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From the President

On behalf of the administration, faculty and staff at Columbia College, we welcome
you to our campus! Columbia College is proud of our commitment to student
success, excellence and responding to the changing needs of our students and the
world we live in. Whether you are just beginning your college education or building
on previous experiences in higher education, we are glad that you have chosen
Columbia College.

As a community college, we focus on providing a friendly environment that
is supportive of students and nurtures growth and development. So whether you
are seeking a degree or certificate, planning to transfer to a four-year university,
preparing for a career change, or upgrading your skills, Columbia College can help
get you there.

When considering classes at Columbia, be sure to also consider distance
education. We've expanded the number of our distance education courses to
meet a growing demand. That means you can take classes 24/7 to suit your daily
schedule and activities. With a computer and an Internet connection as the only
requirements, you can learn in the convenience of your own home, or wherever you
choose.

Two years ago, Columbia College was honored to receive the Hewlett
Foundations Leaders in Student Success Award. Columbia is now joined by six
other California community colleges out of 113 in the state to be recognized for this
award. It is a validation of our excellence to our students.

The cornerstone of the college’s commitment to academic excellence is our
dedicated faculty. In turn, they are supported by our enthusiastic administrators
and our staff of professionals, who provide admissions, counseling, financial aid,
tutoring, and a whole range of essential student services.

Our wish for you is that you grow, mature and excel while here at Columbia
College. Like so many before you, we hope to bring you the opportunity for a
brighter future.

All my best,

St

oan Smith, Ed.D.
President

The period covered by this catalog is May 10, 2010 through May 9, 2011.

Disclaimer: The Yosemite Community College District and Columbia College have made every reasonable effort to determine that everything stated in this
catalog is accurate. Courses and programs offered, together with other matters contained herein, are subject to change without notice by the administration
of the Yosemite Community College District or Columbia College for reasons related to student enrollment, level of financial support, or for any other
reason, at the discretion of the District and the College. The District and the College further reserve the right to add, amend, or repeal any of their rules,
regulations, policies and procedures.
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° Academic Schedule

FIRST SUMMER SESSION

FALL SEMESTER 2010

Academic Schedule 2010-11

Registration - online or on campus
Instruction Begins

See the copy of your class
schedule for all deadline dates
for each of your courses.

First Summer Session Ends

DSPS/EOPS - online registration by

appointment only

Continuing students — online registration by

appointment only

Newly matriculated students - online

registration, or in person, by appointment only
August 14
August 13-29

.All students—open registration online or on
campus during office hours. No appointment
necessary.

.Instruction Begins

Last day to enter a full-semester class without
instructor approval

Holiday - Labor Day

Last day to drop a course and apply for a refund
on campus

Last day for textbook refund—must have
receipt

Last day to drop a course and apply for a refund
online

Last day to withdraw on campus without a“W"
showing on permanent record

Last day to withdraw online without a “W”
showing on permanent record

Last day to elect for Pass/No Pass grading

Deadline for filing for graduation, Certificates of
Achievement, and Skills Attainment Certificates
for Spring 2011

...Veterans Day Holiday (campus closed)
...Last day to withdraw from any course

No evening classes

Thanksgiving Holiday (campus closed)
Final examinations

August 30..
* September 3.

September 6
* September 10

* September 10
* September 12
* September 24
* September 26

* September 28
October 8

November 11
* November 18
November 24
November 25-26
December 13-18
December 18
Dec 20-Jan 2

Fall semester ends
Winter Break

SECOND SUMMER SESSION

SPRING SEMESTER 2011

April 5-July 18..
JUIY T i Instruction Begins

Registration — online or on campus

See the copy of your class
schedule for all deadline dates
for each of your courses.

AUGUSE 2Turieris Second Summer Session Ends

November 24.............. DSPS/EOPS - online registration by
appointment only

Nov 29-Dec 10........... Continuing students - online registration by
appointment only

Dec 13 & 14 ..o Newly matriculated students - online

registration, or in person, by appointment only

Dec 15-Jan 9....cvemun All students - open registration online or on
campus during office hours. No appointment
necessary.

Dec 23-Jan 2 .Campus closed
January 10 Instruction Begins
* January 14 e Last day to enter a full-semester class without
instructor approval
January 17..... Holiday ~ Martin Luther King, Jr. Day

* January 21 ... Last day to drop a course and apply for a

refund on campus

January 23..... Last day to drop a course and apply for a

refund online

* February 4 Last day to withdraw on campus without a “W"

showing on permanent record

* February 6 Last day to withdraw online without a “W"

showing on permanent record
* February 10 Last day to elect for Pass/No Pass grading
February 18......uue
February 21..

.Holiday - Lincoln Day

Holiday — Washington Day

Deadline for filing for graduation, Certificates
of Achievement, and Skills Attainment
Certificates for Summer and Fall 2011

Last day to withdraw from any course
Apr 25-30.
April 29
. 7s]q] = [ Fmemmm——— Spring semester ends

.Final examinations

Graduation

*These dates apply to semester-length classes only. All deadline dates are printed on your semester schedule of classes. A copy of your

schedule can be printed from connectColumbia or at the College Admissions and Records Office.

NOTE: This calendar is subject to change. Refer to semester schedules for up-to-date information.
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Academic Calendar e

Summer 2010
MAY JUNE JULY AUGUST
1 1[2[3][4][5 30| [BE2]3[a[s5]6[7
28| 3|14 ]| 5|6 7|88 6|7 (8| 9]|10[11]12 4@6 7181|910 8 /9 (10]11]12|13|14
9 [10[11[12[13]|14]15 13 ﬁ 151617 18 19 11112{13]14|15|16 |17 15(16 (17 |18 |19 |20 |Z>
(16 | 17|18 ] 19]20] 2122 20(21(22|23|24|25]|26 18/19(20|21|22 (23|24 22 (23|24 (2526|2728
23 (24(25|26|27|28]|29 2712829 30 25]|26(27|28(29(30(31 29 (30 |31
30 | &
5/31 Memorial Day 6/14  Summer Classes Begin 7/5  Independence Day 8/21 Summer Classes End
(Observance)
Fall 2010 AUGUST JANUARY Spring 2011
8/26 Flex/in-Service Day 1/6 Flex/In-Service Day
8/27 Flex Day 11213141516 |74 7N 1 1/7 Flex Day
8/30 Fall Classes Begin 8|9 |10|11[12[13[14 20 31415 | 8 1/10 Spring Classes Begin
9/3 Last day to add 15116117 1 18| 19| 20|21 9 |$%|11112[13|14]15 114 La.:;dail.totaddt
i i == without instructor
i 22| 23|24 |25 | 28|97 |28 16|62 18| 19|20 |21 |22 approva
29 |$% (31 23|24[25]|26(27|28|29( 17 Martin Luther King, Jr.
T ~ 30| 31 T Day Holiday
1/23 Last date for a refund
SEPTEMBER FEBRUARY
9/4 Non-Instructional Day m 2/6 No penalty drop
9/6 Labor Day Hollday 1 213 ® 1 213145 2/18 Lincoln Day Hollday
9/12 Last day for a refund 5 (@®|7|8]9]10[11 6 | 7|18|9[10[11]12| 2/1920 Non-Instructional Days
9426 Mo penaltydtop 12(13[14]15]|16]|17|18 13[14[15(16(17 (08 |@9| 22 nla;gingtonDay
i olida
19 (20| 21| 2223|2425 @ | &®|22|23[24]25|26 y
26 |27 | 28| 29| 30 27 | 28
OCTOBER MARCH
10/8 Deadline to file for 1] 2 1121345 3/4 Deadline to file for
graduation and grad.uatlon and
certificates for Spring 3/4[5]6[|7]8]9 6|7 (8|9[10]11]12 certificates for
201 10 11]12]13 141 15|16 13 |14[15[16|17|18]|19 i:Irlnzn(;ﬂand
17/18[ 19|20 21| 22|23 20 (21|22(23|24]|25|26
24| 25|26 27(28]29|30 27 28|29 30|31
31
NOVEMBER APRIL
S MT W T F S
1M/1 Veterans Day Holiday 1 5 4/4 Last date to withdraw
11/18 Last date to withdraw 112 33 415 L8 = 4/25-30  Finals Week
11/24 No Evening Classes 7 18[9 [10 ® 1213 3|14|5[(6]7]|8]9 4/29 Graduation
11725 Thanksgiving Holiday 14 (15 |16 |17 |18 (19| 20 10(11(12|13|14|15|16 4/30 Spring Classes End
11/26 Local Holiday
11/27-28 Non-Instructional 2122 |23 2,4 @ ® @ 17118 19 _20 2122|123
Days ® 29 |30 24 @N
DECEMBER
Legend
12/13-18 Finals Week .
12/18 Fall Classes End Holldayt; Tt ®
12/23 Local Holiday Classes begin........ v Y
12/24 Christmas Holiday Last Day of Semester . <>
12/20-1/2  Winter Break Flex/In-Service Day ... A
'Flex Day...... I— A V4
Finals : sesisos s ¥
rev.4/05/10
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Small College. Big Opportunities.

Choose Columbia College whether you're secking a degree
or vocational certificate, planning to transfer to a four-year
university, improving your occupational skills, or simply
pursuing an interest or hobby to enrich your life. There’s
something for everyone here!

Earning one of the College’s numerous Associate in
Arts Degrees, Associate in Science Degrees, Associate in
Science (Occupational Education) Degrees, Certificates of
Achievement or Skills Attainment Certificates will help you

prepare a career path and increase your opportunities for the
future.

Columbia College Campus

Located on 280 acres of forestland in California’s historic
Mother Lode gold country, Columbia College has been
described as one of the state’s most beautiful community
colleges. The campus is built among conifers and mixed
hardwoods, surrounding a peaceful 4% acre lake.

In this wooded setting, Columbia provides a
comprehensive program of academic and vocational
education, which focuses on the dignity and worth of each
individual student. Class sizes allow for lots of personal
attention, and instructors are very accessible for student
consultation.

What you'll also find here is a very supportive staff of
counselors, financial assistance professionals, academic
tutors, and career/job placement specialists with everyone
committed to helping you succeed—and all this at a very
reasonable community college cost!

Your Golden Opportunity!

For outdoor recreation, our local area has plenty to do!

Pan for gold nuggets, explore underground caverns, visit
restored mining towns, snow ski in nearby resorts, fish in
neighborhood lakes, hike on one of our campus trails, or just
relax alongside a rippling stream.

Whatever your reason for choosing Columbia College,

you'll know that it's your golden opportunity from the
moment that you set foot on our campus!

Columbia College 2010-11 Catalog
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Yosemite Community College
District

Columbia College and Modesto Junior
College (MJC) are institutions of higher
education, both affiliated with the
Yosemite Community College District
(YCCD).

In 1964, action by the district
electorate expanded the former
Modesto Junior College District into
the YCCD. This created one of the
largest community college districts in
the state geographically, encompassing
nearly 4,000 square miles from the San
Joaquin Valley and the coast range on
the west to the Sierra Nevada on the
east.

Today’s YCCD includes Tuolumne
and Stanislaus Counties, along
with parts of San Joaquin, Merced,
Calaveras, and Santa Clara Counties.

Prompted by a growing need for
educational opportunities in mountain
communities and concern with the
lengthy student commute to MJC, the
YCCD Board of Trustees established
Columbia Junior College in 1968.
“Junior” was dropped from the name in
1978. Originally on the quarter system,
Columbia College changed to the
semester system on July 1, 1984.

Mission Statement

Columbia College is a dynamic
institution of learners and creative
thinkers dedicated to high standards of
student success. We prepare students
to be fully engaged in an evolving
world by offering comprehensive and
high quality programs and services.
Columbia College is committed to

a culture of improvement through
measuring student learning across the
institution. We strive for excellence,
foster a spirit of professionalism and
celebrate diversity.

Accreditation

Columbia College is fully accredited
by the Accrediting Commission for
Community and Junior Colleges of the
Western Association of Schools and
Colleges.

Located at 10 Commercial
Boulevard, Suite 204, Novato, CA
94949, 415.506.0234, the organization
is an institutional accrediting body,
which is recognized by the Commission
on Recognition of Postsecondary
Accreditation and the U.S. Department
of Education.

The college is listed in the
directories of the United States Office
of Education, American Council on
Education, and Western Association of
Schools and Colleges.

Appropriate lower division courses
completed at Columbia College will be
accepted with full credit upon transfer
to California State Universities and
other four-year educational institutions.

College Functions

Students can earn an Associate Degree,
Vocational Certificate, or both upon
completion of specific requirements as
outlined in this catalog.

Columbia College is committed to
meeting the postsecondary educational
needs of the community through the
following:

General Education—To provide
comprehensive learning outcomes,
including: (a) an understanding of

the basic content and methodology
of the major areas of knowledge,
including the humanities and fine
arts, the natural sciences, and the
social sciences; (b) the capability

to be a productive individual and
lifelong learner—skills include

oral and written communication,
information competency, computer
literacy, scientific and quantitative
reasoning, critical analysis/logical
thinking, and the ability to acquire
knowledge through a variety of means;
and (c) recognition of what it means
to be an ethical human being and
effective citizen—qualities include
an appreciation of ethical principles,
civility and interpersonal skills,
respect for cultural diversity, historical
and aesthetic sensitivity, and the
willingness to assume civic, political,
and social responsibilities locally,
nationally and globally.

Vocational Education—To provide
courses and programs to prepare
students for employment directly

after college; to update the skills

and knowledge of students who are
working and to meet the needs of the
local business community; and to
facilitate student transfer to other post-
secondary institutions.

(52
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General Information

Remedial Education—To assist
the student in acquiring those basic
competencies needed for effective

participation in other College programs.

Services for Students—To provide
comprehensive support services,
designed to facilitate student access

to the College; to assist students in
educational and career planning; and
to help ensure successful completion of
their personal goals.

Student Right-to-Know Rates
Completion Rate: 31.75%

Transfer Rate: 18.69%

From 2005 COHORT Data

In compliance with the Student-
Right-to-Know and Campus Security
Act of 1990 (Public Law 101-542), it is
the policy of our college district to make
available its completion and transfer
rates to all current and prospective
students. Beginning in Fall 2005, a
cohort of all certificate-, degree-, and
transfer-seeking first-time, full-time
students were tracked over a three-year
period. Their completion and transfer
rates are listed above.

>,
7

,;:’/ .

/!

These rates do not represent the
success rates of the entire student
population at the College nor do they
account for student outcomes occurring
after this three-year tracking period.

Based upon the cohort defined
above, a Completer is a student who
attained a certificate or degree or
became ‘transfer-prepared’ during
a three-year period, from Fall 2005
to Spring 2008. Students who have
completed 60 transferable units with
a GPA of 2.0 or better are considered
‘transfer-prepared’. Students who
transferred to another post-secondary
institution, prior to attaining a degree,
certificate, or becoming ‘transfer-
prepared’ during a five-semester period,
from Spring 2006 to Spring 2008, are
transfer students.

Schedule of Classes
www.gocolumbia.edu

The official class schedule is published
each semester of the academic year, in
hardcopy and online.

The schedule contains information
regarding registration dates and
instructions for registering in classes.
The College reserves the right to make
additions or deletions to the Schedule
of Classes. Classes with insufficient
enrollment may be cancelled by the
College.

Contacting Faculty

Students may contact faculty using the
phone numbers found on page 176-177
in the catalog. See the college website at
www.gocolumbia.edu and the semester
Schedule of Classes for additional
information.

Columbia College 2010-11 Catalog
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College Activities

& Student Life

Associated Students
of Columbia College 588.5270

Do you want a voice in the policies
and procedures affecting you and your
fellow students at Columbia College?
Are you interested in representing
Columbia College students before
administrators, faculty, and staff and
participating in shared governance on
campus and in the district? Then you
need to contact the Associated Students
of Columbia College (ASCC), Student
Senate, located in the Student Center,
Manzanita 18-1 on the main Columbia
campus in Sonora.

Joining the Student Senate provides
many opportunities to get involved
and participate in your educational
career and affords you the ability to
interact with the entire student body,
administrators, faculty, staff, and local
community members.

The ASCC Student Senate is a
self-governing body created to direct
and coordinate student representation,
extra-curricular activities, and to create
a robust student life for Columbia
College Students. The Senate strives
to enhance shared governance
participation through the democratic
process, following parliamentary
procedure guided by Robert’s Rules of
Order and adhering to the Ralph M.
Brown Act. Students are assured that
their concerns, issues, and needs are
expressed to the college administration.
(Education Code Section 76060: Board
Policy 5400)

Athletics 588.5143

Columbia College is a member of the
California Community College Athletic
Association’s Central Valley Conference.
The college currently sponsors two
intercollegiate sports: Women’s
Volleyball and Men’s Basketball. Second
year eligibility is based on completion
of 24 units and a cumulative 2.0 grade
point average.

Food Service

Food services are located on the lower
level of the Manzanita Building for

the convenience of Columbia College
students, staff and community members.

Columbia College Snack Bar 588.5321

The Columbia College Snack Bar is
open daily providing great choices for
breakfast, lunch and dinner. Offered is
everything from “grab and go” to made-
to-order deli sandwiches to specialty
coffee drinks. Ask about purchasing a
Columbia College Convenience Card
and save 5% on every purchase. The
Snack Bar is a great place to study or
hang out with your friends.

Cellar 588.5300

The Cellar Restaurant is open Monday
through Thursday, serving breakfast and
lunch. In conjunction with the College’s
Hospitality Management Program, the
Cellar is operated and run by students
who plan, prepare and serve meals as
part of their training.

Library 588.5119

Located in Tamarack Hall, the Columbia
College Library is a center for study,
class research and leisure reading. It
welcomes use by students, staff and
community residents.

Among its collections are nearly
50,000 books, current subscriptions
to 250 magazines and six newspapers,
brochures, maps, art prints, and a
variety of electronic databases, including
full-text magazines and journals,
encyclopedias, statistics and other
reference sources. Eighty computers
with internet access are available for
use during Library hours. We provide
computers loaded with accessibility
hardware and software (including
scanners), Computer Science and
GIS programs (similar to those found
in the Fir labs), and keyboarding
programs. There is also a coin-operated
photocopier and printer.

The Library’s media collections
include 4,000 audio and video recordings
in dozens of genres, local oral history
interviews and a wide variety of
documentary and feature films.

Through Interlibrary Loan, the
Library can locate and borrow materials
which are unavailable on campus.
The Library’s membership in the 49-
99 Cooperative system allows quick
access to the collections of more than
11 libraries for students, community
residents and staff. The Library staff
are available for assistance in locating
needed materials, whether from local,
regional or national locations.

The Library is open when the
College is in session: Mondays through
Thursdays (7:45 a.m.-8 p.m.) and
Fridays (7:45 a.m.-4:30 p.m.). It is
closed on weekends and during school
holidays. Changes to the Library’s
schedule are posted at the front entrance
to the Library, and on the Library’s web
page: www.gocolumbia.edu/library.

Library Loan Periods & Fees

Loan Items  Max. Loan Period  Overdue Fines
Books _ 3weeks 25¢ per day
Magazines 1 week’ _ 25¢ perday
CDsand Cassettes  Iweeks 25¢ per day.
DVDs and YHS 1 week $1.00 per day
2 hr, Reserve Items 2 hours _25¢ per hour
1-day Reserve Items 1 day $5.00 per day.
3-day Reserve ltems 3 days $2.50 per day
1-week Reserve ltems 1 week 51.00 per day

Lost items: replacement cost plus $20 processing fee

Manzanita Bookstore 588.5126

Located in the Manzanita Building, the
Bookstore carries textbooks, materials
and supplies as required for classes.
Available also are paperbacks, greeting
cards, sundries, snacks, computer
software and many other items.

Costs of textbooks and educational
supplies vary with the types of programs,
but costs normally range from $200
to $500 each semester. The Bookstore
offers used books and rental textbooks
to students at substantial savings, and
conducts text book buy back at the end
of each semester when students may
receive money for their used books.

Students can also shop online
conveniently for textbooks at www.
manzanitabookstore.com OR www.
gocolumbia.edu and click on Students,
then Manzanita Bookstore. The
Bookstore accepts MasterCard, Visa
Discover, American Express and the
Columbia College Convenience Card.
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Student Activities 588.5111

Social events, club activities, community
projects and cultural events are
conducted through Student Activities.
An optional $5 per semester fee pays for
a student activity sticker, which helps
support these activities on campus and
also entitles students to discounts at
local businesses as a bonus.

Student Organizations 588.5270

Students are encouraged to stop by the
Student Senate Office for information on
existing student clubs and organizations,
and for instructions on how to form a
new one,

Existing clubs include the following:

Auto Tech Club

Join your fellow auto enthusiasts in one
of Columbia College’s longest running
clubs! The Auto Club brings together
students interested in automotive
technology in a friendly and social
environment. Students involved with
or currently participating in auto

tech projects or courses are invited to
join their fellow students for project
discussions, fundraisers, and BBQs/
social activities. Club meetings are
generally held in the Automotive
Technology area of the campus located
in the Madrone Building.

CEO Club (Collegiate Entrepreneurs’
Organization)

The Collegiate Entrepreneurs’
Organization Club is part of a premier
global entrepreneurship network
which will help to inform, support, and
inspire Columbia College students to be
entrepreneurial and seek opportunity
through enterprise creation.

Christian Club

It is the desire of the Columbia College
Christian Club (CCCC) to make
available a strong, faith based club

to all students attending Columbia
College through time spent in personal
interaction, group discussion and
promoting fellowship.

Dance Club

The Jazz Dance Club provides an
exciting environment for highly

motivated students to cooperatively
enjoy the art of dance with their
peers. The club will be organized
around activities such as stretches,
core workouts, dance exercises and
dance routines choreographed by club
members. No dance experience is
required. Our number-one priority is
having fun.

Environmental Club

Support the Green Movement and help
preserve and protect the environment!
Join your peers in a club centered on
promoting environmental issues. The
Environmental Club participates in and
sponsors campus and local area clean-
ups, recycling programs, hiking and
biking outings, and many other indoor
and outdoor activities, and is a great
way to get to know and appreciate our
beautiful campus and the Sierra Nevada
Foothills and its amazing and diverse
ecosystem.,

Start Your Own Club

To start your own student club or
organization, all you need is an advisor,
some students interested in the same
activity, and completion of a few simple
forms (which any of your senators
would be happy to assist with) to get
your club up and running.

The following requirements apply to
all student organizations at Columbia
College:

Only currently enrolled Columbia
College students may participate as
members of an officially recognized
student organization.

« An advisor must be present at all
meetings and activities.

 Each semester, organizations must
request renewal of their official
recognition status.

Student Center 588.5111

Located in Manzanita 18-1, the Student
Center is a place for all students

to comfortably have discussions,
workshops, clubs or Student Senate
meetings. This can all be done in

a relaxed environment that fosters
academic exploration and thought. The

Center provides students with access to
college materials and computers.

This Center is funded by the Student
Center Fee assessed per academic
year. This fee is $1.00 per unit up to
a maximum of $10.00 for the entire
academic year.

Campus Bulletin Boards 588.5109

Posting of materials on bulletin boards
can be done by students, faculty, staff
or community members and must

be stamped for approval in advance

by the office of the Dean of Student
Services. Posters may be dropped off at
Manzanita 15 front desk for approval.

« Posters that promote services or
classes for profit (excluding those
by other accredited institutions of
higher education) cannot be posted.

Persons posting material are
responsible for its removal
immediately after the event.

o All materials will be removed within
two weeks of posting date unless
noted otherwise.

» Materials should not be affixed to
glass, wood or metal surfaces, and
posted only on bulletin boards or
easels.

« Individuals or organizations who do
not follow correct posting will have
their materials removed.

Columbia

Student Housing 533.3039

Columbia College does not own

nor manage Columbia Student
Housing (CSH). CSH is operated by
an independent provider, Pogacar
Properties of Sacramento, CA. Student
housing information is provided by
Pogacar Properties. Columbia College
has not independently verified the
information provided by CSH and
does not warrant its accuracy. Inquiries
regarding student housing should be
directed to CSH at (209) 533-3039.
www.columbiastudenthousing.net,
11800 Columbia College Drive, Sonora,
CA 95370, Director@columbia student
housing.net.
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College Policies

& Procedures

Disabled Person means any person who
has a physical or mental impairment
which substantially limits one or more
major life activities, has a record of such
an impairment, or is regarded as having

such an impairment.

student Nondiscrimination
Policy

1.
It is the policy of Columbia College to
provide an environment free of unlawful
discrimination. Discrimination on the
basis of ethnic group identification,
religion, age, sex, color, or physical 3

or mental disability in the College
programs, activities, and work
environment is unlawful and will not be
tolerated by the College. (Board Policy
5510)

The College strongly forbids any
form of discrimination and has enacted
the following procedures to recognize
and eliminate unlawful discrimination.
These regulations provide for the
investigation of alleged unlawful
discrimination in its programs or
activities. The college will seek to resolve
the complaints in an expeditious manner.

Definitions

Ethnic Group Identification means
possessing the racial, cultural, or

linguistic characteristics common to a

racial, cultural, or ethnic group or the
country or ethnic group from which a

person or his or her forebears originated. ~ 4:
(22 California Administrative Code

Section 98210b)

Religion includes all aspects of religious
observance, practice and belief, including
duties of the clergy or elders. A belief

is religious if sincerely held and, in the
scheme of the believer, holds a place
analogous to that filled by the deity of
those people whose religion may be more
orthodox or more widely accepted.

(22 California Code Section 98220)

Age means how old a person is, or
the number of elapsed years from the
date of a person’s birth. (22 California
Administrative Code Section 98230b)

Sex discrimination includes:

Any rule, policy, or practice
concerning actual or potential
parental, family, or marital status
which differentiates on the basis of
Sex.

Any rule, policy, or practice
concerning disability due to
pregnancy, childbirth, recovery
from childbirth or termination of
pregnancy, or other psychological
conditions related to the capacity to
bear children not applied under the
same terms and conditions and in
the same manner as any other rule,
policy, or practice relating to any
other temporary disability except
as otherwise provided by the Fair
Employment Practice Act.

3. Any rule, policy, or practice which

treats men and women differently
for purposes of any program or
activity on the basis of aggregate
statistical characteristics of men or
women, whether founded in fact,
belief, or statistical probability is a
discriminatory practice.

Any rule, policy, or practice or
incident which conditions the
receipt of any benefit upon entering
into, or maintaining, a sexual
relationship or participation in
sexual activity or subjects a person
to sexual harassment or intimidation
such as unwelcome sexual advances,
requests for sexual favors or other
verbal or physical conduct of

a sexual nature. (22 California
Administrative Code Section 98240,
98242, 98244)

Sexual Harassment Policy

It is the policy of the Yosemite

Physical or Mental Disability means any Community College District to provide

physical or mental impairment which
substantially limits one or more major
life activities.

an environment free of unlawful
discrimination in its programs, activities

and work environment. As such, sexual
harassment will not be tolerated.

Unwelcome sexual advances,
requests for sexual favors, and other
verbal or physical conduct of a sexual
nature constitute sexual harassment
when:

« Submission to sexual conduct is an
explicit or implicit term or condition
of an individual’s employment,
academic status, or progress.

« Submission to or rejection of sexual
conduct by an individual is the
basis for a decision affecting that
individual’s employment, academic
status, or progress. (Education Code
Section 212.5)

« Sexual advances, requests for sexual
favors, or other verbal or physical
conduct of a sexual nature have the
purpose or effect of unreasonably
interfering with an individual’s work
or academic performance or create
an intimidating, hostile, or offensive
work or educational environment.

The District strongly forbids any form
of sexual harassment, including acts of
non-employees. Disciplinary action will
be taken promptly against any student
or employee, supervisory or otherwise,
engaging in sexual harassment. (Board
Policy 5520)

Nondiscrimination Compliance

In compliance with Title VI of the

Civil Rights Act (1964), Title IX of

the Educational Amendments (1972),
Section 504 of the Rehabilitation Act
(1973), Americans with Disabilities Act
(1990) (ADA), and Age Discrimination
Act (1975), Columbia College does

not discriminate on the basis of race,
color, national origin, sex, disability,

or age in its educational programs or
employment. Inquiries concerning

the application of these Federal laws

to College programs and activities can
be directed to the following persons

at Columbia College, 11600 Columbia
College Drive, Sonora, CA 95370-8580.
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Title IX

Michael Torok

Dean of Arts & Sciences
588.5143

Section 504

Dennis Gervin

Vice President of Student Learning
588.5107

ADA
Michael Perez

Vice President of College and

Administrative Services

588.5112

It is the policy of the Yosemite
Community College District that no
student shall be denied access to any
course, service or activity on the basis
of race, creed, national origin, age, sex,
or disability. Lack of English language
skills will not be a barrier to enrollment.

Es la regla del Yosemite Community
College District no negar al estudiante
acceso a ningun servicio, curso o
actividad en base de raza, credo,
nacionalidad, edad, sexo o impedimento,
La falta del idioma inglés tampoco serd
un obstdculo para la matriculacién.

Children in the Classroom

Children may not attend classes at any
time.

Domestic Animal Policy

Columbia College is home to a variety of
wildlife.

All domestic animals are banned from
the Columbia College campus.
Exceptions are guide animals for the
disabled and Columbia College animals
used for official purposes.

In addition, no animals are to be left in
vehicles on campus property.

Drug-Free Campus Policy

In compliance with the Drug Free
Schools and Communities Act,
Columbia College is committed to

the success of all students. Drug and
alcohol use can be a major hindrance

to achieving a successful school career.
In compliance with the Drug-Free
Schools and Communities Act and

The U.S./Drug-Free Workforce Act,
Columbia College policy prohibits the
illegal use, possession, manufacture or
distribution of controlled substances on
the College campus and any premises
owned, leased, or rented by the College.
Students violating this policy are subject
to disciplinary action in accordance with
the Columbia College Student Code

of Conduct. Disciplinary action may
include expulsion from College and/or
punishment under local, State and
Federal law. Columbia College Health

Services and Wellness Programs offer
education and information on drug and
alcohol use and can provide referrals to
community agencies or rehabilitation.
Students are encouraged to seek
assistance.

Open Class Policy

Unless specifically exempted from
statute, every course, course section or
class (for which attendance is reported
for State aid) is open to enrollment and
participation by any person who has
been admitted to the College and who
meets such prerequisites as may be
established.

