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Disclaimer

The Yosemite Community College District and Columbia College have made every reasonable effort to determine that everything stated in this catalog is accurate.
Courses and programs offered together with other matters contained herein, are subject to change without notice by the administration of the Yosemite Community
College District or Columbia College for reasons related to student envollment, level of financial support, or for any other reason, at the discretion of the District and
the College. The District and the College further reserve the right to add, amend, or repeal any of their rules, regulations, policies and procedures.




The College Commitment

The staff of Columbia College is committed to providing the highest quality educational programs and
services. As part of that commitment, we make the following pledge to the students and community we
serve:

We believe that the individual student is the cornerstone of the college and that each has unique talents,
interests, needs and strengths. Because individual students learn in different ways and at different rates,
we remain flexible in our teaching methods to encourage each student’s greatest potential.

We emphasize how to think rather than what to think. Critical inquiry and creative problem solving are
incorporated in all appropriate courses and activities. Creativity, imagination and innovation are encour-
aged and supported.

We support the process of continuous learning and meaningful change. Our general education program
will help students to redefine their goals and aspirations as they change.

We realize that classroom time is only one aspect of the students’ education and only one of our responsi-
bilities. We promote support activities, such as counseling, advising, and tutoring which contribute to
one’s growth.

Because we believe each student grows with participation in the teaching-learning process, we encourage
students to be active participants and contributors throughout college life in areas of their own choosing.

We will maintain a balance between individual rights and social responsibilities in our relationships with
our students and the community we serve. Respect for the individual will be maintained in all situations.
We will not allow personal biases to affect our teaching, grading, or treatment of an individual or group.

We find student government to be best when it is involved in meaningful issues within the college com-
munity. Student government is informed of college concerns, activities, and issues. Its involvement is an
important part of the decision-making process.

We will maintain the comprehensive nature of the community college. A broad general education and a
variety of majors are offered. Academic, vocational, basic skills, and continuing education are offered in
response to the needs of the community.

We will be specific in the course content, grading practices and attendance requirements for each course.
These expectations are clearly communicated in the orientation to each course. Students are held respon-
sible for meeting college standards and are graded according to their performance. We are available to
assist each student’s studies beyond the classroom. Posted office hours are maintained, and additional time
will be made available by mutual agreement between the student and staff.

We will constantly evaluate the college curriculum for academic, vocational and community needs. Formal
agreements with high schools and universities assure transfer students a smooth transition from high
school to the state colleges and university system through our institution. Community advisory commit-
tees are consulted to make certain our vocational subjects are training for the job market, and our commu-
nity services and continuing education classes are meeting local needs.

Finally, we believe that if the student recognizes the commitment that Columbia College has made and the
student is willing to give to the college in return, the student’s education will be positive, enjoyable and
provide a lasting foundation for continued growth.
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Columbia College
1998-99 Academic Calendar

Fall Semester 1998

July 20:23 .00 Continuing students, telephone
registration by appointment only

July 27-30......... Continuing students, telephone
registration by appointment only

Aug. 34 ... Newly matriculated, telephone
registration or on campus by appoint-
ment only

Aug. 56 ........... All students - Open registration by

phone or on campus

Aug. 10-12 ....... All students - Open registration by
phone or on campus

Aug. 17 ............ Instruction Begins
*Aug. 21 ............ Last day to submit application for
admissions for Fall 1998
*Aug. 21 . osniinnn Last day to enter a full semester class
*Aug, 28 ............ Last day to apply for refund
SePt. 7 oosesvssnns Labor Day holiday
*Sept. 11............ Last day to withdraw without a “W”
showing on permanent record
*Seprt. 22 comesns Last day to elect for CR/NC grading
Sept. 30............ First day for processing applications for
1999 Spring semester
QL. 3o Deadline for filing for graduation and
certificates for Spring 1999
NOV: D o vunsennss Veteran'’s Day holiday
o3 A ECTR—— Last day to withdraw from any course
Nov. 25 ............ No evening classes

Nov. 26-27 ....... Thanksgiving holiday
Dec. 14-18 ....... Final Examinations
DEC: 18 covivvsnonss Fall Semester Ends

Dec. 21 - Jan. 8 — Winter Recess

Spring Semester 1999
Nov. 30 - Dec. 4... Continuing students, telephone
registration by appointment only

Dec. 7-11 ......... Continuing students, telephone
registration by appointment only

Dec. 14 & 15 ... Newly matriculated, telephone
registration by appointment only

Dec. 16-18 ....... All students - Open registration by
phone or on campus

Dec. 19-]Jan. 3 ....All students - Open registration by

phone only
Jan. 46............. All students - Open registration by
phone or on campus
Jan. 11 v Instruction Begins
Tan. 15........cc00 Last day to submit application for
admissions for Spring 1999
an. 15 e Last day to enter a full semester class
Jan. 18.............. Martin Luther King holiday
il 121 T TH— Last day to apply for refund
*Feb.5...cccceenannn. Last day to withdraw without a “W”
showing on permanent record
Feb: 12 ..cccovonins Lincoln Day holiday
Feb.15............. Washington Day holiday
*Feb. 18............. Last day to elect for CR/NC grading
Feb: 26 . onseuiass Deadline for filing for graduation and
certificates for Fall 1999
Mar: T ooveomsseenss First day for processing applications for
1999 Summer session
Mar. 1 ..o First day for processing applications for
1999 Fall semester
APE: 2 covissaanies Spring Day (no classes)
Apr. 59 ............ Spring Recess
*APL, 22 iniasinsiss Last day to withdraw from any course
May 14-20 ........ Final Examinations
May 20 ..comemeveces Spring Semester Ends
May 20 e cosssniss Graduation

Summer Session 1999

June 1-3............ Registration - phone & on campus
June 79............ Registration - phone & on campus
June 14 ............ Instruction Begins
*June 23 ............ Last day to elect for CR/NC grading
*June 24 ............ Last day to withdraw without a “W”
showing on permanent record

*June 24 ............ Last day to apply for refund

July 5. Independence Day holiday observed
uly 13586050 Last day to withdraw from any course
July 22.............. Six Week Summer Session Ends

* These dates apply to semester length classes only. Contact Admissions and Records for specific short course deadlines.
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(O Classes Begin
x Holiday
- Finals
{}Last Day of Semester
— Recess
8/13 - In-Service/Flex
8/14 - Flex
8/17 - Classes Begin
8/21 - Last Day to Add a Class
9/7 - Labor Day
9/11 - No Penalty Drop
11/9 - Veteran's Day
11/16 - Last Day to Withdraw
11/25 - No Evening Classes
11/26-11/27 - Thanksgiving Day Holiday
12/14-12/18 - Finals Week
12/18 - Last Day of Semester
12/24-12/31 - Winter Recess
6/14 - Summer Session Begins
6/24 - No Penalty Drop
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GENERAL INFORMATION

Columbia College

Columbia College is a dynamic institution of learners and creative
thinkers dedicated to high standards of student success achieved
through a balanced program of academic, vocational and
community education, and committed to cultural enrichment
and economic development. Columbia College is a public
community college located in the foothills of the Sierra Nevada
and the heart of California’s Gold Country. Over 200 acres of
forest land adjacent to Columbia State Historic Park provide an
idyllic setting for this unique campus, which has often been
described as one of the most beautiful in the nation. With a variety
of natural wonders nearby, the College is ideally situated for
outdoor recreational activities through all four seasons of the
year. Total enrollments and class sizes are such that faculty know
every student on an individual basis. This size, along with the
informal, friendly atmosphere of the College promotes close and
continuing interaction between students and staff. A wide variety
of support services is readily available. By virtue of its natural
setting, small size, and dedicated staff, the College is not only
committed to, but capable of, providing a quality education in a
quality environment.

Background

COLUMBIA COLLEGE and MODESTO JUNIOR COLLEGE are the two
community colleges located in the YOSEMITE COMMUNITY
COLLEGE DISTRICT. The former Modesto Junior College District
was expanded into the larger Yosemite Community College
District in 1964 by action of the district electorate. The district
is geographically one of the largest in the State and transects
more than 100 miles of the fertile San Joaquin Valley from the
Coast Range on the west to the Sierra Nevada on the east. The
boundaries include nearly 4,000 square miles encompassing
all of Tuolumne and Stanislaus Counties and parts of San Joaquin,
Merced, Calaveras and Santa Clara Counties. Because of an
increase in student enrollment, the need for greater educational
opportunities in the mountain counties, and the great distance
involved in travel for students to attend Modesto Junior College,
the Yosemite Community College District Board of Trustees
authorized the formation of Columbia Junior College and
scheduled its opening for September, 1968. The word ‘Junior’
was dropped from the College name in 1978. Starting on the
quarter system, Columbia College changed to the semester system
on July 1, 1984.

Campus and Facilities

Campus buildings are planned around San Diego Reservoir from
which wooded foothills join the rugged majesty of the Sierra
Nevada. In keeping with the historic atmosphere of the Mother
Lode Region, the design concept of the campus is in the
architectural style of early California during the Gold Rush Days.
In this unusual and picturesque setting, the College is committed
to a comprehensive program of academic and occupational
education which focuses on the worth and dignity of each student.

Athletics

The College is 2 member of the Central Valley Conference. To be
eligible to participate in intercollegiate athletics, a student must
be enrolled in at least 12 units of credit each semester. To be
eligible the second year, the athlete must complete 24 units and
attain a cumulative 2.0 GPA the first year.

Child Development Center

The Columbia College Child Development Center opened its
doors on campus for Spring 1991, providing child care for
preschool and kindergarten children of students and staff. In
the Fall of 1998, a new Toddler Center will be added, providing
care for children 18-36 months. The centers serve as laboratories
for students in the College’s Child Development Program.

Library

The Columbia College Library is a center for study, class research,
and leisure reading, and welcomes use by students, staff and
community members. The Library's collections include nearly
35,000 books, current subscriptions to 300 magazines and six
newspapers, pamphlets, maps and art prints. Available in the
Audio-Visual Department are nearly 4,000 audio and video tapes
of popular, folk, and classical music, local oral history, and a
wide variety of other topics as well as calculators, slide-tape
kits, and Polaroid cameras. A schedule of loan periods and
overdue charges is posted in the library. A typing room with
typewriters and personal computers is open for use during
Library hours. Photocopying can be done on a coin-operated
machine in the Library.

The Library can locate and borrow on Interlibrary Loan materials
not in the College Library. As a member of the Central Association
of Libraries, the Library has quick access to the collections of
more than 50 libraries. This service is available to students,
community residents, and college staff.

The Library is open when the College is in session Monday
through Thursday 7:45 A.M. to 8 P.M., and on Friday, 7:45 A M.
to 4:30 P.M. It is closed weekends and school holidays.

Accreditation

Columbia College is accredited by the Accrediting Commission
for Community and Junior Colleges of the Western Association
of Schools and Colleges, (3402 Mendocino Avenue, Santa Rosa,
CA 95403 (707) 569-9177), an institutional accrediting body
recognized by the Commission on Recognition of Post-secondary
Accreditation and the U.S. Department of Education.

The College is listed in directories of the United States Office of
Education, the American Council on Education, and the Western
Association of Schools and Colleges.

Appropriate lower division courses completed at Columbia
College will be accepted with full credit upon transfer to
California State Universities and other four year colleges.

College Functions

Columbia College is committed to meeting the post-secondary
educational needs of the community through the following
functions. Students may earn an Associate Degree or Vocational
certificate or both upon completion of specific requirements
outlined in this catalog.

o General Education
To provide programs in the Humanities, Natural Sciences,
Social Sciences and Physical Education to satisfy
requirements for transfer to upper division institutions; to
develop the knowledge and skills, attitudes and values that
characterize responsible citizenship; to offer intellectual and
cultural enrichment; and to promote mental and physical
well-being.

 Vocational Education
To provide courses and programs to prepare students
directly for employment, to update skills and knowledge,
to meet the specialized training needs of the local
community, and to facilitate transfer to other post-secondary
institutions.

* Remedial Education
To assist the student in acquiring those basic competencies
needed for effective participation in other College programs.

* Student Services
To provide a comprehensive program of support services
designed to facilitate student access to the College; to assist
students in educational and career planning; and to help
ensure successful completion of their personal goals.

¢ Community Services
To serve the educational and cultural needs of the
community at large by offering noncredit and fee funded
courses and self-supporting cultural activities and events;
by making College facilities available to community groups;
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and by providing information regarding College programs,
personnel and activities to the media and the general public.

High School Equivalency Diploma (G.E.D.)

Columbia College serves as an official General Educational
Development Testing Center and provides the opportunity to
obtain the G.E.D. Diploma. For information call (209) 588-5109.

Open Class Policy

Unless specifically exempted from statute, every course, course
section, or class, the average daily attendance of which is to be
reported for state aid, is open to enrollment and participation
by any person who has met the eligibility requirements for
admission to the college and who meets such prerequisites as
may be established. Exception to this policy will be made where
health, safety, legal requirements, or the facility is a limiting factor
in the conduct of the course. Students denied enrollment by this
policy may appeal to the Vice President for Student Services.

Non-Discrimination

In compliance with Title VI of the Civil Rights Act of 1964, Title
IX of the Educational Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, Americans with Disabilities Act of
1990 (ADA), and the Age Discrimination Act of 1975, Columbia
College does not discriminate on the basis of race, color, national
origin, sex, disability, or age in its educational programs or
employment. Inquiries concerning the application of the above
Federal laws to programs or activities of the College may be
directed to the following persons at Columbia College, 11600
Columbia College Drive, Sonora, CA 95370-8580.

Es la regla del Yosemite Community College District no negar al
estudiante acceso a ningdin servicio, curso o actividad en base
de raza, credo, nacionalidad, edad, sexo o impedimento. La falta
del idioma inglés tampoco serd un obsticulo para la
matriculacion.

(1t is the policy of the Yosemite Community College District
that no student shall be denied access to any course, service
or activity on the basis of race, creed, national origin, age,
sex, or disability. Lack of English language skills will not be
a barrier to enrollment.)

Title IX: Athletic Director
(209) 588-5115

Section 504:  Paul Lockman, Director
Disabled Students Program
(209) 588-5130

ADA: Larry Steuben
ADA Coordinator

(209) 588-5120




Sexual Harassment Policy

1tis the policy of the Yosemite Community College District (Policy
5028) to provide an environment free of unlawful discrimination
in its programs, activities and work environment. Sexual
harassment is a form of unlawful sexual discrimination and will
not be tolerated by the District. Unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct
of a sexual nature constitute sexual harassment when:

1) submission to conduct which is explicitly or implicitly made
a term or a condition of an individual’s employment,
academic status, or progress;

2) submission to, or rejection of, conduct by an individual
which is used as the basis of an employment or
academic decision affecting the individual or has the
purpose or effect of having a negative impact upon the
individual’s work or academic performance, or of
creating an intimidating, hostile, or offensive work or
educational environment; and

3) submission to, or rejection of, conduct by the individual
which is used as the basis for any decision affecting the
individual regarding benefits and services, honors,
programs, or activities available at or through the
educational institution. (Education Code Section 212.5)

The District strongly forbids any form of sexual harassment,
including acts of non employees. Disciplinary action will be
taken promptly against any student or employee, supervisory
or otherwise, engaging in sexual harassment.

Drug and Alcohol Policy

Yosemite Community College District policy 4019 states that
the District is committed to maintaining a drug and alcohol
free workplace in accordance with the requirements of the
U.S. Drug-Free Workplace Act of
1988.

Confidentiality of
Student Records
Responsibility for student records
rests with the Admissions and
Records Office. However, each
college agency which houses
student records is charged with
maintaining privacy and access
according to college policy. In
addition student information is
maintained under the supervision
of the Accounting Supervisor of
Business Services (student financial
responsibility) Vice President of
Student Services (financial aids,

counseling materials, placement data), and Vice President of
Instruction, (apprenticeship, community services, work
experience).

Student information designated as public directory information
may be released at the discretion of the college to anyone at any
time unless the college has received a prior written objection
from the student specifying information which should not be
released. Columbia College will not release directory information
for individual use or to private business or commercial firms
for use in advertising or publicity. Directory information includes
the student’s name, address, telephone listing, date of birth,
major field of study, class schedule, participation in officially
recognized activities and sports, weight and height of members
of athletic teams, dates of attendance, degrees and awards
received, and the most recent previous educational agency or
institution attended by the student. The college’s policies and
procedures regarding student records are currently under
review.

A student’s records are open to the student, employees of the
college acting in the course of their duties, and state and federal
officials as defined in Sections 54610 and 54522 of the California
Administrative Code.

The college may grant access to individual student records for
educational or emergency purposes and for court orders as
permitted in Sections 54620 and 54622 of the California
Administrative Code.

Students may ordinarily review their records at any time during
working hours. Under any circumstances, the college will make
records available within five to ten working days of a student’s
written request.

STUDENT SERVICES

ADMISSIONS

Eligibility

Graduates of accredited high schools, persons holding a high
school Certificate of Proficiency, or those persons 18 years of
age or older who are able to profit from instruction and who
meet the residence requirement are eligible for admission to
Columbia College. Students must request any previous colleges
of attendance to mail transcripts directly to Columbia College.

Residence Requirements

Persons 18 years of age and older have the legal right to establish
their own residence for purposes of admission. A statement
verifying legal residence is required to be filed with the college
prior to initial registration. A student is qualified to attend
Columbia College if he/she meets one of the following residence
requirements:

1) Is a legal resident of the Yosemite Community College
District or California.

2) Is a student whose legal residence is in another state and
pays the nonresident fee.

3) Is an international student who complies with special
admission requirements and pays the nonresident fee.

4) Appeal: Any student may appeal his/her resident
classification. Such appeal should be written to the
Coordinator of Admissions and Records.

Admission of Non-Resident Students

Columbia College accepts students who are residents of other
states if they meet all admission requirements. A minor’s
residence is the same as that of his/her parents or legal guardian.

In order to be classified as a resident for tuition purposes, a
student must have been a legal resident of the State of California
for more than one year and one day prior to the first day of
instruction.

Nonresidents of California, including international students, are
required to pay an out-of-state tuition fee of $121.00 for each
unit plus the California resident unit fee, health fees and all
other required fees. (Fees are subject to change.)

Admission Procedures

Students who desire admission to Columbia College must
complete and return application forms to the College Admissions
and Records Office. Application forms are available from

Columbia College, high school counselors in the Yosemite
Community College District or may be obtained by writing to
the College.

Official transcripts for all previous college work must be received
by the College during the first semester of attendance. High school
transcripts are required only if a student has been out of high
school five years or less.

It is the student’s responsibility to furnish the College with
official documentation for previous high school and college
work or training to be evaluated for credit. These
documents become the property of Columbia
College and cannot be reproduced or released for
any purpose.

Applications should be submitted as early as possible in order
to allow for processing. A local address must be submitted
before completion of registration.

Readmission

A student who plans to return to Columbia College after an
absence of one academic year or more must file an application
for readmission. Transcripts are required if the student has
attended another college since last attending Columbia College.

Student Success Matriculation Program

New and non-matriculated returning Columbia College students
are provided with a step-by-step approach to a successful
educational experience. The Student Success Matriculation
Program is designed to give students information and assistance
at the time it is most needed: at the threshold of their college
careers. All new students with no prior college credit are
required to participate in the Student Success Matriculation
Program. Exception: Persons who qualify for one of the
matriculation exempt categories listed below.

A person participating in the Student Success Program will:

* complete the assessment process including, but not limited
to, placement exams in reading, English, and math; an
evaluation of educational goals, previous academic history
and current skills.

e receive an orientation to Columbia College where services
and programs are explained.

e receive an interpretation of test scores and course
placements based on the results of the assessment process.




e receive academic advisement in developing a program of
studies based upon the student's major and goals.

* receive a college catalog.

e receive general information about majors, general
education requirements, transfer requirements, and
certificates of achievement.

e plan a class schedule in accordance with the chosen
academic goal, interests, current skills, and time available
for study and work.

* begin process of developing an educational plan to be
completed in a scheduled educational plan workshop. (See
Educational Plan.)

¢ receive individual assistance from a counselor for problem
areas identified through student progress monitoring,
instructor referral, or student self-referral.

Exemption Categories

Students meeting one or more of the following criteria are exempt

from all or parts of the Student Success Matriculation Program:
¢ students holding an associate degree or higher (however,

assessment testing may be necessary to meet prerequisite
requirements)
o students enrolled only in activity courses for which there is
no basic skill prerequisite
* students enrolled in community services, noncredit courses
or personal enrichment only
e students enrolled only in contract education, courses for
in-service training or employer required training courses.
Although a student may qualify for exemption from matriculation,
participation is welcomed and encouraged.

Challenge Procedures

A student may challenge the required participation in
matriculation if they do not meet the exemption categories. The
challenge must be submitted, along with any supporting data, to
the Vice President for Student Services. Forms are available from
the counseling office. The Vice President for Student Services
may request supporting documentation and/or a conversation
with the student prior to making a decision.

Notice of Acceptance

New and former students will be notified officially of their
acceptance and opportunities for assessment, orientation and
advisement appointments after all application forms have been
received. Complete instructions, along with current exemption
criteria and challenge procedures are included in the “Welcome”
packet.

Alternative Matriculation for Disabled Students
Applicants to the college who have a disability and feel they
cannot participate in the Student Success Program due to the
limitations imposed by their disability are eligible for alternative
matriculation services.

These services may include:
e special assessment by the Testing Coordinator

* special assessment by the Learning Disability Specialist

* one-on-one orientation and advisement with Disabled
Student Services Program Staff

e one-on-one development of an Educational Plan with a staff
member of Disabled Student Services

e priorily registration

To qualify for alternative matriculation the applicant must:

» inform the Admissions and Records Office or the Disabled
Student Services Office of the student’s disability and ask
to be considered for the alternative matriculation program.

e submit written documentation by a professional (e.g.
Physician, Psychologist, LD Specialist etc.) verifying the
disability.

Counseling Services

The Columbia College professional counseling faculty provide
essential academic advising, career counseling and life planning
activities to continuing, new and returning students in order to
enhance each student’s educational experience at Columbia.
Typical areas of assistance to students include choosing a major
or career(s) appropriate to their values, interests and abilities,
coping with personal issues and completion of the educational
planning process to include appropriate course selection to meet
certificate, degree and transfer requirements and personal goals.
Counselors also teach classes designed to facilitate personal and
career exploration and development as well as transfer and
academic survival skills. Refer to the GUIDANCE section of this
catalog for specific course offerings. Counseling services are
available during the day and selected evenings, by appointment
or drop-in basis.

Final selection of classes and completion of
program requirements are the responsibility of the
student.

