
Procedures for Student Test Facilitation 
 

1. Select Schedule A Test from the DSPS portal.     

 

 
 
 

2. After logging in, Click Schedule a test, mid-term or quiz.    

 

 
 

3. Read the instructions, then click Next.   



 

 
 

4. Select the course of your test and click Next.    

 

 
 
 

5. Enter the scheduled date, time, and duration of the test, then click Next.    



 

 
6. Enter and confirm the instructor’s information, then click Next.    

 

 
 
 

7. Select your accommodations for the test and click Next.    



 

 
8. Fill in the Additional Information and click Next.   

 

 
 
 
 

9. Choose the time to take your test and click Next.   



 

10. The final step is to verify and acknowledge the test information by checking the box and 
click Finish.   

 