Exception to this policy will be made
where health, safety, legal requirements,
or the facility is a limiting factor in the
delivery of the course. Students who are
denied enrollment by this policy may
appeal to the Vice President for Student
Learning. (Title 5, Section 51820, 51823
(F), 58106 et seq, Board Policy 6000)

Selective Service Registration

Every male citizen of the United States
and male immigrant residing in the U.S,,
ages 18 through 25, must register for
the Selective Service. AB 397, recently
signed into law, as Chapter 1, Section
69500, Part 42 of the Education Code,
requires that men who apply for state-
funded post-secondary school financial
aid must be in compliance with the
federal Military Selective Service Act
before they can receive such aid.

Informational flyers and mail-back
registration cards are available on
campus at the Financial Aid Office and
Career/Transfer Center. Additionally,
students can obtain further information
or initiate a registration online by
visiting the Selective Service home web
page at http://www.sss.gov

Smoking on Campus

Due to the high fire danger during
much of the year, College policy restricts
smoking activity to limited areas on
campus. Smoking is only permitted in
designated smoking areas which are
available in the vicinity of all campus
buildings. (Board Policy 5017)
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Student

Complaint
Procedures

Purpose-Board Policy 5530

The purpose of the Student Complaint
Procedure is to provide students with
a prompt and equitable means of
seeking an appropriate resolution for
alleged violations of student rights
which are protected under the Non-
Discrimination Policy and the Sexual
Harassment Policy. Columbia College
uses the same procedure and forms for
filing complaints based on unlawful
discrimination and sexual harassment.
Complaints based on unlawful
discrimination, including sexual
harassment, may be filed against an
instructor, an administrator, a member

of the classified staff, or another student.

The Yosemite Community College
District Discrimination and Sexual
Harassment Procedure requires a
student to use the informal procedure
for resolving an alleged discrimination
or sexual harassment complaint before
invoking the formal procedure. The
rights protected under these procedures
include, but are not limited to, the
policies of the Yosemite Community
College District, Title VII of the Civil
Rights Act of 1964, the Education
Code of California Amendments of
1972, Section 504 of the Rehabilitation
Act 0f 1973, and the Americans with
Disabilities Act of 1990.

Student Complaint Procedure

In the pursuit of academic studies
and other college sponsored activities
that will promote intellectual growth
and personal development, the
student should be free of unlawful
discrimination by any employed
member of the academic community.
Students disturbed by the actions

of other students have recourse
through the Student Code of Conduct
Procedures.

——

A complaint may be initiated by
a student against another student,
an instructor, an administrator, or a
member of the classified staff.

Informal Complaint Procedure
Regarding Unlawful Discrimination

A student complaining of unlawful
discrimination shall, within 120 days
of occurrence, meet with the Vice
President for Student Learning or his/
her designee.

Students are advised to obtain
written instructions for the filing of a
complaint from the Vice President for
Student Learning or his/her designee.

The District has established the
following internal procedure to resolve
charges of unlawful discrimination
including sexual harassment.

A. The complainant shall use the
informal procedure before using the
formal complaint procedure.

B. The complaint must be invoked
within one year of the date on
which the complainant knew or
should have known of the facts
underlying the allegations of
unlawful discrimination.

C. The process begins when the
complainant meets with the Vice
President of Student Learning or
his/her designee.

D. The Vice President of Student
Learning or designee will fill out an
interview form at that meeting.

E. The Vice President of Student
Learning or his/her designee will
notify the accused that the College
has received a complaint naming
the accused. The Vice President
of Student Learning or his/her
designee shall also provide the
accused with:

1. the nature of the complaint(s);

2. the opportunity of the accused to
be interviewed and/or to provide
a written response;

3. the right of the accused to
representation during the
investigation

E The Vice President of Student
Learning or his/her designee shall
investigate the complaint which
may include meeting with the
complainant, the accused, and
witnesses, as appropriate.

G. After the Vice President of Student
Learning or his/her designee
determines the appropriate
resolution, the Vice President of
Student Learning shall meet with
the complainant to discuss the
complaint in an attempt to resolve
the matter. The Vice President of
Student Learning or his/her designee
shall inform the complainant
of his or her right to invoke the
formal complaint procedure, if the
complainant feels the matter has not
been properly resolved.

H. The interview form, and any other
documentation, shall become part of
the official complaint investigation
file if a complainant invokes the
formal complaint process. If the
complainant does not invoke the
formal process, the Vice President of
Student Learning or his/her designee
will determine whether to place a
copy of the interview form in the
student or personnel file belonging
to the accused in accordance with
applicable procedures.

I This informal procedure shall be
completed within thirty (30) days of
reporting of the original complaint.
(See Information Flow Chart page
16.)

Formal Complaint Procedure

The District has established the
following formal complaint procedure
to resolve charges of unlawful
discrimination, including sexual
harassment. The goal of this procedure
is to formally investigate and resolve
alleged charges which have not been
resolved informally and, if necessary, to
serve as a basis for prompt corrective
action,

A. The complaint shall be filed with the
Vice President of Student Learning
or his/her designee.
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B. The complaint shall be filed in a

General Information ﬂ

Final District Decision

H. When the investigation is complete,
the College will attempt to resolve |
the complaint and will take such ;
action as it deems necessary to
correct the effects of the unlawful
discrimination and to ensure that no
unlawful discrimination will occur l
in the District.

investigation of the complaint. The
manner prescribed by the Yosemite complainant will be notified that the
Community College District and the investigation has been initiated.

State Chancellor’s Office. E The Vice President of Student

C. The complaint shall be filed within Learning or his/her designee shall
one year of the date of the alleged notify the District Chancellor and
unlawful discrimination, or within the State Chancellor’s Office that the

The District has adopted the following
appeal procedure to review the

\ determination of the District Chancellor
regarding complaints of alleged
discrimination.

A. A complainant or an accused who is

one year of the date on which the
complainant knew or should have
known of the facts underlying

the allegations of unlawful
discrimination. The complaint may
be filed any time after the informal
process has ended but not later than
thirty (30) days from initiating the
informal complaint procedure.

complaint has been initiated.

. The Vice President of Student

Learning or his/her designee shall
notify the accused of receipt of

a formal complaint naming the
accused and its general nature.

In addition, the Vice President

of Student Learning or his/her
designee will notify the accused

At the conclusion of the
investigation, the Vice President of
Student Learning or his/her designee
shall prepare a written report that
includes:

1. adescription of the
circumstances giving rise to the
complaint;

not satisfied with the determination
made by the District Chancellor
may appeal to the Governing Board
by submitting a written appeal to
the District Chancellor’s Office
within fifteen (15) days of the
determination. The appeal must
state the circumstances giving rise
to the appeal, and the nature of the

D. When the Vice President of Student that an assessment of the accuracy 2. a summary of the testimony from relief sought.

Lear’ning or his/ber designe'e of the allegations has n'ot yelt been witnesses; . “TheGovetnitig Board shall

receives a defective complaint, he/ made, that the complaint will be i . g ;

: . ) . , 3. an analysis of any relevant review the original complaint,
she shall notify the complainant of investigated, that the accused will be . ) o
, . data collected during the the investigative report, the
the defect. provided an opportunity to present ) N A "
o ] Viisther siflesal il tt ikt investigation; administrative determination, and

E. Upon receiving a propetly filed 1s/her side of the matter, and tha the appeal.

complaint, the Vice President of
Student Learning or his/her designee
will begin an impartial fact-finding

any conduct that could be viewed as
retaliatory against the complainant
or any witnesses must be avoided.

4. a specific finding as to whether
discrimination did or did not
occur with respect to each
allegation in the complaint; and

5. any other information deemed
appropriate.

Within ninety (90) days, the Vice

President of Student Learning or

his/her designee shall complete the

investigation and forward to the

complainant and the accused:

1. acopy of the written
investigation report; and

2. awritten notice setting forth:

a. the determination of the
District Chancellor or his/her
designee as to whether
discrimination did or did not
occur;

b. a description of actions taken,
if any, to prevent similar
problems from occurring in
the future;

c. the proposed resolution of the
complaint; and

. Within forty-five (45) days of receipt

of the appeal, the Governing Board
will issue a final District decision.
If a decision is not issued within
forty-five (45) days, the District
Chancellor’s decision will become
the final decision.

. A copy of the final decision shall be

forwarded to the complainant and
the accused, along with:

1. Ina case notinvolving
employment discrimination,
the complainant has the right to
appeal the District final decision
by filing a written appeal with
the State Chancellor within thirty
(30) days after the District issues
its final decision.

2. In cases of employment
discrimination, the complainant
may file a complaint with the
Department of Fair Employment
and Housing within thirty (30)
days of the final decision.

Within one hundred fifty (150) days

2. A copy of the notice of appeals
rights sent to the complainant.

3. Any other information that the
State Chancellor may require.

The District will keep copies of these
documents on file for a period of three
years.

Disciplinary Action
Established District disciplinary

Department of Fair Employment
and Housing

2000 “O” Street, Suite 120
Sacramento, CA 95814

Chancellor California Community
Colleges

1107 Ninth Street

Sacramento, CA 95814

procedures and policies for studentsand ~ General Information

employees shall be used in the event
disciplinary action is necessary under
this procedure.

Formal Complaint Compliance
Information

Inquiries regarding federal laws
and regulations concerning non-
discrimination in education or the
District’s compliance with those
provisions may also be directed to:

1. The written complaint originally
submitted shall be the only
complaint considered during the
proceedings. Additional charges
constitute a separate complaint and
must be filed accordingly.

2. A complaint may be withdrawn by

the student at any time. However,
the same complaint shall not be
resubmitted.

d. the complainant’s and the
accused’s right to appeal to the

of receiving a formal complaint, the

Office of Civil Rights
District will forward the following to the

U.S. Department of Education

| District Governing Board. State Chancellor: 221 Main Street, Suite 1020
(See Information Flow Chart 1. A copy of the final District San Prancisco, CA 94105
page 16.) decision.
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INFORMATION FLOW CHART

Subject

First Step for Review/Appeals

Decision or Action

Academic Matters

Instructor

Dean of Arts & Sciences,
Dean of Vocational Education,
or Dean of Student Services

Academic Probation
or Dismissal

College Policy, Catalog

Dean of Student Services

Admissions

Director of Admissions/Records/Assessment

Dean of Student Services

Advanced Registration

Director of Admissions/Records/Assessment

Dean of Student Services

Dean of Arts & Sciences,

Auendance tracter Dean of Vocational Education, or
Dean of Student Services
amseling Counselor ?éan of Student Services
Discipline Dean of Student Services College President
Discrimination, Unlawful Vice President of Student Learning College President

Fee Payments or Refunds
and Non-Resident Tuition

Director of Admissions/Records/Assessment

Dean of Student Services

Financial Aid

Director of Financial Aid

Vice President of College and
Administrative Services

Library

Librarian

Dean of Student Services

Matriculation

Dean of Student Services

Vice President of Student
Learning

Residency Determination

Director of Admissions/Records/Assessment

Dean of Student Services

Security and Parking

College Policies

Vice President of College and
Administrative Services

Sexual Harassment, Informal

Vice President of Student Learning

See Informal/Formal Procedures

Sexual Harassment, Formal

Vice President of Student Learning

District Chancellor

Special Accommodations

Learning Disabilities Specialist/
DSPS Coordinator

Dean of Student Services

Student Records

Director of Admissions/Records/Assessment

Dean of Student Services

Waiver of Academic
Requirements

Academic Requirements
Review Committee (Admissions & Records)

Academic Requirements Review
Committee

Withdrawal (Late)

Director of Admissions/Records/Assessment

Dean of Student Services

Matters Not Listed

College Policy or Appropriate Staff

Appropriate Staff Supervisor
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Student Code

of Conduct

Columbia College under the Yosemite
Community College District Board
Policy (5500) has specified those
standards of student behavior which
it considers essential to its educational
mission and its community life. These
regulations are designed to represent
reasonable standards of conduct. The
Student Code of Conduct governs

the behavior of students and guests

on campus and at college-sponsored
activities. Violations of the code may
subject individuals to disciplinary
action, which is consistent with the
requirements of due process.

The following conduct shall
constitute good cause for discipline,
including but not limited to the removal,
suspension or expulsion of a student.

1. Causing, attempting to cause, or
threatening to cause physical injury
to another person.

2. Possession, sale or otherwise
furnishing any firearm, knife,
explosive or other dangerous object,
including but not limited to any
facsimile firearm, knife or explosive
is forbidden, unless, in the case of
possession of any object of this type,
the student has obtained written
permission from a specified college
representative and the college
president to possess the item.

3. Unlawful possession, use, sale, offer
to sell, or furnishing, or being under
the influence of, any controlled
substance listed in Chapter 2
(commencing with Section 11053)
of Division 10 of the California
Health and Safety Code, an alcoholic
beverage, or an intoxicant of any
kind; or unlawful possession of, or
offering, arranging or negotiating
the sale of any drug paraphernalia,
as defined in California Health and
Safety Code Section 11014.5.

4 Committing or attempting to
commit robbery or extortion.

—

10.

11.

12.

13.

14.

15.

16.

Causing or attempting to cause
damage to district property or to
private property on campus.

Stealing or attempting to steal
district property or private property
on campus, or knowingly receiving
stolen district property or private
property on campus.

Willful or persistent smoking in

any area where smoking has been
prohibited by law or by regulation of
the college or the district.

Committing sexual harassment as
defined by law or by district policies
and procedures.

Engaging in harassing or
discriminatory behavior based on
race, religion, creed, color, national
origin, ancestry, disability, sex (i.e.,
gender), marital status or sexual
orientation or any other status
protected by law.

Willful misconduct which results

in injury or death to a student or to
college personnel or which results in
cutting, defacing, or other injury to
any real or personal property owned
by the district or on campus.

Disruptive behavior, willful
disobedience, habitual profanity

or vulgarity, or the open and
persistent defiance of the authority
of, or persistent abuse of, college
personnel.

Cheating, plagiarism (including
plagiarism in a student publication),
or engaging in other academic
dishonesty.

Dishonesty; forgery; alteration
or misuse of college documents,
records or identification; or
knowingly furnishing false
information to the district.

Unauthorized entry upon or use of
college facilities.

Lewd, indecent or obscene conduct
on district-owned or controlled
property, or at district-sponsored or
supervised functions.

Engaging in expression which is
obscene; libelous or slanderous;

or which so incites students as to

create a clear and present danger of
the commission of unlawful acts on
college premises, or the violation
of lawful district administrative
procedures, or the substantial
disruption of the orderly operation
of the district.

17. Persistent, serious misconduct where
other means of correction have
failed to bring about proper conduct.

18. Obstruction or disruption of
teaching, research, administration,
disciplinary proceedings, or other
college activities, including its
public service functions, or any
other authorized activities. Pagers,
cellular telephones and other
similar electronic devices must be
turned off in classrooms and other
campus sponsored events unless
authorized by an appropriate faculty
or staff member. (Board Policy 5500;
Education Code Section 66300,
66301)

Misconduct Penalties

Disciplinary Action

Violators of Student Code of Conduct
are subject to the following types

of disciplinary action which will be
administered by appropriate College
personnel.

Reprimand—A person receiving a
reprimand, either oral or written,

is thereby notified that continued
conduct for the type described may
result in formal disciplinary action
against the student.

2. Instructor Removal—An instructor
may remove a student from his/her
class for the day of the misconduct
and the next class meeting,

3. Disciplinary Probation—Formal
disciplinary action may include, but
is not limited to, the following:

a. Removal from any Associated
Students (ASCC) organization
office held.

b. Revocation of the privilege of

participating in College and/or
student-sponsored activities.
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4, Disciplinary Suspension—Formal
disciplinary action denying campus
privileges for a specified period of
time. A suspended student is not to
occupy any portion of the campus
and is denied all College privileges,
including class attendance, and
privileges noted under “Disciplinary
Probation;” for a specified period of
time. There shall be two classes of
suspensions:

a. The first “summary suspension”
is to protect the school from the
immediate possibility of disorder
or threat to the safety of all
students.

b. The second “disciplinary
suspension” serves as a penalty
against the student as a result of
the failure of his/her conduct to
meet standards expected by the
College.

5. Expulsion—Formal action taken by
the Yosemite Community College
District terminating a student’s
privilege to attend the Colleges of
the District, for disciplinary reasons.

Due Process

The student disciplinary procedure

is an administrative process used

to review alleged student conduct

violations. Findings will be based upon a

preponderance of the evidence.

The following due process procedures

will be followed:

1. Student will be given written or oral
notice of the alleged violation.

2. Student will be given an opportunity
to respond to the allegations.

3. The Vice President for Student
Learning or designee will investigate
and notify the student of the
findings and disposition of the case.

4, The investigation will be completed
within 15 days.

5. All disciplined parties will have the
right to appeal.

Appeals

1. The student must notify, by phone
or in writing, the Vice President for
Student Learning within 24 hours
of the notification of findings and

disposition if he/she plans to appeal
the decision.

2. The student shall have five (5) days
from the date he/she receives notice
of the decision to file an appeal
with the Vice President for Student
Learning. Appeal forms are available
in the office of the Vice President for
Student Learning.

3. Using the appeal form, the student
must submit a concise statement
based on new evidence or
procedural error in interpretation of
the evidence to the President of the
College or designee.

4. The student shall receive notice of
the determination of the President
of the College within 10 days. The
decision of the President or designee
shall be final.

The following are not appealable:

a. Short-term suspension of five
school days or less, and lesser
sanctions.

b. Short-term removal by a College
instructor.

c. Disciplinary probation for a
period of one year or less.

d. Written or verbal reprimand.

Academic Integrity
as defined by the Academic Senate at
Columbia College

The Academic Senate at Columbia
College has defined academic integrity
as the following.

Academic integrity means honesty
and responsibility in scholarship.
Professors have to obey rules of honest
scholarship, and so do students. Here are
the basic assumptions about academic
work at the Columbia College:

1. Students attend Columbia College in
order to learn and grow.

2. Academic assignments exist for the
sake of this goal.

3. Grades exist to show how fully the
goal is attained.

4. Thus, all work and all grades should
result from the student’s own

effort to learn and grow. Academic

work completed any other way is

pointless, and grades obtained any
other way are fraudulent.

Academic integrity means
understanding and respecting these
basic truths, without which no college
can exist. Academic misconduct—
“cheating”—is not just “against the
rules”” It violates the assumptions at
the heart of all learning. It destroys the
mutual trust and respect that should
exist between student and professor.
Finally, it is unfair to students who earn
their grades honestly.

Maintaining Academic Integrity
All faculty, administrators and some
staff share the original jurisdiction

for conduct violations in the areas of

academic integrity.

1. Academic areas may develop a
statement of the application of the
Academic Integrity Policy in their
courses; and

2. Each faculty member is encouraged
to include in his/her introduction to
a course:

a. A statement of the application
of the Academic Integrity Policy
within his/her course

b. The statement notifying students
that violations of the Academic
Integrity Policy will be reported.

Violations

« Cheating—Intentionally using or
attempting to use unauthorized
materials, information or study
aids in any academic exercise;
misrepresenting or non-reporting
of pertinent information in all
forms of work submitted for credit
or hours.

« Facilitating Academic
Dishonesty—Intentionally or
knowingly helping, or attempting
to help, another to violate a
provision of the institutional code
of academic integrity.

« Plagiarism—The deliberate
adoption or reproduction of ideas,
words or statements of another
person as one’s own, without
acknowledgment. This includes
all group work and written
assignments.
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Consequences

Consequences for violation of the
Academic Integrity Policy may range
from partial credit to no credit on an
examination or assignment.

Due Process Procedural
Safeguards

Violations of this policy may also violate
the Student Code of Conduct. If this
occurs:

1. Student shall be given notice by the
faculty member in charge of the class
or the activity.

2. Student shall have an opportunity to
respond to the allegation.

3. Student shall have the right to
appeal to the appropriate Dean of
Instructional Services.

4. Violations of the Student Code
of Conduct will be handled in
accordance with the Disciplinary
Action described in the Student
Code of Conduct. Discipline may
range from reprimand to expulsion.

Important Things to Know

1. No fees paid by or for a student shall
be refunded for the term in which
he/she is suspended.

2. The student charged with a violation
shall be regarded as innocent until
the contrary is established by a
preponderance of the evidence.

3. Records of disciplinary action shall
be kept in a separate file from the
academic or grade records for a
period of time not to exceed five
years.

4. Ifthe student is a minor, the Dean
of Student Services or designee
shall notify the student’s parent or
guardian of any disciplinary action
and consequences.

(Education Code 76032)

5. All references in this document
to “days” shall refer to days when
classes are in session, excluding
weekends and Fridays during the
summer term.

Expenses & Fees

Educational Expenses

The following information is based on
guidelines obtained from the Higher
Education Act, section 472. Itis a
guide for students and is calculated on
12 units per semester and California

residency:
Living w/
Parents
without All Other
Dependents  Students

Enrollment & Health Fees*  $ 722 $ 722
Books and Supplies 1,620 1,620
Food and Housing** 4,392 10,980
Personal Expenses 2,514 2,664
Transportation 1,044 1,044
Totals $10292  $17,030

The above costs are only approximate and are

subject to change.

* Based on enrollment fees of $26.00 per
unit, Out-of-state students are charged an
additional $208.00 per unit for tuition.

**Represents costs of meals and basic
expenses which family continues to
provide while student lives at home.

Reasonable documented dependent care

expenses may be added to basic cost of

attendance.

Students may qualify to have
enrollment fees waived if their

income falls below a specified level

or if they are receiving TANF, SSI or
GA. Applications for fee waivers are
available online, or in the Financial Aid
Office and should be completed prior to
registering for classes.

Fees

Please refer to the Student Fee/Refund
Information table on page 22.

Payment of Fees

Payment may be made by any one of the
following methods:

1. On the College website.
e CreditCard-Discover, MasterCard,
VISA
o Financial Aid fee waiver and credit
card
2. Mail*
¢ Personal Check**
« Money Order
« Financial Fee Waiver and one of the
above
. On-Campus at the Business Office
o Cash
o CreditCard - Discover,MasterCard,
VISA
» Money Order
s Personal Check**
« Financial Aid fee waiver and one of
the above

*Do not mail cash.
** Students will be charged $10 for
returned checks.
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Procedure for Fee Refunds
1. Eligibility

« Full-semester classes dropped
within the first 2 weeks of the term
are eligible for a refund.

o Short-term classes, meeting more
than 5 times and 20 hours, are
eligible for a refund during the
first 10% of the class.

« Classes meeting fewer than 5
times and 20 hours are eligible
for refunds if the class is dropped
prior to the first class meeting.

+ Individual class refund dates
are available online through
connectColumbia by clicking on
“My Class Schedule” and on the
student’s class schedules printed
at the Admissions and Records
Office.

2. Credit Balances

« Credit amounts from drops
or class cancellations are
automatically applied to any
outstanding fees or new fees
incurred prior to the issuance of a
refund.

« Credit balances can be left on the
student account to apply to future
fees.

« Credit balances can be refunded
during the current academic year.

3. Process

+ Students dropping classes
must complete and return the
necessary withdrawal forms to the
Admissions Office or drop online
before they can be eligible for a
refund.

o Students eligible for refunds must
submit the Request for Refund
form to the Business Office. The
form is available online at www.
gocolumbia.edu or at the Business
Office.

+ Students will not be responsible
for requesting refunds for classes
cancelled by the College. A
ten dollar ($10) administrative
processing fee is charged once per
term for enrollment fee refunds
except in the case of a class
cancelled by the College. (Title 5,
Section 58508.)

+ Processing of refunds by the
college Business Office may take
up to 8 weeks.

o If fees or tuition are paid by check,
a refund will not be processed until
the check has cleared the bank.

» Payments by cash or check are
refunded by check. Payments by
credit card are refunded to the
card used if possible.

Refunds are not automatic. Exception:
Refunds of fees will automatically be
made to students who were enrolled
in classes which were cancelled by the
College.

Enrollment Verification

The first two verifications are provided
free. A fee of $5 per verification is
charged after the first two, payable at
the time of the request. A $10 fee is
charged for 24-hour service and a $20
fee is charged for same-day service. No
charge is made for loan deferment or
financial aid GPA verifications.

Health Services Fee

A required health services fee of $17 for
Fall and Spring and $14 for Summer is
charged to each credit and non-credit
student. Health fees are used to provide
on-campus health services and Student
Accident Insurance.

Students who depend exclusively
upon prayer for healing may be exempt
from payment. Contact the Business
Office for waiver procedures 588.5114.
Fees are subject to change based on
State and Board mandates. (Education
Code Section 76355; Board Policy 5030)

Parking Fee

A parking permit is required by
anyone parking on campus. A $20

fee is charged for a student semester
permit. A $7.50 fee is charged for a
summer session permit. Daily permits
may be purchased for $1 at the College
Information Booth. (Education Code
Section 76360; Board Policy 5030)

Parking Fee Refund Policy

Parking fees are only refundable prior
to the first day of instruction. For a
refund of parking fees, return the
parking permit with the completed
Request for Refund form to the College
Business Office. If the College cancels
a class and a semester parking permit
has been purchased, students must
complete the Request for Refund Form
and attach the parking permit and
return the form to the Business Office
to receive a refund. Forms are available
at the Business Office, and www.
gocolumbia.edu. Semester parking
permits are not mailed and must be
picked up at the Business Office.
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Student Activities Fee

The optional Student Activities Sticker
may be purchased for a $5 fee and
affixed to the Columbia College ID
card. You may purchase your sticker
at the Business Office. The Activities
Sticker provides:

« Discounts at the Manzanita
Bookstore (on-campus)

« Discounts at participating local
merchants

« Discounts on special events held
on-campus

« Discounts at participating local fast
food restaurants

Contact the Student Senate Office
for further details at 588.5270. (Board
Policy 5030)

Student Center Fee

A student center fee of $1 per unit, to a
maximum of $10 per academic year, is
assessed to be used for the renovation
or new construction of a Student Center
Building. During the Spring Semester
of 1992, the Student Senate conducted
an election and the student body voted
to assess themselves a permanent, non-
revocable fee. These funds may only be
used for the Student Center Building.
The current Student Center is located
upstairs in the Manzanita Building.
This is open to all students and provides
an area to study, work on the computers
or relax and get to know fellow students.
(Education Code 76375; Board Policy
5030)

Student Representation Fee

Established by 2/3 vote of the student
body, a $1 fee is charged per term.

The fee is used by the Associated
Student Body to represent student
concerns at local, state, and federal
government levels. A student may for
religious, political, financial or moral
reasons, request a waiver of the student
representation fee. Contact the Business
Office for waiver procedures. (Education
Code 76060.5; Board Policy 5030)

Enroliment Fee Waiver Program

You may NOT have to pay the
enrollment fee if you are a California
resident and:

« You are receiving TANF/
CalWORKs, SSI, GA
or

« Your 2009 income was below a
certain level
or

+ You are a dependent child of a
service-connected disabled or
deceased veteran

To find out if you qualify for a fee
waiver you can obtain the BOGFW
application from the Admissions Office,
Financial Aid Office, Business Office,
or on the website. The completed form
must be returned to the Financial Aid
Office before you register.

Additionally, if you feel you are
low income, but you do not qualify to
have your fees waived using the above
described method, you may complete
the Free Application for Federal Student
Aid, also available on the Financial
Aid Website. It is a more complicated
application and it takes 8-12 weeks to
process. But if you are found eligible for
the waiver, you are entitled to request a
refund of the enrollment fees that you
have paid.

Financial Aid Withdrawal and
Repayment Policy— 2010-2011

Per federal regulations, 34 CRF Parts
668, 682 and 685, any student who
receives financial aid and withdraws
from all classes prior to completing 60%
of the semester/program and/or course
will be required to repay a portion

of all federal financial aid received.

At Columbia College, this includes

the Federal Pell Grant and Federal
Supplemental Educational Opportunity
Grant (FSEOG) programs.

Students who receive federal
financial aid and withdraw prior to
the following dates will be billed for
a portion of their financial aid.
Fall 2010 *November 11, 2010
Spring 2011 *March 17, 2011
Summer 2011 *Rotating date
depending on the
start date of the
course. Contact
Financial Aid.
*Note: These dates are subject to change
depending on enrollment in short-term
courses and/or programs.

All repayments will be reported
electronically to the U.S. Department
of Education and students are no
longer eligible to receive any additional
financial aid until:

— 'The full repayment balance has
been paid in full, or

- Payment arrangements are made
with the Columbia College
Financial Aid Office.

If you receive financial aid, please
contact the Financial Aid Office first,
before withdrawing from any courses.
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STUDENT FEE/REFUND INFORMATION Student Admission Procedures

EFFECTIVE SUMMER TERM 2010

Student fee amounts are established by the State of California and/or
the Yosemite Community College District Board of Trustees and are subject to change.

FEES AMOUNT APPLIESTO EXEMPTIONS/WAIVERS

Enrollment Fee 2 $26 per Unit for each Credit Courses (BOGFW Qualified)

Unit Eligible Special Admit Students

No Maximum - |’

AT

Health Services Fee 2 $17 per Semester Credit/Non-Credit Students o Out-of-District class ‘ £ SRl e‘ | A ‘k‘l ‘ 1R o A f

$14 Summer Audit Only Students « Students who are enrolled in : & u g : N i WS

' a class that meets less than 16 o L -~
hours 4

» Depend on prayer for healing

Parking Fee 1 $1 a day Non-Student Drivers « Disabled persons with placard |
$20 per Semester Student Drivers from DMV
$7.50 per Summer » Enrollment in off campus
Session classes only

« Non-Drivers

Nonresident Tuition 2 $208 per Unit Nonresidents/Foreign and o California Residents
Plus Enrollment Fee of International students o AB540 Qualified Students
$26 per Unit
Student Center Fee 2 $1 per Unit to $10 Credit Courses « BOGFW A Recipients
Maximum per Year Audit Only Students « Non-Credit Courses
« Community Education & Eligibili
igibilit , o
Professional Development g . y o Columbia College! Note that students are responsible fo? providing
- W inviteyon.fo applyffor admlzsloz t}? ho u}rln 1la }? lf:lge‘ official documentation of previous high school
’ : If you are a graduate of an accredited high school...ho dcell Lifoeewaluition of credit. These
Student R tat 1 per t tC . i ti ; o . " and college wor’ %
Fet 2en SpreiE $1 per term ;Zilcr:ﬁtr Séiurses g:;?er;ls?;it}; EDiL\izTol?eit a high school Certificate of Proficiency, Certificate of documents will become the property of Columbia
i d Completion, or GED...or are at least 18 years old and College and cannot be reproduced or released for any
can profit from higher education, plus meet the residence purpose.
Course Audit $15 per unit Credit Courses no longer « Exempt for up to 3 units if requirements, you are eligible for admission.
repeatable enrolled in 10 or more units . A
Admission Procedures 588.5231 Be sure to submit your application as early as

possible. To allow for processing, a local mailing address
must be submitted prior to completion of registration.
(Education Code Section 76000, 76001 and 76002, Labor
Code Section 3077; Board Policy 5010)

Applications for admission to Columbia College are
1 Only refundable prior to the first class meeting. available on the college website, at the College Admissions
and Records Office and high school counseling offices.