Educational Plan

The Student Success Matriculation Program requires that all
California Community College students pursuing an educational
goal must prepare an Educational Plan. At Columbia College,
students must prepare this Educational Plan by the time they
have completed fifteen (15) units of credit, whether those credits
were earned at Columbia College or transferred from another
college or both. The Educational Plan is completed in a series
of two sessions, the Information Session and the Filing Session.
Students may register for both of these sessions with the
counseling secretary. Upon completion of both sessions, the
student's Educational Plan is approved by a counselor and filed
in the student’s permanent file. Students should meet with a
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counselor each term to keep their Educational Plan current. It
is important to recognize that the student may be denied priority
registration for classes, should the student fail to prepare an
Educational Plan upon completion of fifteen (15) units of credit.
Students may request a waiver from the Educational Plan
requirement. (See Matriculation: Exemption Categories.)

Schedule of Classes

A Schedule of Classes is the official listing of courses. It is
published each semester of the academic year.

The Schedule of Classes contains information regarding
registration dates and special instructions for registering in
classes.

The College reserves the right to make additions or deletions to
the Schedule of Classes. Any class in which the enrollment is too
small to justify continuance may be cancelled.

Admission of International Students
Columbia College is authorized by the Immigration and
Naturalization Service of the United States Department of Justice
to accept international students who wish to pursue a program
of study leading to the Certificate of Achievement, the Associate
Degree or preparation for transfer to a four year university. The
following chart shows the application deadlines.

Semester Begin End Deadline
Fall Aug. - Dec. May 1Ist
Spring Jan, - May Nov. 1st
Summer June - July Mar. 1st

If you are an international student interested in applying for
admission to Columbia College you must complete the following
steps:

1) Submit the International Student Admission Application and
personal goal statement. This application is available from:
Admissions and Records Office
Columbia College
11600 Columbia College Drive
Sonora, CA 95370-8582
Phone: (209) 588-5233
Fax: (209) 588-5330

2) The following documents, written in English, are required
with the application for admission:

a) Official results of the TEST OF ENGLISH AS A FOREIGN
LANGUAGE (TOEFL) if your native language is other than
English (Citizens of Canada, Great Britain, Ireland,
Australia , the Philippines and New Zealand whose
native language is English are exempt from taking
the TOEFL). A minimum score of 480 is required.
Institutional TOEFL scores are acceptable;

b) Evidence of satisfactory financial support by submitting
a notarized or official letter from your funding source(s)
indicating total income and capability to support you
under any and all circumstances while enrolled at
Columbia College, and providing a written guarantee
from the bank of your funding source(s) stating the
current account balance(s) in U.S. dollars;

¢) Two letters of recommendation, one of which must be
from a teacher with whom you have studied recently
attesting to your ability to do college work;

d) The COLUMBIA COLLEGE PHYSICIAN'S CERTIFICATE OF
HEALTH (this form must be completed by a licensed
physician and show immunization clearance
examination); a negative chestX-Ray or a TB test dated
within one year of application is also required,;

e) Evidence of a sickness and accident insurance policy
(if proofis not provided, applicant, if accepted, must
purchase the Columbia College International Student
Sickness and Accident Insurance within the first
month of enrollment);

f) The name of a sponsor in the United States (zhe
Sponsor’s Certification form must be completed by
your U.S. sponsor);

g) Students having completed post secondary course work
at a foreign institution must submit an official, English
translated transcript. Contact the Columbia College
Foreign Student Advisor for information concerning
transferability of those courses.

Upon completion of all application requirements listed above
by the deadline date, each applicant for admission will be given
equal consideration along with all other qualified applicants.
(See page 9 for Admission Procedures.) If admitted, the 1-20
form will be mailed. The I-20 form must be presented to the
appropriate officials in order to obtain an F1 (Student) Visa
and enter the United States.

Columbia College offers available on-campus housing to students.
For information about cost, application, possible transportation
from the airport and necessry personal items required, please
contact:

The Resident Manager

Columbia College Housing

11800 Columbia College Drive

Sonora, CA 95370 USA

Phone: (209) 533-3039 — Fax: (209) 533-3464

Admission of High School Students

Pursuant to Education Code Sections 48200 and 482%4,
Columbia College may admit high school students. The policy
and procedures for admissions are currently under review. Please
contact the Admissions and Records Office at 588-5233 for
admissions guidelines and procedures.
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Financial Aid

The College Financial Aid Office administers the following Federal
and State assistance programs: Federal Pell Grant, Federal
Supplemental Educational Opportunity Grant, Federal Work
Study, Federal Perkins Loan, Cal Grant, Extended Opportunity
Programs and Services, and California Board of Governors Fee
Waiver.

Students who need help to meet the expenses of going to college;
i.e., tuition and fees, housing, food, books, supplies,
transportation, and personal incidentals may obtain applications
in the Financial Aid office from January 12, 1998, through
December 17, 1998. Eligibility is based on financial need and
satisfactory academic progress. Additionally students must have
a high school diploma, a GED or have passed an approved
placement examination administered by the testing center at
Columbia College. Awards are made on a first come, first served
basis, contingent upon availability of funds. If a financial aid
recipient who is a first time student at Columbia College
withdraws during the first 60% of the term, a pro-rata refund to
the Pell Grant program of the enrollment fee waiver will be
calculated.

In compliance with Federal regulations, a detailed Financial Aid
Consumer Information pamphlet is available in the Financial Aid
Office and the Admissions and Records Office.

Veterans Affairs

Disabled veterans, post-Vietnam era veterans who participated
in the payroll deduction programs, members of Reserve units
and dependents of disabled, deceased or retired veterans may
be eligible to receive educational benefits while attending college
at least half-time. The applications which are available in the
Veterans Affairs Office should be completed 30-120 days prior
to the beginning of the term if advance pay is being requested,
or at the time of registration for normal processing. Information
regarding other documents that may be required is also available
in the Veterans Affairs Office.

Scholarships and Awards

Columbia College has an extensive number of scholarships
and awards provided by organizations and individuals both
within and outside our community. These are publicly
announced on the SCHOLARSHIP BULLETIN BOARD outside the
Financial Aid Office and in the Real People Win Scholarships
brochure available in the Financial Aid Scholarship Office.

A standard application which may be obtained from the
Scholarship Office is used to determine a student’s eligibility for
most of the awards. It is available starting September 1; the

deadline for applying is December 17, 1998. If a special
application is required for a specific scholarship, it will be noted.

Selection is generally based on one or more of the following
criteria: grade point average, financial need, major, units
completed, participation in extracurricular activities including
employment and/or homemaking. Awards are given to students
pursuing goals in almost every major, certificate or transfer
program offered and they are available for new, continuing,
returning, transferring, and part-time students.

Food Service

Food Service is located on the lower level of the Manzanita
Building.

The Cellar Restaurant is open Monday through Thursday serving
a daily hot lunch special.

Breakfast, lunch, and dinner are available Monday through
Thursday and until 2 P.M. on Friday in the school cafeteria.

Extended Opportunity Programs and
Services

Extended Opportunity Programs and Services (EOPS) primary
function is to recruit, retain, and transition economically and
educationally disadvantaged students.

Eligibility Criteria:
Economic - Students must be eligible for the Board of Governors
Waiver A or Board of Governors Waiver B to qualify for EOPS.

Educationally disadvantaged in one of the following ways:
1. On the assessment test does not meet eligibility for degree
level Math or English.

2. Did not graduate from High School or obtain a GED.
3. High School GPA was below a 2.5.

4, Previously enrolled in a remedial class in high school or
college.

Other requirements:
be enrolled in 12 units
be a resident of California

Services available include:
e Direct Financial Aid — grants and book grants
e Priority Registration — special registration assistance

e Book Service Program — $100 for books without applying
for, or eligible for, financial aid

* Tutoring — EOPS students are eligible for free unlimited
tutoring

¢ Counseling — academic, vocational, and personal

o Transfer Assistance — assistance in applying to four-year
institutions

Apply for EOPS through the Financial Aid Office or the EOPS Office.
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Cooperative Agencies Resources for Education
CARE is an extension of EOPS to serve single parents on AFDC
Eligibility Criteria:
1. Must be EOPS eligible
2. Must have been an AFDC recipient for the last twelve months
3. Must have at least one child under the age of six
4. Must be at least 18 years old and single head of household
5. Be enrolled in 12 units
In addition to services all EOPS students receive, the CARE student
can receive services in the areas of:
e Child care cost — CARE will provide funds toward child
care,

o Transportation cost — CARE will provide parking permits
and may contribute funds toward other costs associated
with transportation.

e Books and Supplies — CARE will provide funds for books
and supplies in addition to what EOPS provides.

EOPS students may apply for CARE through the EOPS Office.

Student Records Regulations

A student’s records are open to the student, employees of the
College acting in the course of their duties and State and Federal
officials as defined in Section 54618 of the California
Administrative Code.

The College may grant access to individual student records for
educational or emergency purposes and for court orders as
permitted in Sections 54620 and 54622 of the California
Administrative Code.

Diploma and Certificate Replacement
Requests for replacements of diplomas and certificates will be
assessed the following fee:

CERTIFICATES
DIPLOMAS

Columbia College Transcripts

¢ Upon written request from the student to the Admissions
and Records Office, two Columbia College transcripts will be
issued without charge. This includes official or unofficial
copies.

e Additional transcripts are $3.00 each.

* Transcripts will NOT be provided for students who have an
official hold placed on their record by the College.

* Transcripts cannot be sent in response to a telephone
request (Family Education Rights & Privacy Act of 1974).

* Transcripts will not be released to anyone other than the
student unless the person has written authorization from the
student.

$ 5.00
$ 10.00

e Transcript request forms are available in the Admissions and
Records Office.

¢ A minimum of seven (7) working days is required.
EXCEPTION: Same day service is provided at a cost of $10.00
in addition to the regular fee.

Other College or High School Transcripts

o New students are required to submit official transcripts from
course work taken at other colleges and/or high schools.

e The student should request from the sending college or high
school that transcripts be mailed directly to Columbia College.
Columbia will only accept a transcript that is official and
received in a sealed envelope. High School transcripts are
only required if the student has been out of bigh school in
the last five years.

« Transcripts sent to Columbia from other colleges or a high
school may NOT be released to: a) students, b) other colleges,
or c¢) agencies. They must be obtained from the sending
institution.

¢ Students may obtain additional copies of their assessment
scores from the Assessment Office (588-5123). If the student
has an outstanding obligation to the College, the scores will
NOT be released until the obligation has been cleared.
Obligations must be paid at the College Business Office.

Enrollment and Academic Status Verification
Verifications of enrollment and academic status will be provided
upon signed consent from the student for the following purposes:

¢ Educational verification for employment

o Child care provider enrollment verification

o Enrollment and academic status verification for insurance

purposes

o All other verification of enrollment or academic status.

Note: There is no charge for verification for federal loans. Loan
Deferment Verification will not be released if student
has an outstanding obligation.

The first two (2) verifications of enrollment and academic status

will be provided free of charge, a three dollar (§3.00) fee will

be charged for additional request.

Privacy Rights of Students

All student records of Columbia College are kept in
accordance with the provisions of the Family Educational Rights
and Privacy Act of 1974.

Written student consent is needed for release or review of student
records to all parties or officials except for those specifically
authorized access under the Family Educational Rights and
Privacy Act of 1974.

13




' 7

Change of Official Records

Students requesting a change of name or social security num-
ber on official records must present legal documentation verify-
ing the requested change to the Admissions and Records Office.

Academic Resource Center

The Academic Resource Center offers assistance to students,
including tutorial support for instructional programs (see Tutorial
Program below) and support for writing activities across the
curriculum. The staff in the Center offer students one-to-one
assistance with writing assignments on a drop-in basis or by
appointment. Students who wish to work independently can find
quiet space at tables in the Center, with ready access to the
dictionary, thesaurus, grammar guides and other resources. The
Center has word processing software on both PC and Macintosh
computers available for student use. Check the Schedule of
Classes for hours.

Tutorial Program

Individual or group tutoring services in most subjects are
provided free to Columbia College students to 2 maximum of 18
hours per semester.

Students may receive tutoring assistance at any point during the
semester. For best results, however, students are urged to arrange
for tutoring early in the semester.

Tutors are students who successfully completed a course and
have received special training.

Anyone who would like to receive tutorial assistance, or to be
hired as a tutor, may apply through the Tutorial Coordinator in
Manzanita 17.

Disabled Student Services

The Disabled Student Services Program is designed to provide
access to educational programs and activities for students with
disabilities. The College has made changes in campus design to
allow the disabled students access to the College campus.
Accessibility is assured to students through the use of support
services, special equipment, specially trained staff and the
removal of architectural barriers.

Programs and services offered:
Physical Disabilities
Disabled parking (limited to those students possessing DMV
placard or plates), tram service, mobility assistance,
specialized tutoring, assistance in locating note takers,
readers, and test taking assistance.

Learning Disabilities Program

Provides academic support services to students with a pro-
fessionally verified learning disability. Services include: In-
dividual assessment, individualized learning strategies to
remediate or compensate for basic skill deficits; test facili-
tation, other in-class accommodations as necessary. Tutor-
ing may be provided by specially trained staff and students
for general education and vocational college course work.
High Tech Center

The High Tech Center was established in 1995 to provide
disabled students with access to, and training on, adapted
computer hardware and software. This hardware and
software includes computers adapted for use by visually
impaired as well as mobility impaired students. Specifically
designed software for the use of learning disabled students
to increase their skill levels in reading, writing and math is
available.

Additional Services

Personal and vocational counseling, academic advising,
special equipment loan, and liaison with campus and
community resources.

Special Instruction

Adaptive physical education, cardiac rehabilitation, pulmo-
nary rehabilitation, and diagnostic learning.

New Horizons/Reentry Program

The New Horizons program offers services to single parents,
displaced homemakers, or nontraditional students who are
enrolled in a vocational program nontraditional for their gender.

The program provides one-on-one advocacy, weekly support
groups, registration assistance, life skills workshops and limited
financial assistance.

Health Services

A registered nurse is on campus several hours each class day to
provide a variety of health services for students registered at the
College.

Students having chronic health problems are requested to inform
the College nurse so that the appropriate aid may be rendered
in case of an emergency. Student health records are confidential.

Illness or accidents occurring on campus should be reported
immediately to the College nurse or any administrator.

Health service fees are refundable during the first two weeks of
a full semester class. Students eligible for refunds must obtain a
Request for Refund Form from the Admissions and Records
Office.

Student Insurance

Student accident insurance, a secondary insurance, is paid
through student health fees. Students who desire additional
accident or health insurance information may contact the College
Business Office.

Student Identification Cards

e No charge to students for the initial card. A replacement fee
of $4.00 will be charged for lost cards and name changes.

* Required for use of Student Services, Library, Math and
Computer open labs and the Academic Resource Center

e Carry with you while on campus

e Contact Admissions and Records for processing dates, times
and location,

Student Activities

Social events, club activities, community projects, and cultural
events are developed through the College student activity
program, There is an optional fee of $5 per semester to support
these activities.

All students are members of the Associated Students of Columbia
College and they in turn develop a student government. Student
Senate is a representative group of students which addresses
issues related to student affairs, coordinates the social activities
of campus organizations, and serves as spokesperson for the
student body.

Student Organizations

e Students wishing to form a student organization must contact
the student senate for procedures, direction and a handbook.

* Only currently enrolled Columbia College students may
participate as members of an officially recognized student
organization.

e Student organizations must have an advisor present at all
meetings and activities.

* Every student organization must request renewal of their
official recognition status each semester.

Posting of Materials on Campus Bulletin Boards

* Bulletin board posting may be done only by students, faculty
or staff.

* All materials posted on campus must be approved and
stamped in advanced by the Vice President for Student Ser-
vices.

* No posters will be permitted that promote services —#nclud-
ing classes—for profit other than those by other accredited
institutions of higher education.

* Persons posting materials are responsible for removal of the

materials. Removal should occur immediately following the
activity.

* All materials approved for posting will automatically be re-
moved within two weeks of the posting date.

* Materials are not to be adhered to glass, wood or metal sur-
faces. They may be posted only on bulletin boards or easels.

* Individuals/organizations not following correct posting pro-
cedures will have the material removed.

Career Center

The Career Center, located within the Manzanita building adjacent
to the Counseling area, offers materials and services to assist
students with career information. The Center maintains a variety
of resources including books, occupational publications,
newsletters, college catalogs, and Eureka, a computerized
vocational/educational information system.

Transfer Center

The Transfer Center staff, counselors and resources help to
facilitate the transition from Columbia College to completion of
educational goals at other colleges and universities. Many faculty
approved articulation and transfer credit agreements, especially
those between Columbia and UC and CSU and area community
college campuses are available to assist with completing student
Educational Plans and expedite the transfer process. Students
have direct Internet access to articulation agreements through
the use of ASSIST, the official repository of California College
and University Articulation. Internet, access to college and
university websites, as well as on-line and computer disc
applications are also available. The Transfer Center coordinates
regular visits of representatives from regional two- and four-
year colleges and universities and has current applications to
many schools on hand. These services help students develop
more direct contact with personnel, procedures, policies and
requirements of specific transfer campuses, thus clarifying
questions regarding transferability of credits and opportunities
of academic preparation. The Transfer Center provides service
to all students. Special assistance is provided for under
represented students (minorities, reentry women, low income
and disabled) to increase their chances of success in higher
education through participation in a guaranteed Transfer
Admission Agreement (TAA) program with regional universities.

Job Placement Services

The Columbia College Job Placement Office offers free
employment assistance to all unit-bearing students, The office
serves as a source of information on jobs available in the local
community and on campus.




College Bookstore

The Manzanita Bookstore, located in the Manzanita Building,
carries textbooks, materials and supplies required for classes.
The bookstore also sells paperbacks, greeting cards, sundries,
snacks, computer software, and many other items. Student
representatives serve on a campus Bookstore Advisory Committee
and provide suggestions and ideas to enhance the services
provided to the campus community by the Manzanita Bookstore.

Costs of textbooks and educational supplies vary with the type of
program the student is pursuing. Costs normally range from $150
to $300 each semester depending on the program.

Child Care Facility

Nestled among beautiful trees is the Columbia College Child
Development Center. The center is funded through the Tuolumne
County Superintendent of Schools Office to provide a morning
state preschool program and afternoon child care free to eligible
families. Children must be at least three years old to attend. The
College will open a Toddler Center in Fall 1998, providing child
care free to eligible families for children 18-36 months.

Columbia’s centers also provide lab experience to adult students
in the Child Development Program. Parents participate in the
program and have a chance to observe both students and staff
interacting with children in positive ways. This serves as a model
for their own parenting skills.

The Child Development Centers are open from 7:45 A.M. to 4:30
P.M. Monday through Thursday and 7:45 AM. to 2:30 P.M. on
Friday. The centers operate on the college calendar, including
serving summer school.

For further information or to enroll your child, call the Child
Development Center at (209) 588-5277. (Fac #553602594)

Security/Parking — Lost & Found

Campus Security is available to assist students, staff and visitors
as needed. Security personnel may be contacted through the
Campus Fire Department, the Business Office, or by calling 588-
5167. Contact Campus Security for Lost & Found information.

The College maintains parking areas for students, staff, disabled
persons and visitors. Various fines will be levied against the pub-
lic, staff and students for campus traffic or parking violations.
Daily or semester fees are charged for parking on campus. Free

Columbia College Student Housing

The Student Housing Complex is located on campus, within easy
walking distance of all college buildings. The buildings are set
among the natural wooded beauty of the campus. The facilities
are designed as two-bedroom apartments arranged in clusters.
Each of the four buildings has three floors, with four apartments
to a floor. Each unit has two bedrooms, a bathroom, living/dining
area and kitchenette. Units can accommodate up to four students.
Several payment plans are available.

Columbia College Student Housing features:
% Each resident is provided with a bed, desk,
chair, night stand and wardrobe.

% Utilities (except telephone) are included
with the rent.

* Rec Room for residents includes a big-
screen satellite TV, movie rentals, pool table.

% New on-site laundry facilities with coin
operated washers and dryers.

* Barbecue facilities, deck, sand volleyball
court, and half-court for basketball all
available for resident use.

% Street level rooms offer wheelchair access.

% Kitchenette includes two-burner stove,
refrigerator, sink and dinette set.

% All units provide ample closet space, and
are equipped for phone and cable.

Call (209) 533-3039 or (800) 743-2224

Jor information
Fax (209) 533-3464
e-mail: CCSHSTAFF@mlode.com

WARDROBE CAB.

DESK
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ACADEMIC POLICIES
AND PROCEDURES

Catalog Rights
o A student will be held responsible ONLY for the policies
and requirements designated in the catalog for the
academic year in which the student completes the first

credit course.

o Student's catalog rights begin with the semester a student
completes the first course or courses at Columbia College
and are applicable as long as the student remains in
continous attendance. Continuous attendance is defined
as completion of at least one credit course per academic
year (July 1-June 30) at Columbia College. Attendance at
other colleges is not included in determining catalog rights
at Columbia College. (Exception: Attendance at another
Yosemste Community College District college may be
accepted.)

e A student has ONLY four (4) years to complete the
requirements for graduation and certificate requirements
as defined in the catalog.

o Astudent who has not met the educational goal at the end
of the four years must select a subsequent catalog and is
responsible for any changes in requirements.

Unit of Credit

A “unit of credit” is earned on the basis of one hour of lecture-
recitation per week or a minimum of three hours of laboratory
per week during a semester. It is common to find courses
composed of learning activities resulting in combinations of
lecture-recitation, independent and tutorial study, or directed
and individual laboratory experiences. In all cases these are to
be equated with the unit of credit. Columbia College operates
on a semester system.

The following terms are synonymous in expressing a unit of
credit: semester unit, semester hour, class hour, credit and credit
hour.

Conversion of Units
To convert quarter and semester units of credit, the following
methods of computation are used:

1) Quarter units of credit are converted to semester units of
credit by multiplying the number of quarter units by two-
thirds. (# of quarter units x .667 = semester unit
credits)

2) Semester units of credit are converted to quarter units of
credit by multiplying the number of semester units by one
and one-half. (# of semester unit credits x 1.5 = quarter
unit credits)

Prerequisites/Corequisites /[Recommended for
Success

A prerequisite is a condition of enrollment that a student is
required to meet in order to demonstrate current readiness for
enrollment in a course or educational program. A corequisite
is 2 condition of enrollment consisting of a course that a student
is required to take simultaneously in order to enroll in another
course. A course recommended for success indicates
preparation that a student is advised, but not required to take
before enrolling in a course or program. Satisfactory completion
of a course requires a grade of “C” or better.

The course description identifies the only means by which
prerequisite and corequisite requirements can be met. “Or
equivalent” in the course description refers to the prerequisite
and corequisite challenge process (see below).

Columbia College has an approved prerequisite policy that may
be found in the Library or the Office of Instruction, both located
in the Manzanita building.