2 Only refundable during the first two weeks of the class (Refers to full semester classes only). ; L
Prospective students may access the online application at

MATERIALS FEES may be assessed for certain classes in order to enhance the learning process and provide convenient access

ia. d click ectColumbia. . fiit
to learning aids. Material fee information is found in the Columbia College Class Schedule. WWW'9°C°IU".‘b'a edu afl sy conn. Other College or High School Transcripts
i ] : ; ; ; o Your official transcripts for all previous college work Columbia College requires new students to submit
Studex.lts are respf)ns1b1e for payment of all f’ees assoc‘lateld w1tl.1 their r.eglstra.tlon ac‘tlvxty. If .the proper procedure for must be received during the first semester of attendance. e U A mit
dropping classes is not followed, the student’s fee obligation still remains. This applies even if the student never attends High school transcripts are required only if you have been e
class. For classes cancelled by the college, students will not be responsible for dropping courses or requesting refunds. out of school for five years or less. colleg g .

1. Have the institution mail your transcripts to the

Student class schedules contain all pertinent dates that apply to each course. Copies of class schedules can be printed from )
Admissions & Records Office, Columbia College.

the College web site (connectColumbia) or obtained at the College Admissions & Records office.
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Columbia College will only accept
official transcripts that are received
in sealed envelopes. High school
transcripts are only required if the
student has been out of high school
within the last five years.

2. Columbia College cannot release
copies of other institution’s
transcripts. The transcript must
be obtained from the institution
of origin. Students who are
concurrently enrolled at Modesto
Junijor College may request that
any transcripts on file at Columbia
College from other institutions
be sent to MJC. This exception
is possible as both colleges in the
Yosemite Community College
District.

Re-Admission

Planning on returning to Columbia
College after an absence of one
academic year or more? If so, you need
to file an application for re-admission.
Transcripts are also required if you
have attended another college since last
attending Columbia College.

Notice of Acceptance

New and former students will receive
acceptance notification. In addition,
information on assessment, orientation
and advisement opportunities will be
furnished. All of this information is also
available on the college website.

Residence Requirements

For tuition purposes, all new and
returning students are classified either
as residents or nonresidents. Residency
will be determined by the College on an
individual basis with the submission of
each application.

California residency is determined
by the length of physical presence
within the state and one’s intent to
make California his/her permanent
residence. The minimum residence
requirement is one year and one day
prior to the first day of the term. A
residence determination date is that day
immediately preceding the opening day
of instruction for any session a student
proposes to attend.

Those who have resided in
California for less than two years must
prove intent, which can be established
by submitting two items from the
following list with your application:

« Owning or renting California
residential property for personal use

» Registering to vote in California

 Paying California State Income
Taxes

+ Having a California Driver’s License
or ID card

» Registering a motor vehicle in
California

+ Holding an active checking and/or
savings account in a California bank

» Any other proof of intent for
consideration by the College.

Persons who cannot establish the
minimum residence requirement as
indicated above will be required to pay
$208 per unit non-resident tuition in
addition to other standard student fees.
Nonresident tuition is refundable upon
withdrawal from classes during the
refund period.

Active duty military and their
dependents, who are currently residing
in the state, are considered California
residents. In addition, members of the
armed forces, who are stationed on
active duty in California may also be
classified as residents.

Credentialed employees, migrant
agricultural workers and their
dependents may also be considered
California residents.

If their visa does not preclude
establishing residency in the U.S,,
non-citizen students may be classified
as residents if they have resided in
California for more than one year.
INS documents must be issued one
year and one day prior to the start of
the semester otherwise, nonresident
tuition will be charged. Examples of INS
documentation include:

Resident Alien Card
Permanent Resident Card
[-94 Form

Visa

Passport

Temporary Resident Card

Residency questions and
classification can be appealed by writing
to the Director of Admissions , Records
and Assessment. (Board Policy 5015;
Education code 68040 et seq., 76140;
Title 5, Sections 5400 et seq.)

AB 540

Assembly Bill 540 (January 1, 2002)
allows exemption from nonresident
tuition in some circumstances. This

law does not grant residency. Instead, it
only exempts nonresident students from
paying nonresident tuition.

If you feel that you qualify, complete
a Student Affidavit for Exemption from
Nonresident Tuition form. The form
can be obtained from the Admissions
& Records Office or on the college
website.

Special Admit Students 588.5231

Columbia College may admit students
who are 14 years of age or older who
would benefit from advanced scholastic
or vocational work according to
Education Code 48800, 48800-5, and
76000 and Board Policy 5010. To be
eligible for admission, a student must
be in good standing with the school

in which he/she is enrolled and may
not enroll in more than 11.5 units in
any term. All applicants must submit

a Columbia College Admissions
Application. Students must also submit
a Columbia College Medical Treatment
Consent form and Fee Waiver
Application, and a High School Petition
for Advanced Admissions. Students
must satisfy all course prerequisites

as defined in the current catalog and
complete the college assessment prior
to enrollment in math and/or English
courses. Credit for courses completed
shall be at the level determined to be
appropriate by the school district and

the community college governing
board.

Eligible students may apply on the
college website or by submitting the
paper application to the Admissions
Office on campus. Students may register
for appropriate classes providing that
the application, High School Petition
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for Advanced Admissions, Medical
Consent Treatment form and Fee Waiver
Application are completed accurately
and are on file in the Admissions and
Records office.

No special arrangements for
additional supervision of underage
students are available at Columbia
College. It is the responsibility of the
parent/parents to assure that their
student is able to handle the college
environment, as well as the content of
the courses in which the student enrolls.

Beginning Summer term of 2007,
the Yosemite Community College Board
of Trustees has waived the enrollment
unit fee for special admit students.
However, all students must have the Fee
Waiver Application on file and will be
responsible for all other fees. Contact
the college Admissions Office for further
college policies and procedures.

Student Success

Matriculation Process 588.5206

New and non-matriculated returning
Columbia College students are provided
with a step-by-step approach to a
successful educational experience. The
Student Success Matriculation Process
is designed to give students information
and assistance at the time it is most
needed: at the threshold of their college
careers. All new students with no prior
college credit need to participate in the
Student Success Matriculation Process.
Exception: Persons who qualify for one
of the matriculation exempt categories
under Exemption Categories.

A person participating in the Student
Success Process will:

« complete the assessment process
including, but not limited to,
placement exams in English and
math; an evaluation of educational
goals, previous academic history and
current skills.

s receive an orientation to Columbia
College where services and
programs are explained.

* receive an interpretation of test
scores and course placements based
on the results of the assessment
process and other measures.

« receive new student priority
registration.

« receive academic advisement in
developing a program of studies
based upon the student’s major and
goals.

o obtain a College catalog at an
orientation session.

o receive general information
about majors, general education
requirements, transfer requirements,
and certificates of achievement.

o plan a class schedule in accordance
with the chosen academic goal,
interests, current skills, and time
available for study and work.

« receive information about the
development of an educational plan
which is required after completion
of 15 units. (This includes units
transferred in from other accredited
colleges.)

o receive individual assistance from
a counselor for problem areas
identified through student progress
monitoring, instructor referral, or
student self-referral.

(Education Code Sections 78210, et seq;
Title 5, Section 55500, et seq; Board
Policy 5050)

Exemption Categories

Students meeting one or more of the
following criteria are exempt from
all or parts of the Student Success
Matriculation Process:

o students holding an associate degree
or higher (however, assessment
testing or transcripts showing
course completion may be necessary
to meet prerequisite requirements)

o students enrolled only in activity
courses for which there is no basic
skill prerequisite

o students enrolled in community
services, non-credit or personal
enrichment courses only

o students enrolled only in contract
education, courses for in-service
training or employer required
training courses.

Although a student may qualify
for exemption from matriculation,
participation is welcomed and
encouraged.

Challenge Procedures

Students may challenge required
participation in matriculation if they do
not meet the exemption categories. The
challenge must be submitted in writing
to the Dean of Student Services, along
with any supporting data.

Forms are available in the
Counseling Office. The Dean of
Student Services may request additional
supporting documentation and/or a
conversation with the student prior to
making a decision.

Alternative Matriculation for
Disabled Students

Applicants to the College with
disabilities can seek alternative
matriculation services, which include:

o Special assessment

o Assessment by the Learning

Disability Specialist
+ One-on-one orientation, advisement

and development of an educational

plan with Disabled Student Services

Program staff
o Priority registration.

To qualify, the applicant must inform
the Disabled Student Services Office
about his/her disability and request the
alternative matriculation program.

Additionally, he/she must submit
written documentation by a professional
(Physician, Psychologist, Learning
Disability Specialist, etc.), verifying the
disability. (Board Policy 5050)

Assessment 588.5234

Assessment is required by the
California Education Code, Sec. 51006
and is intended to provide sufficient
information to facilitate student success
while he/she attends the College.

As one of five matriculation
components, assessment includes testing
to determine a person’s proficiency in
English and math.
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Students can obtain additional
copies of their assessment scores from
the Director of Admissions, Records and
Assessment at 588.5234. These scores,
however, will not be released if the
student has any outstanding financial
obligations to the College. Obligations
can be paid at the Business Office or on
the College website.

There are two test components in the
assessment process. These components
are sentence structure and mathematics.
The assessment is un-timed and
fully computerized. Students receive
their results and course placement
recommendations immediately after
completion of the assessment. Students
may log onto www.collegeboard.
com/student/testing/accuplacer to view
sample test questions and tips for taking
the assessment.

Columbia College will accept the
test scores and placement results from
other California Community Colleges
providing the test results are no more
than 3 years old. Additionally, students
may use math or English courses
completed with a grade of “C” or
better from other accredited colleges
if the course/courses were completed
within the past five years and Advanced
Placement scores of 3 or better to
determine course placement. All of
these documents must be official and
must be in the office of the Director of
Admissions, Records and Assessment at
least 10 days prior to registration.

The testing simply helps students in
choosing appropriate courses, and can
also be used to satisfy certain course
prerequisites. For more information,
contact a counselor or Director of
Admissions, Records & Assessment.

Students may obtain a copy of their
assessment results by logging onto
connectColumbia. Requests to have
copies of the results mailed or faxed
to other institutions must be written
and signed by the student and faxed or
mailed to the Admissions Office. The
fee for mailing or faxing copies of the
assessment scores to a student or other
college is $3.

Educational Plan 588.5109

The Student Success Matriculation
Program requires the completion of
an Educational Plan by all California
Community College students who are
pursuing an educational goal.

At Columbia College, students need
to have an Educational Plan on file
when they have completed 15 units. This
includes units completed at Columbia
and units transferred in from other
colleges or universities.

The Counseling Office will assist
with specific information on preparing
your Educational Plan. After the plan
has been reviewed with a counselor. A
copy will be retained with other student
records.

Regulations on
Student Records 588.5234

Student records are open to the student
himself/herself, employees of the College
acting in the course of their duties, and
state or federal officials. (California
Administrative Code Sec. 54618)

The College may grant access
to individual student records for
educational or emergency purposes
and for court orders. (California
Administrative Code Sec. 54620 and
54622)

Confidentiality of
Student Records

Student records are the responsibility
of the Admissions & Records Office.
However, each college department
that houses student records is charged
with maintaining privacy and access
according to College policy.

In addition, student information is
maintained under the Vice President
of College and Administrative Services
(student financial aid and business
office transactions), the Vice President
of Student Learning (student discipline
and student complaints), Dean of
Student Services (enrollment, academic
records, counseling, library services,
EOPS/CARE, DSPS, Veterans and
CalWORKs).

Student information which
is designated as public directory
information may be released at the
discretion of the College to anyone at
any time unless the student has filed
a written objection form with the
Admissions & Records Office. However,
Columbia College will not release
directory information for individual use
or private business/commercial firm use
in advertising or publicity.

Directory information includes the
student’s name, major field of study,
participation in officially recognized
activities and sports, weight and height
of members of College athletic teams,
dates of attendance, degrees, awards
and student’s photograph in relation to
campus-sponsored activities.

Students may ordinarily review
their own records at any time during
office hours. Under all circumstances,
the College will make records available
within five to ten working days from the
receipt of a written student request.

All of the preceding statements apply
regardless of a student’s age. Parents of
students under the age of 18 may NOT
obtain the student’s record. (Education
Code 40961; Board Policy 5040)

Diploma & Certificate Replacements

The following fees are applicable for
replacing official College diplomas and
certificates:

Diplomas....... 5915

Certificates

Columbia College Transcripts

o Two Columbia College transcripts
will be issued without charge upon
written request from the student
through the Admissions & Records
Office. This includes official or
unofficial copies. Additional
transcripts are $5 each.

o Transcript request forms are
available on the College website
by clicking on Students and then
Student Online Forms. Payment
must be by credit card for faxed
requests. Mailed-in requests can
be paid for by check or credit card.
Credit card payment must include
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credit card number, security code,
name on the card, expiration date
and the mailing address of the

card. All requests must include
student’s full name, birthdate, last 4
numbers of Social Security number
or Columbia College ID number,
destination of the transcript, current
address and signature.

o Ifthere is an official hold on a
student record by the College, the
request for transcripts will not be
processed.

» The Family Education Rights &
Privacy Act of 1974 states that
transcripts cannot be sent in
response to telephone requests.

o« Transcripts will not be released
to anyone other than the student
unless the requestor has written
authorization from the student.

+ A minimum of ten working days is
required for processing.

o The fee for an immediate over-the-
counter transcript is $20 plus normal
fee if the two free ones have been
used.

o The fee for 24-hour service is $10 in
addition to the regular $5 fee.

(Education Code, Section 76223; Board
Policy 5030)

Enrollment & Academic
Status Verification

With signed consent from the student,
enrollment and academic status will be
verified by the College for the following
purposes: educational verification for
employment...child care provider
enrollment...insurance...etc.

The first two verifications will
be done free of charge. Enrollment
verifications requested after the two
free verifications will be assessed a $5
fee each. A $20 fee for same day service
and a $10 fee for 24 hour service will be

charged in addition to the regular fee.
Note that there is no charge for

verification for federal loans. However,

loan deferment verification will not

be released if the student has an

outstanding obligation to the College.

Privacy Rights of Students

In accordance with the Family
Educational Rights and Privacy Act

of 1974, written consent is needed for
release or review of student records

to all parties or officials, except those
specifically authorized access under the
act.

Change of Official Records

When requesting a change of name

or social security number on official
records, you must present legal
documentation verifying the change to
the Admissions & Records Office.
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Services for Students

588.5088

The Academic Achievement Center (AAC) provides free
tutoring for Columbia College students. AAC tutors work
individually with students on coursework for most classes,
including reading and writing assignments. Tutoring is
available by appointment, five days a week, and can be
arranged by calling or visiting the AAC in Manzanita 18-2.

Academic Achievement Center

The AAC computer lab has eight computers equipped
with Windows XP, Microsoft Office, Internet access, and
printing, and is open for use without appointment. The AAC
also offers, for a fee, test proctoring services to all individuals
who are taking courses through another educational

institution.

Appointments for test proctoring can be made by calling
588.5157.
CalWORKs 588.5148

CalWORKs is a program designed to help Columbia
College’s TANF (Temporary Assistance for Needy Families)
students move away from federal welfare support. It strives
to accomplish this by working closely with the college

district’s local social service agencies to enhance students’
families’ integrity and students’ personal and academic goal
attainments.

To help students attain their goals, Cal WORKSs staff
provide personal, academic, and career counseling services,
job placement assistance, and job skills development
opportunities, child care support costs, college work study
opportunities, specialized curriculum advantages, and more.

To qualify for CalWORKSs, students must be receiving
TANF cash support.

CARE Program 588.5130

CARE (Cooperative Agencies Resources for Education) is

a program for EOPS single parents young children. EOPS
students can also apply for CARE through the College’s EOPS
Office, Manzanita 18-3.

CARE Eligibility Criteria:

1. Current EOPS student

Receiving county cash aid for self and/or child
Parent of a child under the age of 14

Single parent/head of household

Ll
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5. New CARE students must be
enrolled in a minimum of 12 units.

CARE Program Services:

Services may include child care
assistance, books, academic supplies,
meal vouchers, transportation
assistance, academic/career workshops,
seminars, and incentive grants as funds
permit.

Career/Transfer

Resources 588.5109

The Career/Transfer Center, located in
the Manzanita Building adjacent to the
Counseling area, offers materials and
services to assist students with career
and transfer information. Resources
include books, occupational guides
and other career publications, videos,
a variety of reference materials, college
catalogs and applications, articulation
agreements and both transfer and
career software programs. Counselors
are available on an appointment basis
to assist in locating specific materials
to help with career planning, provide
transfer information and to support
online searches, as are visits by
representatives from four-year colleges
and universities. All such activities are
posted in the Counseling Center and
elsewhere on campus.

Child Care Center 588.5278

The Columbia College Child Care
Center serves infants, toddlers and
preschool children and is best described
as a “family friendly environment
that fosters positive relationships.”
The facility serves as a laboratory for
adult students enrolled in the Child
Development Program. Families who
are interested in child care can call
209.588.5278 for more information
and/or to be placed on our eligibility
waiting list.

Counseling Services  588.5109

Counseling Services at Columbia
College are provided to the general
Student population and to special
Programs: EOPS/CARE, Disabled
Students Programs and Services
(DSPS), CalWORKs, Veterans.

———

(Education Code Section 72620, Title 5,
Section 51018; Board Policy 5110)

The Columbia College General
Counseling Office provides counseling
services for new, continuing and
returning students. Counselors assist
students with: course selection,
researching and setting educational
and career goals, review of petition
for certificate of achievement and
graduation, education and transfer
planning, coping with personal/
social issues, and understanding
college policies and procedures. In
addition to these services, students are
encouraged to sign up and complete
college guidance courses designed to
ensure their academic success and
career planning. Guidance courses
are taught by highly qualified faculty
from the Counseling Department who
are familiar with personal, social and
educational assessment instruments
which aid students in understanding
their abilities and planning for their
future.

Disabled Students

Programs & Services 588.5130

Disabled Students Programs & Services
(DSPS) provides access to educational
programs and activities for students
with disabilities. The department
provides accessibility through use of
support services, special equipment,
specially trained staff, and removal

of architectural barriers. A variety of
programs and services are provided for
eligible students.

Physical Disabilities—Disabled
parking (limited to those students

with DMV placards or plates), tram
service, mobility support, specialized
tutoring, help in locating note takers and
readers, and test-taking assistance are all
provided.

Learning Disabilities Program—
Provides academic support for those
with professionally verified learning
disabilities, including individual
assessment, individualized learning
strategies to remediate or compensate
for basic skill deficits, test facilitation,
and other in-class accommodations as

needed. Tutoring may be by specially
trained staff and students for general
education and vocational college
coursework.

High Tech Center—The center gives
students with a disability access to and
training on adapted computer hardware
and software, especially for the visually
and mobility impaired. The software

is intended to increase skill levels in
reading, writing and math.

Additional Services—Vocational
counseling, personal counseling related
to academic concerns, academic
advising, special equipment loan, liaison
with campus and community resources
and assistance with registration are
among the additional services for
students with disabilities.

Special Instruction—Special
instruction in adaptive physical
education, cardiac and pulmonary
rehabilitation, and computer access are
offered every semester.

Alternate Format Media—Columbia
College publications and institutional
materials are in alternate formats and
available through the DSPS Office.
(Board Policy 5140)

Under Policy 5140, the Yosemite
Community College District Board
makes provisions for each College
within the District to establish
procedures whereby the substitution
and/or waiver of certain college level
courses is permitted for students with
verified learning disabilities. Certain
conditions must be satisfied before this
option becomes possible for the LD
student and certain guidelines apply.
Please consult the Coordinator of the
Disabled Student Program and Services
department and/or the Special Programs
Counselor for more information about
both the conditions and guidelines that
make such a request possible. (Education
Code Sections 67310, 84850, Title 5,
Sections 56000 et seq.; Board Policy 5140)

Columbia College 2010-11 Catalog




Extended Opportunity

Programs & Services 588.5130

The primary function of EOPS is to
make community college accessible

to financially and academically
disadvantaged students and to provide
supportive services so that they may
achieve their educational and career
goals. EOPS applications are available
in the EQPS office located in Manzanita
18-3.

Student must be a California resident
and have earned less than 70 Associate
degree level units. New EOPS students
must enroll in a minimum of 12 units.
Students must meet economic and
educational criteria:

Economic Need—Eligibility for the

Board of Governors Waiver A or B.

Educational Need—Must qualify in one

of the following:

1. Does not meet eligibility for degree
level math or English.

2. Did not graduate from high school
or receive GED.

3. High school grade point average

below 2.5.

4, Previously enrolled in high school or
college remedial coursework.
5. Other eligibility factors approved by
the EOPS Director.
A variety of programs and services are
provided for eligible students:
Priority Registration—Special
registration assistance.
Counseling—Academic, career and
personal intervention counseling,
educational planning and advising.
Book Assistance—EOPS pays a large
percentage of students’ textbook costs.
Direct Financial Aid—EOPS issues
semester EOPS grants for qualifying
students, pending available funds.
Student Success Workshops—Offered
each semester.
University Transfer Assistance—Help

in applying for admission to universities.

Transportation Assistance—Parking
permits or bus passes provided.
(Board Policy 5150; Education Code
69640-69656; Title 5 Sections 56200 et

seq.)

Financial Aid 588.5105

The College’s Financial Aid Office
administers the following Federal and
State assistance programs: Federal
Pell Grant, Federal Supplemental
Educational Opportunity Grant,
Academic Competitiveness Grant,
Federal Work Study, Cal Grant,
Extended Opportunity Programs

& Services, and California Board of
Governors Fee Waiver.

Students who need help to meet
expenses, such as tuition and fees,
housing, food, books, supplies,
transportation, and personal
incidentals may file online at www.
fafsa.ed.gov beginning January 1, 2010.
Eligibility is based on financial need
and satisfactory academic progress.
Additionally, students must have a high
school diploma, a GED, have passed
an approved placement examination
administered by the Testing Center at
the College or satisfactorily completed
six credit hours or the equivalent course
work that is applicable to a degree
offered at Columbia College. Awards are
made on a first-come, first-served basis,
contingent upon availability of funds.

Financial Aid Withdrawal &
Repayment Policy:

Students who receive financial aid
and withdraw from all classes prior
to completing 60% of the semester,
program, or course, are required to
repay a portion of all federal financial
aid received (Fed. Reg. 34 CFR Parts
668, 682 and 685).

At Columbia College, this includes
the Federal Pell Grant and Federal
Supplemental Educational Opportunity
Grant (FSEOG) programs.

For your use and to comply with
federal regulations, a copy of the
Financial Aid Consumer Information
is available in the Financial Aid Office.
(20 U.S.C Sections 1070, et seq.; 34 CFR
Section 668; Education Code Section
76300; Board Policy 5130)
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GED (General Educational
Development) Testing

Center 588.5109

Columbia College is an official General
Educational Development Testing
Center, and provides the opportunity to
obtain a GED certificate or credential
(high school equivalency diploma). For
information about the testing schedule
and to obtain an application for the
test, call the GED front desk or stop by
Manzanita 15.

In addition, the college offers a
non-credit course to assist in preparing
individuals to take the GED test. Course
times and dates are listed in the Schedule
of Classes. Call Admissions and Records
for information about enrolling in the
course.

Health Services 588.5204

A registered nurse is available to provide
a variety of health services to students. A
free mobile health van visits the college
regularly. Mental health counselors are
available 4 days a week on campus for
free private appointments.

Students who are under age 18 must
have a consent to treat form signed by
a parent or guardian filed in the health
office in order to be treated on campus.
These forms are available in Admissions
and Records, the Health Office and on
the college website www.gocolumbia.
edu.

Accidents and illnesses occurring on
campus should be reported immediately
to the college nurse, an instructor or
administrator. Student health records are
confidential. (Board Policy 5200)

A partial list of services covered by
the health fee includes:

« First Aid for minor illness and injury
« Free over the counter medications

+ Resting cot

« Mental Health Counselors

+ Community referrals

« Drug and alcohol information and
referrals
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Job Placement 588.5312

Columbia College’s Job Placement Office
provides employment-related services

to students and to employers needing
assistance. Services include:

« Computers for résumé preparation
o Individual job search assistance

o+ Job Fair information

« Job search library

o Job search workshops, i.e., résumé
writing, job interview techniques

« Referrals to on-campus openings

« Referrals to off-campus openings,
both paid part-time and full-time
opportunities

Math Resource Center 588.5276

The Math Resource Center provides

a comfortable area for individual and
small-group study and also provides
individual help for math students

on a drop-in basis. It is conveniently
located near the math classrooms and
instructors’ offices. In addition to study
tables, the Math Resource Center has
two computer stations for class related
activities. Math resource books and
math videos are available for checkout.

Middle College 532.5511

Columbia College is in partnership with
Sonora Union High School to create a
combination of high school and college
academic success. Through this program
students have the opportunity to explore
possible careers, gain advanced technical
training and consider university

transfer options. This program serves
high school juniors and seniors whose
individual needs are not being met by
the traditional high school program.
Interested? Call Pam Christ at 532.5511,
Ext. 124.

Outreach 588.5111

Through outreach, Columbia College
information is distributed to prospective
students. To achieve this, contact is
made with high school students and
counselors, business and industry
professionals, community members,
and those seeking personal growth
opportunities to improve job skills.
Activities are coordinated throughout
the Yosemite Community College
District.

Recycling Center

Located at the far end of the upper
student parking lot (near student
housing), the Recycling Center accepts
clean aluminum cans, glass containers,
newsprint, cardboard and clear plastic
containers (#1 and #2). Receipts from
recyclables are used for campus projects
such as landscaping, injections for
infested or diseased trees, ecology
scholarship fund, etc.

Scholarships
& Awards 588.5105

Columbia College has an extensive
number of scholarships and awards
provided by organizations and
individuals both inside and outside
our community. These are publicly
announced on the scholarship web page.
A standard application, which may

be obtained from the Financial Aid
website, is used to determine a student’s
eligibility for most of the awards. It is
available starting the first day of Fall
Semester; the deadline for applying

is the last day of the Fall Semester. If

a special application is required for a
specific scholarship, it will be noted.

Selection is generally based on

one or more of the following criteria:
grade point average, financial need,
major, units completed, participation

in extracurricular activities. Awards

are given to students pursuing goals

in almost every major, certificate or

transfer program offered and they are
available for new, continuing, returning,

transferring, and part-time students.

Security and Safety 588.5167

In compliance with the federal Clery
Act, Columbia College publishes an
annual security report. The report
includes campus crime statistics and
college security policies. The annual
report is available each October at the
campus security office or online at www.
gocolumbia.edu.
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Columbia College Security Officers
are available 24 hours each day, seven
days a week, providing assistance with
security, emergencies, parking, escort
services, lost and found property, and
general information and assistance.
Several emergency telephones are
available to directly connect you with a
security officer. In cases of an emergency
or imminent danger, dial 911. To reach a
campus security officer, dial (588).5167
or (588).5911. Using any campus
emergency telephone at the locations
listed on the campus map, page 184, you
may reach the Campus Security Office.

Security/Parking 588.5167
Parking: As authorized by California
Education Code, Sec. 76360(a); a
parking permit is required by anyone
parking on campus. Student semester
parking permits are available for
purchase at the College Business Office.

Daily and visitor permits are available

at the College Information Booth. For
more information on campus parking
please refer to the pamphlet, Columbia
College Campus Parking Regulations.
The conduct of drivers, vehicles, and
pedestrians on campus is governed by
the Parking and Traffic Ordinances of the
Yosemite Community College District.

Violations of these ordinances are
subject to citation and fines.

Campus Shuttle: For student
convenience and safety, the College
offers evening campus shuttle service.
The shuttle provides a continuous

loop from the student parking lots

to the classroom buildings Monday
through Thursday from 5:30 to 9:30
p.m. (subject to change). For more
information please contact the Campus
Security office at 588.5167.

student Identification
Cards 588.5270

There is no charge to students for the
student identification card. The same
Identification Card will be used for each
semester attended. Validation stickers
for the current semester can be obtained
at the beginning of every semester from
the Student Senate Office, Manzanita
18-1. A picture ID and current class
schedule is required when requesting
services, adding/dropping classes, use
of math and computer open labs, the
Academic Achievement Center and
Business Office.

Students should carry their card
with them while on campus. Contact
the Student Activities Office for
processing dates, times and location at
209.588.5270.

Security/Crime Awareness

Campus Security Officers do not have
Awareness and Campus Security Act of 1990 requires institutions to publish

law enforcement authority. Their role is to “observe and report” only. The Crime
an Annual Security Report. 'The report

includes campus crime statistics and college security policies. The report is available at the Campus Security Office or
online at www.gocolumbia.edu. The following are the campus crime statistics for January 1, 2006-December 31, 2008:

ON CAMPUS **RESIDENTIAL NONCAMPUS PUBLIC
FACILITIES
CRIMINAL OFFENSE 2006 | 2007 | 2008 | 2006 | 2007 | 2008 | 2006 | 2007 | 2008 2006 | 2007 | 2008
Murder/Non‘negligent Manslaughter 0 (] 0 0 0 0 0 1] 0 0 0 0
Nealigent Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0
Forcible Sex Offenses o o e e (i (S S 0 (R
Non-forcible Sex Offenses 0 0 0 0 0 0 0 0 0 0 0 0
Robbery 0 0 1 0 0 1 o | o 0| 0 0| o
Aggravated Assault 0 0 0 0 0 0 0 0 0 0 0 0
| Burglary 7/ 1 1 1 1 1 0 0 0 0 0 0
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 0 0 0
Arson : =0 o oo e (ol [l e [jro ] o {|"e o
lllegal Weapons Arrest 0 0 1 0 0 1 0 0 0 0 0 0
Illegti Weapons Violations Referred for Disciplinary Action 0 0 0 0 0 0 0 0 0 0 0 0
Drug Law Arrests 0 0 0 0 0 0 [¢] 0 0 0 0 (]
Drug Law Violations Referred for Disciplinary Action 4 4 7 0 0 7 0 0 0 0 Tl=o 0
Liquor Law Arrests 0 0 0 0 0 0 0 0 0 0 0 0
Liquor Law Violations Referred for Disciplinary Action 10 1 0 8 0 0 0 0 0 0 0 0
OPTIONALTOTAL 22 6 1 10 1 1 0 ] 0 0 0 0

** Crimes reported in the Residential Facilities column are included in the On-Campus category.
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Veterans Affairs 588.5105

Veterans Affairs at Columbia College

is authorized by the United States
Department of Veterans Affairs and

the California Department of Veterans
Affairs to assist eligible military veterans
in accessing the Montgomery GI Bill
funding for their college education, and
resources from Columbia College for
their schooling at Columbia.

Veteran Services are available to:
« Disabled veterans

« Post-Vietnam era veterans who
participated in payroll deduction
programs

e Members of reserve units
¢ Post9-11 veterans

« Dependents of disabled, deceased or
retired veterans

Services also include certification of
educational benefits, personal, academic
and career counseling, university

transfer counseling, educational
planning, and priority registration.
The first step in activating benefits

is to meet with the Columbia College
Veterans Certifying Official. Please call
209.588.5105 to make an appointment.
This process should be completed 30-
120 days prior to the beginning of the
term if advance pay is being requested,
or at the time of registration for normal
processing, Information regarding other
documents that may be required is also
available in the Veterans Affairs Office.
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Academic Policies & Procedures

Academic Freedom (Faculty)

Recognizing that academic freedom is essential to the
pursuit of truth in a democratic society, the district adheres
to the following principles:

Faculty shall be free:

« To examine unpopular or controversial ideas to
achieve course learning objectives, in discussion with
students, and in academic research or publication.

o To recommend the selection of instructional
materials.

o To make available library books and materials
presenting all points of view.

While faculty have the right to present ideas and
conclusions which they believe to be in accord with
available evidence, they also have the responsibility to
acknowledge the existence of different opinions and to
respect the right of others to hold those views. (Board Policy
6030, Title 5, Section 51023)

Academic Freedom (Students)

The Board of Trustees believes that students have the right
to listen, the right to decide, the right to choose, the right to
reject, the right to express and defend individual beliefs, and
that the educational purpose of the District is best served
by this freedom of expression. As members of an academic
community, students are encouraged to develop the capacity
for critical judgment and to engage in a sustained and
independent search for truth. Institutional procedures for
achieving these purposes may vary from campus to campus,
but the minimal standards of academic freedom of students
are essential to the purposes for which community colleges
exist,

Students are free to take reasoned exception to the
data or views offered in any course of study and to reserve
judgment about matters of opinion, but they are responsible
for learning the content of any course of study for which
they are enrolled. Student performance will be evaluated
on a broad academic basis, not on opinions or conduct in
matters unrelated to academic standards. (Board Policy 5580,
Education Code Section 76067, 76120)
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Catalog Rights

« A student will be held responsible
only for the policies and
requirements designated in the
catalog for the academic year in
which the student completes the
first credit course.

o Student’s catalog rights begin with
the semester a student completes
the first course or courses as
a college student at Columbia
College as long as the student
remains in continuous attendance.
Continuous attendance is defined
as completion of at least one
credit course per academic year
at Columbia College. Attendance
at other colleges is not included
in determining catalog rights at
Columbia College. (Exception:
Attendance at another Yosemite
Community College District college
may be accepted.)

o A student has only four continuous
academic years to complete the
requirements for graduation with
an Associate Degree, Certificate of
Achievement or Skills Attainment
Certificate as defined in the
catalog.

+ A student who has not met the
educational goal at the end of the
four years must select a subsequent
catalog and is responsible for any
changes in requirements.

Unit of Credit

A unit of credit is earned on the basis
of one hour of lecture-discussion
per week or a minimum of three
hours of laboratory per week
during a semester. It is common to
find courses composed of learning
activities resulting in combinations
of lecture-discussion, independent
and tutorial study, or directed and
individual laboratory experiences. In
all cases, these are to be equated with
the unit of credit. Columbia College
operates on a semester system.

The following terms are
synonymous in expressing a unit of
credit: semester unit, semester hour,
class hour, credit and credit hour.

Conversion of Units

To convert quarter and semester units
of credit, the following methods of
computation are used:

o Quarter units of credit are converted
to semester units of credit by
multiplying the number of quarter
units by two-thirds (# of quarter
units x .667 = semester unit credits).

+  Semester units of credit are
converted to quarter units of credit
by multiplying the number of
semester units by one and one-half
(# of semester unit credits x 1.5 =
quarter unit credits).

Prerequisites/Co-requisites/
Recommended for Success

Columbia College has a prerequisite
policy that may be found in the Office
of Student Learning, located in the
Manzanita Building.

o+  Prerequisite is a condition of
enrollment that a student is required
to meet in order to demonstrate
current readiness for enrollment in a
course or educational program.

o Co-requisite is a condition of
enrollment consisting of a course
that a student is required to take
simultaneously in order to enroll in
another course.

« Recommended for success indicates
preparation that a student is advised,
but not required to take before
enrolling in a course or program.

The course description identifies
the only means by which prerequisite
and co-requisite requirements can
be met. “Or equivalent” in the course
description refers to the prerequisite
and co-requisite challenge process (See
section below). Students should carefully
consider classes that have “prerequisites”
or “corequisites.” Students can enroll in
these classes ONLY if they have satisfied
the prerequisite with a final grade of C
or higher or “P” (Pass). (Board Policy
6260)
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Course Prerequisite and Co-requisite
Challenge Information

A student may challenge a prerequisite
or co-requisite under one or more of
the criteria listed below:

The prerequisite or co-requisite is:
+ Not established in accordance with
district processes

« Inviolation of Title 5 regulations

« Either unlawfully discriminatory
or is being applied in an unlawfully
discriminatory manner.

Or:

+ The student has the knowledge or
ability to succeed in the course or
program despite not meeting the
prerequisite or co-requisite.

+ The student will be subject to undue
delay in attaining the goal of his or
her educational plan because the
prerequisite or co-requisite has not
been made reasonably available.

Prerequisite Challenge Procedure

Contact the Admissions & Records
Office to obtain a Petition for
Prerequisite/Co-requisite Challenge.
Submit the completed petition with
documentation materials to the
Admissions & Records Office. The
College shall resolve any challenge
within 10 working days from the time
it is filed provided that the student
initiates the challenge not less than two
weeks prior to the beginning of the
semester.

Please note that a prerequisite
waiver may not exclude that course
from the major requirement.
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Grading System

Evaluation of student achievement

is made in relation to the attainment

of specific course objectives. At the

beginning of a course, the instructor will
explain the course objectives and basis
upon which grades will be determined
by one of the following symbols:

A~ Excellent

B - Good

C - Satisfactory

D - Passing, less than satisfactory

F ~ Failure

W - Withdrawal from course

| - Incomplete

P - Pass (at least satisfactory).

This grade cannot be changed
to a letter grade.

NP — No Pass (less than satisfactory).
This grade cannot be changed to a
letter grade.

IP - InProgress (See IP section)

Satisfactory Course Completion

Satisfactory completion of a course
requires a grade of C, “P” (Pass) or
better.

IP (In Progress)

IP is a grade symbol for a class that is
scheduled to extend beyond the end of
the semester (a bridge class), e.g. course
begins November 6 and ends February
1; semester ends December 18.

The student’s permanent record will
reflect an IP for the semester in which
the class began.

Final grade and units for a bridge
class will be issued during the semester
in which a class ends.

Challenging Grades

When grades are given for any course
of instruction taught in a community
college district, the grade given to each
student shall be the grade determined
by the instructor of the course and

the determination of the student’s
grade by the instructor, in the absence
of a mistake, fraud, bad faith, or
incompetency, shall be final.

The following procedure will be
followed when a student wishes to
complain about a grade.

1. The student shall meet with the
instructor to discuss the grade.

2. If the issue is not resolved, and
the student believes that the grade
is based on mistake, fraud, bad
faith, or incompetency, he/she
may complain in writing to the
appropriate Dean for the discipline
involved. Student complaint
forms for written complaints are
available in the Dean’s Offices in the
Manzanita Building.

3. The complaint will be reviewed
by the appropriate Dean and the
student will be notified in writing of
the decision.

4. Appeals may be made to the Vice
President of Student Learning or
his/her designee.

5. The decision of the Vice President of
Student Learning or his/her designee
is final.

6. A student challenge to a final grade
received in a class must occur within
two academic years from the time
the grade is received.

(Education Code Section 76224)

Adding a Course

Prior to the start of the semester,
students may add a class online at:
www.gocolumbia.edu (see current
Class Schedule for instructions) at
the Admissions & Records Office on
campus.

To add a class after the first day of
instruction, students must complete
an “Add” Form which may be obtained
from Admissions & Records. Contact
the Admissions & Records Office for
specific course deadlines.

All Add Forms processed by the
Admissions & Records Office require
the student to present a picture ID.

Students who are on a probationary
or dismissal status must have a
counselor’s signature on the add slip and
must register at the Admissions Office.
Students attempting to register for over
18 units during a fall or spring semester,
or 12 units during a summer session,
must have a counselor’s signature on the
add slip and must register for these units
at the Admissions & Records Office.

Course Auditing

Course auditing is available to
individuals who have completed the
allowable number of enrollments in a
specific course. Students enrolled in
classes to receive credit for ten (10)
or more semester credit units shall
not be charged a fee to audit three or
fewer semester units per semester.
Call the Business Office at 588.5114
for information on the cost to audit a
course.

No student auditing a course shall
be permitted to change his or her
enrollment to receive credit or a grade
for the course. Enrollment priority
enrollment shall be given to students
enrolled in the course for credit toward
a degree, certificate, Skills Attainment
Certificate or transfer. Please contact the
Admissions & Records Office for further
information and to obtain the required
form. (Board Policy 6070; Education
Code Section 76370)
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Dropping a Course

To drop a course, the student may go
online at www.gocolumbia.edu (see
current Class Schedule for instructions),
or submit a Drop Slip to the Admissions
& Records Office. All drops processed
at the Admissions & Records Office
require the student to present a picture
ID. Students who are on a probationary
or dismissal status must have a
counselor’s signature on the Drop Slip
and must drop the course in person at
the Admissions & Records office.
«  Course Deadlines: (See a copy of
your Class Schedule for exact date)

o Prior to last day to drop without a
“W,” no grade or course title will
appear on the official transcript.

« From the first day of the fifth week
to 75% of the semester a W symbol
will appear indicating withdrawn.

o No student drops are allowed after
75% of the term—Possible grade of F
will appear on the official transcript.

For less than full semester classes:

Copies of the student class schedule
contain all important dates for each
course that the student has enrolled in.
Copies of the schedule may be obtained
on the college website and at the
Admissions & Records office.

It is the student’s responsibility
to drop. Web transactions can be
audited to determine the date and
time and method used to drop a
class. Registration, add and drop slips
submitted at the Admissions & Records
Office are maintained for two years.

Please see Fee Refund Policy on page 20.

Military Withdrawal

A student called for active duty may
receive a military withdrawal at any
time during the semester. Military
withdrawals will not be factored into
progress probation. To drop classes
using a military withdrawal option, the
student must submit a copy of military
activation papers along with a drop form
for each class to the Admissions Office.

Repetition of Courses

» Only designated courses may be
repeated for credit. See course
descriptions for limitation on course
repeatability. Registration will be
disallowed when a student reaches
the limit.

» Any course in which a student has
earned a NP or W may be repeated
for college credit.

o Special classes for disabled students
and adaptive physical education
classes for the disabled are subject to
additional repetitions in accordance
with Title 5 Section 56029.

« Courses may be repeated where
substandard work has not been
recorded if the course is needed
to meet legally mandated training
requirements. Students must petition
to enroll, providing documentation
verifying that the course is required
or mandated for their job.

o Students who have successfully
completed a course the allowable
number of times for credit may take
the course under the category of
AUDITING. All credit students will
be given first priority and auditors
will be admitted based on available
space only after the first class
meeting.

Auditors will be required to adhere
to all course and college policies,
procedures, requirements and
regulations. For more information
concerning the guidelines and fees,
contact the college Admissions and
Records Office.

Course Withdrawal and
Repetition Restrictions

Revisions to Title 5 Sections 55040-
55045) effective Fall 2009 have impacted
students’ ability to repeat courses and
the ability to enroll in a course after
numerous withdrawals. Students are
advised to see a counselor to determine
how these new regulations will affect
their educational planning.

Repetition of Course for
Improvement of Grade

An individual may repeat a course
under any of the following conditions:

Courses may be repeated one time
for improvement of grade under any of
these conditions: One additional repeat
may be approved upon extenuating
circumstances. Contact the Dean of
Student Services for information (209)
588.5132.

» The student’s previous grade is
at least in part due to verified
extenuating circumstances beyond
the control of the student.

o A student who has earned a
grade of NP, D or F in a course
may repeat the course one time
for improvement of grade. Only
the units and grade earned upon
repetition will be computed in the
overall GPA and units earned.

+ A considerable lapse of time
has occurred since the student
completed a class. The student must
submit a petition to the appropriate
dean. Petitions are available in the
Admissions & Records office.

o When repeating a course in which a
D was received, the grade earned in
the repeated course and grade points
will be recorded, but no additional
units for the course will be allowed.

+  When repeating a course in which
an F grade was received, the grade,
grade points and units earned in the
repeated course will be recorded.

« Ifthe course is repeated at another
institution, the student must
provide the Transcript Evaluator
with an official transcript from the
transfer institution. If the course
is determined equivalent to the
Columbia College course, the
repetition notation will appear on
the Columbia College transcript.

« Courses taken “Credit by
Examination” may NOT be repeated.

(Title 5, Sections 58161, 55040, 55041,
55043, 55045)
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Remedial Coursework Limit

Students may not receive credit for more
than 30 units of remedial coursework,
i.e., non-degree-applicable basic skills
courses. However, this limit shall not
apply to the following students:

1. Students identified by a college in
the district as having a learning
disability.

2. Students enrolled in an English as a
Second Language course.

Waivers to this limitation may
be granted when a student shows
significant, measurable progress toward
the development of skills appropriate to
his/her enrollment in degree-applicable
credit courses. (Title 5, Section 55035)

Health and Human Performance
Enrollment Restriction

Enrollment by high school students in
Health and Human Performance activity
sections is restricted to a maximum of
10% of the total allowable enrollment.
(For example: If a section will allow
enrollment of 30 students, only 3 of

the thirty can be high school special
admit students). When the 10% limit is
reached all further high school students
will be blocked from registration and
directed to attempt to enroll in another
section of the course or another activity
course. (Title 5, Section 76002)

Incomplete Grades

» Anincomplete grade | may be given
for an unforeseeable emergency and
justifiable reason if a student does
not complete all requirements of a
course.

« Anincomplete can be issued only
when the student is lacking a small
amount of work.

» Responsibility for removal of an
incomplete grade within the time
granted by the instructor rests with
the student.

« Anincomplete grade must be made
up by the date designated by the
instructor on the Incomplete Grade
form, but in no case later than one
year from the term in which the |
was issued. The student will receive a
copy of the Incomplete Grade form.

« At the end of the time designated
by the instructor, or no longer
than one year, if the student has
not completed the conditions for
removal, the | will be changed to
the default grade indicated on the
Incomplete Grade form.

« Instructors will submit to the
Admissions & Records Office a
written record of the conditions
for removal of the | and the default
grade to be assigned in lieu of its
removal. A copy of this record and
related instructions will be provided
to the student.

»  When the student has completed
the coursework, the instructor will
assign the appropriate grade and
notify the Admissions & Records
Office. The incomplete grade I will
be replaced with the appropriate
grade and the student will receive
notification of the grade.

+ Students are not eligible for a degree,
Certificate of Achievement or Skills
Attainment Certificate if one or
more of the required classes has a
notation of incomplete.

Academic Renewal

Subject to the following conditions,

up to 24 units of substandard grades
(D’s, F's and NP’s) from no more than
two semesters or 36 units from three
quarters, (taken at any accredited
college or university), may be alleviated
from computation of the grade point
average at Columbia College:

1. Since completion of the work to
be alleviated, the student must
have completed a minimum of
15 semester units with at least a
3.0 cumulative GPA, 30 semester
units with at least a 2.5 cumulative
GPA, or 45 semester units with at
least a 2.0 cumulative GPA at any
accredited college or university.
Renewal will not be granted if there
are any grades of D or F or NP since
the completion of the work to be
alleviated even if the course has been
repeated for improvement of grade.

2. A minimum of four semesters or
six quarters must have elapsed
since completion of the work to
be alleviated. (Summer session is
not counted toward the required
semesters.)

3. Any student not meeting all the
requirements of items number one
and number two may petition the
Academic Requirements Review
Commiittee.

4. The student’s permanent record
will be annotated in such a way that
all work remains legible ensuring a
true and complete academic history.
Columbia College will honor similar
policies of accredited colleges and
universities, but other transfer
institutions may reject academic
renewal action.

5. The student must submit a request
for Academic Renewal Evaluation to
the Director of Admissions, Records
and Assessment. Forms are available
in the Admissions & Records Office.

6. A repeated course that has resulted
in a satisfactory grade cannot be
removed.

(Title 5, Section 55044; Board Policy

5060)

99/199 Independent Study
Courses

Independent Study courses are offered
to give students an opportunity to
independently research specialized areas
not available as regular course offerings
of the College.

Independent Study courses
do not appear in the catalog since
these courses are designed to meet
specific student interests. Independent
Study courses may be made available
in any subject matter area. Consult
the Admissions & Records Office for
specific procedures.
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Conditions

To be admitted to Independent Study, a
student must have:

o completed 12 units in residence
and have a grade point average of
2.5 whether cumulative or for the
previous semester as a full-time
student.

« written approval of the instructor
directing the student’s Independent
Study, and written verification by
an Admissions & Records staff
member that the maximum credit
limitation for Independent Study
will not be exceeded and that the
student qualifies. Maximum unit
value for any Independent Study
course for any one semester will be
three units of credit.

Limitations

The following limitations apply to
Independent Study courses:

» Registration is restricted to one
Independent Study course per
semester.

e An overall maximum of 7 units of
credit completed will be allowed for
Independent Study.

Students who intend to transfer

are advised that Independent Study

credit will count for elective credit only

at the CSU campuses. Independent

Study credit may not fulfill either

major or general education breadth

requirements at UC/CSU campuses. UC

campuses require pre-approval for an

Independent Study for elective credit.

Pass/No Pass
Grading (P/NP)

» Some transfer institutions will not
accept P/NP grading symbols.

» A student may choose a Pass/No
Pass (P/NP) option in courses for
which letter grades are issued.

+ A student has 30% of the length
of the course to submit the Pass/
No Pass grading option form.
(California Administrative Code,
Title 5, Section 55752)

A student has 30% of the length of
the course to rescind the written
form.

Student performance equivalent to
A, B, or C work will equate to a Pass
(P) grade.

Student performance equivalent to
D or F work will equate to a No-Pass
(NP) grade.

A P or NP grade will be recorded on
a student’s transcript.

A P or NP grade may not be
converted to a letter grade.

Pass (P) units may not be applied
toward a student’s major for the
Associate Degree nor toward
completion of a certificate program
or Skills Attainment Certificate
unless the course is offered for P/NP
grading only.

Pass (P) units are accepted toward
completion of the general education
requirements for the Associate
Degree.

P/NP units are not computed in .
determining a student’s grade point
average at Columbia College.

Units attempted for which NP is
recorded are counted in determining
progress probation and progress
dismissal.

The maximum number of credit
semester units, earned under the
P/NP grading option, that may
be counted toward the 60 unit
requirement for an Associate
Degree is 14.

Courses offered for P/NP grading
only are excluded from the
maximum of fourteen units counted
toward the Associate Degree.

Students may only opt for P/NP
grading in one class per semester.

For courses designated as P/NP
grading only, there is no limit to

the number of courses in which
enrollment is allowed each semester.

A student can obtain the Pass/No
Pass grading form on the web at
www.gocolumbia.edu or from

the Admissions & Records Office.
The form must be returned to the
Admissions Office on or prior to
the deadline. Mailed or faxed forms
received after the deadline will not
be accepted.

Exception to the P/NP standards
must be petitioned to the Academic
Requirements Review Committee.
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Credit by Examination
(Course Challenge)

A student may challenge certain
specifically designated courses by
examination and obtain credit. Grades
and grade points are entered on the
student’s transcript of record in the
same manner as for regular courses of
instruction. The intent of this provision
is to enable students to pursue courses of
study at an accelerated rate. In addition,
it recognizes training or experience for
which credit or advanced standing was
not previously granted. (Title 5, Section
55050, Board Policy 6235)

Conditions and Limitations

Only Columbia College courses may
be challenged by examination. Credit
granted by examination at accredited
colleges will be accepted; such credit
will be included in the maximum
allowed by examination. The following
are the conditions and limitations:

o These courses shall be excluded
from credit by examination:

Pre-collegiate level courses
Basic Skills courses
Laboratory courses
Activity courses.

¢ Credit by Examination courses must
be awarded a letter grade (A, B, C, D,
F) except for courses that have only
Pass/No Pass grades (P/NP) only.

o A student may not repeat a course
taken by examination.

+ A student may not take a course for
examination that has already been
taken for a grade.

+ A student may not take a course
by examination if that student has
already completed a more advanced
course in the subject matter
unless approved by the Academic
Requirements Review Committee.

o+ Courses taken through Credit by
Examination may not be counted as
meeting the residence requirement
for a degree. (Title 5, Sec. 55753)

» Courses taken through Credit by
Examination may not be considered

as part of the student’s program for
enrollment verification purposes.

A student taking a course by
examination will be charged the
regularly established enrollment fee
per unit.

*» A student may not take more than
one course by examination per
semester.

« A student may not earn more than
12 units of academic credit through
Credit by Examination.

Eligibility
Students must be registered in at least
one other Columbia College credit
course for a minimum of three units
during the semester when another
course is being taken by examination,
Students must also have completed
at least 12 units of previous coursework

at Columbia College with a cumulative
grade point average of 2.0.

Procedure

Please contact the Admissions &
Records Office for the form and
procedural information.

Advanced Placement
Examination Credit

1. Students must be enrolled at
Columbia College to receive credit
for AP exams

2. Official score reports from the
College Board AP Program must
be sent to the Admissions Office
at Columbia College. The college
will not accept copies of the report.
Students can obtain official score
reports by calling (888) 225.5427
(toll free).

3. Students will be granted credit for
AP scores of 3, 4, or 5 in the specific
areas indicated on the chart on page
56-57 of this catalog.

4. Units earned by AP exams can

be used to meet IGETC and CSU
GE Breadth requirements. See a
college counselor for exceptions and
restrictions.

College Level Examination
Program (CLEP)

Credit for College Level Examination
Program (CLEP) exams is not awarded
at Columbia College.

College Credit from Other
Institutions

Previously earned lower division
degree applicable or transfer college
or university units will be accepted

if the institution is accredited by

one of the following accrediting
bodies: Middle States Association
of Colleges and Schools (MSA), The
Northwest Association of Schools
and Colleges (NASC), North Central
Association of Colleges and Schools
(NCA), New England Association

of Schools and Colleges, Inc./
Commission on Institutions of Higher
Education (NEASC-CIHE), Southern
Association of Colleges and Schools/
Commission on Colleges (SACS-CC),
Western Association of Schools and
Colleges/Accrediting Commission

for Community and Junior Colleges
(WASC-JR), Western Association of
Schools and Colleges/Accrediting
Commission for Senior Colleges and
Universities (WASC-SR). A maximum
of 15 semester units will be allowed
for courses taken by correspondence
from accredited institutions. No credit
will be awarded for developmental or
skills classes, upper division courses, or
extension courses.

Columbia College does not evaluate
international transcripts. Lower
division courses will be accepted if
recommended by the Credentials
Evaluation Service, Inc., P.O. Box 66940,
Los Angeles, CA 90066, or the Foreign
Educational Document Services, P.O.
Box 4091, Stockton, CA 95201. The cost
of the evaluation is the responsibility of
the student.

In accordance with District policy,
official college transcripts received by
Columbia College will be evaluated
for college credit. Transcripts received
become the property of Columbia
College.
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credit for Military Service

Armed forces personnel or veterans with
a minimum of one year of satisfactory
service may receive:

« Two semester units of elective credit
and waive institutional physical
activity requirements for graduation.

o Credit for military service
schools in accordance with credit
recommendations published by the
American Council on Education.

o Credit for certain USAFI lower
division college level courses.
Provisions for granting credit
to armed forces personnel and
veterans are subject to the following
conditions:

« Atleast 12 semester units of work
must be completed at Columbia
College before a student may receive
credit.

+ Credit will not be granted for
military service or military service
schools where comparable units
have been earned in courses
previously taken.

o A maximum of 20 units of military
coursework including the 2 units
awarded for the physical activity
graduation requirement will be
accepted as transfer credit.

o+ Credit granted to armed forces
personnel and veterans by another
institution is subject to re-evaluation
by Columbia College.

Academic Requirements
Review Committee

A petition process is available to
students through the Academic
Requirements Review Committee.
Should there be a question regarding
course waivers, substitution, or
exceptions to academic standards
established by the College, students may
petition for review to this committee.
Contact the Director of Admissions,
Records and Assessment for procedures.

Classification of Students

While the minimum full-time program
that will qualify a student for graduation
in two years is 15 units per semester,

the following classifications have been
established:

Full-time
Registered for 12 or more units per
semester

Freshman

Fewer than 30 degree or transfer units
completed

Sophomore

30 or more degree or transfer units
completed

Financial Aid—Twelve units is
considered to be full-time status for
students enrolled Summer, Fall or
Spring.

Total units required for completion
of an Associate in Arts, Associate
in Science or Associate in Science
(Occupational Education) Degree,
is 60 units. Units earned in Skills
Development classes (Courses
numbered 200 and above) are not
counted as part of this 60 unit
requirement.

Attendance Policy

Instructors establish attendance

policies for their classes and inform
students about attendance requirements
in a course syllabus. Students are
responsible for making arrangements
with their instructors to complete all
coursework missed.

An instructor has the prerogative to
lower a student’s grade due to a student’s
lack of participation in class.

Absence from the first class meeting
may cancel registration in the course.
An instructor may drop a student if the
student is not in attendance on the first
day of class.

Be sure to check the course syllabus
(distributed at the beginning of each
course), or contact your instructor!

Remember, you're in charge—it is your
responsibility to prepare for and attend
class.

Student Load

A student who decides to carry more
than 18 units during the fall or spring
term, or 12 units during the summer
session, must secure written approval
from a counselor or the Dean of Student
Services. Students on progress or
academic probation will be limited to

a unit load established by the Dean of
Student Services.

Final Examinations

Students are responsible for taking final
examinations at the time scheduled
unless prior arrangements are made
with the instructor.

Final grades are considered
permanent. The determination of
instructor issued grades are final in the
absence of mistake, fraud, bad faith, or
incompetency.

Scholastic Honors

For Graduation: Graduating students
who have earned a cumulative Grade
Point Average of 3.75 or better in all
degree applicable and transferable
college work are awarded the Associate
Degree With Distinction. Students
whose cumulative Grade Point Average
is between 3.50 and 3.74 are awarded the
Associate Degree With Honors.

By Term: Students who complete a
minimum of 12 degree applicable units
in a semester with a GPA of 3.5 and no
grade below a C are awarded “President’s
List” for that particular semester. This
honor becomes a part of the official
academic record as it appears on the
official academic transcript below the
semester the honor was achieved.
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Satisfactory Progress

A student whose cumulative Grade
Point Average is 2.0 (C average) or
better is scholastically in good standing.
All units and grade points earned at
Columbia College are counted on

a cumulative basis. The method of
computing Grade Point Averages
follows.

Grade Reports

Report cards are not issued by the
college. Students obtain their final
semester grades on the College

website at www.gocolumbia.edu
approximately 10 working days after
the semester ends. Additionally,
students may obtain an unofficial
transcript containing all classes and
grades completed at Columbia College
since 1985 on the college website. All
outstanding obligations must be cleared
to obtain transcripts, access grades and
obtain placement test results.

Grading Scale

- 4 grade points per unit
- 3 grade points per unit
- 2 grade points per unit
- 1 grade point per unit
- 0 grade points per unit

MO N® >

Not included in computing GPA, but
may be used in determining progress
probation and dismissal:

W - Withdrawal

I - Incomplete
P - Pass
NP - No Pass

IP - InProgress

Grade Point Average
The grade point average (GPA) is
determined by the following formula:

Total Grade Points
Total Units Attempted

GPA =

Example: A student who earns five units
of A, four units of B, three units of C,
two units of D, and two units of F would
compute GPA as follows:

Sunits A x 4 = 20 grade points
dunits B x 3 = 12 grade points
3units C x 2 = 6 grade points
2units D x 1 = 2 grade points
2units F x 0 = 0 grade points
16 units 40 grade points
GPA = 40 Grade Points =250

16 Units Attempted

Units which are assigned for grades
of W, I, P, NP, or IP are not counted in
computing the grade point average but
may be used in determining progress
probation and dismissal.

Grades earned in nondegree
applicable courses will not be included
in the calculation of a student’s units
earned and grade point average when
determining eligibility for a degree.
(Title 5, Section 55021-23; Board Policy
6230)

Probation &
Dismissal for

Academic
Deficiencies

Academic Deficiencies

The purpose of Academic Probation
and Dismissal at Columbia College is to
ensure that students who are deficient
in scholastic achievement, on the

basis of either cumulative or semester
grade point average (GPA), will receive
special counseling and advisement.
Computation of the GPA is based on

all units attempted at Columbia College
excluding those taken on a Pass/No Pass
basis. (Education Code Section 70902(B)
(3), Title 5, Section 55030-55034; Board
Policy 5560/6250)

Academic Probation Status

After having attempted a minimum of
12 semester units at Columbia College,
a student shall be placed on Academic
Probation status for the semester
following any term in which his/her
GPA falls below 2.0.

Academic Dismissal Status

The third consecutive semester

that a student fails to maintain a 2.0
cumulative GPA, the student is placed
on academic dismissal status. A student
will also be placed on Academic
Dismissal if, while on academic
probation, his/her cumulative GPA falls
below 1.75.

Progress Deficiencies

The purpose of Progress Probation and
Dismissal status at Columbia College
is to ensure that students who fail to
complete a majority of the courses they
attempt will receive special counseling
and advisement.

Columbia College 2010-11 Catalog

Academic Policies & Procedures g

Progress Probation Status

After having enrolled in a total of at least
12 semester units at Columbia College,

a student shall be placed on Progress
Probation status for the semester
following any term in which grades of
W, Fand NP (No Pass) are recorded for
50% or more of all units enrolled.

Progress Dismissal Status

A student will be placed on Progress
Dismissal status if that student is on
Progress Probation for two consecutive
semesters.

Students who are on Academic
or Progress Probation/Dismissal are
required to do the following:

1. Obtain written approval from a
counselor prior to registration.
Registration must be done at the
Admissions & Records Office only.