Course Prerequisite and Corequisite Challenge
Information

A student may challenge a prerequisite or corequisite on one or
more of the criteria listed below:

The prerequisite or corequisite:

a. has not been established in accordance with district
processes;

b. isin violation of Title 5 regulations;

c. is either unlawfully discriminatory or is being applied in an
unlawfully discriminatory manner.

d. The student has the knowledge or ability to succeed in the
course or program despite not meeting the prerequisite or
corequisite.

e. The student will be subject to undue delay in attaining the
goal of his or her educational plan because the prerequisite
or corequisite has not been made reasonably available.

Prerequisite Challenge Procedure

Contact the Admissions and Records Office to obtain a Petition
for Prerequisite/Corequisite Challenge form. Submit the
completed form with documentation materials to the Admissions
and Records Office. The College shall resolve any challenge within
five (5) working days from the time it is filed provided that the
student initiates the challenge not less than two (2) weeks prior
to the beginning of the semester.
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Grading System

Evaluation of student achievement is made in relation to the
attainment of specific course objectives. At the beginning of a
course the instructor will explain the course objectives and the
basis upon which grades will be determined by one of the
following symbols:

A - Excellent
B - Good
C - Satisfactory
D - Passing, Less Than Satisfactory
F - Failure
W - Withdrawal From Course
I - Incomplete
CR - Credit (At Least Satisfactory)
This grade cannot be changed to a letter grade.
NC - No Credit (Less Than Satisfactory)
This grade cannot be changed to a letter grade.
RD - Report Delayed
IP - InProgress (see explanation below)
Challenging Grades

All students, including former students, have the right to review
their records and the right to challenge the content of their
records if they believe the records contain materials that is
incorrect, inaccurate or otherwise inapproprioate. This
challenge, in accordance with Board Policy #5032,
must occur within two academic years from the time
the grade is received. The Vice President for Student Services
is the official to be contacted by any student desiring to exercise
the right to access and challenge their academic records.

IP - In Progress
IP - In progress is a grade symbol for:

1. A class that is scheduled to extend beyond the end of
the semester (a “bridge” class) e.g.: course begins
November 6, course ends February 1; semester ends
December 18.

The student’s permanent record will reflect an IP for the semester
in which the class began.

Final grade and units for a bridge class will be issued during the
semester in which a class ends.

Adding a Course

Prior to the start of the semester, students may add a class by
using the touch tone telephone system. To add a class after the
first day of instruction, students must complete an Add Form
which may be obtained from Admissions and Records. Contact
the Admissions and Records Office for specific course deadlines.
All adds processed at the Admissions Office require the student

e

to present a student 1.D. card or picture identification e.g.:
driver's license. Students who are on a probationary or dismissal
status must have a counselor’s signature on the add slip and
must register at the Admissions Office. Students attempting to
register for over 18 units, during a fall or spring semester, or 8
units during a summer session, must have a counselor’s signature
on the add slip and must register for these units at the Admissions
Office.

Dropping a Course

To drop a course the student may use the touch tone telephone
system(see current class schedule for instructions) or submit
Drop Form to the Admissions and Records Office. All drops
processed at the Admissions Office require the student to present
astudent L.D. card or picture identification e.g.: driver's license.
Students who are on a probationary or dismissal status must
have a counselor’s signature on the add slip and must drop the
course at the Admissions Office.

Full semester courses:
o Within the first four weeks - no grade or course title will
appear on official transcript (o record of registration).

o From the first day of the fifth week to 75% of the semester,
a symbol of “W” will appear indicating withdrawn.

¢ No student drops are allowed after 75% of the term — a
possible grade of “F” will appear on the official transcript.

e Appropriate dates appear in the College Academic Calendar
(see page 4).

e For less than full semester classes, contact the Admissions
and Records Office for deadline dates.

When dropping courses, it is the student's responsibility to
complete and submit all necessary forms to the Admissions &
Records Office.

Repetition of Courses

¢ Only designated courses may be repeated for credit. See
course descriptions for limitation on course repeatability.
Registration will be disallowed when a student reaches the
limitation,

e Any course in which a student has earned a “NC” or “W”
may be repeated for college credit.

o Special classes for disabled students and adaptive physical
education classes for the disabled are subject to additional
repetitions in accordance with Title 5 Section 56044.

Repetition of Courses for Improvement of Grades

In conformance with Title 5, Division 9, Chapter 2, Article 5,
Section 58161 of the California Administrative Code:

An individual may repeat a course under any of the following
conditions:
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1. The student's previous grade is, at least in part, due to
extenuating circumstances beyond the control of the student.

2. Astudent who has earned a grade of “NC”, “D” or “F” in a

course may repeat the course ONE time for improvement of
grade. Only the units and grade earned upon repetition will
be computed in the overall GPA and units earned.

3. Aconsiderable lapse of time has occurred since the student
completed a class. The student must obtain written
permission from the Vice President for Instruction.

¢ Astudent must obtain and submit to the Admissions and
Records Office the Repetition of Course for Improvement
of Grade form.

¢ When repeating a course in which a “D” was earned, the
grade earned in the repeated course and grade points
will be recorded, but no additional units for the course
will be allowed.

e When repeating a course in which an “F’ grade was
earned, the grade, grade points and units earned in the
repeated course will be recorded.

o If the course is repeated at another institution, the
student must provide the Admissions and Records
Coordinator with an official transcript from the transfer
institution. If the course is determined equivalent to the
Columbia course, the repetition notation will appear on
the Columbia transcript.

Courses may be repeated ONE time for improvement of grade.

Incomplete Grades

e Anincomplete grade “I” may be given for an unforeseeable
emergency and justifiable reason if a student does not
complete all requirements of a course.

e Anincomplete can be issued only when the student is lacking
a small amount of work.

* Responsibility for removal of an incomplete grade within the
time granted by the instructor rests with the student.

¢ Anincomplete grade must be made up by the date designated
by the instructor on the Incomplete Grade form, but in no
case later than ONE YEAR from the term in which the “I” was
issued. The student will receive a copy of the Incomplete
Grade form.

e At the end of the time designated by the instructor, or no
longer than one year, if the student has not completed the
conditions for removal, the “I" will be changed to the default
grade indicated on the Incomplete Grade form.

e Instructors will submit to the Admissions and Records Office
a written record of the conditions for removal of the “I” and
the default grade to be assigned in lieu of its removal. A copy
of this record and related instructions will be provided to
the student.

e When the student has completed the course work, the
instructor will assign the appropriate grade and notify the
Admissions and Records Office. The incomplete grade “I”
will be replaced with the appropriate grade and the student
will receive notification of the grade.

Academic Renewal

Subject to the following conditions, up to 24 units of substandard
grades (D's and F's) from no more than two semesters or 36
units from three quarters, taken at any accredited college or
university, may be alleviated from computation of the grade
point average at Columbia College:

1. Since completion of the work to be alleviated, the student
must have completed a minimum of fifteen (15) semester
units with at least a2 3.0 cumulative G.PA., thirty (30) semester
units with at least a 2.5 cumulative G.PA., or forty-five (45)
semester units with a least 2 2.0 cumulative G.PA. at any
accredited college or university. Renewal will not be granted
if there are any grades of “D"” or “F" since the completion of
the work to be alleviated.

2. A minimum of 4 semesters or 6 quarters must have elapsed
since completion of the work to be alleviated. (Summer
session is not counted on the required semesters.)

3. Anystudent not meeting all the requirements of items number
one and number two may petition the Academic
Requirements Review Committee.

4. The student's permanent record will be annotated in such a
way that all work remains legible ensuring a true and
complete academic history.

5. Columbia College will honor similar policies of accredited
colleges and universities, but other transfer institutions may
reject academic renewal action.

6. The student must submit a request for Academic Renewal
Evaluation to Admissions and Records. Forms are available
in the Admissions and Records office.

99/199 Independent Study Courses

Independent study courses are offered to give students an
opportunity to independently research specialized areas not
available as regular course offerings of the College.

Independent Study courses do not appear in the catalog since
these courses are designed to meet specific student interests.
Independent study courses may be made available in any subject
matter area. Consult the Admissions and Records Office for
specific procedures.

Conditions
To be admitted to Independent Study, a student must:
1. have completed one semester (12 units) in residence and
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have a Grade Point Average of 2.5 whether cumulative or for
the previous semester as a full-time student.

2. have written approval of the instructor directing the student's
Independent Study, and written verification by the Admissions
and Records Coordinator that the maximum credit limitation
for Independent Study will not be exceeded and that the
student qualifies. Maximum unit value for any Independent
Study course for any one semester will be 3 units of credit.

Limitations
The following limitations apply to Independent Study courses:

1. Registration is restricted to one Independent Study course
per semester.

2. An overall maximum of 7 units of credit completed will be
allowed for Independent Study.

Students who intend to transfer are advised that Independent
Study credit will count for elective credit only at the CSU
campuses. Independent Study credit may not fulfill either Major
or General Education Breadth Requirements at UC/CSU
campuses. UC campuses require pre-approval for an
Independent Study for elective credit.

Credit/No Credit Grading (CR/NC)

e Some transfer institutions will not accept CR/NC grading
symbols.

* A student may choose a credit/no credit (CR/NC) option in
courses for which letter grades are issued.

* A student has 30% of the length of the course to submit the
credit/no credit grading option form. (California
Administrative Code, Title 5, Section 55752)

* A student has 30% of the length of the course to rescind the
written form.

* Student performance equivalent to A, B, or C work will equate
to a credit (CR) grade.

* Student performance equivalent to D or F work will equate
to a2 non-credit (NC) grade.

* ACRor NC grade will be recorded on a student's transcript.

* A CR/NC grade may NOT later be converted to a letter grade.

* CR (Credit) units may NOT be applied toward a student's
major for the Associate Degree nor toward completion of a
certificate program unless the course is offered for CR/NC
GRADING ONLY.

* CR (Credit) units are accepted toward completion of the
general education requirements for the Associate Degree.

* CR/NC units are NOT computed in determining a student's
grade point average at Columbia.

* Units attempted for which NC is recorded are counted in
determining progress probation and progress dismissal.

* The maximum number of credit (CR) semester units, earned
under the CR/NC GRADING option, that may be counted toward
the Associate Degree is fourteen (14).

e Courses offered for CR/NC GRADING ONLY are EXCLUDED from
the maximum of fourteen units counted toward the Associate
Degree.

* For courses allowing a letter grade or CR/NC GRADING option,
the student is limited to enrollment in one course per
semester. For courses designated as CR/NC GRADING ONLY
and no letter grade, there is no limit to the number of courses
in which enrollment is allowed each semester.

e A student must obtain and submit the completed Credit/No
Credit Grading Request Form from the Admissions and
Records Office.

e Exception to the CR/NC standards must be petitioned to the
Academic Requirements Review Committee.

Credit by Examination (Course Challenge)

A student may challenge certain specifically designated courses
by examination and obtain credit. Grades and grade points are
entered on the student's transcript of record in the same manner
as for regular courses of instruction. The intent of this provision
is to:

1. enable students to pursue courses of study at an accelerated

rate and to encourage independent study, and

2. recognize training or experience for which credit or
advanced standing was not previously granted.

Conditions and Limitations
Only Columbia College courses may be challenged by
examination. A maximum of 12 units may be earned by Credit
by Examination. In accordance with Title V, Regulation #55753,
units earned through Credit by Examination may not be counted
in the 12 units in residence required for a degree. Credit granted
by examination at accredited colleges will be accepted; such
credit will be included in the maximum allowed by examination.
The following are the conditions and limitations:
1. The following courses shall be excluded from credit by
examination:
a. Precollegiate level courses
b. Basic Skills courses
c. Laboratory courses
d. Activity courses
2. Credit by Examination courses must be awarded a letter
grade (4, B, G, D, F) except for courses that have only Credit/
No Credit grades (CR/NC).

3. Astudent may not repeat a course taken by examination.
4. A student may not take a course for examination that has
already been taken for a grade.

5. Astudent may not take a course by examination if that student
has already completed a more advanced course in the subject
matter unless approved by the Academic Requirements
Review Committee.
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6. Courses taken through Credit by Examination may not be
counted as meeting the residence requirement for a degree.

7. Courses taken through Credit by Examination may not be
considered as part of the student's program for enrollment
verification purposes.

8. A student taking a course by examination will be charged
the regularly established enroliment fee per unit.

9. Astudent may not take more than one course by examination
per semester.

10. A student may not earn more than 12 units of academic credit
through Credit by Examination.

Eligibility

1. Astudent must be registered in at least one other Columbia
College credit course for a minimum of three units during
the semester when another course is being taken by
examination.

2. Astudent must have completed at least 12 units of previous
course work at Columbia College with a cumulative grade
point average of 2.0.

Procedure
Please contact the Admissions and Records Office for the form
and procedural information.

Advanced Placement Examination Credit
Columbia College will award credit for fulfillment of the
Associate Degree General Education and Major requirements
and/or those for the Certificates of Achievement. Please see a
counselor or the Admissions and Records Coordinator for
information regarding how credit for Advanced Placement
examinations will be awarded.

College Level Examination Program (CLEP)
Credit for College Level Examination Program (CLEP) exams is
not awarded at Columbia College.

College Credit From Other Institutions

Previously earned lower division college or university units will
be accepted if the institution is accredited by one of the
following Accrediting bodies: MSA-Middle States Association
of Colleges and Schools, NASC-The Northwest Association of
Schools and Colleges, NCA-North Central Association of
Colleges and Schools, NEASC-CIHE-New England Association of
Schools and Colleges, Inc./Commission on Institutions of
Higher Education, SACS-CC-Southern Association of Colleges
and Schools/Commision on Colleges, WASC-]Jr-Western
Association of Schools and Colleges/Accrediting Commission for

Community and Junior Colleges, WASC-Sr-Western Association
of Schools and Colleges/Accrediting Commission for Senior
Colleges and Universities. A maximum of 15 semester units will
be allowed for courses taken by correspondence from accredited
institutions.

Credit for Military Service

Armed forces personnel or veterans with a minimum of one

year of satisfactory service may receive:

1. Two semester units of elective credit and waive institutional
PE requirements for graduation.

2. Credit for military service schools in accordance with credit
recommendations published by the American Council on
Education.

3. Credit for certain USAFI lower division college level courses.
Provisions for granting credit to armed forces personnel and
veterans are subject to the following conditions:

At least 12 semester units of work must be completed at
Columbia College before a student may receive credit.

Credit will not be granted for military service or military
service schools where comparable units have been earned
in courses previously taken.

A maximum of 20 units of military course work will be
evaluated for acceptance as transfer credit.

Credit granted to armed forces personnel and veterans by
another institution is subject to re-evaluation by Columbia
College.

Academic Requirements Review Committee

A petition process is available to a student through the Academic
Requirements Review Committee. Should there be a question
regarding course waivers, substitution, or exceptions to academic
standards, students may petition for review to this committee.
Contact the Coordinator of Admissions and Records for proce-
dures.

Classification of Students

While the minimum full-time program that will qualify a student
for graduation in two years is 15 units per semester, the following
classifications have been established:

Full-time ~—  registered for 12 or more units.
Freshman —  fewer than 30 units completed.
Sophomore — 30 or more units completed.

Total units required for completion of an Associate in Arts,
Associate in Science or Associate in Science (Occupational
Education) Degree, is 60 units. Units earned in Skills
Development classes (courses numbered 200 and above) are
not counted as part of this 60 unit requirement.
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Absence from the first class meeting may cancel registration in
the course. An instructor may drop a student if the student is
not in attendance on the first day of class.

Continuous Attendance

Students must complete at least one credit course per academic
year at Columbia College (July 1 - June 30) or lose the right to
their catalog year.

Student Load

A student who decides to carry more than 18 units must secure
written approval from a counselor or the Vice President for
Student Services. Students on progress or academic probation
will be limited to a unit load established by the Vice President
for Student Services.

Final Examinations

Students are responsible for taking final examinations at the time
scheduled unless prior arrangements are made with the
instructor.

Final grades are considered permanent. The determination of
instructor issued grades are final in the absence of mistake,
fraud, bad faith, or incompetency.

Grading Scale

A - 4 grade points per unit
B - 3 grade points per unit
C - 2 grade points per unit
D - 1 grade point per unit

F - 0 grade points per unit

w
I Not included in computing GPA but
CR may be used in determining
NC progress probation and dismissal.
IP

Grade Point Average

The Grade Point Average—GPA—is determined by the following
formula;

Total Grade Points

Total Units Attempted

GPA =

For example: 4 student who earns 5 units of “A”, 4 units of
“B”, 3 units of “C”, 2 units of “D”, and 2 units of
“F” would compute his GPA as follows:

SunitsA x 4 = 20 grade points
{unitsB x 3 = 12 grade points
3unitsC x 2 =  G6grade points

——
Attendance 2unitsD x 1 = 2grade poinis
Students are responsible for making arrangements with their 2unilsF x 0 = 0 grade poinis
instructors to complete all course work missed. 16 units 40 grade points
An instructor has the prerogative to lower a student's grade GPA = 40 gr “f"“’ points
because of excessive absence, 16 units attempted

The result in this example is a GPA of 2.50.

Units for which a grade of “W,” “I,” “CR,” “NC,” or “IP” has been
assigned are not counted in computing the Grade Point Average
but may be used in determining progress probation and dismissal.

Scholastic Honors

For Graduation: Graduating students who have earned a
cumulative Grade Point Average of 3.75 or better in all college
work are awarded the Associate Degree With Distinction.
Students whose cumulative Grade Point Average is between 3.50
and 3.74 are awarded the Associate Degree With Honors.

By Term: The Dean’s List acknowledges students who have
achieved a cumulative Grade Point Average that is between 3.5
and 4.0 with no grade lower than “C”. This notation appears on
the student’s official academic transcript. Each semester a list
of student names is published to recognize scholarship achieved
in at least 12 completed units of work in Associate Degree
applicable courses (courses numbered 1-199). Students who
have indicated “Release No Information” on the application
for Admissions and who achieve the Dean’s List will NOT be
listed in any publication.

Satisfactory Progress

A student whose cumulative Grade Point Average is 2.0 (“C”
average) is scholastically in “good standing”. All units and grade
points are counted on a cumulative basis. The method of
computing the Grade Point Average is illustrated above.

Grade Reports

Students will not receive a Final Grade Report if they have
outstanding obligations to the College. Students must go to the
Admissions and Records Office to receive their Final Grade
Report. An LD. is required to pick up grades. The report is
released only to students; or the report will be mailed upon
receipt of a signed request and submission of a stamped, self-
addressed envelope.

Academic Probation and Dismissal

For Academic Deficiencies

The purpose of academic probation and dismissal at Columbia
College is to ensure that students who are deficient in scholastic
achievement, on the basis of either cumulative or semester Grade
Point Average (GPA), will receive special counseling and
advisement. Computation of the GPA is based on all units
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attempted at Columbia excluding those taken on a Credit/No
Credit basis.

Academic Probation Status

After having attempted a minimum of 12 semester units at
Columbia College, a student shall be placed on Academic
Probation status for the semester following any term in which
his/her GPA falls below 2.00.

Academic Dismissal Status

The second consecutive semester that a student fails to maintain
a 2.00 cumulative GPA, the student is placed on Academic
Dismissal Status. A student will also be placed on Academic
Dismissal if, while on Academic Probation, his/her semester GPA
falls below 1.50 or his/her cumulative GPA falls below 1.75.

For Progress Deficiencies

The purpose of Progress Probation and Dismissal status at
Columbia College is to ensure that students who fail to complete
a majority of the courses they attempt will receive special
counseling and advisement.

Progress Probation Status

After having enrolled in a total of at least 12 semester units at
Columbia College, a student shall be placed on Progress
Probation status for the semester following any term in which
grades of “W", “I"” and “NC” (No Credit) are recorded for fifty
percent (50%) or more of all units enrolled.

Progress Dismissal Status
A student will be placed on Progress Dismissal status if that
student is on Progress Probation for two consecutive semesters.

Students who are on Academic or Progress Probation/
Dismissal are REQUIRED fo do the following:

1. obtain written approval from a counselor prior to registration;

2. complete an Academic/Progress Probation/Dismissal
Contract with a counselor of their choice preferably prior
to the start of the term, and no later than the first week of the
term,;

3. comply with the following unit limitation:

Probation Status: enrollment limit of 12 units maximum
per term

Dismissal Status: enrollment limit of 8 units maximum
per term;

4. enroll in and successfully complete Guidance 7, College and
Life Success, or Guidance 100, College Survival, or, if
applicable, another guidance course as per counselor
recommendation. NOTE: These units are included in the unit
limitation above;

5. request all current instructors complete a monthly Student
Academic Performance Report form;

6. take the completed form to monthly counseling meetings with
assigned counselor.

Academic Probation and Dismissal status will be noted
on the student’s permanent record.

The college may disqualify a student on Academic Dismissal or
Progress Dismissal from enrolling in courses for a period of
one year if, in the judgment of the counselor and the Vice
President for Student Services, the student is not making
appropriate progress after being placed in either status. A
disqualified student may be readmitted by special petition to the
Vice President for Student Services. See Reinstatement After
Disqualificaton below.

Reinstatement After Disqualification
A disqualified student may not be reinstated under the admissions
provision until one semester from the date of disqualification. If
the GPA of a student readmitted after disqualification falls below
2.0 for the following semester, the student may be permanently
disqualified.
In the event of disqualification a student may petition for
readmission on the basis of the following circumstances that
might warrant an exception:

1. Evidence of consistent improvement in the student’s

record.

2. A change from one major to a field of study more
appropriate to the student.

3. Circumstance in the personal life of the student which the
counselor of the student believes may have been of
sufficient gravity to adversely affect the performance of
the student.

4. The recommendation of the student’s physician that the
continuance in college would be of sufficient therapeutic
benefit to warrant the granting of an additional opportunity

If a student has been disqualified and feels that there are
extenuating circumstances worthy of consideration, a request
in writing may be made to the Vice President for Student Services
that the one semester period of dismissal be waived.

Withdrawal From College

A student wishing to withdraw from the College is responsible
for dropping all classes by touch tone telephone or by completing
the drop form at the Admissions & Records Office. Failure to do
so may resultin “F” grades recorded on the student's transcript.

Educational Expenses

The enrollment fee for California residents attending Columbia
College is $12 per unit. These fees are subject to change. Students
may qualify to have the fee waived if their income falls below
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specified level or if they are receiving AFDC, SSI, or GA.
Applications for fee waivers are available in the Financial Aid
office and should be completed prior to the student’s registering
for classes.

The following Cost of Education Budget for 9 Months
is a guide for single students and is based on 12 units
per semester:

InParents’ On- Off-
Home Campus  Campus
Enrollment Fee $ 336 $ 336 $ 336
Books/Supplies/Fees 650 650 650
Meals/Housing 2,300 4,600 4,600
Personal 1,300 1,500 1,600
: Transportation 700 600 800
’ Totals $5,286 $7,686 $7,986
1 The above costs are only approximate and are subject to

I change.