2. Complete an Academic/Progress
Probation/Dismissal Contract with a
counselor of their choice preferably
prior to the start of the term, and no
later than the first week of the term.

3. Comply with the following unit
limitation:
Probation Status: Enrollment limit
of 12 units maximum per term

Dismissal Status: Enrollment limit
of 8 units maximum per term

G

A g, |

4. Enroll in and successfully complete
Guidance 100, College Survival or, if
applicable, another guidance course
as per counselor recommendation.
Note: These units are included in the
unit limitation above.

5. Request that all current instructors
complete a monthly Student
Academic Performance Report
form.

6. Take the completed form to
counseling meetings with assigned
counselor.

Academic Probation and Dismissal

status will be noted on the student’s

permanent record.

The College may disqualify a student
on Academic Dismissal or Progress
Dismissal from enrolling in courses for a
period of one year if, in the judgment of
the counselor and the Dean of Student
Services, the student is not making
appropriate progress after being placed
in either status. A disqualified student
may be readmitted by special petition
to the Dean of Student Services. See
Reinstatement After Disqualification.

Reinstatement after
Disqualification

A disqualified student may not be
reinstated under the admisstons
provision until one semester from

the date of disqualification. If the

GPA of a student readmitted after
disqualification falls below 2.0 for the
following semester, the student may be
permanently disqualified.

In the event of disqualification a
student may petition for readmission on
the basis of the following circumstances
that might warrant an exception:

+ Evidence of consistent improvement
in the student’s record.

» A change from one major to a field
of study more appropriate to the
student.

+ Circumstance in the personal life of
the student which the counselor of
the student believes may have been
of sufficient gravity to adversely
affect the performance of the
student.

« The recommendation of the
student’s physician that the
continuance in college would be
of sufficient therapeutic benefit to
warrant the granting of an additional
opportunity.

If a student has been disqualified
and feels that there are extenuating
circumstances worthy of consideration,
a request in writing may be made to the
Dean of Student Services that the one
semester period of dismissal be waived.

Withdrawal from College

A student wishing to withdraw from

the College is responsible for dropping
all classes on the College website or

by completing the drop form at the
Admissions & Records Office. Failure to
do so may result in F grades recorded on
the student’s transcript. (Title 5, Section
55024)
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Graduation & Transfer Requirements

Columbia College will confer an Associate in Arts, Associate
in Science, or Associate in Science (Occupational Education)
Degree upon completion of the following requirements. The
Associate in Arts Degree is earned in areas such as Fine Arts,
Humanities, Social and Behavioral Science. The Associate in
Science Degree is awarded in Science and Technical fields. The
Associate in Science Occupational Education Degree is earned
in occupational programs that provide students with skills and
training for immediate entry into the workforce.

1. Total Units: Satisfactory completion of 60 degree-
applicable semester units from courses numbered 1-199,
of which 12 must be completed at Columbia College.
Units earned in remedial and Skills Development unit
courses do not count in the 60 unit requirement (courses
numbered 200 and above).

2. Catalog Rights: For students entering Columbia College
for the first time in summer 2010, fall 2010 or spring
2010, the degree requirements are valid through 2013-
14. Students taking more than four years of continuous
enrollment to complete a degree will no longer have

rights to the 2010-11 catalog. Consult a counselor for
assistance.

. Scholarship: A cumulative Grade Point Average of not

less than 2.0 (C average) and no grade lower than Cin
major classes and General Education areas A.1, A.2,
A3 and B4.

. Major: Satisfactory completion of any AA/ AS/AS(OE)

major listed on pages 58-77. Students completing these
degree majors will have completed at least 18 units in
a single discipline or related discipline. (Title 5 section
55806) All courses in the major must be completed
with a C or better. Pass (P) grades are not accepted
unless a course in the major is pass/no pass grading.
More than one Associate Degree may be awarded to
a student who completes all applicable requirements
as listed above plus 12 extra units (72 or more total
semester units). A course may only be used to meet
the requirements for two different majors when no
other course selections are available and the course is
required in both majors. The same catalog year must

—"1
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be used when applying for multiple
degrees.

. General Education Breadth

Requirements: Satisfactory
completion of each Area of General
Education “A” through “E”, by
choosing suitable courses from
those listed under each Area on
pages 54-55. Courses in areas A.1,
A.2, A.3 and B.4 must be completed
with a grade of C or better. Students
wishing to transfer to a California
State University may follow the
requirements listed in the right-
hand column. Students who do

not expect to transfer, but wish to
graduate from Columbia College
with the AA, AS, or AS (OE) Degree
should follow the requirements
listed in the appropriate left-hand
column. The courses suitable to
satisfy both patterns are listed in the
center column. Transfer students are
encouraged to satisfy both patterns
at the same time by careful selection
of courses, in order to graduate
with the AA, AS, or AS (OE)
Degree as well as transfer to a CSU
campus. CSU/UC transfer students
should refer to pages 52-53 for an
alternative method of completing
transferable General Education
Requirements.

. Competency Requirements:

State Law mandates that students
earning the Associate Degree must
meet competency requirements

in reading, composition, and
mathematics. These réquirements
may be met by completing the
following courses with a grade of C
or better:

ENGL 1A, Reading and
Composition: Beginning

MATH 104, Algebra II, or any
mathematics course of a higher level
than MATH 104, Algebra II.

They may also be met through
completion of a credit by
examination with a grade of C or
better.

MATH 106: Introduction to
Mathematical Thinking

7. Institutional Requirement: Two
physical activity courses under
Health & Human Performance
are required. These courses are in
addition to Area E of the General
Education Breadth pattern.

Supplementary Notes

1. These requirements for graduation
and General Education apply to
Associate Degree and CSU transfer
students entering Columbia College
for the first time in Fall Semester
2010, and are valid through the
2013-14 academic year. Students
continuously enrolled may continue
to follow their older catalog, but
those taking more than four years of
continuous attendance to graduate
must use graduation requirements
not older than four years.

2. When a student petitions for
graduation they may choose to
use a more current catalog for all
graduation requirements. However,
once a student has selected a catalog,
they must retain this catalog for all
degrees and certificates awarded
during the academic year.

3. Request for Waiver or Substitution:
Request for waiver or substitution
of any graduation requirement
must be petitioned to the Academic
Requirements Review Committee.

4. Double-counting units: Courses
used to satisfy General Education
Breadth Requirements may also be
used to satisfy major requirements
for the Associate Degree.

5. Columbia College will automatically
send a Lower Division General
Education Certification when a
student requests his/her transcript to
be sent to a CSU campus.

Notice of Intent to Graduate or
Certificate Completion

The semester prior to completion of a
degree, Certificate of Achievement, or
Skills Attainment Certificate, students
must obtain a petition of completion
available on the college website at www.
gocolumbia.edu or from the Admissions
and Records or Counseling Office.

Graduation and Transfer Requirements

The student must then schedule an
appointment with a college counselor
who will review the student’s academic
history to determine if in fact they are
potentially eligible for completion of the
award during the following semester. If
the counselor determines that in fact the
student will be eligible for the award, the
counselor will sign the petition and the
student must then submit the petition to
the evaluator located in the Admissions
and Records Office.

Degrees, Certificate of Achievements,
and Skills Attainment Certificate may
be conferred at the culmination of the
summer, fall or spring terms. Notation
of the completed degree or certificate
of achievement and the date that the
award was conferred will appear on the
student’s official academic transcript.
The Skills Attainment Certificate
award will NOT appear on the official
academic transcript. Diplomas are
only available at the culmination of
the spring semester of each academic
year. Certificates of Achievement will
be mailed to students after the final
evaluation is complete.

Commencement-Graduation
Ceremony for Associate’s
Degrees

At the culmination of each academic
year Columbia College holds a
commencement ceremony to honor
those students who have completed a
degree.

To be eligible to participate in the
ceremony, a student must have all degree
requirements completed by the end of
the spring semester.

Transfer Requirements to a
California State University

Columbia College will send certification
of General Education Breadth
Requirements to the California State
University campus to which the student
transfers. Full certification consists of
not less than 39 semester units from
Areas “A” through “E” In addition, the
following transfer requirements and
information apply (See pages 46-50,
54-55).
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1.

Total Units: Satisfactory completion
of 60 to 70 transferable semester
units from courses numbered 1-99.
If you wish to transfer with fewer
than 60 transferable units, you must
submit satisfactory test scores from
either the Scholastic Aptitude Test
(SAT) or American College Testing
Program (ACT). For possible
exemption from ACT and SAT
tests, see the catalog of the college
to which student plans to transfer.
Transfer requirements vary from
campus to campus within both
CSU and UC systems. You are
required to complete 60 transferable
units in order to attain full junior
status upon transfer. Contact a
counselor for specific requirements
relative to your transfer choice.

Scholarship: A cumulative Grade
Point Average of not less than 2.0 (C
average).

Major: Satisfactory completion
of lower division prerequisites
for the BA/BS major listed in an
articulation agreement or the
catalog of the California State
University transfer campus.

General Education Breadth
Requirements: Satisfactory
completion of each Area of General
Education “A” through “E”, by
choosing suitable courses from
those listed under each Area on
pages 54-55. Students wishing

to transfer to a California State
University may follow the require-
ments listed in the right-hand
column. Students who do not expect
to transfer, but wish to graduate
from Columbia College with the
AA, AS, or AS (OE) Degree, should
follow the requirements listed in
the left-hand column. The courses
suitable to satisfy both patterns are
listed in the center column. Transfer
students are encouraged to satisfy
both patterns at the same time by
careful selection of courses, in order
to graduate with the AA, AS, or AS
(OE) Degree as well as transfer to

a CSU campus. CSU/UC transfer
students should refer to pages 46-50
for further information.

Supplementary Notes

1. Transfer students also have
the option of completing the
Intersegmental General Education
Transfer Curriculum (IGETC)
instead of the General Education
requirements listed here. Completion
of IGETC will permit a student
to transfer to either a CSU or UC
campus without the need, after
transfer, to take additional lower-
division general education university
requirements. See the current catalog
(Pages 52-53) and a counselor for
assistance.

2. California law includes a
requirement in U. S. History and
Federal, State and Local Government
for the CSU transfer pursuing
the BA/BS Degree. Completion
of History 16 or 17 and Political
Science 10 from Area D will meet
this requirement. Some CSU
campuses place the U.S. History and
government requirement outside the
39 unit GE Certification while others
include it within the 39 units.

3. Columbia College will automatically
send a fully or partially completed
Lower Division General Education
Certification when a student
requests his/her transcript be sent
to any CSU campus. The alternate
General Education pattern,
Intersegmental General Education
Transfer Curriculum (IGETC), (See
pages 52-53) may be used in lieu
of the CSU GE Pattern for students
in most majors who are unsure of
whether they want to transfer to a
CSU or a UC. The IGETC pattern
cannot be used if three or more areas
are incomplete. A written request
to the Admissions & Records Office
must be made before an IGETC
Certification will be completed and
sent to your transfer UC or CSU
campus.

Transfer

Requirements

CALIFORNIA STATE UNIVERSITY

SYSTEM (CSU)

Transfer Information

The California State University system

(CSU) has established the following

campuses:

California State University, Bakersfield

California State University, Channel
Islands

California State University, Chico

California State University, Dominguez
Hills

California State University, East Bay

California State University, Fresno

California State University, Fullerton

California State University, Long Beach

California State University, Los Angeles

California Maritime Academy

California State University, Monterey
Bay

California State University, Northridge

California State Polytechnic University,
Pomona

California State University, Sacramento

California State University, San
Bernardino

California Polytechnic State University,
San Luis Obispo

California State University, San Marcos

California State University, Stanislaus

Humboldt State University

San Diego State University

San Francisco State University

San Jose State University

Sonoma State University

CSU Admission

As an Undergraduate Transfer
(Transfer Requirements)— You will
qualify for admission as a transfer
student if you have a grade point
average of 2.0 (C) or better in Area A
and B.4, are in good standing at the last
college or university attended, and meet
any of the following standards:
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1. You will meet the freshman
admission requirements (courses
and tests scores) in effect for the
term to which you are applying. (See
Admissions Application: “Freshmen
Requirements” section)

2. You were eligible as a freshman at
the time of high school graduation
and have been in continuous
attendance in an accredited college
since high school graduation.

3. You were eligible as a freshman at
the time of high school graduation
except for the subject requirements,
have made up the missing subjects
at a high school or college, and have
been in continuous attendance in a
accredited college since high school
graduation.

4. Students transferring with full certi-
fication of lower division general
education requirements are assured
that they have met 39 of the 48
unit minimum requirements for
the Bachelors Degree. Students
transferring without certification of
general education must complete
the pattern of courses required of
“native” students as outlined in the
catalog of the particular state univer-
sity. The CSU General Education
Breadth Requirements (See pgs. 54-
55) and the Intersegmental General
Education Transfer Curriculum
(IGETC, pgs. 52-53) are the two
patterns of courses which Colum-
bia College uses to certify that
the student has met the required
minimum semester units of general
education.

Transcripts—Request that official
transcripts be sent directly from all
colleges or universities previously
attended even if there is no applicable or
completed coursework. Transcripts must
be received in sealed envelopes from
each institution attended. You should
keep personal copies of all transcripts
and test scores for academic advising
sessions and to complete the admission
application.

If transferring with fewer than 60
transferable semester (90 quarter) units
of study, you must also submit your high

S —

school transcript. Applicants with 60 or
more transferable semester units may be
asked to submit high school transcripts
if admissibility cannot be determined by
the college or university transcripts.

Test Scores—Freshman and transfer
applicants who have fewer than

60 semester or 90 quarter units of
transferable college credit must submit
scores, unless exempt from either the
Scholastic Assessment Test (SAT I)
of the College Board or the American
College Testing Program (ACT).

If you are applying to an impacted
program and are required to submit test
scores, you should take the test no later
than early December if applying for fall
admission or no later than November if
applying to San Luis Obispo. Test scores
are also used for advising and placement
purposes. Registration forms and dates
for the SAT I or ACT are available from
high school or college counselors or
from a CSU campus testing office. Or
you may write to or call:

The College Board (SAT I)
Registration Unit

P.O. Box 592, Princeton, N J 08541
609.771.7588

American College Testing
Program (ACT)

Registration Unit

P.O. Box 168, Iowa City, IA 52240
319.337.1270

TOEFL Requirement —All
undergraduate applicants, regardless
of citizenship, who have not attended
schools at the secondary level or above
for at least three years full time where
English is the principal language of
instruction must present a score of 480
or above on the Test of English as a
Foreign Language (TOEFL).

Required Placement Tests —The
CSU requires new students to be
tested in English (English Placement
Test-EPT) and mathematics (Entry
Level Mathematics Test-ELM) as soon as
possible after they are admitted. These
are not admission tests but determine
eligibility to enroll in specific courses.
Completion of specified English and
mathematics courses taken at the
community college level may exempt

Transfer Requirements g

you from these tests.
Immunization—All new and
readmitted students born after
January 1, 1957, will be notified of the
requirement to present proof of measles
and rubella immunizations. This is
not an admission requirement, but is
required of students by the beginning
of their second term of enrollment

in CSU. Proof of measles and rubella
immunizations is also required for
certain groups of enrolled students
who have increased exposure to these
diseases.

Health Screening—Students admitted
to California Maritime Academy will

be required to have a complete physical
examination prior to entry to determine
qualifications for a merchant marine
license. Cal Maritime will provide the
necessary physical examination form.,

Educational Opportunity Program
(EOP) Admission Requirements—Each
CSU campus has an Educational
Opportunity Program for low-income
undergraduate students who are disad-
vantaged because of their economic or
educational background. EOP serves
California residents who do not meet
regular admission criteria, as well as
those who qualify for regular admission,
if they have a history of low income and
need academic and financial assistance.

If you wish to be considered for
admission through EOP, you must so
indicate on the application. In addition,
you must complete and submit the
forms included in the EOP Information
and Supplementary Application
booklet. The EOP booklet is available
at each CSU campus EOP office and
the Columbia College EOPS Office.
Submission of an EOP application
which results in ineligibility will delay
processing of your application for
regular admission. ‘

Because the number of EOP places is
limited, you should file your application '
forms early in the filing period. Before
doing so, however, please consult with
the EOP Office at the campus of your
choice and an EOPS counselor at
Columbia College.
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International (Foreign) Student
Admission Requirements—The CSU
must assess the academic preparation
of foreign applicants. For this purpose,
“foreign students” include those who
hold U.S. visas as students, exchange
visitors, or other non-immigrant
classifications.

The CSU issues separate
requirements and application filing dates
in the admission of foreign students.
Verification of English proficiency (see
the previous TOEFL section), financial
resources, and academic performance
are all important considerations.
Official academic records from foreign
institutions must be on file at least eight
weeks before registration for the first
term and, if not written in English, must
be accompanied by certified English
translations. Priority for admission is
given to California residents.

Selection of Major—The majors
offered at each campus are listed in the
back of the CSU application booklet.
You should review program descriptions
in campus catalogs before you file your
application; options within programs at
one campus may be similar to differently
named programs at other campuses.

If you are uncertain about your major,
some campuses accept students

who are uncertain about their major
(undeclared). We encourage you to use
this category if you are unsure about
what field to pursue. There are advising
and information resources available

on each campus to help you select an
appropriate major.

Choice of Campus—The CSU
application allows you to designate

the CSU campus of your choice and

an alternate campus to which your
application will be forwarded in the
event your first choice campus cannot
accommodate you. When designating
an alternate campus, be sure that your
major or alternate major is offered at
that campus.

The CSU accepts most applications
at the first choice campus in the first
choice major during the initial filing
period. Most campuses consider
applications for an alternate major

before forwarding the application to the
alternate campus. When designating an
alternate campus, you should be certain
that the major or alternate major is
offered and not impacted at the alternate
campus (See Impacted Programs) and
the alternate campus is still accepting
applications. It is not possible for your
application to be redirected to impacted
campuses,and programs.

It is generally unnecessary to file
more than one application to CSU
during the initial filing period; however
see the following section on Impacted
Programs. During periods of high
demand and limited resources, some
campuses may not accept applications
for winter, spring or summer terms.

The CSU assigns highest admission
priority to California Community
College transfer students who have
completed the first two years of their
baccalaureate program, including those
applying for impacted programs. In
addition, CSU campuses will make
every effort to see that California
Community College transfer students
originally eligible for admission as first-
time freshmen are admitted to their first
choice CSU campus.

Impacted Programs—The CSU
designates programs as impacted when
more applications are received in the
first month of the filing period than can
be accommodated. Some majors are
impacted at every campus where they
are offered; others may be impacted
only at some campuses. Applicants to
impacted majors must file an application
for admission during the first month

of the filing period and will be subject
to supplementary admission criteria.
Priority for admission to impacted
programs is given to California
residents.

If you wish to be considered in
impacted majors at two or more
campuses, you must file an application
to each. The CSU announces each fall
the majors that are impacted and the
supplementary criteria required by
the campuses. That announcement
is published in the CSU REVIEW
distributed to high school and college

counselors. Information about the
supplementary criteria is also sent to
program applicants.

Last year, several programs were
impacted at every CSU campus
offering the programs. If you apply
to one of these programs and are not
accommodated, you can be redirected
only in an alternate major that is not
impacted.

Supplementary Admission Criteria—
Supplementary admission criteria may
include overall grade point average and
a combination of campus-developed
criteria. If you are required to submit
scores on either the SAT I or the ACT,
you should take the test no later than
early December if applying for fall
admission or November if applying to
San Luis Obispo.

Please consult with any CSU campus
Admission or Relations with Schools
Office for further information.

UNIVERSITY OF CALIFORNIA

Transfer Requirements
The University of California system has
established the following campuses:
University of California, Berkeley
University of California, Davis
University of California, Irvine
University of California, Los Angeles
University of California, Merced
University of California, Riverside
University of California, San Diego
University of California, San
Francisco (medical majors only)
University of California, Santa
Barbara

University of California, Santa Cruz

Selecting Campuses and
Programs of Study

The University encourages you to
approach your selection of University
campuses and programs carefally.
You may be familiar with only one

or two of the University’s ten general
campuses, probably those nearest
your home or those mentioned more
frequently in the news. However, you
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should consider the many different
educational alternatives and programs
offered by all the campuses before you
make your selections and complete
your application. Each of the ten
general campuses offers a full range of
undergraduate programs.

For each campus you apply to, you
must choose a major and indicate your
choice on your application. You may
choose the same major at all campuses
or a different major at each one. You
may also select an alternate major at
some campuses, although there is no
guarantee that you will be admitted to
the alternate major if you are denied
admission to your first choice.

You may apply to some schools or
colleges at all of the campuses using the
Undeclared, Undecided major option
if you have not yet decided on an area
of study. The University encourages
you to apply as Undeclared rather than
indicate a major that does not interest
you. If you wish to apply as Undeclared,
check with the campus(es) first because
the options available to Undeclared
majors vary from campus to campus.

If you apply for one major and later
request a change to another, campuses
will make every effort to honor your
request but there is no guarantee. When
making your selections, keep in mind
that some campuses and programs are
highly competitive and can accept only
a limited number of students each year.
The University encourages you to apply
to additional campuses that interest
you to increase your chance of being
admitted to one of your choices.

Undergraduate Programs

The undergraduate programs offered
by each campus, and the concentrations
available within these programs, are
listed in the admissions application.
All campuses offer the general
courses required for admission to
professional schools in the health
sciences, business, and law. The
University does not offer formal pre-
professional majors, however some
campuses offer special undergraduate
programs that include all the

professional school prerequisites.

If you have any questions about
academic programs, contact the
Admissions or Relations with Schools
Office at the campus you wish to attend.

Admission as a Transfer Student

The University considers you a transfer
applicant if you graduated from high
school and enrolled in a regular session
at a college or university. Do not
disregard your college record and apply
as a freshman.

If you plan to attend Columbia
College before applying to the
University, you should take courses
that are UC transferable, that satisfy
University and college requirements,
and that fulfill admission, lower division
general education and prerequisite
courses in your major. Advisors in
the Admissions Office at the campus
you wish to attend and Columbia
College counselors can help you with
your planning. UC will not grant
unit credit toward graduation for
coursework completed in excess of 70
lower division transferrable semester
units. See also UC Transferable Course
Agreement (TCA) on page 50 and the
Intersegmental General Education
Transfer Curriculum (IGETC) on
pages 52-53. The University publishes a
booklet especially for transfer applicants
called Answers for Transfers. It is
available in the Career/Transfer Center
on campus.

Minimum Eligibility
Requirements for Transfer to UC
When there are more eligible applicants
than spaces available, each campus

uses academic criteria alone, i.e.,
academic coursework, grade point
average, SAT I or ACT results, and
SAT II test scores, to select between

40 and 60 percent of those accepted.
Each campus uses a combination of
academic and supplemental criteria

to select the remaining admittees. If
the number of applicants exceeds the
spaces available for a particular campus
or major, the campus uses criteria that
exceed the minimum requirements to
select students. Meeting the minimum

requirements, therefore, is not enough to
gain admission to many UC campuses
and programs.

The selection criteria for each
academic year described in the UC
publication Introducing the University
and some campus catalogs may be found
in the Career/Transfer Center. The
criteria vary from year to year and from
campus to campus.

All UC campuses are on the quarter
calendar except Berkeley, which is
on the semester system. The quarter
calendar often prohibits mid-year
transfer because the end of the fall
semester (typically late January) and
the beginning of the winter quarter
(early January) overlap. Therefore, you
often cannot transfer to the University
for the winter quarter if you enroll in a
community college or other institution
with a fall semester that does not end
prior to January 1.

For California Residents

There are three ways in which you can
meet the UC’s minimum admission
requirements for transfer students.
These requirements are described
below. In all cases, you must have at
least a C (2.0) average in all transferable
coursework.

1. If you were eligible for admission to
the UC when you graduated from
high school—meaning you satisfied
the Subject, Scholarship, and
Examination Requirements—you
are eligible to transfer if you have a
€ (2.0) average in your transferable
college coursework.

N

If you met the Scholarship
Requirement, but did not satisfy the
Subject Requirement, you must take
college courses in the subjects you
are missing to be eligible to transfer.
You will need to earn a grade of C
or better in each of these required
courses, and an overall C (2.0)
average in all transferable college
coursework. If you completed less
than 12 quarter or semester units of
transferable college coursework, you
must also satisfy the Examination
Requirement.
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IGETC 2010-11 Area 4 - Social and Behavioral Sciences SIGN40B  ASL - Intermediate Communication
INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM (continued) SIGN 40C :\vSrcLh ;Zi?:j;d intermadiste
FOR TRANSFER TO THE UNIVERSITY OF CALIFORNIA AND . Group 4E: Geography Communication with the Deaf
THE CALIFORNIA STATE UNIVERSITY GEOGR 12 SPAN 1A Spanish: Beginning
« Group 4F: History SPAN 1B Spanish: Beginning
Completion of the Intersegmental General Education pursuing majors that require extensive lower-division HIST 11,13, 14, 16%,17%, 21 SPAN 2A Spanisheintermediate
Transfer Curriculum - IGETC will permit a student to major preparation may not find the IGETC option to be + Group 4G: Interdisciplinary, Social and SPAN 2B Spanish: Intermediate

transfer from a community college to a campus in either the
California State University or the University of California
system without the need, after transfer, to satisfy specific
campus lower-division general education requirements.

It should be noted that completion of the IGETC is not a
requirement for transfer to CSU or UC, nor is it the only way
to fulfill the lower-division general education requirements of
these systems prior to transfer. The IGETC is an alternative
General Education Pattern for transfer to the CSU and UC
systems. Depending upon the major and/or the campus

of choice, some students may be better served by taking
courses which fulfill the CSU General Education Breadth
Requirements listed on pages 54-55 of this catalog or those
listed in the CSU or UC campus of choice catalog. Students

Area 1-English Communication

One course each from Group 1A, Group 1B, and Group 1C.
(Group 1C is for CSU students only.)

+ Group 1A: English Composition
One course, three semester units.
ENGL 1A
(Or course from other college or AP)

» Group 1B: Critical Thinking/English Composition
One course, three semester units.
ENGL 1B
ENGL 1C
HIST 5/PHILO 5
(Or course from other college)

« Group 1C: Oral Communication
CSU students only. One course, three semester units
SPCOM 1

SPCOM 4
(Or course from other college)

Area 2A - Mathematical Concepts
and Quantitative Reasoning

One course, three semester units.
MATH 2,6, 12, 17A, 17B, 18A, 18B
(Or course from other college or AP)

advantageous. The IGETC will probably be most useful for
students who want to keep their options open before making
a final decision about transferring to a particular CSU or UC
campus.

The course requirements for all areas must be fully
completed with a grade of C or better before the IGETC can
be certified. A student must request an IGETC Certification
from the Admissions & Records Office. Certification will be
sent after the last semester is completed at Columbia College.
Courses taken from the IGETC List at another community
college will be used in the final certification. Advanced
Placement Examination credit may be used in some, but not
all areas.

Area 3 - Arts and Humanities

Completion of at least three courses totaling nine units. One course
must be in the Arts and one course must be in the Humanities. The
third course may come from either Arts or Humanities.

o Group 3A: Arts
ART 11,12, 13; DRAMA 10
MUSIC 2,10, 11,12
(Or course from another college or AP)

« Group 3B: Humanities
ENGL 11,17, 18, 46, 47, 49, 50, 81;
HIST 5, HUMAN 1, 2, 3,4; PHILO 1, 4, 5, 25;
SIGN 40B, 40C, SPAN 1B, 2A, 2B
(Or course from other college or AP)

Area 4 - Social and Behavioral Sciences
From at least two disciplines, complete at least three courses

totaling at least nine units.

+ Group 4A: Anthropology and Archaeology .
ANTHR 1, 2,10, 15%

* Group 4B: Economics
ECON 10, 11

« Group 4C: Ethnic Studies
ANTHR 15*, SOCIO 5*, SPCOM 5

« Group 4D: Gender Studies
ANTHR 7, HHP 2, HIST 21, SOCIO 7
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Behavioral Sciences
CHILD 1, SPCOM 12

» Group 4H: Political Science, Government and
Legal Institutions
POLSC 10%, 12,14

» Group 4l: Psychology
PSYCH 1, 5,10, 35

« Group 4J: Sociology and Criminology
SOCIO 1, 2,5%,12
(Or courses from other colleges or AP for all of
AREA 4)

Area 5 - Physical and Biological Sciences
Completion of at least two courses totaling seven units or more.
One Physical Science and one Biological Science course with at
least one of these courses to include a Laboratory (L).

+ Group 5A: Physical Sciences
CHEM TA (L), 1B (L), 10**, 11 (L), 12(L), 20**;
ESC1,5(L), 10,12, 22, 30, 33(L), 40, 42, 50, 62; GEOGR 15;
PHYCS 1**, 2**, 4A (L), 4B (L), 5A (L), 5B (L)
(Or courses from other colleges or AP)

« Group 5B: Biological Sciences
ANTHR 1, BIOL 2 (L)**, 4 (L), 6 (L), 10 (L), 17 (L)**, 24 (L),
60 (L), 65 (L)
(Or courses from other college or AP)

Area 6 - Language Other Than English

(UC Requirement Only) Students transferring to the University of
California are required to demonstrate competence (proficiency)

in a language other than English equal to two years of high school
study. The process for demonstrating competency is outlined
below:

1. Completion of two years of high school level work in the
same foreign Janguage with a grade of “C” or better.

2. Completion of a course (or courses) at another college or
university, with a grade of “C” or better in each course.
Generally, one semester of college work in a language
other than English is considered to be equivalent to two
years of high school level work. Students must provide
the following documentation: test name, score, date test
was completed and name of school.

3. Inaddition, the UC faculty has agreed that a CCC
faculty member is qualified to determine language
proficiency equal to two years of high school study. The
faculty member provides a letter on letterhead asserting
the student has mastered proficiency in the language
equivalent to two years of high school study or higher.

Any one of the courses listed below completed with a grade of “C”
Or better will fulfill the requirement:

——

4. Completion, with a grade of “C” or better, of two years
of formal schooling at the sixth grade leve} or higher
at an institution where the language of institution is
not English. Documentation must be presented to
substantiate the required courses were completed.
Students must provide the following documentation:
test name, score, date test was completed and name of
school.

5. A score of 500 or higher in the College Board
Achievement tests in languages other than English,

6. A score of 3 or higher in the College Board Advanced
Placement Examination in Languages other than
English.

Area 7 - CSU Graduation Requirement
in U.S. History, Constitution and

American Ideals

(Not Required for IGETC Certification)
Students may complete these courses prior to transfer to CSU;
6 units: one course from Group 7A and one from Group 7B

+ Group7A:
POLSC 10 Constitutional Government
AND
« Group7B:
HIST 16* United States: to 1877
OR
HIST 17* United States: 1877 to Present

* Courses designated with an asterisk (*) may be
counted in one area only.

> Indicates that transfer credit may be limited by
either UC or CSU or both.

(L) Designates a Laboratory course or a course that
includes a Laboratory.

Notice to Students

Selection of courses from this list may be affected by one or
more factors, including choice of major, university transfer
requirements, or prerequisite or sequencing requirements.
Failure to plan appropriately WILL adversely affect timely
graduation and/or transfer. Students are encouraged to consult
with a counselor in developing an individual education plan.
(Counseling Office, Manzanita 15, 588.5109).
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@ General Education Breadth Requirements

GENERAL EDUCATION BREADTH REQUIREMENTS FOR COLUMBIA COLLEGE

ASSOCIATE OF ARTS (AA) AND SCIENCE (AS) DEGREES & TRANSFER TO CSU

FOR AA/AS* DEGREE:

Three courses required:
One each from A.1, A.2,
A.3 (must have a grade of
C or higher in each area
of A).

FOR AS (OCCUPATIONAL
EDUCATION**) DEGREE:
‘Two courses required: one
course from A.2. and one
course from A.1. or A.3,
(must have a grade of C or
higher).

AREA A. ENGLISH LANGUAGE COMMUNICATION
AND CRITICAL THINKING:
A.1. Oral Communication
SPCOM 1,4
A.2. Written Communication
ENGL 1A, AP
A.3. Critical Thinking
'ENGL 1B, 1C, HIST 5', PHILO 5' ,SPCOM 2

FOR CSU TRANSFER***;

Three courses required:
one each from A.1, A2, A3
(must have a grade of C or
higher in each area of A).

FOR AA/AS* DEGREE:
Three courses required:
One each from B.1, B.2,
and B 4, including one
laboratory course from
B.3. Also acceptable in B.2:
BIOL 150. Also acceptable

FOR AS (OCCUPATIONAL
EDUCATION**) DEGREE:
Two courses required: One
course from B.1 or B.2; and
one course from B.4. Also
acceptable in B.2: BIOL

150. Also acceptable in B.4:

AREA B.  SCIENTIFIC INQUIRY AND
QUANTITATIVE REASONING:
B.1. Physical Sciences
CHEM 1A (L), 1B (L), 10, 11 (L), 12 (L), 20, AP,
ESC 1, 5 (L), 10, 12, 22, 30, 33 (L), 40, 42, 50 (1), 62
GEOGR 15, PHYCS 1, 2, 4A (L), 4B (L), 5A (L), 5B (L),
AP

FOR CSU TRANSFER***;
Three courses required: one
each from B.1, B.2, and B.4,
including one laboratory
(L) course from B.3; and no
fewer than nine units total
from Area B (must have

in B.4: MATH 104, MATH 104, MATH 106 B.2. Life Sciences a grade of C or higher in
MATH 106 or any higher | or any higher mathematics ANTHR 1%, BIOL 2 (L), 4 (L), 6 (L), 10 (L), 17 (L), 24 (L), area B4).
mathematics course (must | course (must have a grade of 60 (L), 65 (L), AP
have a grade of C or higher | € or higher in area B4). B.3. Lab/Activity
in area B4). BIOL 2 (L), 4 (L), 6 (L), 17 (L), 24 (L), 60 (L), 65 (L), AP,

CHEM 1A (L), 1B (L), 11 (L), 12 (L), AP, ESC 5 (L),

33(L), 50 (L), PHYCS 4A (L), 4B (L), 5A (L), 5B (L), AP

B.4. Mathematics, Quantitative Reasoning

MATH 2,4A, 4B, 6, 8, 12, 17A, 17B, 18A, 18B, AP

FOR AA/AS* DEGREE: FOR AS (OCCUPATIONAL | AREAC. ARTS AND HUMANITIES: FOR CSU TRANSFER***;
EDUCATION**) DEGREE: | C.1. Arts (Art, Cinema, Dance, Music, Theater):

Two courses required: one
from C.1; and one from
C.2.

*The GE requirements

in this column do

not apply to the AS
(OCCUPATIONAL
EDUCATION) Degree,
See column at right for

AS (OCCUPATIONAL
EDUCATION) GE Degree
requirements.

One course required from
ClorCa2..

**The GE requirements in
this column only apply to
the AS (OCCUPATIONAL
EDUCATION) Degree.

ART 11, 12, 13, AP, DRAMA 10, 20, 42, 43
MUSIC 2, 10, 11, 12, AP
C.2. Humanities (Literature, Philosophy, Languages other than
English:
'ENGL 1B, 11, 17, 18, 46, 47, 49, 50, 81, AP
HIST 5!
HUMAN1,2,3,4
PHILO 1,4,5', 25
SIGN 40A, 40B, 40C
SPAN 1A, 1B, 24, 2B, AP

Three courses required: one
from C.1, one from C.2,
and one from either C.1 or
C.2; and no fewer than nine
units from Area C.

' ENGL 1B, HIST 5, or PHILO 5 may be used to satisfy either Area A.3 or C.2, but not both.

?CHILD 1, HHP 2, PSYCH 20 or PSYCH 35 may be used to satisfy either Area D. or E.,

but not both.

’Designed to meet an Ethnic Studies Requirement.
*ANTHR I may be used to satisfy either Area B.2 or D.1, but not both.

(L) Includes a laboratory
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FOR AA/AS * DEGREE:

Two courses required:
one from HIST 16, 17
or POLSC 10; and one

FOR AS
(OCCUPATIONAL
EDUCATION**) DEGREE:

Two courses required: One
course from HIST 16, 17

General Education Breadth Requirements @

e e

AREA D. SOCIAL SCIENCES:

Area D.1. Anthropology, Archaeology
ANTHR 14,2, 3, 10, 15!
Area D.2. Economics
ECON 10, 11, AP

FOR CSU
TRANSFER:**

Three courses required:
POLSC 10 and HIST 16 or
17; and one course from

course from D1-D0. Also | or POLSC 10; and one Area D.3. Ethnic Studies Areas D1-DO.
acceptable in D: JRNAL 1 | course from D1-DO0. Also ANTHR 15% SOCIO 5%, SPCOM 5
and HIST 55. acceptable in D: JRNAL 1 Area D.4. Gender Studies
and HIST 55. ANTHR 7, HHP 22, HIST 21, SOCIO 7
Area D.5. Geography
GEOGR 12
Area D.6. History
HIST 11, 13, 14, 16,17, 21, AP
Area D.7. Interdisciplinary, Social or Behavioral Science
CHILD 22, NATRE 1, SPCOM 12
Area D.8. Political Science, Government and Legal Institutions
POLSC 10, 12, 14, AP
Area D.9. Psychology
CHILD 1% PSYCH 1, 20% 35% AP
Area D.0. Sociology and Criminology
HHP 63, SOCIO 1, 2, 5
f o AREAE. LIFELONG LEARNING:
FOR AA/AS* DEGREE: | FOR AS FOR CSU
(OCCUPATIONAL TRANSEFER***:
EDUCATION**) DEGREE: | BIOL 50
One course in E. CHILD 1
No course required in E. GUIDE 1 One course in E. Three
HHP 2, 5, 6A, 6B, 60 units minimum required.
HPMGT 10
*The GE requirements INDIS 48
in this column do PSYCH 5, 10, 202, 30, 35% 40
not apply to the AS **The GE requirements in SOCIO 12,28 XA student may opt to
(OCCUPATIONAL this column only apply to follow the Intersegmental
EDUCATION) Degree. the AS (OCCUPATIONAL General Education Transfer

See column at right for AS

(Occupational Education)
GE Degree requirements.

EDUCATION) Degree.

Curriculum (IGETC) for CSU
General Breadth requirements
(See pages 52-53).

Two physical activity courses under Health & Human Performance are required for graduation.

U.S. History, Constitution and American Ideals
HIST 16 or HIST 17, taken in conjunction with POLSC 10, satisfies Associate Degree and CSU requirements

in United States History, Constitution, and American Ideals. Completion of HIST 16 and/or 17 in combination
with MJC HIST 101 or MJC HIST 102 will not fulfill the requirement for CSU graduation.

See pages 44-50 for additional information on Graduation and Transfer Requirements.

See pages 56-57 for specific information on Advanced Placement (AP) credit.

Notice to Students

Selection of courses from this list may be affected by one or more factors, including choice of major,

university transfer requirements, or prerequisite or sequencing requirements. Failure to plan
appropriately WILL adversely affect timely graduation and/or transfer. Students are encouraged to

consult with a counselor in developing an individual education plan. (Counseling Office, Manzanita 15,
588.5109).
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@ Advanced Placement Examination Credit
COLLEGE
CREDIT FOR ADVANCED PLACEMENT (AP) EXAMS & - COLUMBIA COLLEGE GE
AP EXAM AND ELECTIVE CREDIT - CSUGE IGETC
Students must have the College Board send AP exam results to the Admissions Office (hand-carried copies will not be accepted) for use on AA/AS/ASOE DEGREE
the AA/AS/ASOE or GE patterns. (Students are encouraged to see a counselor when interpreting AP scores.)
Course credit and units granted at Columbia College may differ from course credit and units granted by a transfer institution. History - European Area D.6 Area C2 or D6 Area 3B or 4F
Students may earn credit for College Entrance Examination Board (CEEB) Advanced Placement (AP) Exams with scores of 3, 4, or 5. 2 pemester gynis Segemos{er amils Al
AP eredit can be used to meet IGETC, CSU GE and AA/AS and ASOE general education (GE). History - U.S. Area D.6 Area C2 or D6 and US 1 Area 3B or 4F and US 1
3 semester units 3 semester units 3 semester units
COLUMBIA COLLEGE GE History - World Area C2 or D.6 Area C2 or D6 Area 3B or 4F
AP EXAM AND ELECTIVE CREDIT - CSU GE IGETC 3 semester units 3 semester units 3 semester units
AA/AS/ASOE DEGREE Human Geography AreaD.5 Area D5 Area 4E
Lt (Stad 3 semester units 3 semester units 3 semester units
i : =
( 2 EETIESIEr Lnits N/A N/A Italian Language & Culture Area C.2 (if completed prior to Fall 2010) | Area C2 Area 3B and 6A
Art History AreaC.lorC2 AreaCl or C2 Area 3A or 3B 3 semester units 3 semester units 3 semester units
3 semester units 3 semester units 3 semester units Japanese Language & Culture Area C.2 Area C2 Area 3B and 6A
1 3 semester units 3 semester units 3 semester units
Biology AreaB.2and B.3 Area B2 and B3 Area 5B (with lab)
4 semester units 4 semester units its
4semester units Latin - Literature Area C.2 (if completed prior to Fall 2009) | Area C2 Area 3B and 6A
Calculus AB Area B4 Area B4 Area 2A 3 semester units 3 semester units 3 semester units
3 semester units 3 semester units 3 semester units Latin - Vergil Area C.2 Area C2 Area 3B and 6A
Calculus BC AreaB4 Area B4 Area 2A 3 semester units 3 semester units 3 semester units
4 SemesiEr unils 3 semester units 3 semester units Music Theory Area C.1 (if completed prior to Fall 2009) | Area C1 (if cospleted prior to Fall | N/A
Chemistry AreaB.1 & B3 Areas Bl and B3 Area SA (with lab) 3 semester units 2009) .
4 semester units 4 semester units 4 semester units 3 semester unils
Chinese Language & Culture AreaC2 Area C2 Area3Band 6A Physics B AreaB.1 and B.3 Area Bl and B3 Area 5A (with lab)
| 3 semester units 3 semester units 3 semester units 4 semester units 4 semester units 4 semester units
Computer Science A 3 semester units N/A N/A Physics C - Electricity & Magnetism | Area B.1 and B.3 Area Bl and B3 Area 5A (with lab)
Computer Science AB S semester units N/A a 4 semester units 4 semester units 3 semester units
Eeonomics M acroeconomics Area D2 Area D2 T Physics C - Mechanics ;\rea B.1 and 3.3 4Area Bland B.3 ‘;\rea 5A (with.tlab)
3 SETTester (inits 3 semester units pituctes AP semester units semester units semester units
Economics - Microeconomics Area D.2 Area D2 Area 4B Esfihology, Area D9 ’ Area.D . el :
Ssemesteriniic 3 semester units 3 sarester i 3 semester units 3 semester units 3 semester units
English - Language & Composition | Area A2 Area A2 Area 1A Spanish Language Area C.2 Area C2 Area 3B and 6A
3 semester units 3 semester units 3 semester units 3 semester units 3 semester units 3 semester units
English - Literature & Composition | Area A.2 and C.2 Area A2 and C2 Area 1A or 3B Spanish Literature Area C.2 Area C2 Area 3B and 6A
6 semester units 6 semester units 3 semester units 3 semester units 3 semester units 3 semester units
Environmental Science Area B2 and B3 (if completed prior to Area B2 and B3 (if completed Area 5A (with lab) Statistics Area B.4 Area B4 Area 2
Fall2009) priorto Fall 2009) 3 semester units 3 semester units 3 semester units 3 semester units
or or
Area Bl and B3 . 3 . . ’ : :
cor:;)le te:;)n regandlessof when oAff; 3 162:;‘; Ilj; Lg)regar tless AA/AS/ASOE: A student who receives AP credit and then takes the equivalent Columbia College course will have the unit credit for
PR —— s - such duplication deducted prior to being awarded the Associate degree. Credit by Advanced Placement exam is noted and listed first on
SeTEemans a student’s transcript, with units assigned and no grade.
French Language AreaC2 Area C2 Area3Band 6A CSU GE: The Advanced Placement examinations may be incorporated into the certification of CSU General Education-Breadth
3 semester units 3 semester units 3 semester units requirements by any certifying institution. All CSU campuses will accept the minimum units shown and apply them toward
French Literature Area C2 (if completed prior to Fall Area C2 Area3Band6A fulfillment of the designated General Education-Breadth area if the examination is included as part of a full or subject-area certification.
2009) 3 semester units 3 sermestertnits Please note that individual CSU campuses may choose to grant more units than those specified toward completion of General
3 semester units Education-Breadth requirements.
erman Language Area C.2 ' Area C2 Area 3B and 6A IGETC: AP exams must be used in the area indicated regardless of where the certifying institution’s discipline is located.
3 semester units 3 semester units 3 semester units
Government & Politics - AreaD.8 Area D8 Area 4H
Comparative 3 semester units 3 semester units 3 semester units
Government and Politics - U.S. Area D.8 Area D8 and US 2* Area 4H and US 2*
3 semester units 3 semester units 3 semester units
*Does not fulfill AHI *Does not fulfill AHI
California Government California Government
requirement requirement J
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@ Associate Degree Majors

Associate Degree Majors

Students are required to complete an academic major

to fulfill the Associate Degree requirements of Columbia
College. All courses in the major must be completed with
a grade of C or better. Credit (CR) and Pass (P) grades are
not accepted. (Students transferring to a four-year college or
university should consult the catalog of the transfer school
for lower division requirements for the transfer major.)
Following are the course requirements for each major
currently offered at Columbia College.

Associate in Arts Degree-pages 58-65
Fine Arts
Emphasis in Art
Emphasis in Photography
Health and Human Performance
Language Arts
Emphasis in English
Emphasis in Communication
Liberal Arts
Emphasis in Arts and Humanities
Emphasis in Behavioral and Social Sciences
Emphasis in Science
Liberal Studies
Emphasis in Elementary Teaching Preparation
Mathematics
Music

Associate in Science Degree-pages 65-71

Allied Health
Business
Emphasis in Business Administration (Occupational)
Emphasis in Business Administration (Professional)
Child Development
Computer Science
Emergency Medical Services
Fire Technology
Fire Technology
Wildland/Urban Interface Fire Management
Forestry
Hospitality Management
Empbhasis in Culinary Arts
Empbhasis in Hotel Management
Emphasis in Restaurant Management
Natural Resources
Post-Secondary Studies
Empbhasis in Biological Sciences
Empbhasis in Business Administration
Emphasis in Computer Science
Emphasis in Environmental Sciences
Empbhasis in Physical Sciences
Emphasis in Pre-Engineering
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Associate in Science Degree (continued)

Science
Emphasis in Biology
Emphasis in Earth Science
Empbhasis in Environmental Science
Emphasis in General Science
Empbhasis in Physical Science

Associate in Science
(Occupational Education) Degree-pages 72-77

Automotive Technology
Automotive Maintenance Technician
Automotive Service Technician
Business Administration
Accounting
Management
Computer Science
Applied Computer Studies-Business Emphasis
Computer Science
Geographic Information Systems (GIS)
Fire Technology
Forestry Technology
Hospitality Management
Chef
Dinner Line Cook
Hotel Management
Pantry & Dessert Chef
Restaurant Management
Human Services
Natural Resources
Watershed Management Technology
Natura] Resources Technology
Office Technology
Administrative Office Professional
Medical Office Specialist
Medical Transcription
Office Assistant

Associate Degree Majors e

Associate in Arts Degree

An Associate in Arts Degree is earned in areas such as Fine
Arts, Humanities, Social and Behavioral Science, and is
often awarded to students who plan to transfer to a four-year
institution. To earn this degree, a student must complete

the requirements listed in Column 1 of the G.E. Breadth
Requirements on pages 54-55.

FINE ARTS
Emphasis in Art
Acceptable Courses Within Major Units
A. Twelve (12) units required from this section ... 12

ART 1 Basic Freehand Drawing (2-4)
ART 2 Basic Color and Design (2-4)
ART 9A Life Drawing: Beginning (2-4)
ART 11 History of Art: Ancient and Medieval (3)
ART 12 History of Art: Renaissance, Baroque and
Modern (3)
ART 21A Painting: Beginning (2-4)
ART 23A Watercolor: Beginning (2-4)
ART 25 Mixed Media Painting (4)
ART 31 Ceramics: Introductory (2-4)
ART 71 Ceramic Sculpture: Introductory (2-4)
B. Three (3) units required from this section ... 3
ART 40 Photography: Beginning (4)
ART 48 Special Topics in Photography (1-4)
HHP 23A Contemporary Dance I (.5-1.5)
HHP 25A Jazz Dance I (.5-1.5)
C. Three (3) units required from this section .......ccocuieieriniins 3
ENGL 10 Creative Writing (3)
ENGL 11 Film Appreciation (3)
MUSIC 2 Introduction to Music (3)
MUSIC 10 Survey of Music History and Literature:
Ancient to 1750 (3)
MUSIC 20A Elementary Music Theory (5)
Any MUSIC 30-78 Course (1-1.5)

Total Required Units 18

SYHOMVYI S1YVY NI 31VIDOSSV
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@ Associate Degree Majors

Emphasis in Photography
Acceptable Courses Within Major

plus six (6) units from this section
ART 2 Basic Color and Design (2-4)
ART 41 Photography: Intermediate (3)
ART 42 Color Photography (3)

B. Six (6) units required from this section.......c.ccoerverrurrunnn.
ART 1 Basic Freehand Drawing (2-4)
ART 9A Life Drawing: Beginning (2-4)
ART 21A Painting: Beginning (2-4)
ART 23A Watercolor: Beginning (2-4)
ART 25 Mixed Media Painting (2-4)

C. Three (3) units required from this section ......ccecemervene.
ART 11 History of Art: Ancient and Medieval (3)
ART 12 History of Art: Renaissance, Baroque and

Modern (3)

ART 45 Field Photography (1-2)
ART 48 Special Topics in Photography (1-4)
ENGL 11 Film Appreciation (3)

A, ART 40 Photography: Beginning.......ccereermersrrsssssssanes

HEALTH AND HUMAN PERFORMANCE

Acceptable Courses Within Major

A. Nine (9) units required from this section........ceuceuinnn.
HHP 6A Lifetime Fitness Program I (3)
HHP 60 Health and Fitness Education (3)
HHP 62 Safety and First Aid Education (2)
BIOL 50 Nutrition (3)

B. Eight (8) units required from this section.........ccccnrivnnes
BIOL 10 Human Anatomy (4)
BIOL 60 Human Physiology (4)

C. Three (3) units required from this section ........cceecovvurenees
BIOL 65 Microbiology (4)
PSYCH 1 General Psychology (3)

Total Required Units 19
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LANGUAGE ARTS

Emphasis in English

Acceptable Courses Within Major
A. ENGL 1B Advanced Composition and Introduction to
Literature i v s A s

ENGL IC Critical Reasoning and Writing (3)
ENGL 10 Creative Writing (3)

ENGL 11 Film Appreciation (3)

ENGL 17 American Literature (3)

ENGL 18 American Literature (3)

ENGL 46 Survey of English Literature (3)
ENGL 47 Survey of English Literature (3)
ENGL 49 California Literature (3)

ENGL 50 Introduction to Shakespeare (3)

B, Six (6) units required from this section .....cveerees:

Total Required Units 20

Units

ENGL 81 Introduction to World Literature: 1500 to
Present (3)
JRNAL 1 Introduction to Journalism (3)

C. Three (3) units required from this section .........ccoveverviirenneas 3
DRAMA 20 Oral Expression and Interpretation (3)
SPCOM 1 Introduction to Public Speaking (3)

SPCOM 2 Argumentation and Debate (3)

D. Three (3) units required from this section......ciuemmrsssersan, 3

ANTHR 2 Cultural Anthropology (3)
HUMAN 1 Old World Culture (3)
HUMAN 2 Modern Culture (3)
HUMAN 3 World Culture (3)
PSYCH 1 General Psychology (3)
SPAN 1A Spanish: Beginning (5)
SPAN 1B Spanish: Beginning (5)
SPAN 2A Spanish: Intermediate (5)

SPAN 2B Spanish: Intermediate (5)

E. Three units required from this section........enivninnns 3
HIST 13 World Civilizations: to 1650 (3)

HIST 14 World Civilizations: 1650 to Present (3)
HIST 16 United States: to 1877 (3)

HIST 17 United States: 1877 to Present (3)
PHILO 1 Introduction to Philosophy (3)
PHILO 25 Twentieth Century Philosophy (3)

Total Required Units 18

Emphasis in Communication

Acceptable Courses Within Major Units
A, Six (6) units required from this section.........ccouvvreerinriesrenanns 6
SPCOM 1 Introduction to Public Speaking (3)
SPCOM 2 Argumentation and Debate (3)
B. Six (6) units required from this section......cco.cvurvrmriciineirneinne. 6
ENGL 1B Advanced Composition and Introduction to
Literature (3)
ENGL IC Critical Reasoning and Writing (3)
PHILO 1 Introduction to Philosophy (3)
PHILO 25 Twentieth Century Philosophy (3)
C. Six (6) units required from this section........uneiveiniineniens 6
DRAMA 20 Oral Expression and Interpretation (3)
ENGL 11 Film Appreciation (3)
SPCOM 4 Introduction to Human Communication (3)
SPCOM 5 Intercultural Communication (3)
SPCOM 7 Forensics Workshop (3)
SPCOM 9/BUSAD 9 Introduction to Small Group and
Team Communication (3)
SPCOM 12 Media and American Culture (3)
SPCOM 18 Voice Dynamics (3)
SPCOM 19 Exploring Radio Drama (3)

Total Required Units 18
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LIBERAL ARTS

The Associate in Arts Degree in Liberal Arts is designed for
students who wish to have a broad knowledge of liberal arts and
sciences plus additional coursework in an “Area of Emphasis.”
The curriculum in liberal arts allows students to develop an
appreciation of the beauty and values that have shaped and
enriched our culture, and may also be used to meet transfer
requirements.

* Non-Transfer Students: Complete General Education
Breadth Requirements for the AA/AS Degree (minimum 30
units).

* Transfer Students: Complete General Education Breadth
Requirements for CSU Transfer (minimum 40 units),
or complete IGETC requirements (minimum 37 units).

See a counselor for assistance in determining the most
appropriate option.

¥ Complete 18 units in one of the “Areas of Emphasis”
outlined below. Note: Where appropriate, courses in
an area of emphasis may also be used to fulfill General
Education requirements for the AA or AS degree.

*  Meet Columbia College graduation requirements, including
the completion of at least 60 associate-degree-applicable
units.

Emphasis in Arts and Humanities

This area of emphasis can be used either to enhance
employability in a broad range of career fields or as preparation
for transfer to a university in a related discipline such as Art,
Drama/Theatre, English, Humanities, Languages, Music or
Philosophy.

Acceptable Courses Within Area of Emphasis Units
A. Activity: Creative and Fine Arts (six units required)............. 6
ART 9A Life Drawing: Beginning (2-4)
ART 9B Life Drawing: Intermediate (2-4)
ART 21A Painting: Beginning (2-4)
ART 21B Painting: Intermediate (2-4)
ART 31 Ceramics: Introductory (2-4)
ART 32 Ceramics: Intermediate (2-4)
ART 40 Photography: Beginning (4)
ART 41 Photography: Intermediate (3)
DRAMA 19 Exploring Radio Drama (1.5-3)
DRAMA 20 Oral Expression and Interpretation (3)
DRAMA 22 Introduction to Readers’ Theatre (3)
DRAMA 42 Acting Fundamentals (3)
DRAMA 43 Acting-Directing (3)
DRAMA 44 Advanced Acting Projects (1-3)
DRAMA 45 Improvisation (3)
MUSIC 31A Elementary Piano (1.5)
MUSIC 36 Elementary Voice (1.5)
MUSIC 49 Beginning Guitar (1.5)
MUSIC 60 Choir (1)
MUSIC 76 Community Orchestra (1)
SPCOM 7 Forensics Workshop (3)

B. Theory: Fine, Performing and Creative Arts (six units

FEQUITEA) cereurrrieerircerecrmerecerrerirnremniereseessssssessessens 6

ART 11 History of Art: Ancient and Medieval (3)

ART 12 History of Art: Renaissance, Baroque and

Modern (3)

ART 13 Art of Africa, Asia, Australia and the
Americas (3)

DRAMA 10 Introduction to the Theatre (3)

ENGL 10 Creative Writing (3)

ENGL 11 Film Appreciation (3)

JRNAL 1 Introduction to Journalism (3)

MUSIC 2 Introduction to Music (3)

MUSIC 10 Survey of Music History and Literature:
Ancient to 1750 (3)

MUSIC 11 Survey of Music History and Literature: 1750
to Present (3)

MUSIC 12 American Popular Music: Blues and Jazz to
Rock ‘n Roll (3)

C. Theory: Humanities, Languages and Philosophy (six units

PEQUITEd) e usuinssriss crsresseiscsssessessessensieeasesenesseaassenes 6

ENGL 1A Reading and Composition: Beginning (3)

ENGL 1B Advanced Composition and Introduction to
Literature (3)

ENGL IC Critical Reasoning and Writing (3)

ENGL 17 American Literature (3)

ENGL 18 American Literature (3)

ENGL 46 Survey of English Literature (3)

ENGL 47 Survey of English Literature (3)

ENGL 49 California Literature (3)

ENGL 50 Introduction to Shakespeare (3)

ENGL 81 Introduction to World Literature: 1500 to
Present (3)

HIST 5 or PHILO 5 Introduction to the History and
Philosophy of Science (3)

HUMAN 1 Old World Culture (3)

HUMAN 2 Modern Culture (3)

HUMAN 3 World Culture (3)

HUMAN 4 or PHILO 4 World Religions and
Spirituality (3)

PHILO 1 Introduction to Philosophy (3)

PHILO 25 Twentieth Century Philosophy (3)

SPAN 1A Spanish: Beginning (5)

SPAN 1B Spanish: Beginning (5)

SPAN 2A Spanish: Intermediate (5)

SPAN 2B Spanish: Intermediate (5)

SIGN 40A ASL: Beginning Communication with the
Deaf (3)

SIGN 40B ASL: Intermediate Communication with the
Deaf (3)

SIGN 40C ASL: Advanced Intermediate
Communication with the Deaf (3)

SPCOM 4 Introduction to Human Communication (3)

SPCOM 5 Intercultural Communication (3)

SPCOM 12 Media and American Culture (3)

Total Required Units: 18

SYHOVIN S1YV NI 31VIDOSSVY
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Associate Degree Majors

Emphasis in Behavioral and Social Sciences

This area of emphasis is intended for those students interested
in developing an introductory knowledge base and content
understanding in the behavioral and social sciences, or as
preparation for transfer to a university in a related discipline such
as Anthropology, Child Development, Economics, Geography,
Psychology or Sociology.
Acceptable Courses within Area of Emphasis Units
A. Human and Individual Development (6 units required)......6

ANTHR 1 Physical Anthropology (3)

CHILD 1 Child Growth and Development (3)

CHILD 22 Child, Family, Community (3)

GUIDE 10A Introduction to Helping Skills (1.5)

GUIDE 10B Intermediate Helping and Basic Conflict

Management Skills (1.5)

PSYCH 1 General Psychology (3)

PSYCH 5 Human Sexual Behavior (3)

PSYCH 10 Lifespan Human Development (3)

PSYCH 20 Sport Psychology (3)

PSYCH 30 Psychology of Adjustment (3)

PSYCH 35 Introduction to Drugs and Behavior (3)

PSYCH 40 Stress Management (3)

B. Institutional and Cultural Context (select courses from at

least two subject areas) ... 9

ANTHR 2 Cultural Anthropology (3)

ANTHR 3 Current Issues in Anthropology (3)

ANTHR 7 Gender, Culture and Society (3)

ANTHR 10 Archaeology and Cultural Prehistory (3)

ANTHR 15 Native People of North America (3)

ECON 10 Principles of Economics - Macro (4)

ECON 11 Principles of Economics - Micro (4)

GEOGR 12 Cultural Geography (3)

POLSC 10 Constitutional Government (3)

POLSC 12 American Political Thought (3)

POLSC 14 International Relations (3)

SOCIO 1 Introduction to Sociology (3)

SOCIO 2 American Society: Social Problems and
Deviance (3)

SOCIO 5 Ethnicity and Ethnic Relations in America (3)

SOCIO 7 Gender, Culture and Society (3)

SOCIO 12 Sociology of the Family (3)

SOCIO 28 Death and Dying (3)

SPCOM 5 Intercultural Communication (3)

C. Historical Foundations (select one course) ........mieis v 3
HIST 11 History of California (3)
HIST 13 World Civilizations: to 1650 (3)
HIST 14 World Civilizations: 1650 to Present (3)
HIST 16 United States: to 1877 (3)
HIST 17 United States: 1877 to Present (3)
HIST 21 Women in American History (3)
HIST 55 The American Frontier (3)

Total Required Units: 18

Emphasis in Science

| This area of emphasis is intended to introduce students to the

tools and concepts of physical and life sciences, or as preparation
for transfer to a university in a related discipline such as Biology,
Chemistry, Computer Science, Earth Science, Environmental
Science, Mathematics or Physics.