{ Student Representation Fee

The Student Representation fee was amended into the California
Education Code by Assembly Bill 2576 in late 1988. The $1 fee
is mandatory as a result of a student body election, in which
two/thirds of the students voted to approve the implementation
of the fee. The fee is collected with all other fees at the time of
registration. The funds are deposited in a separate fiduciary
account and used to represent student concerns at local, state
and federal government levels. A student who objects to the fee
on religious, political, financial or moral reasons, may contact
the College Business Office concerning the procedure for a
refund of the $1.00.

Enrollment Fee Refund Policy

A refund will be made, upon request, for any enrollment fee
paid by a student in excess of that computed for program changes
completed during the first two weeks of the class. After the second
week of class, no refunds will be allowed. Students eligible for
refunds must obtain a Request for Refund Form from the
Admissions and Records Office. Fees paid by credit card will be
refunded by check. REFUNDS ARE NOT AUTOMATIC.
Exception: Refunds of fees will automatically be made to
Students enrolling in classes which are cancelled by the
college. Contact the Admissions Office for refund dates on short-
term classes.

Due to administrative cost of processing refunds, no refunds
| Will be made if the amount is $10.00 or less. If fees or tuition
: Were paid by check, a refund will not be made until the check
has cleared the bank. Refunds normally take six to eight weeks.

Parking Fee Refund Policy

Parking fees are refundable prior to the first day of instruction.
Return decal with receipt of payment and complete a Request
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for Refund Form obtained from the Admissions and Records
Office. If the college cancels a class and a semester parking
permit has been purchased, to receive a refund students must
return the decal and complete a Request for Refund Form
obtained from the Admissions and Records Office.

Exception: For short-term classes contact the Admissions
and Records Offfice for deadline dates.

Student Nondiscrimination Policy

It is the policy of Columbia College to provide an environment
free of unlawful discrimination. Discrimination on the basis of
ethnic group identification, religion, age, sex, color, or physical
or mental disability in the College programs, activities, and work
environment is unlawful and will not be tolerated by the College
(District Policy -- 5027).

The College strongly forbids any form of discrimination and has
enacted the following procedures to recognize and eliminate
unlawful discrimination. These regulations provide for the in-
vestigation of alleged unlawful discrimination in its programs
or activities. The college will seek to resolve the complaints in
an expeditious manner.

Definitions

A. “Color or Ethnic Group Identification” means possessing
the racial, cultural, or linguistic characteristics common to
a racial, cultural, or ethnic group or the country or ethnic
group from which a person or his or her forebears
originated. (22 California Administrative Code Section
98210(b).)

B. The term “religion” includes all aspects of religious
observance, practice and belief, including duties of the clergy
or elders, A belief is religious if sincerely held and, in the
scheme of the believer, holds a place analogous to that filled
by the deity of those people whose religion may be more
orthodox or more widely accepted. (22 California Code
Section 98220.)

C. “Age” means how old a person is, or the number of elapsed
years from the date of a person's birth. (22 California
Administrative Code Section 98230(b).)

D. “Sex” discrimination includes:

1. any rule, policy, or practice concerning actual or potential
parental, family, or marital status which differentiates on
the basis of sex;

2. any rule, policy, or practice concerning disability due to
pregnancy, childbirth, recovery from childbirth or termi-
nation of pregnancy, or other psychological conditions
related to the capacity to bear children not applied under
the same terms and conditions and in the same manner




STUDENT FEE/REFUND INFORMATION
EFFECTIVE FALL SEMESTER, 1998

(Fees subject to change)

Participant Fee

for Persons Who Have
Exhausted Registration
in Unit Section

AMOUNT APPLIES TO: EXEMPTIONS/WAIVERS
*Enrollment Fee | $12 per Unit Credit Students Apprentice Enrollees  BOGW Qualified
No Maximum
*Health Service |$11 per Semester Credit Students BOGW Qualified .
Fee $8 Summer Depend on Prayer for Healing
Out-of-District
15¢ per class hour Fully fee-funded classes
(included in class fee)
$11 per Semester Comm. participants Out-of-District .
Non-Credit classes Depend on Prayer for Healing
*Parking Fee $1.00 a day Non-student Drivers Disabled Persons with Placard from DMV
$1.00 a day or Student Drivers Non-Drivers
$20 per Semester Enrolled in Off Campus Classes
**Non-Resident $121 per Unit Non-residents/foreign Residents
Tuition plus enrollment fee of |students
$12 per Unit
*Student Center | $1.00 per Unit to Credit Students BOGW A Recipients '
Fee Maximum $10 per year Community Education & Professional
Non-Credit Students
Student $1.00 per semester Credit and Non-Credit | Community Education & Professional
Representation Fee Students Development
*Community $15 per Unit Specific Activity Classes

Community
Education Fee
(fully fee-funded
class)

Class stated fee

Any person who
registers

*Only refundable prior to the first class meeting.
**Only refundable during the first two weeks of the class.

Note: Materials fees may be assessed for certain classes in order to enbance the learning
process and provide convenient access to learning aids.

as any other rule, policy, or practice relating to any other
temporary disability except as otherwise provided by the
Fair Employment Practice Act;

3. any rule, policy, or practice which treats men and women
differently for purposes of any program or activity on the
basis of aggregate statistical characteristics of men or
women, whether founded in fact, belief, or statistical
probability is a discriminatory practice;

4. any rule, policy, or practice or incident which conditions
the receipt of any benefit upon entering into, or maintain-
ing, a sexual relationship or participation in sexual activ-
ity or subjects a person to sexual harassment or
intimidation such as unwelcome sexual advances, requests
for sexual favors or other verbal or physical conduct of a
sexual nature, (22 California Administrative Code Sec-
tion 98240, 98242, 98244.)

E. “Physical or Mental Disability” means any physical or mental
impairment which substantially limits one or more major
life activities.

1. “Disabled person™ means any person who has a physical
or mental impairment which substantially limits one or
more major life activities, has a record of such an impair-
ment, or is regarded as having such an impairment.

Student Grievance Procedure

In the pursuit of academic studies and other college sponsored
activities that will promote intellectual growth and personal
development, the student should be free of unlawful
discrimination by any employed member of the academic
community. (Students disturbed by the acts of another student
have recourse through the procedure of the Student Code of
Conduct.)

Grievance action may be initiated by a student against an
instructor, an administrator, or a member of the classified staff.
A student complaining of unlawful discrimination shall, within
120 days of occurrence, meet with the Vice President for Student
Services.

Students are advised to obtain written instructions
for the filing of a grievance from the Vice President
for Student Services.

Student Code of Conduct

Columbia College under the Yosemite Community College
District Board Policy (€5007) has specified those standards
of student behavior which it considers essential to its

educational mission and its community life. These regulations
are designed to represent reasonable standards of conduct.
The Student Code of Conduct governs the behavior of students
and guests on campus and at College sponsored activities.
Violations of the codes may subject individuals to disciplinary
action, which complies with the requirements of due process.

The following violations, for which students are su bject to College
discipline, include, but are not limited to:

1. Dishonesty, such as cheating, plagiarism, or knowingly
furnishing false information to the College.

2. Forgery, alteration, or misuse of College documents, records
or identification.

3. Obstruction or disruption of teaching, research,
administration, disciplinary proceedings, or other College
activities, including its public service functions, or other
authorized activities.

4. Physical or verbal abuse of any person or conduct which
threatens or endangers the health or safety of any such
person.

5. Theft of or willful damage to property of the College, its
officers, employees, students, or visitors.

6. Unauthorized entry to or use of College facilities.

7. Violation of District policies or College regulations includ-
ing regulations concerning student organizations, the use
of college facilities, or the time, place, and manner of pub-
lic expression.

8. Intoxication from the use of alcohol or being under the
influence of unlawful drugs, or unlawfully distributing, selling
or possessing same on College property or at events
sponsored by the College.

a. The Drug-Free Schools & Communities Act Amendments
of 1980 require learning institutions to implement drug
prevention programs.

b. There are physical and psychological health risks
associated with drug and alcohol use, including, but
not limited to, exhaustion, decreased immunity,
depression and decreased coordination. Columbia
College Health Services offer education and information
on drug abuse and can refer students to community
agencies for counseling and rehabilitation.

9. Failure to comply with the directions of College officials

acting in performance of their duties.

10. Gambling on College property.

11. Hazing or any act that injures, degrades, or disgraces or
tends to injure, degrade, or disgrace any fellow student or
person attending the College.

12. Violation of campus parking or traffic regulations.




13. Smoking in non-designated areas.

14, Disorderly conduct or lewd, indecent, or obscene conduct
on College owned or controlled property or at College
sponsored or College supervised functions.

Disciplinary Action

Violators of the Student Code of Conduct are subject to the
following types of disciplinary action, which will be administered
by appropriate College personnel.

1. Reprimand — A person receiving a reprimand either oral
or written is thereby notified that continued conduct of the
type described may result in formal disciplinary action
against the student.

2. Instructor Removal — The instructor may remove a
student from his or her class for the day of the misconduct
and the next class meeting.

3. Disciplinary Probation — Formal disciplinary action
resulting in any one or all of the following:

a. Removal from any Associated Student's organization
office held.

b. Revocation of the privilege of participating in College
and/or student sponsored activities.

4. Disciplinary Suspension — Formal disciplinary action
denying all campus privileges for a specified period of time.
A suspended student is not to occupy any portion of the
campus and is denied all College privileges including class
attendance, and privileges noted under Disciplinary
Probation for a specified period of time. There shall be
two classes of suspensions:

a. “summary suspension” is to protect the school from
the immediate possibility of disorder or threat to the
safety of all students.

b. “disciplinary suspension” serves as a penalty against
the student as a result of the failure of his or her conduct
to meet the standards expected by the College.

5. Expulsion — Formal action taken by Yosemite Community
College District terminating a student's privilege to attend
the colleges of the District for disciplinary reasons.

Appeals

1. The student must notify, by phone or in writing, the Vice
President of Student Services, within 24 hours of the
notification of Findings and Disposition, if he/she plans to
appeal the decision.

2. The student shall have five (5) days from the date he/she
receives notice of the decision to file an appeal with the Vice

President of Student Services. Appeal forms are available in
the office of the Vice President of Student Services.

3. The student must submit a concise statement based on new
evidence or procedural error in interpretation of the evi-
dence to the President of the College.

4. The student shall receive notice of the determination of the
President of the College within ten (10) days. The decision
of the President shall be final.

5. The following are not subject to appeal:
a. Short-term suspension of five school days or less, and
lesser sanctions.
b. Short-term removal by a College instructor.
¢. Disciplinary probation for a period of one year or less.

Smoking on Campus

Columbia College has designated specific smoking areas on
campus. Designated smoking areas are available in the vicinity
of all campus buildings.

Due to the high fire danger during much of the year, College
policy restricts smoking activity to limited areas on campus.
Smoking is prohibited: in all buildings, on all pathways, within
10 feet of the entrance and exit of any building, and in all eating
areas.

Substance Abuse Policy

College policy prohibits illegal use, possession, manufacture or
distribution of controlled substances on the Columbia College
campus.

Substance abuse referral assistance is available through Colum-
bia College’s health services or counseling department. Students
are encouraged to seek assistance.

Selective Service Registration

Every male citizen of the United States and male immigrant re-
siding in the U.S., ages 18 through 25, must register for the
Selective Service. AB 397, recently signed into law, as Chapter 1,
Section 69500, Part 42 of the Education Code, requires that men
who apply for state-funded post secondary school financial aide
must be in compliance with the federal Military Selective Ser-
vice Act before they can receive such aid.

Informational flyers and mail-back registration cards are avail-
able on campus at the Financial Aid Office, Career/Transfer Center
and Admissions and Records Office. Additionally, students can
obtain further information or initiate a registration on-line by
visiting the Selective Service home page at http:/www.sss.gov.

CERTIFICATES

CERTIFICATES of
ACHIEVEMENT

Certificates Of Achievement

Certificate programs are designed to prepare vocational students
for employment. Requirements of each certificate have been
determined by the faculty offering the program with the help of
their advisory committees.

For students entering Columbia College for the first time in Fall,
1997, the following certificate requirements are valid through
the 2000-2001 academic year. A student taking more than four
(4) years of continuous attendance to complete may only use
certificate requirements in effect up to four (4) years prior to
the date of completion.

In order to qualify for a certificate, a student must complete all
courses listed in the certificate, with a grade of "C" or better.
Credit (CR) grades are not accepted. No more than 30 percent
of the courses required for the certificate may be fulfilled with
parallel courses completed at other accredited institutions.

Units earned in obtaining a certificate may be applied toward
the 60 units required for an Associate degree.

Certificates of Achievement are offered in the following
disciplines:
Automotive Technology
Automotive Maintenance Technician
Automotive Service Technician
Business Administration
Accounting
Management
Retailing
Child Development
Associate Child Development Teacher
Child Development
Computer Science
Applied Computer Studies-Business Emphasis
ComputerScience
Geographic Information Systems (GIS)
Emergency Medical Services
Fire Technology
Forestry Technology

Hospitality Management
Baker
Bartender
Chef
DeliCook & Baker
Dining Room Management
Dining Room Staff
Dinner Line Cook
Hotel Management
Pantry & Dessert Chef
Restaurant Management
Safety & Sanitation
Human Services
Natural Resources
Watershed Management Technology
Natural Resources Technology
Office Technology
Administrative Assistant
General Office Clerk
Information Processing
Legal Office
Medical Office
Medical Transcription

Following are the specific requirements of the certificate
programs listed. Completion of certain certificate programs
may necessitate attending classes during evening only or a
combination of both day and evening classes.

Completion Of Certificate

In order to receive a Certificate of
Achievement, students must complete
a Petition for Certificate of
Achievement in the Admissions and
Records Office during the semester
prior to completion (i.e. for Fall
completion a student should submit
the petition during the previous
Spring semester). Consult the
Academic Calendar for filing deadline
dates.




CERTIFICATES TIF
= CERTIFICATES
pm—
AUTOMOTIVE TECHNOLOGY BUSINESS ADMINISTRATION CHILD DEVELOPMENT COMPUTER SCIENCE
AUTOMOTIVE MAINTENANCE TECHNICIAN MANAGEMENT RegUIRED COQR§ES: . UNITS GEOGRAPHIC INFORMATION SYSTEMS
REQUIRED COURSES: UNITS REQUIRED COURSES: Child 1 Principles of Child Development ........c..cccccccivinnicniiinans 3 REQUIRED COURSES: UNITS
) p o é . . :
Auto 2 Introduction to Auto Technology ................ e 2 Busad 1A Principles of Accounting and Chfld 2 bserving & Recording Behavior ....c.coocvcvvevvviiiiiiice 1 Cmpsc1  Computer Concepts & Information Systems o
; i Child 3 Practices in Child Development 3 P 4 -4
Auto 14 Engine Repair ... 4 Busad 1B PrincCiples of ACCOUNLING ...ovu.vveririrrermsrinciiiismminmsississinss Child 5 Child Nutrition stessressesmossnssenisatrasnssens Cmpsc3  Windows and DOS Operating Systems ........ 3
Auto 21 Engine Performance L S -5 or Child 7 Child Health andSafct """"""""""" 2 Cmpsc 60 Introduction to GIS - ArcView ............. 3
Auto 40 Automotive Braking Systcms D e 2 Busad 161A Small Business Accounting I and ........ccococvimmmencienns 4 Child 10 Creative Activities in tl}:At """ 1 Cmpsc 65  GIS Applications ... e
Auto 55 Automotive Electrical I ... 4 Busad 161B Small Business Accounting II ............... Child 11 Creative Activities in S . r‘s th - 15 Cmpsc 70 Intro to Rastcr—Bascd G[S ______ 3
Auto 70 Practical LADOTALOLY «.vvuvvueresssosseemscrsesiesenseconcinesiesicsees S5 . ; ! in Science and Math = - 1.5 Cmpsc 75  GIS Applications in Resource Management 3
Auto 97 Work Experience In Automotive Technology ............... 1 Busad 18 Commercial Law ... 5 Child 16 PRACHCUM w.oooovivniniininiinni s 3 Draft S0A  Computer Assisted Drafting I ¢ )
— Busad 19  Commercial Law ....... 3 Child 22 Child, Family, Community .... s 3 P M Losromsmnnmnrininiiinomn 3
TOTAL REQUIRED UNITS 18.5 Busad 20  Principles of Business .. . B child 30 Child Care/Nursery School Administration .................. 3 Esc5 Physical GEOlOBY siessssassssmmusisssmccsiisssopisnmmseistirsiveninioss 4
RECOMMENDED OPTIONAL COURSES: Busad 24  Human Relations in Orgamzatlons ............................... 3 : 7 - or
d1 E
Wldtc 1 Introduction to Welding ......covovveeieenniiiaminnse e 3 Busad 30 Principles of Marketing .........c.oocoiniinnii 3 Child 12 orccpuonal Needs Children o...cessmmmssismsmimmmmmssninie 3 Geogr 15 Physical GEOZIAPNY ...vuoeirucrsssssmsarsosesssmsssesssnsrinssssnsssstsn 3
gﬂzz‘; ‘:(S)O g;‘;ﬁ‘gf;scf S‘:{zl:f:;;ﬁ;{" ’;’ Child 25  Infant/Toddler CAre ........c.ocieviiemiiireerrmsrrassscsnsesssennne 3 Eng 1A Reading & Comp: BEINMING ....ooovvvvvivimicniiiissisn 3
MANAECIIICIIL ...vviniiianennnes v
AUTOMOTIVE TECHNOLOGY Busad 163 Business Mathematics .........ccoovciinnniiinnins o Child 27 (S):;hoolA e Children Eng 151 ;)’:cparation for College Reading & C st 4
AUTOMOTIVE SERVICE TECHNICIAN Cmpsc1  Computer Concepts & Information Systems .4 o 8 SIS NS U SN R T - T 8 g & Composition.........
‘ ortc tS i i
REQUIRED COURSE: UNITS g‘”“ :‘1’ ‘;rmﬂpics 0? Eﬁonomlcs ------------------------------- j Child 28 Books for Young Children .............cco..orruermrueremvereceneneas 3 orsat Surveylng TOChIIANES s s somer 3
Auto 2 Introduction to Auto Technology ............ v 2 con rnciples O Beonomicy s Eng 151 Prenacation for Collese Readi — Math 101 Algebra I: Fundamentals or equivalent.........c............... 6
Auto 14 e P TOTAL REQUIRED UNITS 44 8 p or College Reading & Composition ........ 4 or
t Engine Repai oF )
Auto 21 Engine Performancel ... 5 RECOMMENDED OPTIONAL COURSE: Eng 1A Readiog & Cotopositioi: Beginning i Higher level algebra
Auto 22 Engine Performance Ild ........ 2 Busad 97  Work EXPELIENCE w..vvvvrorreersercresresssrassnissssns Minimum 4 e . Natre 1 Environmental Conservation .......c..ccoevveeveeneiinicinennenne. 3
Auto 31 Manual Drive Train and AXIES ..., 2 — Nartc 160  Aerial Photography & Map Interpretation ............ 2
Auto 37 Automatic Transmissions and Transaxles 3 TOTAL REQUIRED UNITS 28-29 ¥ ¥ ARIIIRY et
Auto 40 Automotive Braking Systems I .....ccccuccuimiererimenemeiarinmes 2 BUSINESS ADMINISTRATION TOTAL REQUIRED UNITS Py
:uto 41 Automotive Braking Systems Il 2 RETAILING COMPUTER SCIENCE RECOMMENDED OPTIONAL COURSES:
uto 45 Suspension and Steering ........ 2 REQUIRED CO ES: UNITS .
. ' \ QUIR URSES: ) Busad 97  Work Experience (AutoCAD or GIS) .......... minimum 4
uto 55 Automotive Electrical I .......... 4 Husad 18 Commierciil TawW - memmis s i e 3 REQUIRED COURSES: Cmpsc7  Novell N " N %
Auto 56 Automotive Electrical II ......... e} : TR R AR RS Cmpsc 7 Novell Network Management ...........coveceveeernireaens p OveE °‘W9' ANAGEMENL ..o 3
Auto 63 Air Conditioni 3 Busad 20  Principles of Business ..o 3 Cmpsc®  UNIX Operations/C p s e Cmpsc9  UNIX Operations/Communications .. 3
uto Ir CONAINONING cvvsnsnessmmvmypremrsrermomppisartesoifinannore Busad 24  Human Relations in Organizations . 3 p perd ions/Communication Cmpsc 55 Data Base Management
Auto 70 Practical LabOratory .........ocoooieimmenisnnnnsssiisisinens -1 Busad 30 Principles of Marketing ................ .3 Cmpsc 22 Programming Concepts & Methodology I ................... 4 Math 2 Hlomenits of Statgistics -------------------- g
TOTAL REQUIRED UNITS 34 Busad 124 Retail Sales and Advertising .. 3 g“m’gzz ig i’s‘s’g;“‘g;;“igggﬁ‘;‘ézclf‘s 8 Methiodology TLssssreessmas i Math8  TrigONOMELTY woooorororsoo 3
COGrAMMING ...ovcvcevares o
RECOMMENDED OPTIONAL COURSES: Busad 160 BasiC ACCOUNUNE ..oo.ovunirressessisicesnmesessssssmissnssssssesees 4 Cmpsc 55  Data Base Managcmcm%rj ......... F, ....... 3 Spch 1 Fundamentals of SPEECh ....o.covriviviiiininiciniiniinnens 3
Auto 97 Work Experience in Automotive Tech .......oooeiinien. 14 or Math 12 Finite Mathematics. .... .3
Widtc 1 Introduction to Welding .........oceimimmsisismmmseniens 3 Busad 161A Small Business ACCOUNUNE I .....oovvvvirccrssommnceessscsieennes 4 Math 18A  Calculus I: DAffELENtial .oomervromeoeoeoeoeoeoeeeeoeeeoeeeeeesee, i EMERGENCY MEDICAL SERVICES
Busad 161B Small Business Accounting Il ...........ccooweevvveees 4 Math 188 Calculus IEINEERrAl .ovvvvvicvsiessnmmmmmsnnssssscssesssesenescsnes: 4 REQUIRED COURSES:
BUSINESS ADMINISTRATION Busad 163  Busincss Mathcmatles i iigyiasiacs w3 TOTAL REQUIRED UNITS 32 Biol 10 HumanAnatomy ................
ACCOUNTING Cmpsc 1 Computer Concepts & Information Systems . 4 Biol GO HUMAD PRYSIOIORY oo
c Econ 10 Principles of Economics ....... . e d EMS 4 Emer; tnc y;zggle hifitclan Teaini
REQUIRED COURSES: UNITS Oftec 25 Business Communications .3 COMPUTER SCIENCE EMS 13 Adv. ngrst ,Zi d /Enllc;gciccyn(ljzl;n FAMING wrisiaasrseian g
Busad 1A Principles of ACCOUNUNG A ... 4 TOTAL REQUIRED UNITS 37 APPLIED COMPUTER STUDIES- EMS20  Basic Cardiology/Cardiac DySthythmias ........... 3
Busad 1B Principles Of ACCOUNUNG ocvvvrvicniemimmiismssmmsssinsmn s 4 RECOMMENDED OPTIONAL COURSES: BUSINESS EMPHASIS o
Pr D C TOTAL REQUIRED UNITS 20
. . Busad 40  Principles of Management ... 3 REQUIRED COURSES: UNITS
Busad 161A Small Business Accounting I and .........ccooooorimininien 4 Busad 97  Work EXPEri€NnCe ........coocvmmrrerermsemmsensissssans Minimum 4 Cmpsc1 Computer Concepts & Information § 4
Busad 161B Small Business Accounting Il ........cocoiiiiimiimminniiinnnn 4 mp p : ation Systems F
- Cmpsc 4 Windows 95 ESSentials ..........cccceviviivirimeeernenessnnnneeneenees 2 IRE TECHNOLOGY
Busad 18 CommCl'C‘l'al LaW .o s s 3 ASSOCI ATE CHILD DEVELOPMENT Cmpsc 9 UNIX Opc'rations/Communication .......... “3 REQUIRED COURSES: UNITS
Busad 19 Commcrual. Law ... o] Cmpsc 22 Programming Concepts & Methodology I . . 4 EMS 4 Emergency Medical Technician Training ............ccoeeens 6
Busad 97  Work EXPEri€nCe .....ccccvimmeeemicniniiiminiineniiseans 2 TEACHER Cmpsc 30  Financial Worksheets on Computers ....... ) Fire 101 Firefighter I Academy
Busad 151 Finance and INVESIMENLS ..o 3 REQUIRED COURSES: UNITS Cmpsc 55 Data Base Management .................. "3 Fire 106 Hana ions Misosils FnrstRcspondcr .......................
Busad 159 Incgchax ............ s and Child 1 Principles of Child DEVElOPMENL .........c.usirerieiesseess 3 Busad 1A Principles of ACCOUNtING ......cevmmrimeeccenieinsienicciceeseenn 4 Fire 108 Confined Space AWareness .............ceeeeee
Busad 163 Business Mathematics ................ s g3 Child 16 PLACHCUINL wovvveoosooeeeseseseseessseens 3 Busad 1B Principles of ACCOUNING ..ooerermmoreonin e | T R e s 0.5
Cmpsc1  Computer Concepts & Information Systems . 4 Child 22  Child, Family, Community Busad 40  Principles of Management ... 3 TOTAL REQUIRED UNITS 19.5
Cmpsc3  Windows and DOS Operating Systems .......... 253 - ——— - Oftec 40  Beginning Word Processing 2 RECOMMENDED OPTIONAL COURSES:
Cmpsc 30 Financial Worksheets 0n COMPULETS ieuiisinimsisinsaas 3 Child 3 Practices in Child Development ... 3 — Busad 25  Job Hunting Strategies ...........cccoovvireeriurirsanecnincciinns 0.5
- - - - = or TOTAL REQUIRED UNITS 32 Busad 163 Business Mathematics
; Child 10 Creative Activities in the Arts and ... 15 Al URSES: Cm 1 i
le (6) Units Required tjm‘:; Comp;tcn;cd Accounting I;ECOMMENDEQ OPTIONAL CQ psc Computer Concepts & Information Systems ............... 4
mpsc 31 Computerize Acct. (Peac trc:c) ----------------------------------- 2 Child 11 Creative Activities in Science and Math .........c.ccecene. 1.5 usad 163  Business Mathematics ...........ccocvviiccnnnnnincnecniinnnns 3 Cmpsc 58 Introduction to GIS-ArcView .........ccoiveeeieinae 3
Cmpsc 32 Computcrgzcd Acct. (On.c Write PIUS) wociivsiamiiiismeesni 2 or Cmpsc 7 Novell Network Management ........... . H-HP 9 Cifciilh CronaTrRINE Saii el
Cmpsc 33 Computerized Acct. (Quicken) .2 Child 28  Books for Young Children ............cccocviooreeesissiesnsunies 3 Cmpsc 24 Programming Concepts & Methodology 11 . - Oftec 100 Keyboarding I
< BY Y {<5) (———
Cmpsc 34 Computerized Acct. (Dac Easy) o 2
Cmpsc 35 Computerized Acct. (Quick Books) 2 = Speh 1 Funcamextalsiof Speech
. ressrrrstensraniiien rase Skills Dc cl
Cmpsc 37 Computerized ACCt, (MYOB) ....corvnscrsscssossincresis 2 TOTAL REQUIRED UNITS 12 PElOpIMENECOUISES e
Cmpsc 137 Payroll ACCOUNtING ..coovriniiiiiiiii s =3
TOTAL REQUIRED UNITS 43
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FORESTRY TECHNOLOGY HOSPITALITY MANAGEMENT
REQUIRED COURSES: UNITS DELI COOK & BAKER
Fores 1 Introduction to Professional Forestry .........cccccviinnine 3 REQUIRED COURSES: UNITS
Fores 10 Dendrologyi: s 3 Hpmgt 104 Hospitality Laws and chulatlons D)
Fortc 153  Forest Surveying Techniques .......cccocvvvvvcviivicciircccnns 3 Hpmgt 120 Safety and Sanitation .. - 1
Fortc 162 Applied Forest Inventory 2 Hpmgt 122 Restaurant Math . .05
Cmpsc 1 Computer Concepts & Information Systems ............... 4 Hpmgt 133AIntroduction to Commcrcnal Food Prcparatlon ............ 3
Eng 151 Preparation for College Reading & Composition ........ 4 Hpmgt 134 Commercial Baking: Beginning