Acceptable Courses within Area of Emphasis

A. Tools for Science (two units required).....ccmmiimnmmesiie e 2

BUSAD 138 Excel Spreadsheets (1.5 - 2)

CMPSC 1 Computer Concepts and Information
Systems (4)

CMPSC 5 Introduction to Programming (3)

CMPSC 15 Java Programming (3)

CMPSC 55 Database Management (4)

CMPSC 59 or GEOGR 59 Geographic Information and
Global Positioning Systems (1-3)

CMPSC 60 or GEOGR 60 Introduction to GIS -
ArcView (3)

MATH 2 Statistics (4)

MATH 8 Trigonometry (3)

MATH 17A Precalculus I (5)

MATH 17B Precalculus II (5)

MATH 18A Calculus I (5)

MATH 18B Calculus II (5)

B. Physical Science (nine units required)....c....ccoeeeeunerrvisrisiisnnnns 9
CHEM 1A General Chemistry (5)
CHEM 1B General Chemistry (5)
CHEM 10 Fundamentals of Chemistry (4)
CHEM 11 Fundamentals of Organic and
Biochemistry (4)
CHEM 12 General, Organic and Biochemistry (5)
CHEM 20 The Chemistry of Everything (3)
ESC 1 Energy: Uses and Alternatives (3)
ESC 5 Physical Geology (4)
ESC 10 Environmental Geology (3)
ESC 12 California Geology (3)
ESC 22 Historical Geology (3)
ESC 30 Global Tectonic Geology (3)
ESC 33 Introduction to the Earth (4)
ESC 35 Field Geology (1-3) OR up to three (3) units
from the following:
ESC 35CC Geology and Gold Mining of Calaveras
County (1-3)
ESC 35DV Geology of Death Valley (1-3)
ESC 35LS Geology of Lassen, Shasta, Lava Beds
(1-3)
ESC 35LT Geology of the Lake Tahoe Region (1-3)
ESC 35LV Geology of the Long Valley Caldera (1-3)
ESC 35ML Geology of the Mother Lode (1-3)
ESC 35SA Geology of the San Andreas Fault (1-3)
ESC 355N Geology of the Sierra Nevada (1-3)
ESC 35SP Geology of the Sonora Pass Area (1-3)
ESC 35TR Geology of the Tuolumne River (1-3)
ESC 40 Descriptive Astronomy (3)
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ESC 42 Natural Hazards (3)

ESC 50 Oceanography (4)

ESC 62 Meteorology (3)

GEOGR 15 Physical Geography (3)

PHILO 5 or HIST 5 Introduction to the History and
Philosophy of Science (3)

PHYCS 1 Conceptual Physics (3)

PHYCS 2 Conceptual Physical Science: A Starship
Voyage (3)

PHYCS 4A Introductory Physics I: Trigonometry Level
)

PHYCS 4B Introductory Physics II: Trigonometry Level
@

PHYCS 5A Introductory Physics I: Calculus Level (5)

PHYCS 5B Introductory Physics II: Calculus Level (5)

C. Natural and Life Sciences (7 units required).......c.cooreurvurnne 7

ANTHR 1 Physical Anthropology (3)

BIOL 2 Principles of Biology (4)

BIOL 4 Principles of Animal Biology (4)

BIOL 6 Principles of Plant Biology (4)

BIOL 10 Human Anatomy (4)

BIOL 17 Fundamentals of Biology (4)

BIOL 24 General Ecology (4)

BIOL 39 Field Biology (1-2)

BIOL 60 Human Physiology (4)

BIOL 65 Microbiology (4)

FORES 1 Introduction to Professional Forestry (3)

FORES 10 Dendrology (3)

NATRE 1 Environmental Conservation (3)

NATRE 3 Natural Resources Law and Policy (3)

NATRE 30 Introduction to Watershed Management (3)

NATRE 50 Natural History and Ecology (2)

Total Requ;ed Units: 18

LIBERAL STUDIES

The Associate in Arts Liberal Studies Degree is designed for

students who intend to transfer to a baccalaureate program

in Elementary Teaching Preparation. General graduation

requirements for the Associate Degree are as follows:
Complete General Education Breadth Requirements for
CSU Transfer (minimum 40 units), or complete IGETC
requirements (minimum 37 units). See a counselor for
assistance in determining the most appropriate option.
Complete 18 units in the “Area of Emphasis” outlined below.
Note: Where appropriate, courses in an area of emphasis
may also be used to fulfill General Education requirements
for the AA or AS degree.
Meet Columbia College graduation requirements, including
the completion of at least 60 associate-degree-applicable
units.

Emphasis in Elementary Teaching Preparation

This area of emphasis is intended to provide partial fulfillment of
Freshman/Sophomore major preparation requirements towards
transferring to a university in a Bachelor’s Degree in Liberal
Studies, K-8 Teacher Preparation Program. Students planning

to transfer in this major should consult with a counselor to
create an Educational Plan, as requirements vary among transfer
universities. Select a minimum of one course from at least six of
the following subject areas.

ORAL COMMUNICATION
SPCOM 1 Introduction to Public Speaking (3)
SPCOM 4 Introduction to Human Communication (3)

COMPOSITION
ENGL 1A Reading and Composition: Beginning (3)
ENGL 1B Advanced Composition and Introduction to
Literature (3)

CRITICAL THINKING
ENGL 1C Critical Reasoning and Writing (3)
HIST 5 or PHILO 5 Introduction to the History and
Philosophy of Science (3)
SPCOM 2 Argumentation and Debate (3)

CHEMISTRY
CHEM 1A General Chemistry (5)
CHEM 1B General Chemistry (5)
CHEM 10 Fundamentals of Chemistry (4)
CHEM 12 General, Organic and Biochemistry (5)
CHEM 20 The Chemistry of Everything (3)

INTRODUCTION TO EARTH SCIENCE
ESC 33 Introduction to the Earth (4)
GEOGR 15 Physical Geography (3)

PHYSICS
PHYCS 1 Conceptual Physics (3)
PHYCS 2 Conceptual Physical Science: A Starship Voyage

©)

PHYCS 4A Introductory Physics I: Trigonometry Level (4)
PHYCS 4B Introductory Physics II: Trigonometry Level (4)
PHYCS 5A Introductory Physics I: Calculus Level (5)
PHYCS 5B Introductory Physics II: Calculus Level (5)

BIOLOGICAL SCIENCES
BIOL 2 Principles of Biology (4)
BIOL 10 Human Anatomy (4)
BIOL 17 Fundamentals of Biology (4)

MATHEMATICS
MATH 4A Mathematics for Elementary Teachers I (4)
and
MATH 4B Mathematics for Elementary Teachers II (4)

ART
ART 11 History of Art: Ancient and Medieval (3)

SHOMYW S1YVY NI 31VIDOSSV
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ART 12 History of Art: Renaissance, Baroque and Modern

@)
ART 13 Art of Africa, Asia, Australia and the Americas (3)

MUSIC

MUSIC 2 Introduction to Music (3)

MUSIC 10 Survey of Music History and Literature: Ancient
to 1750 (3)

MUSIC 11 Survey of Music History and Literature: 1750 to
Present (3)

MUSIC 12 American Popular Music: Blues and Jazz to Rock
‘n Roll (3)

THEATRE
DRAMA 10 Introduction to the Theatre (3)
DRAMA 20 Oral Expression and Interpretation (3)
DRAMA 42 Acting Fundamentals (3)
DRAMA 43 Acting-Directing (3)

PHILOSOPHY OR HUMANITIES
HIST 5 or PHILO 5 Introduction to the History and
Philosophy of Science (3)
HUMAN 1 Old World Culture (3)
HUMAN 2 Modern Culture (3)
HUMAN 3 World Culture (3)
HUMAN 4 or PHILO 4 World Religions and Spirituality (3)
PHILO 1 Introduction to Philosophy (3)
PHILO 25 Twentieth Century Philosophy (3)

EARLY U.S. HISTORY
HIST 16 United States: to 1877 (3)

AMERICAN GOVERNMENT
POLSC 10 Constitutional Government (3)

ANCIENT WORLD HISTORY
HIST 13 World Civilizations: to 1650 (3)

CALIFORNIA HISTORY
HIST 11 History of California (3)

GEOGRAPHY
GEOGR 12 Cultural Geography (3)

LIBERAL STUDIES TEACHING PREREQUISITE
CHILD 1 Child Growth and Development (3)
EDUC 10 Practicum in Teaching (3)
EDUC 12 Introduction to Education: Intermediate Field
Experience (3)
PSYCH 10 Lifespan Human Development (3)

COMPUTER SCIENCE
CMPSC 1 Computer Concepts And Information Systems (4)

Total Required Units: 18

MATHEMATICS
Acceptable Courses Within Major Units
A. Fourteen (14) units required from this section .........co..ou.... 14
MATH 2 Statistics (4)

MATH 18A Calculus I (5)
MATH 18B Calculus II (5)

B. 'Three to Five (3-5) units required from this section......... 3-5
MATH 6 Mathematics for Liberal Arts Students (3)
MATH 12 Finite Mathematics (3)

MATH 17A Precalculus I (5)
MATH 17B Precalculus II (5)

C. Four to Five (4-5) units required from this section........... 4-5

PHYCS 4A Introductory Physics I:

Trigonometry Level (4)
PHYCS 5A Introductory Physics I: Calculus Level (5)
CMPSC 22 Programming Concepts and

Methodology I (4)
CMPSC 24 Programming Concepts and

Methodology II (4)

-  Total Required Units 2 1-24
MUSIC
Acceptable Courses Within Major Units
| A. Twenty (20) units required from this section.....c.oceocevevevec 20
Theory/Musicianship

MUSIC 4A Elementary Musicianship (2)
MUSIC 4B Elementary Musicianship (2)
MUSIC 5A Intermediate Musicianship (2)
MUSIC 5B Intermediate Musicianship (2)
MUSIC 20A Elementary Music Theory (3)
MUSIC 20B Elementary Music Theory (3)
MUSIC 21A Intermediate Music Theory (3)
MUSIC 21B Intermediate Music Theory (3)
B. Four (4) units required from this s€ction........convcevuvernniriiinnns 4
MUSIC 50 Applied Music: Guitar (1)
MUSIC 51 Applied Music: Keyboard (1)
MUSIC 52 Applied Music: Woodwinds (1)
MUSIC 53 Applied Music: Brass (1)
MUSIC 54 Applied Music: Strings (1)
MUSIC 55 Applied Music: Percussion (1)
MUSIC 56 Applied Music: Voice (1)

Itis suggested students take private instruction every semester at
Columbia College although only 4 units are required for transfer.
C. Four (4) units required from this section.......cccovveveriiciirins 4
MUSIC 60 Choir (1)
MUSIC 64 Jazz Choir (1)
MUSIC 66 Columbia College Community Chorus (1)
MUSIC 72 Jazz Ensemble (1)
MUSIC 76 Community Orchestra (1)
Music majors need to be enrolled in an ensemble appropriate to
their major instrument each semester at Columbia. Four units are
required for transfer.
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D. Proficiency Required
Voice Proficiency (for non-voice majors; may be achieved
independently through credit by examination or through
the following course) MUSIC 36 Elementary Voice (1.5)

E. Proficiency Required
Piano Proficiency (for non-piano majors; may be achieved
independently through credit by examination or through the
following course) MUSIC 41B Intermediate Piano (1.5)

Total Required Units 31

Recommended Optional Courses:

MUSIC 10 Survey of Music History/Literature:
Ancient to 1750 (3)

MUSIC 11 Survey of Music History/Literature:
1750 to Present (3)

The Music Major is designed to prepare the student to be a well-
rounded musician and enables the student to transfer to a four-
year institution at the junior level.

Associate in Science Degree

The Associate in Science Degree is awarded in Science and
Technical fields. It is specifically designed for students who
intend to transfer to a four-year institution. To earn this
degree, a student must complete the requirements listed in
Column 1 of the G.E. Breadth Requirements on pages 54-55.

ALLIED HEALTH
Acceptable Courses Within Major Units
A. Eight (8) units required from this section.........c.ccoeeueiurivcnens 8

BIOL 10 Human Anatomy (4)
BIOL 60 Human Physiology (4)

B. Four (4) units required from this section........couumaciinniens 4
CHEM 1A General Chemistry (5)
CHEM 10 Fundamentals of Chemistry (4)

C. Seven (7) units required from this section.......cccccvviniiieins 7
BIOL 50 Nutrition (3)
BIOL 65 Microbiology (4)
EMS 4 Emergency Medical Technician Training (7)
EMS 13 Advanced First Aid and Emergency Care (3)
HHP 60 Health and Fitness Education (3)
HHP 62 Safety and First Aid Education (2)

Total Required Units 19

BUSINESS
Emphasis in Business Administration
(Occupational)
Acceptable Courses Within Major Units
A. Fifteen (15) units required from this section...........ccceuunnee. 15

BUSAD 20 Principles of Business (3)
BUSAD 24 Human Relations in Organizations (3)
BUSAD 163 Business Mathematics (4)
CMPSC 3 Operating Systems (3)
OFTEC 132 Business Communications (3)
B. Eight (8) units required from Bl or B2 .....cccocuiiuniiininiicaniinns 8
Bl. Eight (8) units required
BUSAD 2A Financial Accounting (4)
BUSAD 2B Managerial Accounting (4)
B2. Eight (8) units required
BUSAD 161A Small Business Accounting I (4)
BUSAD 161B Small Business Accounting II (4)
C. Six (6) units required from this section.........coccreuenriverrenneee. 6
BUSAD 18 Business Law (4)
BUSAD 30 Principles of Marketing (3)
BUSAD 40 Principles of Management (3)
BUSAD 150 Small Business Management (3)
BUSAD 151 Finance and Investments (3)
BUSAD 158 Payroll Accounting (3)

Total Required Units 29

Emphasis in Business Administration
(Professional)

SHOCYW 3DN3IDS NI ILYIDOSSY

Required Courses Within Major Units

BUSAD 2A  Financial ACCOUNtING.cviuvimersisssasissarssessesssssssanss 4

BUSAD 2B Managerial Accounting

BUSAD 18 Business Law......coocuvnneicnes

BUSAD 20 Principles of Business.......c..c.ccueeas

BUSAD 24 Human Relations in Organizations................... 3

CMPSC 3 Operating SYStems.......ccvvvvimmnessminssssssnmisiessennns 3

CMPSC30  Financial Worksheets on Computers...

ECON 10 Principles of Economics - Macro

ECON 11 Principles of Economics - Micro........cccoccuuriinnnnee
Total Required Units 32

CHILD DEVELOPMENT

Required Courses Within Major Units

CHILD 1 Child Growth and Development.........oo.ueeuies 3

CHILD 3 Practices in Child Development .........ccieciiinies 3

CHILD 4 Observation and AssesSmMent.......ouvrvisriinne 3

CHILD 10 Creative Activities in the Arts.....c.oeuevernieannes 2

CHILD 12 Creative Activities in Math......ccnnincininnns 2

CHILD 13 Creative Activities in Science ........ccccvvmuvirinanes 2

CHILD 22 Child, Family, Community.......ccoceerverrseeisinniens 3

CHILD 26 Health, Safety and Nutrition ... 3

CHILD 30 Child Care/Nursery School Administration....3

INDIS 170BB  Career Tools for Excellence L......ccoociiieiuianians 2
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Minimum of three (3) units from the following:

EMS 20
EMS 97

EMS 175

CHILD 16 PractiCuillsssssssusssssammsrssssssosssanssssvssysssssonssnsionsia 3
CHILD 116  Infant/Toddler Practicium, .ssmssssssssssmssssnsusssis 3
Minimum of three (3) units from the following:
CHILD 8 Early Literacy Development.......... P Pt A 3
CHILD 19 Exceptional Needs Children......cccciiciiiiinen. 3
CHILD 23 Guiding Children’s Social Development ........... 3
CHILD 25 Infant/Toddler Care;simmnnmmmmnmiis 3
CHILD 28 Books for Young Children ......coemicreninirnniens 3
CHILD 126  School-Age Child Care ....cccouueviurmmmsirincisnieiies 3
Total Required Units 32
COMPUTER SCIENCE
Required Courses Within Major Units
CMPSC9 Introduction To UNIX/LinuX....cccovevmiriveinenns 3
7,y CMPSC 22 Programming Concepts & MethodologyI.......4
falll CMPSC 24 Programming Concepts & Methodology I1...... 4
(@) CMPSC 28 Visual Basic Programming
(=9 CMPSC55  Database Management........coucconevvueinnsnrenninse
[l MATH 18A  Calculus I....occcciiccniiniciriniesiinnens
S RN AU e ST | S—— g
[TT) ELECTIVES - Choose two: (6 units)
(@) CMPSC3 Operating Systems
4 CMPSC 15 Java Programming
TT| CMPSC 41 Networking Essentials .......cuemiinisiainsnnisnns 3
el CMPSC 53/  Project Management .......cciumeisemismuinssssanns 3
g BUSAD 53
Z Total Required Units 34
|.l-l-_l EMERGENCY MEDICAL SERVICES
s Required Courses Within Major Units
(WHN EMS4  Emergency Medical Technician Training......... 7
(@) EMS 12 Pre-Paramiedic THaIRING vsusmsmn o 8
(7, Or
¥,y BIOL 10 Human Anatomy and
[~ ¢ BIOL 60 Human Physiology..cummsssvsssusmmminmonisios
EMS13  Advanced First Aid/Emergency y Care...
Or
EMS 157 _ First Responder Training ........ccooueevvnnnnsviessssnnins 3
EMS 165 Convers. Med. Spanish for Emergency Health. 3
MATH 2 L T ——— .4

Minimum of Four (4) Units from the following:

Basic Cardiology and Cardiac Dysrhythmias .. 3
Work Experience in Emergency Medical

SEIVICE cosssivsvsimmmsammammismsmmessmsssssmssmsinssssssipsssssassoss 1-4
EMS Skills Development ..........coccemmisienasnins 2

Total Required Units 29

FIRE TECHNOLOGY
Fire Technology
Acceptable Courses Within Major Units
A. The following courses are required..........coocomirinneinnsinsinan. 15

FIRE 1 Fire Protection Organization (3)

FIRE 2 Fire Prevention Technology (3)

FIRE 3 Fire Protection Equipment/Systems (3)

FIRE 4 Building Construction for Fire Protection (3)
FIRE 5 Fire Behavior and Combustion (3)

B. Ten (10) units required from this section.......ccceecicruineas 10
EMS 4 Emergency Medical Technician Training (7)
EMS 20 Basic Cardiology/Cardiac Dysrhythmias (3)
*EMS 97 Work Experience (1-4)

FIRE 7 Wildland Fire Control (3)

FIRE 29A Driver/Operator 1A (1)

FIRE 29B Driver/Operator 1B (1)

FIRE 70 Special Topics (.5-3)

*FIRE 97 Work Experience (1-4)

FIRE 50/SAR 50 Low Angle Rope Rescue (1.5)

Total Required Units 25

| *Credit may be applied for either EMS 97 or FIRE 97 but not both.

Wildland/Urban Interface
Fire Management

Required Courses Within Major Units
CMPSC 1 Computer Concepts and Information Systems 4
MATH 104  Algebra Il ..o 5
CMPSC 59/  Geographic Information and Global

GEOGR 59  Positioning Systems.......cimminminsmsmincnssnns |
FIRE 1-99 Fire Technology Courses ................................... 4 5
WKEXP 96  Cooperative Work EXperience ......c.cueuennenes 2
FIRE 120 Fire Operations in the Urban Interface........... 1.5

FORESTRY
Acceptable Courses Within Major Units
A. Eleven (11) units required from this section.........coevvueinncne 11

FORES 1 Introduction to Professional Forestry (3)

FORES 10 Dendrology (3)

FORTC 153 Forest Surveying Techniques (3)

NARTC 160 Aerial Photography and Map
Interpretation (2)

| B. Eleven (11) units required from this section......c.cccvviiniins 11

BIOL 24 General Ecology (4)

BIOL 39 Field Biology (1-2)

ESC 1 Energy: Uses and Alternatives (3)

ESC 5 Physical Geology (4)

ESC 12 California Geology (3)

ESC 30 Global Tectonic Geology (3)

ESC 33 Introduction to the Earth (4)

ESC 42 Natural Hazards (3)

FIRE 7 Wildland Fire Control (3)

FORTC 162 Applied Forest Inventory and
Management (2)

GEOGR 15 Physical Geography (3)

Total Required Units 8
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NATRE 1 Environmental Conservation (3)

NATRE 9 Parks and Forests Law Enforcement (2)

NATRE 22 Ecology and Use of Fire in Forest
Ecosystems (2)

NATRE 30 Introduction to Watershed Management (3)

NATRE 50 Natural History and Ecology (2)

NARTC 181 California Wildlife (4)

Total Required Units 22

Transfer oriented students should see a counselor for additional
required coursework in ANTHR, BIOL, Calculus, CHEM, CMPSC,
ESC, ECON, GEOGR, PHYCS, and Statistics.

HOSPITALITY MANAGEMENT

Emphasis in Culinary Arts

Required Courses Within Major Units
HPMGT 102  Introduction to Hospitality Careers & Human
REIALIONS vovvvereeveeivecrirnrisiieissensienseeneessessesnesinns 1.5 |

HPMGT 104 Hospitality Laws and Regulations ........c..ccouuen. 2
HPMGT 120  Safety and Sanitation ... 1
HPMGT 122 Restaurant Math ..o 1
HPMGT 126  Nutrition for Chefs.......ccommmmmrrnnresneresensenenns 2
HPMGT 128 Kitchen Management........o.ocurereesemesenseensnnee 3

HPMGT 133A Intro to Commercial Food Preparation.............
HPMGT 133B Commercial Food Preparation.........c.c.cververreenas

HPMGT 134 Commercial Baking: Beginning ......c.cccoceuuee. 2.5
HPMGT 136  Dining Room Service and Management I......... 2
HPMGT 140  Contemporary Cuisine

HPMGT 141  Restaurant Desserts

HPMGT 142  Garde Manger ..o
HPMGT 146  Dining Room Service and Management II...2-3.5
HPMGT 147 Beverage Management........cmmimmniresiiens 2
HPMGT 148  Introduction to WiInes ... 2
HPMGT 190  Culinary Arts Internship ......occcecvismvenissssencinees 2

Total Required Units 35-38

Emphasis in Hotel Management

Required Courses Within Major Units
HPMGT 20  Introduction to Leisure Travel and Tourism....3
HPMGT 97  Work Experience .........cc..... ki 2
HPMGT 102  Introduction to Hospltallty Careers and
Huiman RelationSi,smsisssssssisisiipsmspasssss 1.5
HPMGT 104 Hospitality Laws and Regulations..........cccoee..... 2
HPMGT 112 Front Office Mgmt./Hotel Catering ........c.o....... 2
HPMGT 114  Intro to Maintenance and Housekeeping....... 1.5
HPMGT 152 Restaurant Planning............wommmmmmmnns 3
BUSAD 2A  Financial Accounting 4
Or
BUSAD 161A Small Business ACCOUNting.......corevceurrereusenrisesnns 4
Total Required Units 19
Recommended Optional Courses:
BUSAD 163 Business Mathematics. ...c..ocivmenmmimassesessrannes 4
OFTEC 105  Electronic Printing Calculators ..........ccoc..eevuvea: 1
OFTEC 131  Office Procedures and Technology..................... 3

Emphasis in Restaurant Management

Required Courses Within Major Units
HPMGT 102  Introduction to Hospitality Careers and
Human Relations............... wsavsasspresaizyil< D
HPMGT 104 Hospitality Laws and Regulatlons ...................... 2
HPMGT 120  Safety and Sanitation ..........ccoemmsmmmssssessenens. 1
HPMGT 128  Kitchen Management........cccuweveicureesserssiunrnns 3
HPMGT 133A Introduction to Commercial Food
Preparation giiimmiiiramsrainimmmiiniaiims 3
HPMGT 133B Commercial Food Preparation..........c.ocuieiiinn 4
HPMGT 136 Dining Room Service and Management I ......... 2
HPMGT 147  Beverage Management......cccecrmesmssensseneens 2
HPMGT 152  Restaurant Planning........ocmmnns 3
BUSAD 161A Small Business Accounting L.......oocouernroninennns 4
BUSAD 161B  Small Business Accounting Il.....cooemuerrionirennes 4
CMPSC1 Computer Concepts and Information
SYStEMS sl 4
OFTEC 131  Office Procedures and Technology.........c..cc....... 3
Total Required Units 36.5
NATURAL RESOURCES
Acceptable Courses Within Major Units
A. Twelve-fourteen (12-14) units required
from this SECHION . .vvcumucerrreererrerertiesrissesiesesesssceesennes 12-14

BIOL 24 General Ecology (4)

NATRE 1 Environmental Conservation (3)

NATRE 30 Introduction to Watershed Management (3)

NATRE 50 Natural History and Ecology (2)

NARTC 155 Interpretive Guided Tours (2)

NARTC 160 Aerial Photography and Map
Interpretation (2)

B. Eight (8) units required from this section..........coeeeeriversencens 8

BIOL 39 Field Biology (1-2)

BIOL 179 Fishing and Fishery Biology of the Sierra
Nevada (1)

ESC 1 Energy: Uses and Alternatives (3)

ESC 5 Physical Geology (4)

ESC 10 Environmental Geology (3)

ESC 30 Global Tectonic Geology (3)

ESC 33 Introduction to the Earth (4)

ESC 42 Natural Hazards (3)

FIRE 7 Wildland Fire Control (3)

FORES 1 Introduction to Professional Forestry (3)

FORES 10 Dendrology (3)

FORTC 153 Forest Surveying Techniques (3)

FORTC 162 Applied Forest Inventory/Management (2)

GEOGR 15 Physical Geography (3)

NATRE 9 Parks and Forests Law Enforcement (2)

NATRE 22 Ecology and Use of Fire in Forest Ecosystems
)

NARTC 181 California Wildlife (4)

~ Total Required Units 20-22
Transfer-oriented students should see a counselor for additional
required coursework in ANTHR, BIOL, Calculus, CHEM, CMPSC,
ESC, ECON, GEOGR, PHYCS, and Statistics.
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Associate Degree Majors

POST-SECONDARY STUDIES

The purpose of the Post-Secondary Studies Degree is to
properly prepare students whose goal is to transfer from
Columbia College to a university in a major that has extensive
baccalaureate major preparation coursework, Students
seeking this major must work closely with a Columbia College
counselor to identify their transfer destination university

and baccalaureate degree major, to identify lower division
(freshman-sophomore year) major requirements, to select

an area of emphasis and specific coursework in this degree
which reflect their educational direction, and to complete a
corresponding Educational Plan.

(Call 209.588.5109 for a counseling appointment.)

Degree Requirements

A. Completion of a minimum of 60 units; 12 units must be
completed in residence.

B. Overall grade point average of 2.0 or better (“C” average)
based on all work attempted in college.

C. Filing an application for graduation.

D. Competence in reading, in written expression and in
mathematics as demonstrated by completing the following
classes with a grade of “C” or better:

e ENGL 1A, Reading and Composition: Beginning
¢ Any transferable mathematics course

E. Completion of Associate Degree course requirements as
outlined below.

General Education

With the assistance of a counselor, select a General Education
pattern (below) and document the General Education course
choices on an Educational Plan.

A. California State University (CSU) transfers: (30 units)

» Complete Column IV of the Columbia College Pattern
of General Education for CSU transfer listed in the
Columbia College Catalog, OR

» Complete the Columbia College IGETC (Intersegmental
General Education Transfer Curriculum) pattern for
CSU listed in the Columbia College Catalog.

B. University of California (UC) transfers: (30 units)
» Complete the Columbia College IGETC (Intersegmental
General Education Transfer Curriculum) pattern for
UCl listed in the Columbia College Catalog or see your
counselor to identify and document the individual
breadth pattern for the campus of your choice.

C. Customized Program: (30 units)
With the assistance of a counselor and as documented on
your Educational Plan, choose from the Columbia College
General Education Breadth Requirements in the Columbia
College Catalog:

»  One Natural Sciences course (3 units minimum)
from GE Area B-1 (Physical Sciences) or GE Area B-2
(Biological Sciences).

o One Social and Behavioral Sciences course (3 units
minimum) from GE Area D (Social, Political and
Economic Institutions and Behavior).

« One Humanities course (3 units minimum) from GE
Area C (Arts, Literature, Philosophy, and Foreign
Language).

» One Language and Rationality/English Composition
course (3 units minimum) chosen from ENGL 1A,
ENGL 1B or ENGL 1C.

+ One Language and Rationality/Communication and
Analytical Thinking course (3 units minimum) from
GE Area B-4 (Mathematical Concepts, Quantitative
Reasoning and Applications).

« Additional courses (15 units minimum) chosen from any
of the areas listed above.

Activity Courses/Institutional Requirement
Select two physical activity courses under the Health and
Human Performance listings.

Electives
Select additional elective courses, if necessary, to bring the
total to 60 transferable units.

Area of Emphasis
Complete a minimum of 18 units with a “C” grade or
better from one Area of Emphasis listed below. With a
counselor, choose an Area of Emphasis that is appropriate
for your transfer major (i.e., lower division transfer major
preparation and transfer general education courses should
be used to meet this 18-unit requirement). This degree must
be documented in an Educational Plan to be created by the
student with their college counselor, and needs to accurately
reflect college-to-university course-to-course articulation
for the specific major and destination university as
stipulated on the ASSIST.org website, or as defined by major
preparation in the destination university catalog.
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Post-Secondary Studies:
Emphasis in Biological Sciences
18 Units Required

The Post-Secondary Studies ~ Biological Sciences emphasis

is intended to help students prepare for possible majors

within a biological science-related major. Common

university majors in this field include Biochemistry,

Biological Sciences, Cell Biology, and Microbiology.