or Hpmgt 142 Garde Manger ..........ccccoovevvvrinnine

Higher level English

Fire 7 Wildland Fire Control w:csmronmmmissessivsizmsiv
Math 101  Algebra I: Fundamentals ...
or

Higher level AlBeDIa «ooupms s tamm sy simgiise e i savssins fEivsnings s 3
Natre 1 Environmental CONSErvation ... i smssmeavsossisicibh 2
Natre 9 Parks and Forests Law Enforcement ........ -
Natre 30 Introduction to Watershed Management .... = ]
Natre 50 Natural History and Ecology .......c..cccoeneene s o
Nartc 160 Aerial Photography & Map Interpretation . .2
Nartc 181 California Wildlife ............ccovvvvvivvieniniiiienieenie e 4

TOTAL REQUIRED UNITS 43-44
RECOMMENDED OPTIONAL COURSES:

Oftec 100  Keyboarding I uussmssissmmssmmesssiiassvisissvsisiammmmsme 1
or
Oftec 110 Keyboarding IT ........ccoooviiieeiieeiiieee e 2

HOSPITALITY MANAGEMENT
BAKER
REQUIRED COURSES:
Hpmgt: 120 Safety and Sanitation :....cosswmmusismnssmssessssssse 1
Hpmgt 122 Restaurant Math ...,
Hpmgt 134 Commercial Baking: Beginning ...
Hpmgt 135 Commercial Baking: Advanced

TOTAL REQUIRED UNITS 5.5

HOSPITALITY MANAGEMENT
BARTENDER

REQUIRED COURSES:
Hpmgt 120 Safety and Sanitation «...ommsommsmamsmsssmissmses
Hpmgt 147 Beverage Management

TOTAL REQUIRED UNITS_3

HOSPITALITY MANAGEMENT
CHEF

REQUIRED COURSES: UNITS
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5
Hpmgt 104 Hospitality Laws and Regulations ...........c.ccooviviiiiennn 2
Hpmgt 120 Safety and Sanitation
Hpmgt 122' Restaurant Math. .uisessascsmsssamissssasasorsisamnses
Hpmgt 126 Nutrition for Chefs ........cccovvicmniviiiniiiiciiiis
Hpmgt 128 Kitchen Management .
Hpmgt 133AIntroduction to Commercial Food Preparation............
Hpmgt 133B Commercial Food Preparation ...........c.cccovvveiinnciincn.
Hpmgt 134 Commercial Baking: Beginning .............
Hpmgt 136 Dining Room Service and Management ..
Hpmgt 140A Contemporary Cuisine: Introduction ...
Hpmgt 140B Contemporary Cuisine:Advanced ....
Hpmgt 141 Restaurant DeSSErts .........cccoeuevnne
Hpmgt 142 Garde Manger ................

Hpmgt 146 Dining Room Service and Managcmcm
Hpmgt 148 Introduction to Wines ..

mmwm»&xw.—-_:

adiae [
a3
2
........... .1
o
£2

TOTAL REQUIRFD UNITS 32

TOTAL REQUIRED UNITS 9.5

HOSPITALITY MANAGEMENT
DINING ROOM MANAGEMENT

REQUIRED COURSES: UNITS
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5

Hpmgt 104 Hospitality Laws and Regulations .........cccccoooeicninenns 2
Hpmigt 120 Safety:and Samitation’ -.omsmasmossmissimisssmmmaeis 1
Hpmgt 122 Restaurant Math .. — :

Hpmgt 136 Dining Room Scrvncc and Managcmcnt ....................... 2
Hpmgt 146 Dining Room Service and Managcmcnt ....................... 2
Hpmgt 148 Introduction to Wines .. ——

TOTAL REQUIRED UNITS 11

HOSPITALITY MANAGEMENT

DINING ROOM STAFF
REQUIRED COURSES: UNITS
Hpmgt 120 Safety and Sanitation ..........cccccceveiicvnicnninenininisnens 1
Hpmgt 122 Restaurant Math .........cc.ccocoviiineinininnnes e 05

Hpmgt 136 Dining Room Service and Management . 2
TOTAL REQUIRED UNITS 3.5

HOSPITALITY MANAGEMENT
DINNER LINE COOK

REQUIRED COURSES: UNITS
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5
Hpmgt 104 Hospitality Laws and Regulations ............cccceevivievcnnnene 2
Hpmgt 120 Safety and Sanitation .................. - |
Hpmgt 122 Restaurant Math ...... 0.5
Hpmgt 126 Nutrition for Chefs ... 1
Hpmgt 128 Kitchen Management ...........o.ccovviveiieenieiiniieinenenoneens 1
Hpmgt 133AIntroduction to Commercial Food Preparation i3
Hpmgt 133B Commercial Food Preparation ...........c.oeeeeieiinee .4

2

2

Hpmgt 134 Commercial Baking: Beginning ...
Hpmgt 136 Dining Room Service and Managcmcnt %
Hpmgt 142 Garde Manger... q wuswssvsssispssmisivesssisossisvsssies - L

TOTAL REQUIRED UNITS 19

HOSPITALITY MANAGEMENT
HOTEL MANAGEMENT

REQUIRED COURSES: UNITS
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5

Hpmgt 104 Hospitality Laws and Regulations .........cccccvevcrennnccinns 2

Hpmgt 112 Front Office Mgmt/Hotel Catering .........ccocceicvircciianins 2

Hpmgt 114 Intro to Maintenance and Housckccping 5

Hpmgt 152 Restaurant Planning .. S s, D)

Hpmgt 160 Intro to Travel- Tourlsm/IndustryTours i 2

Hpmgt 97 Work EXPELi€NCE ..cvovvicerciriiionireiinersassmiesnsssssesssseanss 2

Busad 1A Principles OF ACCOUNLING ......c...cceevrinrensennsrensesascorsssena 4
or

Busad 160  BasiC ACCOUNYING ..cunusssssssanssammassoipnsniaisssresiorisssanesesssss 4
or

Busad 161A Small Business ACCOUNNG L.......cccvvveriueeieneiniienisucrnnnis 4

TOTAL REQUIRED UNITS 18

RECOMMENDED OPTIONAL COURSES:
Oftec 5 Electronic Printing Calculators ..........coceviviericceviniiiines 1

32
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Hpmgt 102

Hpmgt 104
Hpmgt 120
Hpmgt 122
Hpmgt 126
Hpmgt 128

Hpmgt 134
Hpmgt 136

Hpmgt 141
Hpmgt 142
Hpmgt 148

REQUIRED COURSES:

Hpmgt 133AIntroduction to Commercial Food Preparation
Hpmgt 133B Commercial Food Preparation ........c.covvvevvicveieciennnn

REQUIRED COURSES:

HOSPITALITY MANAGEMENT

PANTRY & DESSERT CHEF
UNITS
Introduction to Hospitality Careers & Human
Relations .. e 1.
Hospitz |I|!y l.;ws .md Regulauons
Safety and Sanitation ............o.c...... 5
Restaurant Math ..., 0

Nutrition for Chefs ...........
Kitchen Management .....eovvniinneceeveeennen,

Commercial Baking: Beginning ........ccccooevevieiriannennnns
Dining Room Service and Management .

Hpmgt 140A Contemporary Cuisine: Introduction ........................

Restaurant Desserts .
Garde Manger ............. .
Introduction to Wines .........ccocvvievriivvecniesnneeneeniinnnnnnnes 2

TOTAL REQUIRED UNITS 26.5

HOSPITALITY MANAGEMENT

RESTAURANT MANAGEMENT

Busad 1A
Busad 160

Busad 161A

Principles of ACCOUNUING .......ccoociiiviiiocinisiniininiiiseininis 4
or
BASIC ACCOUNUIR wuppersonssressiomsussicinmmmssssvirnstiissmssediy 4
or
Small Business Accounting I ..........ccocooevoveeoreennrnenen.. 4

Hpmgt 97

Hpmgt 102
Hpmgt 104
Hpmgt 120
Hpmgt 122
Hpmgt 126
Hpmgt 128

Hpmgt 134
Hpmgt 136
Hpmgt 147
Hpmgt 152

Hpmgt 133A Introduction to Commerc:al Food Preparatlon .....
Hpmgt 133B Commercial Food Preparation .............. .

Work Experience ......... a5 -2
Introduction to Hospltahty Carccrs & Human Rclauons 1 5
Hospitality Laws and Regulations ..........cccoevneviecrnionn 2
Safety and Sanitation ...........c.......
Restaurant Math ...

Nutrifion for'Chefs... s unanmammnnmmmsmansg
Kitchen Management ........c.coceveeiiceeceiieecisieinniesianens

Commercial Baking: Beginning ........
Dining Room Service and Managcmcm a
Beverage Management ......cccveioierciesiinnornsenenseesnnnesacanens
Restaurant Planning ......cosesis s svmsnsasssassivs

TOTAL REQUIRED UNITS 29

Psych 1 General PsychOlogy sussisissamnisiasiieaiittinmwiiins 3
or
Socio 1 Introduction to SOCIOLOBY :iusiissmssomissmscssssasssogivansarsns 3

TOTAL REQUIRED UNITS 23
RECOMMENDED OPTIONAL COURSES:

Psych 35 Intro to Drugs & Behavior iiicimismsnniiaiiisiandy, 3
Spch 1 Fundamentals of Speech .........cc.ocooveuiiviiiieiiieieesienns 3
NATURAL RESOURCES
WATERSHED MANAGEMENT TECHNOLOGY
REQUIRED COURSES: UNITS
Cmpsc 1 Computer Concepts & Information Systems ............... 4
Esc 5 Physical Geology it st i iesting 4

or
Esc 10 Environmental GEOIOBY .....coeeicrmiriaiviianciiiiinianciinens 3
or
Geogr 15  Physical Geography... 3
Fores 10 Dendrology ... i 3
Fortc 153  Forest Survcymg chhmqucs 3
Natre 3 Natural Resources Law and Pollcy ............................... 3
or
Natre 9 Parks and Forests Law Enforcement ............c.coveiieiiine
Natre 22 Ecology/Use Of Fire ........ccocoeeverneecencraneann.
Natre 30 Introduction to Watershed Management ...
Natre 50 Natural History and Ecology .........c.ccccenie
Nartc 160  Aerial Photography & Map Interpretation
Nartc 181  California Wildlife ...........coccoeenmeienirnininieeieecceeenns
Plus Option A or Option B
OPTION A
Cmpsc 60  Introduction to GIS - ArCVIEW .......c.ovecvieveeieiiniireirennn 3
Draft 50A  Computer Assisted Drafting I.......c.ccccooevviniiiiiinicnnnnnnns 3
Option B
Cmpsc 70  Intro to Raster-Based GIS .......c.cocoeveviiinieneiiciiniecrinenas 3
Cmpsc 75  GIS Applications in Resource Management.................. 3

TOTAL REQUIRED UNITS 34-36

NATURAL RESOURCES TECHNOLOGY
REQUIRED COURSES: UNITS

Natre 1 Environmental Conservation .........ccc.cooveecervercccnriennane. 3
EECOMN‘I‘ENDED OP’I‘I‘ONAL CQURSES: Natre 9 Parks and Forests Law Enforcement ....... 252
pmgt 148 Introduction to Wines: wuwaimssmnmmsmssmsmg 2 Natre 30 Introduction to Watershed Management ... .3
Natre 50 Natural History and Ecology ................... sl
Nartc 155 Interpretive Guided Tours .. w2
HOSPITALITY MANAGEMENT Nartc 160  Aerial Photography & Map Intcrprctatlon o @
SAFETY & SANITATION Nartc 181  California Wildlife .........ccoiiiviiininisiiininn . 4
REQUIRED COURSES: UNITS Biol 179 Fishing and FiSheries .........cccccinveniimiiieiieenerceeecieieennns 1
Hpmgt 120 Safety and Sanitation .............ccevevveveereceniniiesersssiennens .1 Esc 10 ENVIronmental GEOLORY ......u.vvveweemeerorseeeesreereeereressens 3
TOTAL REQUIRED UNITS 1 or
Esc 25 Geology of National Parks
HUMAN SERVICES Eng 151 ;’:cparation for College Reading & Composition ........ 4
gEQUIRED COURSES: UNITS Higher level English
mpsc 1 Computer Concepts & Information Systems ............... 4 :
Guide 10A Introduction to Helping Skills .. v 1S Hlre. 7 Wildland Fire Control . i 3
Guide 10B Intermed Helping & Basic COnﬂlCt Mgmt Skllls ....... 1.5 ?g::: i 0 g;::ﬂzlc;lon ke Professnonal Forcstry - g
Oftec 31  Office Procedures & Technology ... e d Fortc 153  Forest Surg;rycmchhmucs """""""" " 3
Psych 30 Personal and Social Adjustment ............ccc.ocurrecueriinnas 3 ying e
Socio 5 Ethnicity & Ethnic Relations in America .......cc.cooeveeee 3 Math 101  Algebra I: Fundamentals or equivalent ...........ccoccovuiiennn 6
Socio 12 Sociology of the Family . aE
oF Higher level math COUDSE ... cusismsimsssissassissnsasvivesssisssssossessisimmensss 36
Child 22 Child, Family, COMMUNILY ......coviveirimariinieieenrseenseinesenn: 3 TOTAL REGUIRED UNITS 431
Socio 97 Work EXPEriCnce iiswiimsunimnasirismwiisammsinsiasisis 1 Q
Child 1 Principles of Child Development ...........cccocvcvienniieiiiins 3 ROES:ST(I)?)ENII)(?;;)):E::?L COURSES: 1
or TR 21 Oftec 100 Keyboarding L.
Guide 1 Career/Life Planning wiisiiidomtsimsiaanei a3 Oftec 110 g;:yboarding I 2
or e 2 ] Oftec 110 Keyboarding I ..
N —
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CERTIFICATES

OFFICE TECHNOLOGY OFFICE TECHNOLOGY
CORE COURSES REQUIRED LEGAL OFFICE
CORE REQUIREMENTS: UNITS REQUIRED COURSES: UNITS
Oftec 5 Electronic Printing Calculators.........ccoccceevviieeiieecniecnns 1 Oftec Core Courses (ADOVE) .....ccccviveverrenreeiieinssiiisisseissssnssess 27
Oftec 20 Machine Transcription ...........cccceeiiiuins . Oftec 41 Intermediate Word Processing....... .3
Oftec 25  Business Communications ..o iz Oftec 60  Legal Transcription/Terminology ... w2
Oftec 31 Office Procedures & Technology .....cccierureciericaiieniiiras 3 Oftec 97 Work Experience .
Oftec 40 Beginning Word Processing ............ccoen. — Busad 18 Commercial Law .....
Oftec 1200 Keyboarding L susicnatusaiicmsrmiaisimssisias s 3 Busad 19 Commercial Law .3
Oftec 130 Business ENglish .........occooiviiiiiieiiiieccceeeer e 3 TOTAL REQUIRED UNITS 39
Busad 20 Principles of BUSINESS ..ococoiiiiiiniiiiiiiiniiniss e iinies 3
Busad 163  Business Mathematics. .........coocciiiiininiiencicsiiiniessanens 3
Cmpsc 1 Computer Concepts & Information Systems ............. _4_ OFFICE TECHNOLOGY
TOTAL REQUIRED UNITS 27 MEDICAL OFFICE
REQUIRED COURSES: UNITS
OFFICE TECHNOLOGY Oftec Core Courses (AbOVE) ......cuiiiarinimemiisniararssisiniananis
Oftec 50  Medical Terminology..............
ADMINISTRATIVE ASSISTANT Oftec 52 Medical Insurance .........ccocoeiienns
E)IEQUIRED C((:)URS(l:’.S: —__— Oftec 53A  Beginning Medical Transcription .
tec ore Courses (AbOVE) smuravisrmiasesisesnsssssiamssssarizes e
Oftec 41 Intermediate Word Processing TOTAL REQUIRED UNITS 35
Oftec 42 Desktop PUbliShing ......cccvvieivecnmiiiciciiicsisssnninssssesnens
or OFFICE TECHNOLOGY
Cmpsc 11 Presentations Using Computers/Multimedia ............ 1-2 MEDICAL TRANSCRIPTION
Oftec 97 WOrk EXPEi€NCe .....ovvoiiiiiieieiasiinsisisacians s aissnsnessesins 1 REQUIRED COURSES: UNITS
Cmpsc 30 Financial Worksheets on COmputers ..........oocoevvvienenee -3 Oftec 40  Beginning Word ProCeSSing .........cc..oevverivviieiennieneenns 2
TOTAL REQUIRED UNITS 35-37 Oftec 41 Intermediate Word Processing ..........ccceveieceenveenenennnen. 3
Oftec 50  Medical TerminolOgY .......cccvviiciaeiiermiieisinismessersasans 3
Oftec 53A  Beginning Medical Transcription ...........ccccceeveeiiiiienennn. 2
OFFICE TECHNOLOGY Oftec 53B  Beginning Medical Transcription .............c.ceerersreenions 2
GENERAL OFFICE CLERK Oftec 54 Radlqlogy Transcrq')tl(')n T R 1
Oftec 55 Cardiology TransCriPtion .........cc.ooiiiveieiseninniesssennens 1
BELIREDCAURARS; Oftec 56  Orthopedic TransCription ........c.ccccimeerniiiinenecnnienonnn 1
Oftec Core Cou.rscs (above) e Oftec 57 Gastroenterology Transcription . e 1
Oftec 41 Intermediate Word Processing Oftec 58 Pathology TransCription .......c..ccccovvereeviinniininnneeraeennnns 1
Busad 1A Principles of ACCOUNINE .....c.ccceuiiiuincinnmmscinaiamacinnns Oftec 120  Keyboarding M1 ..uiuspmmsnssmsssssessmssssssnisssvivsisimetes 3
or Oftec 130  Business English ,...ccuoummicimmasimsmssmsasicossismssvissssas 3
Busad 160: Basic Accounting: aigesiviiafit il iiamnd it iealyiam s 4 Cmpsc 1 Computer Concepts & Information Systems ............... 4

or
Busad 161A Small Business Accounting I .........coceevceivevevirneeirnerennens

Cmpsc 30  Financial Worksheets on Computers...
Cmpsc 137 Payroll ACCOUNtINg ......c.covvviieveiciiniviniiiennseeenaee .3
TOTAL REQUIRED UNITS 40
OFFICE TECHNOLOGY

INFORMATION PROCESSING
REQUIRED COURSES:

Oftec 20 Machine TransCription ........ccccooicierereirmrcemee s sncsnene

Oftec 25 Business Communications ...................

Oftec 40 Beginning Word Processing .................

Oftec 41 Intermediate Word Processing.........

Oftec 42 Desktop Publishing s:comussmnmnsasnssssnsiis
or

Cmpsc 11  Presentations Using Computers/Multimedia ............ 1-2

Oftec 120  Keyboantding M o umnanarimemitinsmmitvemmitie 3

Oftec 130 Business English ........c.occcveciiiicnncininnne. ]

Busad 20  Principles of BUSiness ........c..cc.ccovvvvviireeens s 3

Busad 160 'BasicC ACCOUNTING il i itbisatilGimaaicivsiasoasising. 4
or

Busad 161A Small Business Accounting I ......cc.cccooviecieiirissinecanaens 4

Cmpsc 1 Computer Concepts & Information Systems ............... 4

Cmpsc3  Windows and DOS Operating Systems ...........c.cccoeeueee 3

Cmpsc 30  Financial Worksheets on Computers

Cmpsc 55 Data Base MaNaGEMENL .......ccceverimrinercmecurienrsnsssassassane

TOTAL REQUIRED UNITS 37-39

TOTAL REQUIRED UNITS 27
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GRADUATION (¥ TRANSFER
REQUIREMENTS

Graduation Requirements

Columbia College will confer the Associate in Arts, Associate in
Science, or Associate in Science (Occupational Education)
Degree upon completion of the following requirements. The
Associate in Arts Degree is earned in areas such as Fine Arts,
Humanities, Social and Behavioral Science, and is often awarded
to students who plan to transfer to a four-year institution. The
Associate in Science Degree is awarded in Science and
Technical fields, and is specifically designed for students who
intend to transfer to a four-year institution. The Associate in
Science (Occupational Education) Degree is earned in
occupational programs that provide students with skills and
training for immediate entry into the workforce.

1. TOTAL UNITS: Satisfactory completion of 60 degree
applicable semester units from courses numbered 1-199,
of which 12 must be taken in residence at Columbia
College. Units earned in remedial and Skills Development
unit courses do not count in the 60 unit requirement.

2. SCHOLARSHIP: A cumulative Grade Point Average of not
less than 2.0 (“C” average) and no grade lower than “C”
in major classes and General Education areas A.1, A.2,
A3 and B4.

3. MAJOR: Satisfactory completion of any AA/AS/AS(OE)
Major listed on pages 41-52. All courses in the major must
be completed with a “C” or better. Credit (CR) grades are
not accepted. More than one Associate Degree may be
awarded to a student who completes all applicable
requirements as listed above plus 12 extra units (72 or
more total semester units). A course may only be used
to meet the requirements for two different majors when
no other course selections are available.

4. GENERAL EDUCATION BREADTH REQUIREMENTS:
Satisfactory completion of each Area of General Education
“A” through “E”, by choosing suitable courses from those
listed under each Area on pages 38 and 39. Courses in
areasA.1,A.2,A.3 and B.4 must be completed with a grade
of “C” or better. Students wishing to transfer to a California
State University may follow the requirements listed in the
right-hand column. Students who do not expect to transfer,
but wish to graduate from Columbia College with the AA,
AS, or AS (OE) Degree should follow the requirements

\

listed in the appropriate left-hand column. The courses
suitable to satisfy BOTH patterns are listed in the center
column. Transfer students are encouraged to satisfy both
patterns at the same time by careful selection of courses,
in order to graduate with the AA, AS, or AS (OE) Degree as
well as transfer to 2 CSU campus. CSU/UC transfer students
should

5. COMPETENCY REQUIREMENTS: State Law mandates
that students earning the Associate degree must meet
competency requirements in reading, composition, and
mathematics. These requirements may be met by
completing the following courses with a grade of “C” or
better:

Eng 1A, Reading and Composition: Beginning

Busad 163, Business Mathematics,

Math 100B, Algebra I: Second Half, or

Math 101, Algebra I: Fundamentals, or any mathematics
course of a higher level than Algebra I.

They may also be met through completion of a challenge
examination with a grade of “C” or better.

6. INSTITUTIONAL REQUIREMENT: Two Health &
Human Performance activity courses are required.
These courses are in addition to Area E of the General
Education Breadth pattern.

Supplementary Notes

1. These requirements for graduation and General Education
apply to Associate Degree and CSU transfer students
entering Columbia College for the first time in Fall Semester
1997, and are valid through the 2000-2001 academic year.
Students continuously enrolled may continue to follow
their older catalog, but those taking more than four years
of continuous attendance to graduate must use graduation
requirements not older than four years.

2. Request for Waiver or Substitution: Request for waiver
or substitution of any graduation requirement must be
petitioned to the Academic Requirements Review
Committee.

3. Double-counting units: Courses used to satisfy General
Education Breadth Requirements may also be used to
satisfy major requirements for the Associate Degree.
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4, California law includes a requirement in U.S. History and 99. If you wish to transfer with less than 56 transferable 3, California law includes a requirement in U. S. History and 4. Columbia College will automatically send a fully or partially

Government for the CSU transfer student pursuing the BA/
BS Degree. Completion of the two specified courses from
D.3 will meet the requirement, but only three units will
be credited toward the 39 CSU certified General Education
units. (Units above 39 will count instead for elective
credit.) Some California State University campuses place
the U.S. History and Government requirement outside the
General Education requirement, while others include it
within. Some CSU campuses require one U.S. History
course and one Government course while others accept
two courses in U.S. History. Consult the catalog of the
California State University campus to which you will
transfer, or see your counselor for clarification. (See pages
38 and 39 for specific Associate Degree General
Education Reguirements.)

5. Students should consult the appropriate catalog of the
college to which they intend to transfer and seek assistance
from a counselor to ensure that all possible required lower
division general education courses and prerequisites for
the major are included in their Columbia College program
of study.

6. Columbia College will automatically send a Lower Division
General Education Certification when a student requests
his/her transcript to be sent to a CSU campus.

Notice Of Intent To Graduate

The student must file a Notice of Intent to Graduate form with
the Admissions and Records Office the semester prior to the
semester in which completion of the graduation require-
ments is expected. The Notice of Intent to Graduate form may
be obtained from the Admissions and Records Office. Gradua-
tion requirements may be completed during any college term,
but diplomas are conferred only at graduation exercises
at the close of the Spring Semester. It is strongly recom-
mended that students see a counselor the semester prior
to the term they graduate to review their progress toward
fulfilling all requirements.

Transfer Requirements To A

California State University

Columbia College will send certification of General Education
Breadth Requirements to the California State University campus
to which the student transfers. Full certification consists of not
less than 39 semester units from Areas “A” through “E”. In
addition, the following transfer requirements and information
apply (see pages 38-39, 53-61, in the current catalog):

1. TOTAL UNITS: Satisfactory completion of 56 to 70
transferable semester units from courses numbered 1-

units, you must submit satisfactory test scores from either
the Scholastic Aptitude Test (S47) or American College
Testing Program (ACT). For possible exemption from ACT
and SAT tests, see the catalog of the college to which student
plans to transfer. Transfer requirements vary from
campus to campus within both CSU and UC systems. You
are required to complete 60 transferable units in order
to attain full junior status upon transfer. Contact a
counselor for specific requirements relative to your
transfer choice.

2. SCHOLARSHIP: A cumulative Grade Point Average of not
less than 2.0 (“C” average).

3. MAJOR: Satisfactory completion of lower division
prerequisites for the BA/BS Major listed in an articulation
agreement or the catalog of the California State University
transfer campus.

4, GENERAL EDUCATION BREADTH

REQUIREMENTS: Satisfactory completion of each Area
of General Education “A” through “E", by choosing
suitable courses from those listed under each Area on
pages 38 and 39. Students wishing to transfer to a
California State University may follow the requirements
listed in the right-hand column. Students who do not
expect to transfer, but wish to graduate from Columbia
College with the AA, AS, or AS (OE) Degree, should follow
the requirements listed in the left-hand column. The
courses suitable to satisfy BOTH patterns are listed in
the center column. Transfer students are encouraged to
satisfy both patterns at the same time by careful selection
of courses, in order to graduate with the AA, AS, or AS
(OE) Degree as well as transfer to a CSU campus. CSU/UC
transfer students should refer to pages 53-61 for further
information.

Supplementary Notes

1. Transfer students also have the option of completing the
INTERSEGMENTAL GENERAL EDUCATION
TRANSFER CURRICULUM (/GETC) instead of the
General Education requirements listed here. Completion
of IGETC will permit a student to transfer to either a CSU or
UC campus without the need, after transfer, to take
additional lower-division general education university
requirements, See the current catalog (page 60-61) and
a counselor for assistance.

2. At least nine (9) upper division General Education units
or more must be taken at CSU to graduate. Additional upper
division English courses may be required for graduation
at some campuses and/or a foreign language.
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Federal, State and Local Government for the C.S.U. transfer
pursuing the BA/BS Degree. Completion of History 16 or
17 and Political Science 10 from Area D will meet this
requirement, but only three units will be credited toward
the 39 units required for C.S.U. General Education
Certification (units in excess of 39 will count instead for
elective credit). Some C.S.U. campuses place the U.S.
History and government requirement outside the 39 unit
GE Certification while others include it within the 39 units.
Some C.8.U. campuses accept one U.S. History and/or
one government course while others accept two courses
in U.S. History. Consult the catalog of the C.S.U. campus
to which you intend to transfer or see your counselor for
clarification.

completed Lower Division General Certification when a
student requests his/her transcript be sent to any C.S.U.
campus. The alternate General Education pattern,
Intersegmental General Education Transfer Curriculum
(IGETC), (see page 60-61) may be used in lieu of the CSU
GE Pattern for students in most majors who are unsure of
whether they want to transfer to a C.S.U. or a U.C. The
IGETC must be fully completed and a written request to
the Admissions and Records Office must be made before
an IGETC Certification will be completed and sent to your
transfer UC or CSU campus.
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GENERAL EDUCATION BREADTH REQUIREMENTS FOR
COLUMBIA COLLEGE ASSOCIATE OF ARTS (AA) and SCIENCE (AS) DEGREES & TRANSFER TO C.S.U.

See the current catalog for additional information on AA/AS Degree and CSU Transfer Requirements.

FOR AA/AS * DEGREE:
Three courses required: one
cach from A.1, A.2, A.3 (must
have a grade of “C” or higher
in each area of A).

FOR AS (OCCUPATIONAL
EDUCATION*) DEGREE:
One course required from A.1,
A.2 or A.3 (must have a grade
of “C” or higher).

Courses for Each Area of General Education

ARFA A. COMMUNICATION & CRITICAL THINKING:
A.1. Oral Communication
SPCH 1
A.2. Written Communication
ENG 1A, AP+
A.3. Critical Thinking
*ENG 1B, 1C, SPCH 2, AP+
* English 1B may be used to satisfy either Area A.3 or C.2 but not both.

FOR CSU TRANSFER*:
Three courses required: one each
from A.1, A.2, A.3 (must have a
grade of “C” or higher in each
area of A).

FOR AA/AS DEGREE:
Three courses required: one
each from B.1, B.2, and B.4,
including one laboratory
course from B.3. Also
acceptable in B.1: ESC 10;
Also acceptable in B.2: BIOL
24; Also acceptable in B.4:
BUSAD 163, MATH 100B,
MATH 101, and MATH 165
or any higher mathematics
course (must have a grade of

FOR AS (OCCUPATIONAL
EDUCATION) DEGREE:
One course required from B.1
or B.2; and one course required
from B.4. Also acceptable in
B.1: ESC10; Also acceptable in
B.2: BIOL 24; Also acceptable
in B.4: BUSAD 163, MATH
100B, MATH 101 and MATH
165 or any higher mathematics
course (must have a grade of
“C” or higher in area B4).

AREA B. THE PHYSICAL UNIVERSE, ITS LIFE FORMS AND
MATHEMATICAL CONCEPTS:
B.1. Physical Sciences
CHEM 1A (L), 1B (1), 10 (1), 20, ESC 5 (L), 30, 40,
GEOGR 15, PHYCS 1, 5A(L), 5B (L), AP+
B.2. Biological Sciences
BIOL 2 (1), 4 (1), 6 (1), 10 (L), 17 (L), 60 (L), 65 (L), AP+
B.3. Lab/Activity
BIOL 2 (1), 4 (L), 6 1),10 (), 17 (L), 60 (L), 65 (L), CHEM 1A (1), 1B
(L), 10 (L), ESC 5 (L), 45 (L), PHYCS 5A (1), 5B (L)
B.4. Mathematical Concepts, Quantitative Reasoning and Applications
MATH 2, 6, 8, 10, 12, 16, 18A, 18B, 18C, AP+

FOR CSU TRANSFER*:
Three courses required: one each
from B.1, B.2, and B.4, including
one laboratory course from B.3;

from Area B (must have a grade
of “C” or higher in area B4).

“C” or higher in area B4). (L) Includes a laboratory

AREA C. ARTS, LITERATURE, PHILOSOPHY, AND FOR CSU TRANSFER*:
FOR AA/AS DEGREE: FOR AS (OCCUPATIONAL FOREIGN LANGUAGE: Three courses required: one from
Two courses required: one EDUCATION) DEGREE: C.1. Arts (Art, Dance, Drama, Music): C.1, one from C.2, and one from

from C.1; and one from C.2.

*The GE requirements in this
column do not apply to the

One course required from C.1
or C.2.

ART 11, 12, 13, DRAMA 10, 20, 42, 43, MUSIC 2, 10, 11, 12,
20, 27, AP+
C.2. Literature, Philosophy and Foreign Language:

*ENG 1B, 11, 17, 18, 46, 47, 49, 50

H-HP

either C.1 or C.2; and no fewer
than nine units from Area C.

6¢

AS (OCCUPATIONAL *The GE requirements in this HUMAN 1, 2,3 *A student may opt to follow the
EDUCATION) Degree. See column only apply to the AS PHILO 1, 25 Intersegmental General
column at right for AS (OCCUPATIONAL EDUCA- SPAN 1A, 1B, 2A, 2B, AP+ Education Transfer Curriculum
(OCCUPATIONAL EDUCA- TION) Degree.

s 5 (IGETC) for CSU General
TI - * i
mg::l: GE Degree require English 1B may be used to satisfy either Area A.3 or C.2 but not both. Breadth requirements.

+ Advanced Placement examination with a score of 3, 4, or 5

FOR AA/AS * DEGREE: FOR AS (OCCUPATIONAL AREA D. SOCIAL, POLITICAL AND ECONOMIC FOR CSU TRANSFER:*
Two courses required: one from EDUCATION*) DEGREE: INSTITUTIONS AND BEHAVIOR: Four courses required: POLSC 10

HIST 16, 17 or POLSC 10; and
one course from D1-DO. Also
acceptable in D: JRNAL 1 and
HIST 55. (HIST 16, 17 and
POLSC 10 may not be double

One course from HIST 16, 17 or
POLSC 10; and one course from
D1-DO. Also acceptable in D:
JRNAL 1 and HIST 55. (HIST 16,
17 and POLSC 10 may not be

Area D.1. Anthropology, Archaeology
ANTHR 1, 2, 15**

Area D.2. Economics
ECON 10, 11, AP+

Area D.3. Ethnic Studies

and HIST 16 or 17; and two
courses from Areas D1-DO from at
least two different disciplines.
(HIST 16, 17 and POLSC 10 may
not be double counted in AREA D

counted in AREA D). double counted in AREA D). ANTHR 15*, HIST 20**, SOCIO 5* if they are used to meet the US
Area D.4. Gender Studies History, Constitution and
Under development American Ideals requirement).
Area D.5. Geography
GEOGR 12, 18
Area D.6. History
HIST 11, 13, 14, 164, 17/, 20*, AP+
Area D.7. Interdisciplinary, Social or Behavioral Science
CHILD 22
Area D.8. Political Science, Government and Legal Institutions
POLSC 104, 12, 14, AP+
Area D.9. Psychology
CHILD 1, PSYCH 1, AP+
Area D.0. Sociology and Criminology
SOCIO 1, 2, 5**
AHistory 16 or 17 and Political Science 10 meet the US
History, Constitution and American Ideals Requirement for
CSU..
*Designed to meet an Ethnic Studies requirement.
FOR AA/AS DEGREE: FOR AS (OCCUPATIONAL AREA E. LIFELONG UNDERSTANDING AND FOR CSU TRANSFER*:
One course in E. Also acceptable EDUCATION) DEGREE: SELF-DEVELOPMENT: One course in E. Also
in E: GUIDE 7 or H-HP 6A. No course required in E. acceptable in E: H-HP 6A,
) o BIOL 50 H-HP 6B. Three units
*The GE requirements in this GUIDE 1 inimum required.
column do not apply to the AS H-HP 60, 65
(OCCUPATIONAL EDUCATION) PSYCH 5, 10, 30
Degree. See column at right for SOCIO 12

AS (Occupational Education) GE
Degree requirements.

*The GE requirements in this
column only apply to the AS
(OCCUPATIONAL EDUCATION)
Degree.

*A student may opt to follow
the Intersegmental General
Education Transfer Curricu-
lum (IGETC) for CSU General
Breadth requirements.

+ Advanced Placement Examination with a score of 3, 4, or 5

See pages 35-36 for additional information on Graduation Requirements and page36 for additional CSU graduation requirements.
Two Health & Human Performance activity courses are required for graduation. (See Institutional Requirements under Graduation Requirements.)

and no fewer than nine units total




| AA/AS MAJORS

AA/AS DEGREE MAJORS

AA/AS Degree Majors

| Students are required to complete an academic major to fulfill
| the Associate Degree requirements of Columbia College. All
courses in the major must be completed with a grade of “C”
or better. Credit (CR) grades are not accepted. (Students
. transferring to a four-year college or university should
consult the catalog of the transfer school for lower division
requirements for the transfer major.) Following are the
course requirements for each major currently offered at
Columbia College.

ASSOCIATE IN ARTS DEGREE (pages 42-45)
Fine Arts
Emphasis in Art
Emphasis in Drama
Emphasis in Photography
Health and Human Performance
Language Arts
Emphasis in English
Emphasis in Speech
Liberal Studies
Mathematics
Music
Social Science
Emphasis in Anthropology
Emphasis in History
Emphasis in Psychology
Emphasis in Sociology
Transfer Major

ASSOCIATE IN SCIENCE DEGREE (pages 45-48)
Allied Health
Business
Business Administration (Occupational)
Business Administration (Professional)
Computer Science
Fire Technology
Forestry
Hospitality Management
Emphasis in Culinary Arts
Emphasis in Hotel Management
Emphasis in Restaurant Management
Natural Resources
Science
Emphasis in Biology
Emphasis in Earth Science
Emphasis in Environmental Science
Emphasis in General Science
Emphasis in Physical Science
Transfer Major
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ASSOCIATE IN SCIENCE (OCCUPATIONAL
EDUCATION) DEGREE (pages 48-52)
Automotive Technology

Automotive Maintenance Technician

Automotive Service Technician

Business Administration
Accounting
Management
Retailing

Child Development

Computer Science
Applied Computer Studies-Business Emphasis
Computer Science
Geographic Information Systems (GIS)
Emergency Medical Services
Fire Technology
Forestry Technology
Hospitality Management
Chef
Dinner Line Cook
Hotel Management
Pantry & Dessert Chef
Restaurant Management
Human Services

Natural Resources

Watershed Management Technology
Natural Resources Technology
Office Technology

Administrative Assistant

General Office Clerk

Information Processing

Legal Office

Medical Office

Medical Transcription




ASSOCIATE IN ARTS MAJORS

ASSOCIATE IN ARTS DEGREE
An Associate in Arts Degree is earned in areas such as Fine Arts,
Humanities, Social and Behavioral Science, and is often awarded to
students who plan to transfer to a four-year institution. To earn this
degree, a student must complete the requirements listed in Column 1
of the G.E. Breadth Requirements on page

FINE ARTS
EMPHASIS IN ART
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: .....ccccocveviirieeenineenns UNITS
A. Twelve (12) units required from this section ..........c.cccvvccecrnnnnes 12

Art 1 Basic Frechand Drawing (2-3)

Art 2 Basic Color and Design (2-3)

Art 9A Life Drawing: Beginning (2-3)

Art 11 History of Art: Ancient and Medieval (3)

Art 12 History of Art: Ren., Baroque and Modern (3)

Art 21A Painting: Beginning (2-3)

Art 23A Watercolor: Beginning (2-3)

Art 31 Ceramics: Introductory (2-3)

Art 71 Introduction to Ceramic Sculpture (2-3)
B. Three (3) units required from this S€Ction .........ccooveveiieiciniiinnns 3

Art 40 Photography: Beginning (4)

Art 48 Special Topics in Photography (1-4)

H-HP 20 Dance Survey (3)

H-HP 21 Ballet I (.5-1.5)

H-HP 23A Dance, Contemporary I (.5-1.5)

H-HP 25A Dance, Jazz I (.5-1.5)

H-HP 29 Theatre Production: Dance Emphasis (1-2)
C. Three (3) units required from this section ..........ccccciueas

English 10 Creative Writing (3)

English 11 Film Appreciation (3)

Music 1 Music Fundamentals (2)

Music 2 Introduction to Music (3)

Music 10 Survey of Music History and Literature (3)

Music 20A Music Theory (5)

Any Music 30-78 Course (1-1.5)

TOTAL REQUIRED UNITS 18

FINE ARTS
EMPHASIS IN DRAMA
REQUIRED
ACCEPTABLECOURSESWITHINMAJOR: UNITS
A. Twelve (12) units required from this section ..............c.cecneiinne 12