This degree is designed to accommodate the differing

requirements of a wide variety of transfer institutions and

major options. Because admission and major preparation

requirements vary at each transfer institution, courses used

to complete this major must be selected with the assistance

of a Columbia College counselor.
BIOL 2 Principles of BIOlOgY.....coucivmriimmmmiinsissmnminssesscssiseenss 4)
BIOL 4 Principles of Animal Biology ...c.coeeiniiisssinasiinsesinnn. 4

BIOL 6 Principles of Plant Biology ........ccuuurmsisennsscrsessissscsnes 4)
BIOL 10 Human ANatOmYu. .y 4
BIOL 60 Human Physiology......ccimmmismsnsmnnsinessssesccssesens 4
BIOL 65 Microbiology.... . @
CHEM 1A General Chemlstry ..................................................... (5)
CHEM 1B General ChemiStry....ocsimireminissnisnissnsesseassnes (5)
CHEM 11 Fundamentals of Organic and Biochemistry.......... 4
MATH 2 Statisticsivmmmmmomsmmmmsi s 4)
MATH 18A CalculusI.. z:cxi(5)
MATH 18B Calculus II e S (5)

PHYCS 4A Introductory Physms I; Trlgonometry Level ......... “
PHYCS 4B Introductory Physics II: Trigonometry Level........ @
PHYCS 5A Introductory Physics I: Calculus Level......cco.....uu... (5)
PHYCS 5B Introductory Physics II: Calculus Level.........cn... (5)

Post-Secondary Studies:
Emphasis in Business Administration
18 Units Required

The Post-Secondary Studies - Business Administration
emphasis is intended to help students prepare for possible
majors within a business-related major. Common university
majors in this field include Business Administration, Business
Economics, Economics, Economics and Mathematics,
and Management Science. This degree is designed to
accommodate the differing requirements of a wide
variety of transfer institutions and major options. Because
admission and major preparation requirements vary at each
transfer institution, courses used to complete this major
must be selected with the assistance of a Columbia College
counselor.
BUSAD 2A Financial ACCOUNHNG ......ovvvevrerrrmcmiriinisniciniesiinss (4)
BUSAD 2B Managerial Accounting
BUSAD 18 Business LaW........oecreveceseremnnsasinisinns
BUSAD 20 Principles of BUSINESS .....cvvimmemisiniessississanmissmnssseesenses
CMPSC 1 Computer Concepts and Information Systems....... (4)

ECON 10 Principles of ECOnOmics - Macro .......ommmmseessesseens (4)
ECON 11 Principles of Economics - MiCro......cc.uwiincinniennes (4)
MATH 23StatisticSammmmmrmsmmmmms o s e 4)
MATH 12 Finite MathematicS.....cciummimrsesseromesinmsseeermssinessions (3)
MATH 18A Calculus T oueuvvieirerecernnrmssneseesrssssescsseneesessersssissssenss (5)

Post-Secondary Studies:
Emphasis in Computer Science
18 Units Required
The Post-Secondary Studies - Computer Science emphasis is
intended to help students prepare for possible majors within
a computer science-related major. Common university
majors in this field include Computer Science, Computer
Information Systems, and Geographic Information Systems.
This degree is designed to accommodate the differing
requirements of a wide variety of transfer institutions and
major options. Because admission and major preparation
requirements vary at each transfer institution, courses used
to complete this major must be selected with the assistance
of a Columbia College counselor.

CHEM 1A General Chemistry ....cmmsssisisiossssssssessess (5)
CHEM 1B General Chemistry......umsivmssiimsssssopssssssssssssass (5)
CMPSC 9 Introduction to UNIX/LINUX....o.cvsueiresresscrmecessessres (3)
CMPSC 15 JAVA Programming.......oceemsesssssssmssmnssissrossssssesass 3

CMPSC 22 Programming Concepts and Methodology I........ 4)
CMPSC 24 Programming Concepts and Methodology IT ...... (4)

CMPSC 28 Visual Basic Programmmg ...................................... (3)
MATH 2 Statistics.......cc..e R

MATH 18A CalculusT .

MATH 18B Calculus II [P ()
PHYCS 5A Introductory Phy51cs I; Calculus Level ................... 5
PHYCS 5B Introductory Physics II: Calculus Level................ (5)

Post-Secondary Studies:
Emphasis in Environmental Sciences
18 Units Required

The Post-Secondary Studies - Environmental Sciences
emphasis is intended to help students prepare for possible
majors within an environmental science-related major.
Common university majors in this field include Natural
Resources, Environmental Sciences, Forestry, Conservation,
and Earth Sciences. This degree is designed to accommodate
the differing requirements of a wide variety of transfer
institutions and major options. Because admission and
major preparation requirements vary at each transfer
institution, courses used to complete this major must
be selected with the assistance of a Columbia College
counselor.
BIOL 2 Principles of Biology......couurmsmimsmnmminsisissseinseissesssnsennns “)
BIOL 4 Principles of Animal Biology ... 4

BIOL 6 Principles of Plant Biology .....eimmmscissenensessisenns @
BIOL 24 General ECOIOZY ..vvivcinimmmmmmmmmnisssisinissssssersssssssssssess 4)
CHEM 1A General Chemistry.... ST (=) |
CHEM 1B General Chemistry..... s (9)
CHEM 10 Fundamentals of Chemlstry ...................................... 4)
CMPSC 1 Computer Concepts and Information Systems....... (4)
ESC 5 Physical Geology iussmsinssersmmmmmspsnnmensrsnserns. ()
ESC 50 Oceanographiy ...ceissssssssmssssmssssssssseensessassssssissss 4
FORES 1 Introduction to Professional Forestry......oveuvvrenen. 3)

FORES 10 Dendrology ....coummsimmmssmmassssssaeses wereerees (3)
INDIS 48 Sustainable LIVIng.....cc.umreinimmiissisnsnnnenseesseessines 3)
MATH 2 StatiStiCS...oomuvreerremmrmrseerersmsessessierimesissrsssisssissisrsssssssases 4)
MATH 17A Precalculus L. evceimssserssssesssersssmsssssessenisssnsss (5)
MATH 17B Precalculus IT.....ccomvmrmmesmmsssemsersmssecsssessisesssisasnns (9)
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Associate Degree Majors

MATH 18A Caleulus Lt e (5)
MATH 18B Calculus [L.asssmaissinaiimmimatinsmiomiiiss (5)

PHYCS 4A Introductory Physics I: Trigonometry Level......... “)
PHYCS 4B Introductory Physics II: Trigonometry Level........ @
PHYCS 5A Introductory Physics I: Calculus Level.................. (5)
PHYCS 5B Introductory Physics II: Calculus Level.................. (5)

Post-Secondary Studies:
Emphasis in Physical Sciences
18 Units Required

The Post-Secondary Studies - Physical Sciences emphasis

is intended to help students prepare for possible majors

within a physical science-related major. Common university

majors in this field include Chemistry, Earth Sciences,

Geology, Hydrology, Oceanography, and Physics. This degree

is designed to accommodate the differing requirements of

a wide variety of transfer institutions and major options.

Because admission and major preparation requirements

vary at each transfer institution, courses used to complete

this major must be selected with the assistance of a

Columbia College counselor.
BIOL 2 Principles of Biology.........c.conumcrnmienermsrisanmisssssnninnns
BIOL 4 Principles of Animal Biology
BIOL 6 Principles of Plant BiologY ........curemsereensuessanesenns
BIOL 17 Fuhdamentals of Biology sz
CHEM 1A General Chemistry.......
CHEM 1B General Chemistry....
CHEM 11 Fundamentals of Organic and Biochemistry.......... 4
ESC 5 Physical GeolOgy ........uwrmrnmiismmsnssiissssisessssesssesesessenness “)
MATH 18A Calculus I.....ovrccrierericsnmsssssensssssessssssssssesssnseses (3)
MATH 18B Calculus IT....covrversersrrrmsassssesssesssssmssassasssssssesssssssnes
PHYCS 4A Introductory Physics I: Trigonometry Level......... “)
PHYCS 4B Introductory Physics II: Trigonometry Level........ 4
PHYCS 5A Introductory Physics I: Calculus Level.................. (5)
PHYCS 5B Introductory Physics II: Calculus Level................. (5)

Post-Secondary Studies:
Emphasis in Pre-Engineering
18 Units Required

The Post-Secondary Studies - Pre-Engineering emphasis is
intended to help students prepare for possible majors within
an engineering-related major. Common university majors in
this field include Mechanical Engineering, Civil Engineering,
Aeronautical Engineering, Electrical Engineering, Construction
Management, Chemical Engineering, and Environmental
Engineering. This degree is designed to accommodate the
differing requirements of a wide variety of transfer institutions
and major options. Because admission and major preparation
requirements vary at each transfer institution, courses used to
complete this major must be selected with the assistance of a
Columbia College counselor,

CHEM 1A General Chemistry ssmwsisssrommmmssearasinicons (3)
CHEM 1B General Chemistry......corncrnrrsninsseonnsesscsnnnnnnns (5)
MATH 18A.Calculus Tmssprarismsmrimmss s it (5)
MATH. 18B CalculusiTLeogmsmssussinnsimnsammisimmiinmismmis (5)
PHYCS 5A Introductory Physics I: Calculus Level

PHYCS 5B Introductory Physics IT: Calculus Level................. (5)

SCIENCE
Emphasis in Biology

Acceptable Courses Within Major Units
A. Twelve (12) units required from this section ...........c..cccc...... 12
BIOL 2 Principles of Biology (4)
BIOL 4 Principles of Animal Biology (4)
BIOL 6 Principles of Plant Biology (4)

B. Ten (10) units required from this section.........c..cccevureennn, 10
CHEM 1A General Chemistry (5)
CHEM 1B General Chemistry (5)

Total Required Units 22

Students planning to become Biology majors upon transfer to
a four-year school should take CHEM IA and 18, MATH 2, and
prerequisites for MATH 18A while at Columbia College.

Emphasis in Earth Science

Acceptable Courses Within Major
A. Ten (10) units required from this section.........cocccerrvemrrnnnne. 10
ESC 1 Energy: Uses and Alternatives (3)
ESC 5 Physical Geology (4)
ESC 10 Environmental Geology (3)
ESC 12 California Geology (3)
ESC 22 Historical Geology (3)
ESC 30 Global Tectonic Geology (3)
ESC 33 Introduction to the Earth (4)
ESC 35 Field Geology (1-3) OR up to three (3) units from
the following:
ESC 35CC Geology and Gold Mining of Calaveras
County (1-3)
ESC 35DV Geology of Death Valley (1-3)
ESC 35LS Geology of Lassen, Shasta, Lava Beds (1-3)
ESC 35LT Geology of the Lake Tahoe Region (1-3)
ESC 35LV Geology of the Long Valley Caldera (1-3)
ESC 35ML Geology of the Mother Lode (1-3)
ESC 355A Geology of the San Andreas Fault (1-3)
ESC 358N Geology of the Sierra Nevada (1-3)
ESC 35SP Geology of the Sonora Pass Area (1-3)
ESC 35TR Geology of the Tuolumne River (1-3)
ESC 40 Descriptive Astronomy (3)
ESC 42 Natural Hazards (3)
B. Four (4) units required from this section.........cccouemrecrnnirenees 4
BIOL 24 General Ecology (4)
BIOL 2 Principles of Biology (4)
BIOL 17 Fundamentals of Biology (4)
C. Four (4) units required from this section.......cccvevuereinrierernns 4
CHEM 1A General Chemistry (5)
CHEM 10 Fundamentals of Chemistry (4)
D. Three (3) units required from this Section ................coeeo.eceneen 3
PHYCS 1 Conceptual Physics (3)
PHYCS 4A Introductory Physics I:
Trigonometry Level (4)
PHYCS 5A Introductory Physics I: Calculus Level (5)

Total Required Units 21
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Students planning to become Earth Science majors upon transfer
to a four-year school should take CHEM IA and 1B, MATH 18A, and
PHYCS 5A and 5B while at Columbia College.

Emphasis in Environmental Science

Acceptable Courses Within Major
A. Ten (10) units required from this s€ction.......ccuuesivinesenens 10
BIOL 24 General Ecology (4)
ESC 1 Energy: Uses and Alternatives (3)
ESC 5 Physical Geology (4)
ESC 10 Environmental Geology (3)
ESC 33 Introduction to the Earth (4)
ESC 42 Natural Hazards (3)
INDIS 48 Sustainable Living (3)
NATRE 1 Environmental Conservation (3)
PHYCS 1 Conceptual Physics (3)
B. Four (4) units required from this section........oeceercernrirnces 4
BIOL 2 Principles of Biology (4)
BIOL 4 Principles of Animal Biology (4)
BIOL 6 Principles of Plant Biology (4)
BIOL 17 Fundamentals of Biology (4)
C. Four (4) units required from this section.........ccouccvcvrrevernas 4
CHEM 1A General Chemistry (5)
CHEM 10 Fundamentals of Chemistry (4)
CHEM 12 General, Organic and Biochemistry (5)
D. Two (2) units required from this seCtion.....coueiiecininns
BIOL 39 Field Biology (1-2)
ESC 35 Field Geology (1-3)
ESC 35CC Geology and Gold Mining of Calaveras
County (1-3)
ESC 35DV Geology of Death Valley (1-3)
ESC 35LS Geology of Lassen, Shasta, Lava Beds (1-3)
ESC 35LT Geology of the Lake Tahoe Region (1-3)
ESC 35LV Geology of the Long Valley Caldera (1-3)
ESC 35ML Geology of the Mother Lode (1-3)
ESC 35SA Geology of the San Andreas Fault (1-3)
ESC 358N Geology of the Sierra Nevada (1-3)
ESC 35SP Geology of the Sonora Pass Area (1-3)
ESC 35TR Geology of the Tuolumne River (1-3)
FORES 10 Dendrology (3)

[ o8]

Total Required Units 20

Emphasis in General Science

Acceptable Courses Within Major
A. Four (4) units required from this section........covcvrerrennece. 4
BIOL 2 Principles of Biology (4)
BIOL 4 Principles of Animal Biology (4)
BIOL 6 Principles of Plant Biology (4)
BIOL 17 Fundamentals of Biology (4)
BIOL 24 General Ecology (3)
B Four (4) units required from this section.......cc.ovcverinnciiennn. 4
CHEM 1A General Chemistry (5)
CHEM 10 Fundamentals of Chemistry (4)
CHEM 12 General, Organic and Biochemistry (5)
C. Three (3) units required from this section ...........ccuecveeurennee. 3
CMPSC 1 Computer Concepts and Information
Systems (4)
CMPSC 5 Introduction to Programming (3)
CMPSC 12 Website Development Applications (2-3)
CMPSC 19 Computer Graphics and Animation (2-3)
CMPSC 22 Programming Concepts and
Methodology I (4)
CMPSC 30 Financial Worksheets on Computers (3)
CMPSC 55 Database Management (4)
CMPSC 65/GEOGR 65 GIS Applications (3)
D. Four (4) units required from this section........cccceeeeccrrnrcnenns 4
ESC 1 Energy: Uses and Alternatives (3)
ESC 5 Physical Geology (4)
ESC 33 Introduction to the Earth (4)
ESC 40 Descriptive Astronomy (3)
ESC 42 Natural Hazards (3)
E. Three (3) units required from this section .....c....couuvveeecnnnee. 3
PHYCS 1 Conceptual Physics (3)
PHYCS 4A Introductory Physics I: Trigonometry Level
@
PHYCS 5A Introductory Physics 1: Calculus Level (5)

Total Required Units 18

Emphasis in Physical Science

SYHOMYIN 3DN3IDS NI 3LVIDOSSY

Acceptable Courses Within Major Units
CHEM 1A General Chemistry isssisssmsusmssssmensigsrssassnssrsssamsasess 5
CHEM 1B General Chemistry semwmsmosmosmesssessmmsonsssss 5
PHYCS 5A General Physics Limsswnmemonmesmsoimsmpasmassmsmrier 5
PHYCS 5B General Physics Tl vmsnsmsssmmssmmsasensny 5

Total Required Units 20
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Associate in Science Occupational Education

Associate in Science Degree
Occupational Education

The Associate in Science (Occupational Education) Degree is
earned in occupational programs that provide students with
skills and training for immediate entry into the workforce.
These programs are not designed for students planning to
transfer to a four-year institution, even though some courses
in the AS(OE) degree may meet transfer requirements. To
earn this degree, a student must complete the requirements
listed in Column 2 of the G.E. Breadth Requirements on pages

54-55.

AUTOMOTIVE TECHNOLOGY
Automotive Maintenance Technician
Required Courses Units
AT 97 Work Experience ... e |
AT 100 Introduction to Automotlve Technology ....... o
AT 101 Automotive BrakingI.. R ey

Or
AT 105 Automotive Braking Systems .........coovvesruennn. 4
AT 102 Enginie Repaitisusanmmsisssimmmmmnad
AT 103 Practical Lab.....c..ccooovvnicinicmninieciniencn 0.5
AT 110 Automotive Electrics [....cocoverrnnnnne I 5
Or
AT 113 Automotive Electrics ..ouirienisreesresinssernerens 7
AT 111 Engine e I —"
Or
AT 106 Engine Performance . mmmisassimssansiind
AT 112 Air Coﬁdﬁ)ning It—
Total Required Units 26.5-32.5

Recommended Optional Courses:
AT 185 Auto Body Collision Repair I ...coocecvvinnriiiiiinnens 3

Automotive Service Technician

Required Courses Units
AT 97 Work Experience .....c...... RSP |
AT 100 Introduction to Automotlve Techn%y .......... 4
AT 101 Automotive Braking Systems [ and........ccco.u...... 2
AT 121 Automotive Braking Systems II .........ccoovnuriirrann 2
Or
AT 105 Automotive Braking Systems .........cc.cocovviverennnnee. 4
AT 102 Engine Repair s 3
AT 103 Practical Lab.......... SSiE s .l
AT 110 Automotive Electr1cs I and .................................. 5
AT 130 Automotive Electrics Il uiiiisiimmismresessarapar 2
Or
AT 113 Automotive Electrics wuiwumimmmmrmmirnnreresacsnissennee 7
AT 111 Engine Performance [ and...
AT 131 Engine Performance IT ......c.cooccremverrunnrennessinnienens
Or

AT 106

AT 112
AT 120

Engine Performance ...

VUt g Bc)als ETiToToi a1 R ————————
Suspension and Steering......meosmessecesserss

B Wl oo

AT122  Manual Drive Trains and L AXIES.ovvnneririniiirn, 4

AT 132 Automatic Transmissions and Transaxles ........ 3
Or

Clean Air Car COUTSE ..c.oconvvvresveirceceessennnnnnn, 4

AT 165

Total Required Units 44-45
Recommended Optional Course:

AT 185 Auto Body Collision Repair [ ....c.o.ooccovvernnnecee., 3
BUSINESS ADMINISTRATION
Accounting
Required Courses Units
BUSAD 2A  Financial Accounting and.......ccccconmerivenciirenn, 4
BUSAD 2B Managerial Accounting..........ccoccoveeverevrimnsirnennnens 4

Or

BUSAD 161A  Small Business Accounting I and ..., 4
BUSAD 161B  Small Business Accounting IL.........ccccccevrrninnnnes., 4
BUSAD 18 Business Law.......ccccrcenecncnrennine
BUSAD 97 Work Experience in Business...
BUSAD 151  Finance and Investments...........oo.vmrersereriareneens
BUSAD 158  Payroll Accounting..........eeeeeesreseermmsssssnssensseninns
BUSAD 163  Business Mathematics.........coewsreureroresresersenssennns 4
BUSAD 164  InCome TaX ..ccuiimmommminimmmommsmmmmmsmssssssssssssssnenns 3
CMPSC 30  Financial Worksheets on Computers................. 3

Computerized ACCOUNtNEG. ..oivvrivivirenirnrrinsarenn. 6

BUSAD 155

Total Required Units 38
Recommended Optional Courses:

BUSAD 53/ Project Management .........comrreermmererseceseeseanens 3
CMPSC 53
BUSAD 90 Business Administration Computer
Applications Laboratory.........mrinns 1
CMPSC 1 Computer Concepts & Information Systems....4
CMPSC 3 OPerating SYSteME., e 3
Management
Required Courses Units
BUSAD 2A  FinancialAccounting and........ccommenserennen 4
BUSAD IB Managerial ACCOUNtING.....covveerrmrerierrrieemcreninns 4
Or
BUSAD 161A  Small Business Accounting I and ......ccovceveninns 4
BUSAD 161B  Small Business Accounting IL.......... ek
BUSAD 18 Business Law ..o 4
BUSAD 20 Principles of BUSINESS. ....uwwrmrirersessrsarsssesisssnns 3
BUSAD 24 Human Relations in Orgamzat10ns .................... 3
BUSAD 30 Principles of Marketing .........cuocesereensinsenisns 3
BUSAD 40 Principles of Management ............o....uecssisiis 3
BUSAD 150  Small Business Management .............cocrmmrscess 3
BUSAD 163 Business Mathematics.........uecunervnrmcrvcriicrensenss 4
CMPSC1 Computer Concepts & Information Systems....4
ECON 10 Principles of Economics - Macro........c.ecveee 4
ECON 11 Principles of Economics - Micro........ccoeceunmeeires 4

Total Required Units 43

Recommended Optional Course:
BUSAD 97 Work EXperience wmsiismismsisionsens Minimum 4
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COMPUTER SCIENCE

. ; Required Courses Units
Applled. Computer St}‘dles CMPSC 1 Computer Concepts & Information Systems....4
Business Emphasis CMPSC 4 Windows Operating Systems Essentials............ 1
Required Courses Units | CMPSC 60/ Introduction to GIS - ArcView......ooevereevrivnenns 3
CMPSC 1 Computer Concepts & Information Systems...4 | GEOGR 60 o
CMPSC 4 Windows Operating Systems Essentials............ 1| CMPSC65/  GIS Applications........omcmmnermmsnimssssssensensinn 3
CMPSC 9 Introduction to UNIX/LinUX...c..emsineensesinnes 3 GEOGR 65 .
CMPSC 22 Programming Concepts & Methodologyl CMPSC 70/  Introduction to Raster-Based GIS..........ccocueeninn. 3
Or GEOGR 70
CMPSC 15 Java Programming ..., 3| CMPSC75/  GIS Applications in Resource Management..... 3 >
Or
: : : GEOGR 75 wn
Basic Programming.............eoueee 5 | = .
CM—PSC 28 Ylsual = =g ————| Three To Four (3-4) Units Required From This Section......... 3-4 |V,
CMPSC 30 Financial Worksheets on Computers................ 31 gscs Physical Geology (4) o)
CMPSC 55 D.ataba.se Managerflent.“....... e ESC 10 Environmental Geology (3) A
BUSAD 2A F1nanc1al. Accountlng ...... sl ESC 12 California Geology (3) ;
BUSAD 2B Mjana.gerlal Accounting...... vk | pocan Historical Geology (3) 2
BUSAD 40 Pru?ap.les ofManagemegt 31 gsc33 Introdyction to e Eartl () =
OFTEC 140  Beginning Word Processing .....c.ceiermsicsraces 2 ESC 42 Niahoer] Bzl B3 s
o Total Required Units 31-32| GEOGR15  Physical Geography (3) =
Recommended Optional Courses: ENGL 1A Reading and Composition: Beglnmng .............. 3 WV,
OFTEC 141  Intermediate Word Processing: ... 3 FORTC 153  Forest Surveying Techniques..........ccouercnniirernnens 3 e
BUSAD 163  Business Mathematics.........cowmmmiememmnenad | MATH 101 Algebra I: Fundamentals or equivalent ............ 5 I'.'I-'I
. Or
GMPSC 58  Project Managehenbmmmmmmmmmensms B Higherlevel math course summsmmmomsmrmasmmasmsssis 3-5 [
BUSAD 3 NATRE 1 Environmental Conservation........cne. 3 9
Computer Science NARTC 160  Aerial Photography & Map Interpretation........ 2
Required Courses Units - Total Required Units 34-37 2
CMPSC 3 Operating Systems . deiiiimsiiiamiie 3 . '
CMPSC9 Introduction to UNIX/ Llnux ............................. 3 Recommended Optional Cou.rs es: N
CMPSC 15 Java Programming 3 | BUSAD97 Work Experience (AutoCAD or GIS) CcC
b i B MINTMUM. s immmimsiiassamb 4 [
CMPSC22  Programming Concepts & MethodologyI.......4 ) )
CMPSC 24 Programming Concepts & Methodology II......4 gﬁgig 23/ ;ntr'od?;tllor? fo nlii\rll{[X/Llnux E'
CMPSC28  Visual Basic Programming...........oinnns 3 BEATS S s —
CMPSC 53/  Project Management 4 o
BUSAD 53 CMPSC 55 Database Management.........mimmismnes >
& LEWassimssimmmo e s 1
CMPSC 55 Database Management.......oocusininnns 4 g]:[gé?{ 552/ GIS ATV IEY sismessnamons >
MATH 18A  Calculus I .ausmsuumsnisassisiiassisuimsisoni ) . d -~
MATH 18B Caleulus 11 CMPSC59/  Geographic Information an m
—— — — GEOGR 59  Global Positioning Systems..........ccoweeecesnenes
ELECTIVES - Choose two (4-5 Units): MATH 2 Statistics... O
CMPSC 12 Website Development ... ..cuiriencemmnsinenss 2| MATHS Trlgonometry C
CMPSC13  Introduction to0 HTML .ccooovvvciccssenisncaiicicn 2 | SPCOM 1 [iittodueton s Pubhc Speakmg (@)
CMPSC 41 Networking Essentials ... 3 EI
= Total Required Units 41-42 FIRE TECHNOLOGY =
Required Courses Units [
EMS 4 Emergency Medical Technician Training......... 7
FIRE 101 Firefighter I Academy ....ccccoimmmmmmssmmennsenns 16
FIRE 106 Hazardous Materials First Responder
“Operational” sesmasunsmmunminamimammmai ]
FIRE 108 Confined Space AWareness ... 0.5
FIRE 110 ICS 200-Basic Incident Command System........ 1
Total Required Units 25.5
e —
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FORESTRY TECHNOLOGY
Required Courses Units
FORES 1 Introduction to Professional Forestry
FORES 10 Dendrology....
FORTC 153  Forest Surveylng Technlques
FORTC 162  Applied Forest Inventory.....
CMPSC 1 Computer Concepts & Informatlon Systems
ENGL 151 Preparation for College Composition ................ 5
Or
Higher level Enghsh T A A AN U PR B Sy
FIRE 7 wildland Fire Control ...
MATH 101 Algebral: Fundamentals.'
Or
Higher level algebra isvumuemmmsaivnisavasmassssinane 35
NATRE 1 Environmental Conservation...........ccoe 3
NATRE 9 Parks and Forests Law Enforcement .................. 2
NATRE 30 Introduction to Watershed Management.......... 3
NATRE 50 Natural History and Ecology.......c.cuvcncvccrennnnn 2
Or
BIOL 24 General EcOlogy ... 4
NARTC 160  Aerial Photography & Map Interpretatlon ........ 2
NARTC 181  California Wildlife.... R

Total Required Units 40-46

Recommended Optional Courses:

OFTEC 100
Or

OFTEC 110

Computer Keyboarding I .......ccoemeeemrssiceernnns |

Computer Keyboarding IL.......ccomimcanan 2

HOSPITALITY MANAGEMENT

Required Courses

HPMGT 102

HPMGT 104
HPMGT 120
HPMGT 122
HPMGT 126
HPMGT 128
HPMGT 133A

HPMGT 133B
HPMGT 134
HPMGT 136
HPMGT 140
HPMGT 141
HPMGT 142
HPMGT 146
HPMGT 148
HPMGT 190

Chef

Units
Introduction to Hospitality Careers &

Human Relations .....c.oocncccnneniiionn 1.5
Hospitality Laws and Regulations
Safety and Sanitation ...
RO ERED @0 (UL g CRR—————
Nutrition for Chefs...
Kitchen Management
Introduction to Commerc1al Food

Preparation ... 3
Commercial Food Preparation.......cinn. 4
Commercial Baking: Beginning ..........ccorn0e 2.5
Dining Room Service and Management ......... 2
Contemporary Cuisine

Restaurant Desserts...........

Garde Mangers s mmmasmmsmrmswammons
Dining Room Service and Management II... 2-3.5
Introduction to Wines .....cocccsscinsins 2
Culinary Arts Internship ......cccoceemereesrecncenceens. 2

Total Required Units 33-36

Required Courses

HPMGT 102

Dinner Line Cook

Introduction to Hospitality Careers &
Human Relations...

HPMGT 104 Hospitality Laws and Regulatlons
HPMGT 120  Safety and Sanitation
HPMGT 122 Restaurant Math ...,
HPMGT 126 Nutrition for-Chefs «oumamanmsmnsmimmis.,
HPMGT 128 Kitchen Management.......ooccovuvenveisiniensinsiiccnnn, 3
HPMGT 133A Introduction to Commercial Food

Preparation ..o eeeresee s 3
HPMGT 133B Commercial Food Preparation........cc.coccccnnnen, 4
HPMGT 134 Commercial Baking: Beginning ..........cc.cceeuuu.. 25
HPMGT 136 Dining Room Service and Management I......... 2
HPMGT 142  Garde MANGET s s, 1

Total Required Units 23
Hotel Management

Required Courses Units
HPMGT 20  Intro to Leisure Travel and Tourism ................ 3
HPMGT 97  Work Experience ... AN
HPMGT 102 Introduction to Hospltahty Careers &

Human Relations..........c... o 145
HPMGT 104 Hospitality Laws and Regulatlons ...................... 2
HPMGT 112 Front Office Mgmt/Hotel Catering ........ccce.. 2
HPMGT 114 Intro to Maintenance and Housekeeping....... 1.5
HPMGT 152 Restatrant PIAnning...amwsmsssias, .3
BUSAD2A  Financial ACCOUNING......coeriemremmmmsmassssisiserssnionss 4

Or

BUSAD 161A Small Business Accounting L. 4

Total Required Units 19

Recommended Optional Course:

OFTEC 105

Electronic Printing Calculators ........ccccueiens |

Columbia College 2010-11 Catalog
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Pantry and Dessert Chef HUMAN SERVICES
Required Courses Units | Required Courses Units
HPMGT 102 Introduction to Hospitality Careers & CMPSC 1 Computer Concepts & Information Systems.... 4
Human Relations ... 15 | GUIDE10A Introduction to Helping SKills....c...ooeerrrcr. L5
HPMGT 104 Hospitality Laws and Regulations..........n 2 | GUIDE 10B Intermediate Helping and Basic Conflict
HPMGT 120 Safety and Sanitation ... o 1 Management Skills... R AT R
HPMGT 122 Restaurant Math........... e ] OFTEC 131  Office Procedures & Technology ........................ 3
HPMGT 126  Nutrition for Chefs....... ~+2 | PSYCH 30 Personal and Social Adjustment .........coc.ourcrunees 3
HPMGT 128  Kitchen Management... 3 1 SOCIO 5 Ethnicity and Ethnic Relations in America......3
HPMGT 133A Introduction to Commercial Food Preparation .3 | 560 12 Sociology of the Family ....cocevceveerovnrereviermennenenens 3
HPMGT 133B Commercial Food Preparation...<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>