Drama 10 Introduction to the Theatre (3)
Drama 20 Oral Expression and Interpretation (3)
Drama 42 Acting Fundamentals (3)
Drama 43 Acting - Directing (3)
Drama 45 Improvisation (3)
Drama 50 Musical Theatre Workshop (2)
B. Nine (9) units required from this section .........cccccovceiiiriiininn 9
Drama 44 Advanced Acting Projects (1-3)
Drama 56 Technical Theatre Laboratory (1-3)
Drama 60 Fallon Repertory Theatre (8)
H-HP 29 Theatre Production: Dance Emphasis (1-2)
Music 65 Theatre Production: Music Emphasis (1)
C. Three (3) units required from this section ........cccccceciriciacrnnianns 3
H-HP 20 Dance Survey (3)
Music 36 Elementary Voice (1.5)
Music 37 Advanced Elementary Voice (1.5)
Music 38 Intermediate Voice (1.5)
Music 39 Advanced Intermediate Voice (1.5)

TOTAL REQUIRED UNITS 24

FINE ARTS |

EMPHASIS IN PHOTOGRAPHY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Art 40 Photography: Beginning .......c.ccovvviiiiiiiniininnnsencnnenns 4
plus six (6) units from this SECHON ..........ccviiiiniiinniiiiiciiian 6

Art 2 Basic Color and Design (2-3)
Art 41 Intermediate Photography (3)
Art 42 Color Photography (3)
B. Six (6) units required from this SECtiON ........cccccriiecririninccicnas 6
Art 1 Basic Freehand Drawing (2-3)
Art 9A Life Drawing: Beg. (2-3)
Art 21A Painting: Beginning (2-3)
Art 23A Watercolor: Beginning (2-3)
C. Three (3) units required from this section ..........cccocemiiniivnnnine. 3
Art 11 History of Art (3)
Art 12 History of Art (3)
Art 45 Field Photography (1-2)
Art 48 Special Topics in Photography (1-4)
Eng 11 Film Appreciation (3) —a
TOTAL REQUIRED UNITS 19

HEALTH AND HUMAN PERFORMANCE
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: ...........coccccceavennnenen. UNITS
A. Nine (9) units required from this section ... 9
H-HP 6A Lifetime Fitness (3)
H-HP 60 Health and Fitness Education (3)
H-HP 62 Safety and First Aid Education (2)
Biol 50 Nutrition (3)
B. Eight (8) units required from this section..........cccevverrieiiiicnennnnns 8
Biol 10 Human Anatomy (4)
Biol 60 Human Physiology (4)
C. Three (3) units required from this section .........coccovverinrinninninns 3
Biol 65 Microbiology (4)
Psych 1 General Psychology (3)

TOTAL REQUIRED UNITS 20

LANGUAGE ARTS
EMPHASIS IN ENGLISH
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: .......ccoocororevermmeenecen UNITS

Eigbteen (18) units from any combination of the courses listed

under Section A below, or A through D as follows:

A. Eng 1B Reading and Composition Advanced ......c...ccceorevcivinininn 3
plus six (6) units required from this SECHON .......cccoiviiiiriiniiniins 6
Eng 1C Critical Reasoning/Writing (3)

Eng 10 Creative Writing (3)

Eng 11 Film Appreciation (3)

Eng 17 American Literature (3)

Eng 18 American Literature (3)

Eng 46 Survey of English Literature (3)

Eng 47 Survey of English Literature (3)

Eng 49 California Literature (3)

Eng 50 Introduction to Shakespeare (3)
Jrnal 1 Introduction to Journalism (3)

B. Three (3) units required from this section .........cccceviinniiinininens 3
Drama 20 Oral Expression and Interpretation (3)

Spch 1 Fundamentals of Speech (3)
Spch 2 Argumentation (3)

C. Three (3) units required from this section .........c.ccceveiieiviiniinnnnns 3

Anthr 2 Cultural Anthropology (3)
Human 1 Old World Culture (3)
Human 2 Modern Culture (3)
Human 3 World Culture (3)

Psych 1 General Psychology (3)
Span 1A Spanish: Beginning (5)
Span 1B Spanish: Beginning (5)
Span 2A Spanish: Intermediate (5)
Span 2B Spanish: Intermediate (5)

D. Three units required from this SECHON ..........cccoviiiiiiieeiiiiiiiens 3
Hist 13 World Civilization: to 1650 (3)

Hist 14 World Civilization: 1650 to Present (3)
Hist 16 United States History: to 1877 (3)

Hist 17 United States History: 1877 to Present (3)
Philo 1 Introduction to Philosophy (3)

Philo 25 Twenticth Century Philosophy (3) .
TOTAL REQUIRED UNITS 18
_——l‘/

ASSOCIATE IN ARTS MAJORS

LANGUAGE ARTS Biol 10 Human Anatomy (4)
Biol 17 Fundamentals of Biology (4)
EMPHASIS IN SPEECH Biol 24 General Ecology (3)
REQUIRED Biol 60 Human l’h}"ii(ﬁl’;g’\' (4)
ACCEI.)TABLE CQURSES WITHIN MAJOR: ......cooevveiiriiiennn. UNITS Biol 65 Mil.‘rullinlm_.iy ) S
A. Nine (9) units required from this Section ..., Chem 1A General Chemistry (5)
]S)r:«cut:]zi %0 %ral Exprless1f0n an(% Interpretation (3) Chem 10 Fundamentals of (Ihﬁnﬁslr:,- (4)
Spch 3 Al:n amc:ua‘ s of Speech (3) Chem 20 Conceptual Chemistry (3)
B. En plB Readgilrllmc::dat(ljon 3 . ’ Cmpsc 1 Computer Concepts & Information Systems (4)
. gl ) g and Composition: Advanced ..., 3 Cmpsc 3 Windows and DOS Operating Systems (3)
plus three (3) units required from this section ..................... 3 Cmpsc Any Programming Glass (3) . S

Eng 17 American Literature (3)
Eng 18 American Literature (3)
Eng 46 Survey of English Literature (3)
Eng 47 Survey of English Literature (3)
C. Three (3) units required from this section ..............c.ccocvvovin. 3
Philo 1 Introduction to Philosophy (3)
Philo 25 Twentieth Century Philosophy (3)

TOTAL REQUIRED UNITS 18

LIBERAL STUDIES

REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: ........ccccoovevonn. UNITS
A.  Arts AND HuMaANITIES six (6) units required........... U

Al. Arrts three (3) units required from this section
Art 9A Life Drawing: Beginning (2-3)
Art 9B Life Drawing: Intermediate (2-3)
Art 11 History of Art: Ancient and Medieval (3)
Art 12 History of Art: Renaisance, Baroque, Modern (3)
Art 21A Painting: Beginning (2-3)
Art 21B Painting: Intermediate (2-3)
Art 31 Ceramics: Introductory (2-3)
Art 32 Ceramics: Advanced (2-3)
Drama 10 Introduction to the Theatre (3)
Drama 20 Oral Expression and Interpretation (3)
Drama 22 Introduction to Reader's Theatre (3)
Drama 42 Acting Fundamentals (3)
Drama 44 Advanced Acting Projects (1-3)
Drama 45 Improvisation (3)
H-HP 20 Dance Survey (3)
H-HP 27 Choreography (3) !
Music 2 Introduction to Music (3)
Music 10 Survey of Music History and Literature (3)
Music 11 Survey of Music History and Literature (3)
Music 12 Survey of Jazz and Popular Music (3)
Music 31A Elementary Piano (1.5)
Music 36 Elementary Voice (1.5)
Music 49 Beginning Guitar (1.5)
Music 60 Choir (1)
Music 65 Theatre Production: Music Emphasis (1)
Music 69 Madrigal Ensemble (1)
Music 70 College Band (1)
Music 76 Community Orchestra (1)

A2. HumaniTies three (3) units required from this section
Eng 11 F'jlm Appreciation (3)
Eng 17 American Literature (3)
Eng 18 American Literature (3)
Eng 46 Survey of English Literature (3)
Eng 47 Survey of English Literature (3)
Eng 49 California Literature (3)
Eng 50 Introduction to Shakespeare (3)
Human 1 Old World Culture (3)
Human 2 Modern Culture (3)
Human 3 World Culture (3)
Jrnal 1 Introduction to Journalism (3)
Philo 1 Introduction to Philosophy (3)
Philo 25 Twentieth Century Philosophy (3)
Span 1A Spanish: Beginning (5) or bigher
Spch 50A Sign Language (2) and Spch 508 Sign Language (2)

B, NATURAL SCIENCES AND MATHEMATICS Si% (6) units required ............. 6

Biol 2 Principles of Biology (4)
Biol 4 Principles of Animal Biology (4)
Biol 6 Principles of Plant Biology (4)

Esc 5 Physical Geology (4)

Esc 10 Environmental Geology (3)

Esc 30 Global Tectonic Geology (3)

Esc 40 Descriptive Astronomy (3)

Geogr 15 Physical Geography (3)

Math 100B Algebra I: Second Half (3)

Math 101 Algebra I Fundamentals (6) or bigher
Natre 1 Environmental Conservation (3)

Phycs 1 Conceptual Physics (3)

Phycs 5A General Physics (5)

C.  Socian ScrENces six (6) units required .o G
Anthr 1 Physical Anthropology (3) o
Anthr 2 Cultural Anthropology (3)

Anthr 3 Current Issues in Anthropology (3)
Anthr 15 Native People of North America (3)
Busad 20 Principles of Business (3)

Child 1 Principles of Child Development (3)
Econ 10 Principles of Economics (4)

Econ 11 Principles of Economics (4)

Geogr 12 Cultural Geography (3)

Geogr 18 World Regional Geography (3)

Hist 11 History of California (3)

Hist 13 World Civilization: to 1650 (3)

Hist 14 World Civilization: 1650 to Present (3)
Hist 16 United States History: to 1877 (3)

Hist 17 United States History: 1877 to Present (3)
Hist 20 African-American History (3)

Hist 55 The American Frontier (3)

Polsc 10 Constitutional Government (3)

Polsc 12 American Political Thought (3)

Polsc 14 International Relations (3)

Psych 1 General Psychology (3)

Psych 5 Human Sexual Behavior (3)

Psych 30 Personal and Social Adjustment (3)
Socio 1 Introduction to Sociology (3)

Socio 2 American Society: Social Problems and Deviance A3)
Socio 5 Ethnicity & Ethnic Relations in America (3)
Socio 12 Sociology of the Family (3)

TOTAL REQUIRED UNITS 18

Courses used to fulfill the Liberal Studies Major Requirements may be
used 1 fulfill the General liducation requirements for the AA or AS Degree.

MATHEMATICS
REQUIRED

ACCEPTABLE COURSES WITHIN MAJOR: .....ccooovviiininnnn.. UNITS
A. Fifteen (15) units required from this section .......................... 11
Math 2 Elements of Statistics (3)
Math 18A Calculus I (4)
Math 18B Calculus II (4)
B. Three to Six (3-6) units required from this section ................ 3-4
Math 6 Mathematics for Liberal Arts Students (3)
Math 8 Trigonometry (3)
Math 10 College Algebra (3)
Math 12 Finite Mathematics (3)
Math 16 Precalculus (4)
Math 18C Calculus III (4)
C. Four to Five (4-5) units required from this section................. 45
Phycs 5A General Physics (5)
Cmpsc 22 Programming Concepts & Methodology I (4)
Cmpsc 24 Programming Concepts & methodology II (4)

TOTAL REQUIRED UNITS 18




ASOCIATE IN ARTS MAJORS

MUSIC
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: .......ccooiviiiiininianinnes UNITS
A. Twenty (20) units required from this section ....... civsssiiss 20

Theory/Musicianship
Music 4A Elementary Musicianship (2)
Music 4B Elementary Musicianship (2)
Music 5A Intermediate Musicianship (2)
Music 5B Intermediate Musicianship (2)
Music 20A Elementary Music Theory (3)
Music 20B Elementary Music Theory (3)
Music 21A Intermediate Music Theory (3)
Music 21B Intermediate Music Theory (3)
B. Four (4) units required (rom this SCCHON .....ccovveciiiiiiciiiniinns 4
Music 50 Applied Music: Guitar (1)
Music 51 Applied Music: Keyboard (1)
Music 52 Applied Music: Woodwinds (1)
Music 53 Applied Music: Brass (1)
Music 54 Applied Music: Strings (1)
Music 55 Applied Music: Percussion (1)
Music 56 Applied Music: Voice (1)
It is suggested students tuke private instruction every semester at
Columbia College although only 4 units are required for transfer.
C. Four (4) units required from this SECHON .....ouvvevvicvevivienneiannns 4
Music 60 Choir (1)
Music 64 Jazz Choir (1)
Music 66 Community Chorus (1)
Music 69 Madrigal Ensemble (1)
Music 70 College Band (1)
Music 72 Jazz Ensemble (1)
Music 76 Community Orchestra (1)
Music majors needto be enrolled in an ensemble appropriate to their
major instrument each semester at Columbia.Four units are required
Sfor transfer.
D. Proficiency Required
Voice Proficiency (for non-voice majors; may be achieved
independently through credit by examination or through the
following course)
Music 37 Elementary Voice (1.5)
E. Proficiency Required
Piano Proficiency (for non-piano majors; may be achieved
independently through credit by examination or through the
following course)
Music 41B Intermediate Piano (1.5) .
TOTAL REQUIRED UNITS 31
RECOMMENDED OPTIONAL COURSES:
Music 10 Survey of Music History/Literature: Ancient to 1750 (3)
Music 11 Survey of Music History/Literature: 1750 to Present (3)
The Music Major is desigried to prepare the student to be a well-
rounded musician and enables the student to transfer to a four-year

institution at the junior level

SOCIAL SCIENCE
EMPHASIS IN ANTHROPOLOGY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: ......ccoocovcvinninnnniennns UNITS
A. Nine (9) units required from this S€Ction .........cccvviiimiicinniiaicns 9

Al. Six (6) units required from this section
Anthr 1 Physical Anthropology (3)
Anthr 2 Cultural Anthropology (3)
A2. Three (3) units required from this section
Anthr 3 Current Issues in Anthropology (3)
Anthr 15 Native People of North America (3)
B. Three (3) units required from this section.........c.oocoviiivnniinne 3
Geogr 12 Cultural Geography (3)
Hist 13 World Civilization: to 1650 (3)
Hist 14 World Civilization: 1650 to Present (3)
Hist 16 United States: to 1877 (3)
Hist 17 United States: 1877 to Present (3)
C. Three (3) units required from this SECtiON.....ccvieviicricrcicininn 3
Biol 17 Fundamentals of Biology (4)
Esc 5 Physical Geology (4)
Geogr 15 Physical Geography (3)

D. Three (3) units required from this section...........coccovveriieninnnns 3
Psych 1 General Psychology (3)
Psych 30 Personal/Social Adjustment (3)
Socio 1 Introduction to Sociology (3)
Socio 2 American Society: Social Problems/Deviance (3)
Socio 5 Ethnicity & Ethnic Relations in America (3)

TOTAL REQUIRED UNITS 18

SOCIAL SCIENCE
EMPHASIS IN HISTORY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Nine (9) units required from this section ... 9

Al. Three (3) units required from this section
Hist 13 World Civilization: to 1650 (3)
Hist 14 World Civilization: 1650 to Present (3)
A2. Three (3) units required from this section
Hist 16 United States: to 1877 (3)
Hist 17 United States: 1877 to Present (3)
A3. Three (3) units required from this section
Hist 11 History of California (3)
Hist 49 The Mother Lode (3)
Hist 55 The American Frontier (3)
B. Three (3) units required from this section...........cocevvevviniiinnnnn 3
Anthr 2 Cultural Anthropology (3)
Geogr 12 Cultural Geography (3)
Polsc 10 Constitutional Government (3)
Psych 1 General Psychology (3)
Psych 30 Personal/Social Adjustment (3)
C. Three (3) units requircd [rom this section........ccccovveiniiennnnn 3
Anthr 1 Physical Anthropology (3)
Anthr 3 Current Issues in Anthropology (3)
Geogr 15 Physical Geography (3)
D. Three (3) units required from this section...iiea. 3
Econ 10 Principles of Economics (4)
Econ 11 Principles of Economics (4)
Socio 1 Introduction to Sociology (3)
Socio 2 American Society: Social Problems/Deviance (3)
Socio 5 Ethnicity & Ethnic Relations in America (3)

TOTAL REQUIRED UNITS 18

SOCIAL SCIENCE
EMPHASIS IN PSYCHOLOGY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Nine (9) units required from this SECtion ..........cccoveiiniiinnins 9

Al. Six (6) units required from this section
Psych 1 General Psychology (3)
Psych 2 Current Issues in Psychology (3)
A2. Three (3) units required from this section
Psych 30 Personal/Social Adjustment (3)
B. Three (3) units required from this section.........ccocvviiinecnins 3
Geogr 12 Cultural Geography (3)
Hist 13 World Civilization: to 1650 (3)
Hist 14 World Civilization: 1650 to Present (3)
Hist 16 United States: to 1877 (3)
Hist 17 United States: 1877 to Present (3)
C. Three to six (3-6) units required from this section ................. 36
Biol 17 Fundamentals of Biology (4)
Biol 60 Human Physiology (4)
Chem 10 Fundamentals of Chemistry (4)
Phycs 1 Conceptual Physics (3)
D. Three to six (3-6) units required from this section................. 3.6
Anthr 2 Cultural Anthropology (3)
Child 1 Principles of Child Development (3)
Socio 1 Introduction to Sociology (3)
Socio 2 American Society: Social Problems/Deviance (3)
Socio 5 Ethnicity & Ethnic Relations in Amercia (3)

TOTAL REQUIRED UNITS 18-24

44

ASSOCIATE IN ARTS/ASSOCIATE IN SCIENCE MAJORS

SOCIAL SCIENCE

EMPHASIS IN SOCIOLOGY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Nine (9) units required from this section ................................ 9

Socio 1 Introduction to Sociology (3)
Socio 2 American Society: Social Problems/Deviance 3)
Socio 5 Ethnicity & Ethnic Relations inAmerica A3
Socio 12 Sociology of the Family (3)
Socio 28 Death and Dying (3)
B. Six (6) units required from this S€Ction .........ooooovvoooo 6
Anthr 2 Cultural Anthropology (3)
Anthr 3 Current Issues in Anthropology (3)
Psych 1 General Psychology (3)
Psych 2 Current Issues in Psychology (3)
Psych 30 Personal/Social Adjustment (3)
C. Three (3) units required from this SECHON . ......coovvoveveori 3
Econ 10 Principles of Economics (4)
Econ 11 Principles of Economics (4)
Polsc 10 Constitutional Government (3)
D. Three (3) units required from this section ............................... 3
Geogr 12 Cultural Geography (3)
Geogr 15 Physical Geography (3)
Hist 13 World Civilization: to 1650 (3)
Hist 14 World Civilization: 1650 to Present (3)
Hist 16 United States: to 1877 (3)
Hist 17 United States: 1877 to Present (3)

TOTAL REQUIRED UNITS 21

7
TRANSFER MAJOR
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Eighteen (18) units PEQUILEA iivioaioniiinenennnisorincsvesusssisssssssssss 18

This major may be fulfilled by satisfactory completion ofaminimum
of 18 units taken at Columbia College that meet the lower division
prerequisites for any major at the institution to which the student
plans to transfer.

B. Each student must also complete the Columbia College AA or AS
graduation requirements and other requirements as listed on
pages 46 and 47 of this catalog.

C. Transfer students are encouraged to complete the appropriate
transfer general education pattern for the transfer institution.*

TOTAL REQUIRED UNITS 18
Note: All courses must be completed with a grade of “C” or better.
Courses taken to satisfy the Transfer Major may also count toward
fibe General Education Requirements for transfer and the assoctate
egree.
* Students planning to transfer into a four year Liberal Studies major
should consult a counselor for additional information.

ASSOCIATE IN SCIENCE DEGREE
The Associate in Science Degree is awarded in Science and Technical
fields. Itis specifically designed for students who intend to transfer to
a four-year institution. To earn this degree, a student must complete
the requirements listed in Column 1 of the G.E. Breadth Requirements

on page

ALLIED HEALTH
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Eight (8) units required from this S€Ction ................coooooooo. 8

Biol 10 Human Anatomy (4)
Biol 60 Human Physiology (4)
B. Four (4) units required from this section .................c............. 4
Chem 1A General Chemistry (5)
Chem 10 Fundamentals of Chemistry (4)
C. Seven (7) units required from this SECHON .........ocooovovooeooooon, 7
Biol 50 Nutrition (3)
Biol 65 Microbiology (4)
EMS 4 Emergency Medical Technician Training (6)
EMS 13 Advanced First Aid and Emergency Care (3)
H-HP 60 Health and Fitness Education (3)
H-HP 62 Safety and First Aid Education 2)

TOTAL REQUIRED UNITST§

BUSINESS
EMPHASIS IN BUSINESS ADMINISTRATION
(OCCUPATIONAL)
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Fifteen (15) units required from this section .......................... 15

Busad 20 Principles of Business (3)
Busad 24 Human Relatidns in Organizations (3)
Busad 163 Business Mathematics (3)
Cmpsc 3 Windows and DOS$ Operating Systems (3)
Oftec 25 Business Communications (3)
B. Eight (8) units required from B1 or B2 ..ot 8
B1. Eight (8) units required
Busad 1A Principles of Accounting (4)
Busad 1B Principles of Accounting (4)
B2. Eight (8) units required
Busad 161A Small Business Accounting [ (4)
Busad 161B Small Business Accounting II (4)
C. 8ix (6) units required from this SECON ........v.vveevooreeoeoooo, 6
Busad 18 Commercial Law (3)
Busad 19 Commercial Law (3)
Busad 30 Principles of Marketing (3)
Busad 40 Principles of Management (3)
Busad 150 Small Business Management (3)
Busad 151 Finance and Investments (3)
Cmpsc 137 Payroll Accounting (3)

TOTAL REQUIRED UNITS 29

BUSINESS
EMPHASIS IN BUSINESS ADMINISTRATION
(PROFESSIONAL)
REQUIRED
REQUIRED COURSES WITHIN MAJOR: UNITS

Busad 1A Principles of ACCOUNUNG ...ocvvevierioninnronriiossosooeos

Busad 1B Principles of Accounting . 4
Busad 18  Commercial Law ........ S
Busad 19  Commercial Law ............ .3
Busad 20  Principles of Business................. .
Busad 24 Human Relations in Organizations...... iz 3
Cmpsc 3 Windows and DOS Operating Systems e d
Cmpsc 30 Financial Worksheets on Computers ...... w3
Econ 10 Principles of Economics ................... .4
Econ 11 Principles of ECONOMICS ......covvevriverivireneieeeenn 4

TOTAL REQUIRED UNITS 34

45




ASSOCIATE IN SCIENCE MAJORS

COMPUTER SCIENCE
REQUIRED

REQUIRED COURSES WITHIN MAJOR: UNITS
Cmpsc 9 UNIX Operations/Communications ......... :
Cmpsc 22 Programming Concepts & Methodology I ...
Cmpsc 24  Programming Concepts & Methodology II..
Cmpsc 40  Assembly Language Programming ...........
Cmpsc 55 Data Base Management................
Math 12 Finite Mathematics ........c..ccooviiinniiciinis
Math 18A  CalculusI ........... R RS
Math 18BCalcUlus IT  uicicassmimsis i miiaamsmsdieiiiesigidim

TOTAL REQUIRED UNITS 29

B Y I N NS

FIRE TECHNOLOGY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A The following courses are reqUIred. ......cvsssmasmsiesissnsygesns 15

Fire 1 Fire Protection Organization (3)

Fire 2 Fire Prevention Technology (3)

Fire 3 Fire Protection Equipment/Systems (3)

Fire 4 Building Construction for Fire Protection(3)
Fire 5 Fire Behavior and Combustion (3)

B. Ten (10) units required from this SCCUHON .o innmenens 10
EMS 4 Emergency Medical Technician Training (6)
EMS 20 Basic Cardiology/Cardiac Dysrhythmias (3)
*EMS 97 Work Experience (1-4)

Fire 7 Wildland Fire Control (3)

Fire 29A Driver/Operator 1A (1)

Fire 29B Driver/Operator 1B (1)

Fire 70 Special Topics (.5-3)

*Fire 97 Work Experience (1-4)

SAR 50 Low Angle Rope Rescue (1.5)

TOTAL REQUIRED UNITS 25
*Credit may be applied for either EMS 97 or Fire 97 but not both.

FORESTRY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Eleven (11) units required from this section ..........cccccceeciiviinnine 11

Fores 1 Introduction to Professional Forestry (3)
Fores 10 Dendrology (3)
Forte 153 Forest Surveying Techniques (3)
Nartc 160 Acrial Photography & Map Interpretation (2)
B. Nine (9) units required from this SeCtOn ...
Biol 39 Field Biology (1-2)
Esc 5 Physical Geology (4)
Esc 30 Global Tectonic Geology (3)
Fire 7 Wildland Fire Control (3)
Fortc 162 Applied Forest Inventory and Management (2)
Geogr 15 Physical Geography (3)
Natre 1 Environmental Conservation (3)
Natre 9 Parks and Forests Law Enforcement (2)
Natre 22 Ecology and Use of Fire in Forest Ecosystems (2)
Natre 30 Introduction to Watershed Management (3)
Natre 50 Natural History and Ecology (2)
Nartc 181 California Wildlife (4)

TOTAL REQUIRED UNITS 20

HOSPITALITY MANAGEMENT

EMPHASIS IN CULINARY ARTS
REQUIRED

REQUIRED COURSES WITHIN MAJOR: .......cooonvrcnmnerccesnnrancnns UNITS
Hpmgt 102  Introduction to Hospitality Careers & Human

REIAUONS isiuiisiaisssomsmsipis i sie G missmss et s 1.
Hpmgt 104  Hospitality Laws and Regulations
Hpmgt 120  Safety & Sanitation .............c.........
Hpmgt 122 Restaurant Math ....
Hpmgt 126 Nutrition for Chefs ...........coviiiiiiininiiniiens 1
Hpmgt 128  Kitchen Management ..........c.ccocooiiinnennnnns
Hpmgt 133A Introduction to Commercial Food Preparation
Hpmgt 133B Commercial Food Preparation ..............c...o...
Hpmgt 134  Commercial Baking: Beginning .........
Hpmgt 136 Dining Room Service and Management ...
Hpmgt 140A Contemporary Cuisine: Introduction .....
Hpmgt 140B Contemporary Cuisine: Advanced ....
Hpmgt 141 Restaurant Desserts ..............o....
Hpmgt 142 Garde Manger ..........ccoouveviiinninniann
Hpmgt 146 Dining Room Service and Management .........
Hpmgt 147 Beverage Management .........ccooevvevieneennrenieneennns
Hpmgt 148 Introduction to Wines ................

TOTAL REQUIRED UNITS 34

HOSPITALITY MANAGEMENT
EMPHASIS IN HOTEL MANAGEMENT

REQUIRED
REQUIRED COURSES WITHIN MAJOR: UNITS
Hpmgt 102 Introduction to Hospitality Careers & Human

REIAtIONS  cooiiiiiceiiiieeic et e 1.5

Hpmgt 104 Hospitality Laws and Regulations . —

Hpmgt 112 Front Office Mgmt./Hotel Catering......... o

Hpmgt 114 Intro to Maintenance and Housekeeping 5

Hpmgt 152 Restaurant Planning ........ccccovvvveiiiciiiinn 4 3

Hpmgt 160 Intro to Travel-Tourism Industry/Tours .. o 2

Hpmgt 97 Work EXperience .......ccumeicaininnincraneanns oy 2

Busad 1A Principles of Accounting ...........ccccoevieiinncnnscnniennns 4
or

Busad. 160 Basic ACCOUNNG ..cusvanspupsmimpssimssenusssasisarsovsssion 4
or

Busad 161A Small Business ACCOUNEINE ......c.covvrrerioreeiriciimennrninnee 4

TOTAL REQUIRED UNITS 18

RECOMMENDED OPTIONAL COURSES:

Busad 163 Business MathematiCs ...........coouuiiiiaciccininrcnenniasmmnnannes
Oftec 5 Electronic Printing Calculators ........c.cccooveneeene
Oftec 31 Office Procedures and Technology .........ccccccoeeviivinanne

HOSPITALITY MANAGEMENT
EMPHASIS IN RESTAURANT MANAGEMENT

REQUIRED
REQUIRED COURSES WITHIN MAJOR: ......ccocoomiimiriraniannanies UNITS
Hpmgt 102 Introduction to Hospitality Careers & Human
Relations: ssisimsssiviwinsssmismmiviomsssroisgssissssenss 1.5
Hpmgt 104 Hospitality Laws and Regulations ol
Hpmgt 120 Safety & Sanitation............... oo |
Hpmgt 128 Kitchen Management ... PRI |
Hpmgt 133A Introduction to Commercial Food Preparation ... 3
Hpmgt 133B Commecrcial Food Preparation ..o .4
Hpmgt 136 Dining Room Service and Management i
Hpmgt 147 Beverage Management - 4
Hpmgt 152 Restaurant Planning .............. woun D
Busad 161A Small Business Accounting 1 ... 4
Busad 161B Small Business Accounting 1l ... I
Cmpsc 1 Computer Concepts and Information System B
Oftec 31 Office Procedures and Technology ... e
TOTAL REQUIRED UNITS 34.5

ASSOCIATE IN SCIENCE MAJORS

NATURAL RESOURCES SCIENCE
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR; UNITS SMEERASIS DN EARIH SGIENGE REQUIRED
A. Twelve (12) units required from this section ......... 12
Natre 1 Envi i ACCEPTABLE COURSES WITHIN MAJOR: UNITS
re 1 Environmental Conservation (3) A, Ten (10) units required from this SCCUON oo 10

Natre 30 Introduction to Watershed Management (3)

Natre 50 Natural History and Ecology (2)

Narte 155 Interpretive Guided Tours (2)

Nartc 160 Aerial Photography & Map Interpretation (2)
B. Eight (8) units required from this S€Ction ..........o.ooovoooovosonn, 8

Biol 39 Field Biology (1-2)

Biol 179 Fishing and Fisheries (1)

Esc 5 Physical Geology (4)

Esc 10 Environmental Geology (3)

Esc 30 Global Tectonic Geology (3)

Fire 7 Wildland Fire Control (3)

Fores 1 Introduction to Professional Forestry (3)

Fores 10 Dendrology (3)

Fortc 153 Forest Surveying Techniques (3)

Fortc 162 Applied Forest Inventory/Management (2)

Geogr 15 Physical Geography (3)

Natre 9 Parks and Forests Law Enforcement (2)

Natre 22 Ecology and Use of Fire in Forest Ecosystems (2)

Nartc 181 California Wildlife (4)

TOTAL REQUIRED UNITS 20

SCIENCE
EMPHASIS IN BIOLOGY
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Sixteen (16) units required from this section .......................... 16

Biol 2 Principles of Biology (4)
Biol 4 Principles of Animal Biology (4)
Biol 6 Principles of Plant Biology (4)
Biol 10 Human Anatomy (4)
Biol 17 Fundamentals of Biology (4)
B. Three (3) units required from this SECtion ..................oooooooo.. 3
Chem 1A General Chemistry (5) or higher
Esc any transferable Earth Science course
Math 2 Elements of Statistics (3)
Math 16 Precalculus (4)
Math 18A Calculus I (4)
Phycs 1 Conceptual Physics (3) or higher
C. Three (3) units required from this section.,............................... 3
Biol 97 Work Experience in Biology (1-4)
Biol any transferable Biology course
Chem any Chemistry course
Cmpsc 1 Computer Concepts & Information Systems (4)
Cmpsc 3 Windows and DOS Operating Systems (3)
Esc any transferable Earth Science course
Natre 1 Environmental Conservation (3)
Phycs any Physics course

TOTAL REQUIRED UNITS 22
Students planning to become Biology majors upon transfer to a four

Year school should take Chem IA and 1B, Math 2, and Prerequisites
Jor Math 184 while at Columbia College.

C. Three (3) units required from this section

D. Four (4) units required from this section

Esc 5 Physical Geology (4)
Esc 10 Environmental Geology (3)
Esc 30 Global Tectonic Geology (3)
Esc 35 Field Geology (1-3)
Esc 40 Descriptive Astronomy (3)
B.  Four (4) units required from this section ... 4
Biol 2 Principles of Biology (4)
Biol 17 Fundamentals of Biology (4)
C. Four (4) units required from this SCCtION .........ovovvvvovoeeoeoi 4
Chem 1A General Chemistry (5)
Chem 10 Fundamentals of Chemistry (4)
D. Three (3) units required from this S€Ction ... 3
Phycs 1 Conceptual Physics (3)
Phycs 5A General Physics (5)

TOTAL REQUIRED UNITS 21
Students planning to become Earth Sclence majors upon transfer to

a fouryear school should take Chem IA and 1B, Math 18A, and Phycs
54 and 5B while at Columbia College.

SCIENCE
EMPHASIS IN ENVIRONMENTAL SCIENCE
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS
A. Ten (10) units required from this SECtion ..o, 10

Biol 24 General Ecology (3)
Esc, 5 Physical Geology (4)
Esc 10 Environmental Geology (3)
Natre 1 Environmental Conservation (3)
Phycs 1 Conceptual Physics (3)
B. Four (4) units required from this SECtON ...............oovvooeo 4
Biol 2 Principles of Biology (4)
Biol 4 Principles of Animal Biology (4)
Biol 6 Principles of Plant Biology (4)
Biol 17 Fundamentals of Biology (4)
C. Four (4) units required from this SECtON ...............coovvooooon 4
Chem 1A General Chemistry (5)
Chem 10 Fundamentals of Chemistry (4)
D. Two (2) units required from this section ............... SRR RIS 2
Biol 39 Field Biology (1-2)
Esc 35 Field Geology (1-3)
Fores 10 Dendrology (3)

TOTAL REQUIRED UNITS 20

SCIENCE
EMPHASIS IN GENERAL SCIENCE
REQUIRED
ACCEPTABLE COURSES WITHIN MAJOR: UNITS

A. Four (4) units required from this section
Biol 2 Principles of Biology (4)
Biol 4 Principles of Animal Biology (4)
Biol 6 Principles of Plant Biology (4)
Biol 17 Fundamentals of Biology (4)
Biol 24 General Ecology (3)

B Four (4) units required from this S€CtioN . ...........ooveovioi 4
Chem 1A General Chemistry (5)
Chem 10 Fundamentals of Chemistry (4)

Cmpsc Any 3 unit course in Computer Science (3)

Esc 5 Physical Geology (4 77T
Esc 40 Descriptive Astronomy (3)

Esc 45 Astronomy Laboratory (1)

E. Three (3) units required from this S€CHON .....ccovvveeeveevreeeroinn, 3

Phyes 1 Conceptual Physics (3)
Phycs 5A General Physics 1 (5)

TOTAL REQUIRED UNITS 18




T’

ASSOCIATE IN SCIENCE (OCCUPATIONAL EDUCATION) MAJORS
ASSOCIATE IN SCIENCE/ASSOCIATE IN SCIENCE (OCCUPATIONAL EDUCATION) MAJORS AJ
SCIENCE ASSOCIATE IN SCIENCE (OCCUPATIONAL BUSINESS&D:(\}%I;I;SERATION COMPUTER SCIENCE
REQUIRED COURSES: UNITS
CATION) DEGREE
EMPHASIS IN PHYSICAL SCIENCE UIRED o ‘I_E‘DU : ) o — REQUIRED COURSES: Cmpsc7  Novell Network Management .............co.cooverrseesrern 3
REQ e The Associate in Science (Occupational Education) Degree is carned in — — CHLSS  INDOID s G mlea e ;
REQUIRED COURSES MWITHIN MAJOR: == 5 accupational programs that provide students with skills and training for St Prmdglzz gmgggﬁztzﬁg Cmpsc 22 Programming Concepts & Methodology I ... w4
8223 }g ggﬁ:;:ll gh:rl:;:tg B w5 immediate entry into the workforce. These programs are not designed for o ' gmpsc ig f\mgmgllming Concc}?ts & Methodology II .. 2
Phycs 5A General Physics I... -3 students planning Lo transfer to a four-year instilution, even though sum_e Busad 161A Small Business Accounting I and ........coooovvreovceronnio 4 c$§§§ = Dzstznl;as}é 1\:::%:35; c::gmmmmg “ i
Phiyes SR Gracal Phyeles Moot =3 courses in the AS(OF) degree may meet transfer requirements. To earn this Busad 161B Small Business Accounting Il 4 b e Gl . e
TOEARREQUIRED UNETS 20 degree, a student must complete the requirements listed in Column 2 of the Busad 18  CoOmMErcial LAW ........vvvvoureeccserecaereceeeeeeseseensseenenee 3 Math 18A  Calculus I: Differential ......... .4
G.E. Breadth Requirements on page Busad 190  (COMMETCIAL LAW .....veeuseveniuvismsmvmsorssssmsmvassrssrsusisiarsrsaives 3 Math 18B  Calculus I1: INCEZral w..c..oouvvvveoesrreiriciiiieereseeeien, e f
TRANSFER MAJOR ’ Busad 20 Principles of Business ................ “3 TOTAL REQUIRED UNITS 32
REQUIRED Busad 24  Human Relations in Organizations .
o Busad 30 Principles of Marketing..... 23
ACCEPTABLE COURSES w.-”‘{ml MAJOR: UN[{ ; AUTOMOTIVE TECHNOLOGY Busid 40  Prifciples of Management .., 3 COMPUTER SCIENCE
™ This major may be flfled by suisaciory compiction of4 AUTOMOTIVE MAINTENANCE TECHNICIAN Busad 150  Small Busincss Management -3 APPLIED COMPUTER STUDIES.
ini its taken at Columbia College that mect the REC D C SBS: e csiensira e bR > | | | Busad 163 Business Mathematics .......... e s 5
;:lvg::?H;Bisoifnl’tsplrl:;%:isicl't;sqfor?zny mlnior at the institution to Auto 2 Introduction to Auto Technology ¥ % Cmpsc 1 Cqmgutcr Concepts & Information Systems .4 BUSINESS EMPHASIS
which the student plans to transfer. Auto 14 l';ng!nc Repair e = . Econ 10 Pr{ncgplcs of Economfcs ................................ .. 4 REQUIRED COURSES: UNITS
B. Each student must also complete the Columbia College AA or Auto 21 Engine Performance L. , "3 Econ 11 Principles of ECONOMICS ......c..oovvemimrinniniirieiienne, .4 Cmpsc 1 Computer Concepts & Information Systems .............. 4
" AS graduation requirements and other requirements as listed on i":" ;2 j,':”:"m":'irs :?{:i_‘::,‘iﬁ,:ﬁlyftcmﬁ i = TOTAL REQUIRED UNITS 44 Cmpsc4  Windows 95 Essentials ..........cccooomrrornnn... L2
ages 46 and 47 of this catalog,. uto 55 Automotive E 711 ) ' s
G "I)‘:“%::fcr sllltl‘dcnrls?:lrc cncnurabgcd to complete the appropriate Auto 70 Practical Lnl?or;lmry l = ? RECOMMENDED OPTIONAL COURSE: gmpsc 32 ENIX Opefatl%ns/Contlm;x;cazog l 2
2 2 :fcr rencral education patiern for the transfer institution.* Auto 97 Work Experience In Automotive TechNOIORY - cccvininssssnns -1 Busad 97 WOTK EXPELIENCE wovvvvrvvrmevererererersseresssessssses Minimum 4 mpsc .rogra{nmmg oncepts cthodology I .......c.cceeeniin
transfer g i B e TOTAL REQUIRED UNITS 18.5 Cmpsc 30 Financial Worksheets on Computers ......... .3
TOTAL REQUIRED UNITS 18 Cmpsc 55 Data Base Management ................... .3
Note: All courses must be completed with a grade of "C" or betler RECOMMENDED OPTIONAL COURSES: 5 BUSINESS ADMINISTRATION Busad 1A  Principles of Accounting.. 4
Courses taken to satisfy the Transfer Major may also count 1‘"‘"“"1 Widte 1 Introduction to Welding ...t RETATLING Busad 1B Principles of Accounting..... 4
the General Lducation Requirements for transfer and the assoc {ate Busad 40  Principles of Management .. .3
degree. REQUIRED COURSES: UNITS Oftec 40  Beginning Word P B eeceenireeeere e 2
*‘.;gtudentsplanning to transfer into a four year Liberal Studies major AUTOMOTIVE TECHNOLOGY e L aEE o 5 ec eginning Wor roccssmgTOTAL SR UN]TS;
should consult a counselor for additional information. AUTOMOTIVE SERVICE TECHNICIAN Busad 20  Principles of BUSINESS .......ccccovvevererienieriernrieisisnssisnnne 3 Q
REQUIRED COURSE: UNITS Busad 24  Human Relations in Organizations i3 RECOMMENDED QFEIONAL COURSES,
Auto 2 Introduction to Auto TEChNOIOGY ....ccovuimiemimmimirmssseninnnss & Busad 30  Principles of Marketing ..........ccccovvvurreeervenneereieeeennnnns 3 Busad 163 Business Mathematics .........ccocvoiecmininiionsiininnnsin 3
Auto 14 Engine Repair 4 Busad 124 Retail Sales and AAVertising ...........ccooveevvveereverisearens 3 Cmpsc 7 Novell NCt_WO"k Management ... 3
gu:n .;l :::1::::: ::t::fz:lr::.::izt :l ; DA T60  Hasihncouine Cmpsc 24  Programming Concepts & Methodology I .................. 4
uto 22 Engine Pe H 2
Auto 31 Manual Drive Train and Axles ... i B o . )
A:]ll:: 37 Automatic Transmissions and Transaxles w3 Busad 161A Small Business Accounting I ......ivucvimniciuinsncnmisiinnnnnres 4 COMPUTER SCIENCE
Auto ;(; ﬁummull:vc Srﬁi:; :3::3:: :[ ---------- g Busad 161B Small Business Accounting Il ...........coocoumeimmirisnncunnens 4 GEOGRAPHIC INFORMATION SYSTEMS
Auto utomotive Braking Systems il .. Busad 163  Business Mathematics .........cccvermerorinsnnnies .3
(s Sushension d steering o~ .
Auto 45 Suspension d{ld Flﬁ.&rmb .......... 4 Cmpsc 1 Computer Concepts & Information Systems . REQUIRED COURSES: ) UNITS
Auto 55 Automotive Electrical T..... Econ 10 Principles of E . 4 Cmpsc 1 Computer Concepts & Information Systems ............... 4
Auto 56 Automotive Electrical IL. ‘: Of(t)ec 25 B:::ifllepssc Sczm;?;?:;:ic:'{s' """"""""""""""" & 3 Cmpsc4  Windows 95 Essentials............ L2
Auto ()% Alr C(v)!"“lf‘)n"?g ________ _1 .......................................... S Cmpsc 60 In[l’OduC[iOn to GIS -AICViCW N 3
Auto 70 Practical Laboratory ........ccoveens R S 3 TOTAL REQUIRED UNITS 37 Cmpsc 65  GIS Applications .................. B
TOTAL REQUIRED UNITS 34 RECOMMENDED OPTIONAL COURSES: Cmpsc 70  Intro to Raster-Based GIS .......cccviiiiiiiiineiiiinicciicanins 3
RECOMMENDED OPTIONAL COURSES: Busad 40  Principles of Management ... a3 Cmpsc 75  GIS Applications in Resource Management .................. 3
Auto 97 Work Experience in Automotive Tech ...ooiiiciiicn. 14 Busad 97  Work EXperience .........cocevcnnicrniennc v, Minimum 4 Draft 50A  Computer Assisted Drafting I............c.cceeiiiiiiiiinnnns 3
widtc 1 Introduction to Welding ... 3 Esc 5 e S A N oy
CHILD DEVELOPMENT =
Esc 10 Environmental GEOlOZY ......coccvviviiminiianaiiiicininiiennn 3
BUSINESS ADMINISTRATION NP . = En gy
ACCOUNTING Child 1 Principles of Child Development ... 3 Geogr 15  Physical Geography ..:ic..isevscsisivmsssissmsisivimsmssossseisseons 3
QUIRED COURSES: UNITS Child 2 Observing & Recording Behavior .. .1 -
REQUIR = Eng1A  Reading & Comp: Beginnin 3
Busad TA Principlcs ol ACCOUntNg and ... b Child 3 Practices in Child Development ...........ccooiccveunicrnsanns 3 ng cading & COMPIBERINNING...omoneresessiessrsticismesssmrarssnres
Busad 1B Principles 0f ACCOUNEING ......coveunmimmmmminmnnmscsinnccsiinses Child 5 Child NULLHOMN c...vvvovoveeseese s veseeees e ereeeesesseseeenenn 2 or. ) .
or 4 Child 7 Child Health and Safety........ 1 Eng 151 Preparation for College Reading & Composition ......... 4
Busad 161A Small Business Accountingl and .............c... : Child 10  Creative ACtiViti€s in the ALTS ....c.oevvvveeeeeeeereeeeeerenens 1.5 Fortc 153  Forest Surveying TeChNiQUES ........cocvovvereecrssicinicriinins 3
Busad 161B Small Business Accounting IT ........ . : Child 11 T 1s : ying quess
Busad T8~ Commercial Law ..o : : j Math 101  Algebra I: Fundamentals or equivalent ...........cccoccivie. 6
Busad 19 Commercial Law .. .3 Child 16 Practi CUM orusessssinsosiassesinsgitiesmieisss .3 or
Busad 97  Work Experience .2 Child 22 Child, Family, Community ........c.cccccourinres<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>